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PREFACE

: .-'FBOM 1938 onw a.rds all students for the Assoclateshxp and o
Fellowship of the lera.ry Association will be reeiuired to
- pass ap examination in lerary Stock and Agsistance to-
- Readers .. Thissubject is new to the LibraryAssociation’s N
- SyHabus and the ground to be covered is @nSIderable and, -
“necessarily, difficult to define. ' This book is prlmarﬂy an. .
" attempt to help students preparmg\for this examination, = "'
‘We hope, however, that it will be wuseful to others—uas -
- brief survey of public refercnce hbrary practice, as a
.partial aid to book selectiony! as 2 handbook for reference -
“workers who, though they“may have no examination in
v:ew, wish to revise and\ éxtend their equipment, and soon. ~: -
Though there arg pther books dealing with portions of
: 1ts field, this is we Thelieve the first systematic treatment.
of this most 1mportant branch of librarianship.: We are
~ conseious of #s%imitations and will welcome constructive
-eriticism Wh‘eh will help us to 1mprove any. later edltlons -
) there max be ;
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TR\ e LIONEL R. MCCOLVIN. ’
o . Eric R. McCorvin. e
~Fondon, 1936, J
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-~ LIBRARY STOCK .
INTRODUCTION
g ;_"THE techmque of hbr:manshlp has made great Qragress S
+ during the last three or four decades, with the Aesult that "
" libraries are betier planned -and equlpped ‘efginised and >
+ administered, the book stocks are moreNeffcetive and - -
" better arranged, and readers are given ﬂQreased faclhtles -
and gréater assistance, ) Lo P
. " Nevertheless, in this process of teéhmcal 1mpr0vement .
" there has been a tendency to emphastse the methods by -
- i/ which we work at the expense. of the material with which "=
. we deal. -Especially so far-aseur educational and examina-
. ‘tional curriclum is concerped we have paid more attention’
" to. libraries than to booPs\, to the serviee rather tha.n to the :
“-stock. It is not suggeéted that libraries are not now ‘better
. provided; that the stock is not better selected ; but it-is
. suggested that{k Before regarding assistant and Librarian as
- fully qualified. for their work, we have not taken sufficient -
* _‘care to_ensfire that they are thoroughly conversant with. -
" .the mo&.\ 1mportant books and with the best methods of .
_usmg t\hem in the interests of readers. = SR
. This neglect is understandable. - " There are 50 many :
\books,_so many readers, so.many . different needs and .
: .approaches How can.one begin to study this immense -
subject 2. Can any student cover the ground in less than a
lifetime ?°, Yet-this is true of all branches of knowledge, -
- Omne kas to begm SOICW. here ;- one can’ never exhaust any -
ﬁeld of learnmg So, dlfﬁcnlt though it may seem to. make: '
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" a'systematic, useful survey of books, it is qu1te posmble to-
begin by selecting those of everyday use and acknowledged
-_-I.lmporta.nc and oxpenmentmg n- a techmque of book "
L use.” : - .
- As this book is 1tself an expenment it has its obvious
limitations. - The authors, however, have -attempted to .
- assist readers in the followmg ways i— ~

':(a) to. dra,w the attention of those who work in hbra.rl,efs~ \) :
: a,hm't dnumb of useful books whlch all should'know .

,::: of readers may bc ansxvered and by whln\ﬁ t‘hey mll _.
be led £ _ot_her sources,-

lerarles a,re colle(}t\ons of books : - -
“Tike most collections, they are made for a purpose In
he case'of 8, peivate library this purpose may be the mere -
: 'leasure of pursuit-and possession ; national, and to some
“extent logAl) libraries may collect in order to preserve from |
3destruc{310n ‘books -which- future generations may require. .
eral -rule, however, libraries are made for present -

i cause: readers and_students . of fo- day reqmre the.
hooks, and, mformatmn they confain. L '

;' o), "t'he arrangement of the
i ]ass;ﬁcatlon, ﬁlmg,' ctc:,__.'_-
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¢ are concerned hcre chlcﬂy Wlth.. th List Sectlon,
Whlch 1s 1101: the least 1mportant ' P

ay use it according %o their needs - This: ls“true up'toa
pomt——but only up to a poln't It is true that the system
should -be such that the public can obtain: most ‘of their; \
‘more gcner&hsed requirements ‘“without. any -proeesses’ Ot
guidance other than those embodied in the system. -, ke
reader. who knows what ‘he wants, who wants- some?thmg
which ‘is available i in the stock; who is acquamteck §vith the
literature of his subgect and knows how to find iaiférmation.
for ‘himself—such a reader should not havé o ‘seek the |
assistance of the staff in respect of such 'material, - Neither -
hould those who, readmg for pleasure.oz\)n broad general
‘Tines of interest, are content. to have\access toa good stock.
from ‘which to choose at will. These two. types of nser.
do and ‘should form ‘a ma;omty of the ‘borrowers from
theaverage - public hbra.ry, %and - the more" easily-they
an comc, be satisfied and<go, ‘the more cfficient the basic
system. - If there is too digh 2 percentagc of readers who
equtire individual hel’p\elther the-stock is madequate"‘ ot
‘the. orgamsatlon a.nd~ arr&ngement defectlve ' '

SSISEa.ﬁt is. capable of ﬁlhng these rolcs ‘the. ilbrary must
fall.ghort of its full possibilities for service and fall in one-
ofiits’ most important functlons :

‘;.long and .thorough pra,ctlca.l expcnence e L
about bppks only by usmg them about, reader
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Work haPhaza.rdly, assmta,ntq are not llkely to be much help ;

'to users.
“In'the followmg chapters the student is helped to build

. better to know thoroughly the contents of a few important

" -books than to know the titles of many. Next, as the mater-

" ial becomes less general and more specialised, the assistant

~ tends to learn rather that such and such books exist, than

", to obtain a detailed knowledge of their contents. Thir;dly,

-~ he must learn how to find out what other books tliere are

... on various subjects and how to get them. - Azd so on.

7. So we start with an intensive study of 01-dlna,1§> everyday
© . items.- S\

- For convenience, the book is planned as d year’s course, -

. cach chapter representing a' week’s w&irk (“ ith allowance

. for tholidays—and revision). -~ = N\ .

. It may be used by students “préparing themselves for

S 'the new paper on ¢ lerary Stock and Assistance. to

*.. Readers * which will form-pazt'of the Library Association’s

* up gradually a knowledge of books. To begin with it is

. Intermediate Examination, from 1938, and which must be

-+ taken also by all candidates for the Final who have passed
- the existing Interpiediate exarnination. We need mot
' remind students, however, that at the time of preparation
. the only guidgnee at the authors’ disposal is that given in
.. the prmted @yllabus of the'Library Association and it is
lmpossﬂ) o ant1c1pate either what standards will be
o 'adopted by the examiners or what type of questions they
. will/sét! We can only advise students to prepare them-
se]ves as thoroughly as possible., More candidates fail

" nervousness—or for any of the many other reasons to
+ - which fatlure is sometimes attributed. The wider the field -
 the more thorough the prepa,ratlon should be. This
' seetmn covers ‘a very wide field. : Thus, though students -
‘may feel that the authors i impose upon ‘them a hard year’s -

- answer _each week the course represents a mlmmum rather :

.(Because of insufficient preparation than because they lack -
’1nte111gence, cannot exXpress: themselves, or suffer from .

_-.Work with- many books to examine and many questions to
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.all his answers corrected by some competent tutor.. . .l
= The authors are. fully alive to the fact that thiS is @ \
© . imperfect book with many omissions and perhaps short~"
" ‘comings which may be obviated with further experiénte.

than a maximuin, and btudents will be wise to a.mpllfy the S
" course as best_they may-and to seek-every posc;lble help - -
-+ from senior coleagues and tutors. The book is certainly .
7 not .intended. as a substitute for - persona,l and: correspon~ -
~ dence tuition. The former is preferable, but at least every -
* student should undertake regular written work and have

_.-'.'They will therefore keenly appreciate the comments and
" suggestions of tutors, students and all who will, kelp them_ :

to make Improvcments in later editions. . ¢

. In. order to save space, full particulars, mcludmg pub-'_‘...-'-

__!ﬁ'llsherb, prices, dates, ctc., arve not. gene{ally given in the * N
. .. following chapters. These can readili}be ascertained by
.. reeourse to other sources, espemally John ‘\Iu}_};o s ¢ Refer-

- thisbook and they fiyist apswer a majority of the questions
.. and go throughythe various exercises provided. " They will .-

S Impﬂﬂant -—Students. st endesvour to exarmne for"-'__:'_. :
.. themselves the greatfajority of the itéms. mentioned in

";'_-waste théir time4f they content themselves with memoris- L

' _ '__'1ng the tltlgs of books they haven 't handled and used. -

A few"yords about the exercises :-—As will be obwous -
they;\lé'stly have the one definite purpose. of ensuring

:".tha‘t sstudents shall wse reference books. 8o don’t say
«tq 'yourself ¢ lt is a waste of time looking for this useless -

“but you do want the personal contact with the book

fore if you are told {or if it 1s implied) that information
is to-be found in a certain book or ' certain books__and :

Jinformation ’ ;. itisn't.” You. may not want the information’ s

/ which is- involved in-searching for it. - The questions, -
' indeed, have becn chosen with this in view and, of course, - -
they can be.answered from the sources.indicated. There- . °
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n: the followmg ehapters the: student is helped to bmld

“-better to know thoroughly the contents of a few important
‘booksthan to know the titles of many. Next, as the mater-

" “fends to learn rather that such and such books exist, thﬁn
to_obtain a detailed knowledge of their contents. Thlrdly,

on various. subjects  and how to get them. And‘so on.

tems :

For convemence, the book is planned ash yvear’s course,
ach chapter representing a week’s wo:\k (w1th alIoWance
for. holidays—and revision). .~ - (<

It may be used. by students preparmg themselves for

Readers ?* which will form paxt of the Library Association’s
Intermediate Examinationifrom 1988, and which must be
taken zlso by all candidates for the Fmal who have passed

~the- prmted syliabus of the Library Association and it is
tmpossible{ o a.ntlelpa,tc -either what standards will be

will; \et “We can only advise students to prepare them-
selves as - thoroughly ‘as possible, . More' ¢andidates fail

betause of -insufficient ‘preparation than beeause they lack
mtelhgence, cannot express themselves, or suffer from.

sectmn covers a . very wide field. - “Thus, though students

work with many books. to examine and many questions to

up' gradually a knowledge of books. To begin with it is |
al becomes leéss general and more specialised, the assistani,

he: must learn how to find out what other books there are . -

So_ we. start wﬂ:h an mtenswe study of ordm&ry everyday _

the new. paper on . Libraryg\Stock and Assistance. to -

the. existing - Intermédiate examination. . We need not
reming $tudentsghowever, that at the time of preparation
the ‘only. gmdance at the authors’ disposal is that given in -

g Tl

adopted: by the examiners or what type of questions they

nervousness—or for any of the many . other reasans to”
which' failure is sometimes attributed. The wider the field
the:. more thorough the preparatlon should be. This
may:feel that the: -aguthors i 1mpose upon them a hard year’s -

answe each woeek, ‘the course represents a rmmmum rather .:

. L— e
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'than a m.ax1mum and studcnts will be wise to amphfy the
" course as best they may and to scek:every pOSSIbIe help -

o from senior colleagues and tutors.. The book-is eertainly

" ‘not intended. as a S_ubstitu_te-for ‘personal and correspon- .
" dence tuition. The former is preferable, but at least every

"+ student should undertake regular written work and have
< .~all his’ answers corrected by some competent tutor.

. The authors are fully alive to the fact that this’ 1s.an\\

Sl imperfect book with many omissions and perhaps shotty

.. recourse to other sources, espeua]{l{} John Minto’

R tools : R,

- 'comings which may be obviated with further expe:ménce
- They will therefore keenly appreciate the comments and
< suggestions of tutors, students and all who will/ lﬁelp them_ R
~ _to make improvements in later editions. :\. S
" In -order to save space, full particulars, mcludmg pub-' S
hshers prices, dates, etc., are not gepefally given in the - ..
¢ following chapters. These can readily“be ascertained by .
;¢ Refer- o
. ence Books and the Supplementy thereto and 1. Mudge RS
“Cuide querence Book‘;, bcrth of which are mdlspensable- o

AT R At

Important —-—Student mu.s'i endeavour to examine ior

oA :'themselves the greatd (majority of the items mentioned in

o this book and they Youist answer a maj jority of the questmnb_ e

and go throughthe various execrcises provided.® They will |- -

- ‘waste their t;me if they content themselves with memoris- L

- ving the tltlegnf hooks they h'lven’t handled and nsed. -

.."’"thcy r.)rnc:stly have the one. definite purpose. of ensuring

A fe .Words about the exerclses ——As wxll be obwous. S

. thagistudents shall use reference books, . So dow't say .
£ bo-yourself © lt is a waste of time looking for this useless =
- Nnformation ’; itisn’t.” You may not want the information
. but - you do want the personal contaet with .the book
“-.which is' involved in searching for ‘it.- 'I‘he questions, -
_-indeed, have been chosen with this in view and, of course; =~ ¥
= they can be answered from the sources.indicated. There- R
~fore if you are told (orif it is implied) that information . ..
._-._1s to be found in a certam _book or- certam books and
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a' : sxstants are. not hkely to be mueh help ‘

wwwwwww

-_.-In the followmg cha,pters the student is helped to build
““{ip gradually. a knowledge of books.. To begin with it is
better to know thoroughly the contents of a few important
books than to know the titles of many. Next, as the mater-
ial becomes less general and more specialised, the assistant
tends to learn rather that such and such books exist, than
to obtain a detailed knowledge of. their contents. .. Thirdly,
he must learn how to find out what other books there are
on:various subjects and how to get them. And so on.
So we start with an intensive study of ordmsh'\y cveryday
items. . © - . %)
:For convenience, the book is planned a8 o year’s course,
cach chapter representing a week’s w}n‘L (w1th allow:mce
for holidays—and revision). - = s\ o
-1t ‘may be used by studentg preparing themselves for
the new paper on Librazs Stock and  Assistance to .
Readers »” which will form, part of the Library Association’s
Intermediate Examination from 1938, and which must be :
taken also by all candidates for the Final who have passed
the. existing - Interﬁiedla.te examination. We need not
remmd studentsiiowever, that at the time of preparatlon
the only" guidance at the authors’ disposal is that given in
‘the: printed’syllabus of the Library Association and it is
anos‘-}lble to anticipate either what standards will be
adoqfed by the examiners or. what type of questions they .
wikls "We can only advise students to prepare them-

selves as ‘thoroughly as possible. . More candidates fail
bécause of insufficient preparation than because they lack
mtelhgencc, . cannot express: themselves, or suffer from
nervousness—or for ‘any of the many other reasons to
-which failure'is sometimes attributed. The wider the field-
‘thé~ more - thorough the prepa.ratmn should be. This -
.se_ctmn covers a very wide field. - Thus, though students -
‘may feel that the authors impose upon them a hard year’s -
ork with many books 1o examine and many questions to
nswer ¢ach Week the course represents a minimum rather_ |
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_ -_.than a“roaximum, and students will be wise to amphfy the_ o
" course as best they may and to seek. every p0551ble help . -
. from senior colieagues and tutors, The book is ‘certainly =
. not intended. as a substitute for -personal and correspon-
- dence tuition. The former is preferable, but at least every
- ‘student .should undertake regular written work and have . .

. all ‘his answers corrected by some competent tutor,. :
- The authors are fully alive to the fact that this is an\\ '
1mperfect book with' many omissions and perhaps shoets".
- -comings which may be obviated with further experlehce
. They :will therefore keenly appreciate the comments and _' L
. suggestions of tutors, students and all who wﬂl h(}lp them
_to make improvements in later editions. ' &
In order to save spacc, full particulars, mcludlng pub—-'
l1shers, prices, dates, ete., are not. gcncx@lly given. in the © .
- following chapters These can readllv be ascerta,med by e

ot g“gjﬁdf jo ﬁefacnce Books, bo,th of wh.lch are mdlspensable- kE
Important —Students Mwst endea,vour to examine for
: “themselves the great fn\a,]onty of the items mentioned ii
_ this book and they Wiust answer a m;onty of the questlons L
~‘and go through the various éxercises provided, - They will -
- »waste their tindeaf they content themselves with memaoris-
1ng the titles\of books they haven’t handled and used.,

LA ch\words abottt the exercises ——As will. be obvmus
they mostly have the one. definite purpose.-of ‘ensuring
- thatsstudents shall use reference books. So don’t say
(0 yourself ‘it is'a waste of time looking for this useless -
: mformatlon 3 itisn’t. Youmaynot want the mformatlon .

 but  you- do want the personal contact with the book *

 which is- involved in searching for ' it.. - The questions,
. indecd, have been chosen with this in view and, of course, = -
~'they can be answered from.the sources.indicated. There-
 fore if you are told (o_r if it is implied) that information
- is to be found in a certain book or. certain books and
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yotul can’t. find it 'readllv you may sa,fely assume either’
‘that you've looked in the wrong places or that you haven’t
ooked far enough ‘This ‘does not, however, refer to a
few - questlons in later chaplers where you must apply -
your - own. knowledge and common sense to your own "
eollectlons.__’“-_-. S . :

@)%
75
¢ \y
R




CHAPTER ONE

'PRELIMINARIFS_

. FIRST appreelate true bc)_ok It S not 4
" title or‘a niumber, but a. gathering togethef of information
- and ideas. - Each book has its own, JAndividuality—it deals -
wﬂ;h a certain n field of Lnowledge, 1s arranged in a’ partlcula,r £
. way; often with a particular purpose, and the mformat],on
8 presented from a particular Vlewpomt . \ oo
. "Of . every book ‘which you have occasion to useQ&t a]l
" frequently—and of.as. many other- books as possrhle——you_" :
-.-should know—- A . RN .

_ {a) Its apprommate scope - \\~ L h
o :_(b) The date of the mformatlon—-“h chgs fiot necessarﬂy -
.70 the date of publication ;. mdeed 1t~qeld0m s, o
(c) The method of arrangement. .~ - o
(d) Tts rliability . or: Otherwxsa{ 1ts blas, _11' any ; itgl

L att1tude if contmverual cen R

i chpe *—What is the actqal held covered 7. This i ls ot
. necessa:rﬂy md.lcated by t}e title, but note’ carefuﬂy any_'
.stated limitations. - The- preface may be helpful, - -
" Does the - book_¢omtain matter wvhic}i"you Would not'-f
"_-"expect to find ina’book with that title or of that type ? .
. Does it ormt\matter whlch you Wuuld normally expect
-'tc ﬁnd in’ o S _

Isiit wg{ ben for a partlcular class of reader ‘? E . 1s 1t"
'qﬂdyaqeed' or elementary, technical or popular 7 - AR
’ What is its general ; attitude—is it deseriptive or crltlcal _
or\_i}_lmgj_;”gyncal or propacrandxst or theoretical or practical ?

Few books fall definitely into-such clear-cut- categories, but .|
._'knowledge of thc fpredommatmg tendency wxll often save\_-'
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Remember tha.t knowledge of the’ scope of books- has i
egatlve as well as a positive value. You want not only
o find ‘information, but to find it qtnck]y ; second to;
knowing where it is,"is knowing where it isn’t. ‘Speed is
_.1mportant _Anyone can find anything if it is in one of they
“books in his library if he has enough patwnce and lives)
: Iong enough You need to find it with a minimum w(ast 4%
f time, Speed in research comes from acquaintance e witht
-_--resources, :,ystematlc approach and the proper ha‘ndhng of

Ne

i

. Handlmg ~—When you approach any ook you can save’
“time if you understand its ‘method -0f rrangement and;
know of and use the various ways in which it is ¢ guided.’} g
Chlef of these are the Index and/ e List_of Chapters.
. Alwa,ys use the Index ﬁrst\lﬁ there is one. This ma
seem.an obvious injunction, but’it is surprising how manyj
" people, and especially those who think they know the bookf
-do not as & matter of h‘a’lmt turn {irst to the index, Th
}.dndex will not alway§iserve and it is usually unwise t
assumnie’ that if lt ({oesn t the book does not contain’ what;
you seek ' .

Imtzat survey —«—Make it your business to survey every,
possible k baok mentioned in the following lessons and every]
other, book n’ frequent use. - When surveymg a book—%

"-_read the bmder 'S tltIe—-—to help you to remember it}
-readlly when you see it on the shelves. Notice what}
the * book - * looks - like ’ -—-sme, colour, number i-i
.volumes, ete BRI :

Notc author tltle, date, hm;ta

}.pay - attention .to - spe al features_to xmportan !
.a.ppendlces,___to unusual mformatlon, and in the case
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~of. Beok's ‘which are arranged ae’cordmg' to a main.

o plan, to any supplementary mformatmr_l (e.g. if in
' ATy sequences,

‘tables, ete Don t assume that in a dictionary all

the data is in one alphabetieal sequence ; don’t-

L assume that in one arranged in historical order
-~ there are not chapters on non-historical aspects, ete.),
_'to ;Eustratlons and maps, 10 | summarles, cte.

Memmy —You must cu]twate your memory It s

useless studymg books 1f you forget them “hen tle; need 3

arises. . .\
. 'a)

- A good memory can be acqulred '. R v

. yetitis ‘mentioned to remingd. you “that the best way
“to become efficient is prTathe,

i fa) by c nstant

. ' (b) by COIlSIdeI'IDg eaeh boole a5 a  unit. Make 2 .
Lo .'t\horough stuay of'a smgle “boolk and” you remember-
it; make a simultancon§ exammatlon of several and

you are apt to mix. them up. In other words, in

- relerence work " 01\1e\ must be content to proceed

. slowly, book by beok, not trymg to eover foo much
. ground at oneey ;

ng ¢ down, from

: . {d). bY,PFECﬁSmg, from titme to tlme, '&f\_".[":.

e
: (;115:0 1

A iy

- with this book, with your own shelvas

of 1mportant books. ﬁ'hls is obvious

¥ IlStS ___of hooks on various SﬁB]ects and then -

N

' : ~Ketc., To discover what you -have. omitted ; by

delxberately pausmg for a few seconds, after you have
dealt with an enquiry, to ask yourself whether there

. was - any’ other good source you m'sght have trled

noté of an author’s name be.sure you. remember 1t exactly

Aceumey ——Be aeeurate When you make a ' mental .

—e.g.:if it is by Browne note the final “ e’ or at some later

ela_te you may look for him in the catalogue under Brown.
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A few Goldsn Rules for reference a.ssmtants —

(1) Be_sure you ] know exactly what it is that you are
looking for. Get the enquirer to define his’ query in the
~most precise terms possible. Be sure that you understand
it yourself. If in doubt ask the enquirer ; if he can’t help
" you have recourse to reference sources. For example,.i

- reader wants information on the * gallopade * find out f}st
- what it is—a horse ? an insect ? a military mangetrgre ?
" a dance ? This is an obvious example; all exarnples are
. not—e.g. does the man who ‘wants mformatm\n ‘on refuse
- disposal mean ‘ sewage’ or- ‘household re use, two qmte
" different matters. If you don’t stark Properly you can
waste a lot of tlme lookmg for data,\your reader doesn’t
“want. - :
. (2) Work from the most hkel)( ‘eo the less likely source.
{(8) Use you.r knowledge ﬁrst Then use your 1mag1nat10n
C(a) Never r give an enqu1re1:‘verba,l mformatlon (excepting,
of course, when this 1§ unavmdable, as on the telephone)
Show him -the prmted or other matter from" which you
obtam the mforme on. Do thlS for three reasons :—ito

EXE.RCISES' B T TR S
(1) ‘Take’ four 1mp0rtant one-volume reference books
and, -after: { surveying’ them, write :a note about-each}
:cltmg scope, method, contents,” features, ete. . Three daysi\'
‘later see how much you-can write about them from INEMOrY
:.(2) Go-to the shelves of your qluck reference. collectmn
and ‘examine ‘the books on’ engineering. - Two., days late
‘write down the authors’ surnames- and. short trtles ‘of a
X many-as you can remember and ‘then eheck your list. mth
N the shelves SRR -
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':(3) Make 8 Ilst in their isual order, of the wvarious
parts * of a book. - State where you got your information.

. (4) Take four books at random and examiné their
indexes. Use them and notice any differences. State
“-which is the best and why ? ‘Open.the text pages of one of \\
. -these books at random and find the index referenccs Qﬁy\
. the various matters dealt with thereon.

i (.;) Take four hooks from the shelves and turn~ up “all

-the entries for them in the cata.logue _ {\\
| o)
N
\\, .
RLs
o
- O
s‘ ‘.“:& ’
\"sg
N
. . 5\ N
CUNY
'\
N .




.. CHAPTER TWO
 DIRECTORIES .= - = . \r
WE begm w1th dlrectones because in the average pub}’
library they are among the most frequently 1Ised oﬁ‘
reference books and the simplest to use. :
<. The main purposes_of directories are (a) £o\ gwe the
*a.ddresses of nd'v1duals, ﬁrms, orgamsatn%ns, ete., (b).%
ives ,tapartmular address,( o) Xo)tell what ﬁrmsf :
type of business o
to  give part:cula.r

:_.'_:_All .cil.rectorxes do not glve all thls information ; some -
gwe mueh more.. - WJ% :

: Qﬁemnt iypes of d’a{v\sgtomes —_ . b
: 1. General deahng w1th an a.rea—a. town, a county, :
cound:ry'e N s
Tradeff(a c_wqprehenswe, dealmg with all types of
i busfn%sS, ete., i a country or even in-the world.
83 }quently these are * selective,” especially when
the area. covered is large. Selection may be based
“upon. the 1mp0rtance and standing of the firmsg -
- included ‘or upon the less-desirable prineiple that
only firms which pay for inclusion are listed. : Note
whlch prmmple has been adopted. as some of the
latter type are misleading. and badly 1nc0mplete ;
prcfer the. former type.. (b) Directories of. smgle
r groups of allied trades. ' T
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_- 'Usual metkod 0f awangement B

B Prellmma.l:ywmformatlon—on dlstnct as a whole, 1ts_

_ governrent, officials, institutions, etei '

- il Alphabetical sequence of strcets, etc . gwmg ﬁrms-

- and private residents. ' . _
iii. Alphabetical list of tra

- ;_"._--iV'-';wP

cs, of busmess ﬁrms IR
remdents '

e Emammmg a dzrectory — o o '\\. oo s
: Nafe -—~(a Its chact _seope.. If a town dlre\ory, does sl
SO P ‘include suburbs outside town boundary y if a trade o
'dlrectory, what allied trades are mcluded\ ete. o -7 S
. {b) Is, it complete, according to ¢s~sc0pe I a Ioca.l: e
I directory, does it include all residenity or only better class. = -
-, residents ; does it exclude certain, (perhaps poorer. class). .
- streets.” Most county dlrectomt-:s are'selective’s -individual - .
" town-directories are more likely to be. complete ‘Trade "
- -_and commercial sections gflocal directories are more likely- -
“... to be complete than thé private residents lists and residen- .
~ 7 tial street lists, - T&'e) trade dlréctory, what is ba,sm of R
selection, if any (See before). =~ el
- (¢} What is,$he date of the it ma,hon ‘?—-mewtably_ T
o the data - wasgollected some time before publmatmn What .
v... is the €3 40t “date of publication ?- at what time of‘the ... ' 1 .
" year ? “Bemember that dlrectory lnforma.tmn cha,nges- B
":qulckly' e : T
P (i dlrectory (and, for that ma,tter, any sun;lar book) s
. ot dated you can gain some indication by checking a % v
known change of address; or new appomtment etc and
- seeing whether it is correct or not.” ST
- (d) Whatlsthe method of arrangcment ‘? What sequenccs Lo

» are- theyvarrangneﬂd?

: -(3} What .0 ther mformatlon is 1ncluded-—e g. urehmm— R
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_ vhenf examples - are discussed most directories- oonta.m :
y considerable miscellaneous material frequently of usé when
a.nswermg enqumes of other than an obvmus L dLrectory

] ': to thls mlsoellaneous information
'-:and o, the Lgeneral arranger ___nt of the ‘book. Fmd it.

&

-And use i, R :
'(g) ‘Vhat,partlculars of a romdent or a. ﬁrm are gwen in -~
I sequences Froquent]y more mformatlon is .
__gwen under the street heading than in the alphabetloal_
" lists ‘or vice versa, e.g. sometimes such data}\fys telephone_ i
number, degrees ‘special products, trade :
ered names, telegraphic: addresses, etogds given in one.;
st ‘but, to-save space, omitted in sthers, Thus, for "
_example, you' cannot assume that; Heécause John Brown’s .
telephone number - isn’t’ glven Ithe street list entry 1t
von’ t be glven m the prlvate remdents list. "

« Keugns Post Oﬁce Lt _ndon Dwecto:f'y We draw special "
o_ttentlon tot :s, which'should be in every library, beeause :
it is an excellent egs.rople. ‘Make a thorough study of its -
contents and method Throughout this course remember :
that it is mareweful to know a few books well—the more
the better=4than to have a superficial idea of 1 many. The -
ime yowsdve because you know these few books will soon -
enable’¥01 toincrease their number; Toreturn to « Kelly’s
P 0, London Directory ” :-—Notice. that it contains much .-
relating to. the country as a' whole, which is not puzely .
Lbndon—-—e g.:list of “abbreviations, consuls of foreign -
states in'the: Brltlsh “dominions,. FL.M?s Tepresentatives
abroad lists of Peers,’ and Members of Parlisgment, o VEry .
good postal dlreotory an transport dlreotory, passport
regulations, ete. : -
'-Note that ih. the street d1rectory the followmg data is ¢
| i—name- of street, name of distriet;. postal district,
‘name of ; borough, where - 51tuated referenoe to the map
provided with the: dlrectory ‘There'is a: -gaod general .
index at ‘the- begmmng This: d1rec1:ory is ﬂot complete, L

s and regis- "
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however The buff books' pubhshed by the same ﬁrm
‘each devoted  to a district (and they are “also issued for -
" some sixty other towns in England)-are, however, ‘practi- .
‘cally complete. . If posmble ¢ompare a street or two to see
' the extent: of the omtissions from the, L(mdon dlrectory; o

L C‘oumy Dzrectomes Kelly 'S, especlally' contam masses
o of information’ additional to obvious directory lists..” As 15\\
.- stated in the preface to one of them; the book * is a.lso iy
* some measure a gazétieer, givinga. topographical account of -
.. every town, parish, village and township, and de\ rlptlonS'f_
of the prmclpal buildings and objects of intéfest. Full -
- - .information is given as to the County. Counetl the wapen- :
i -takes -and County Court districts, theNCathedral, the.
Churches, with the value of the hvmg aﬁﬁ‘the names of the'_, :
-' patrons and incumbents, the chief. ls{ndowners, with details
. as to the prineipal scats, the hoaplt‘als, the acreage, soils
cand erops, the markets and fairs,\the means of conveyance .
s ete. i . uAn artmle on the gﬂology of the country, w1th a.:
e sketch map . .. is mcluded > - R

"~ . Trade Dwectomes —A'bhe best 1ntcmat10nal trade diree
- tory is *“ Kelly’s. ,Dw:gcmry of Merchanis, M. anufacturers and .
; d”’ (contains also. 111{"01’mat10n on trade -

itdde terms and much gazetteer material)
- See alsg ¢ Qtwubbs Directory ” (British and Foreign). -
Kelly}(sl’ dlso issue British directories for groups.of trades,

eg huilding trades, leather trades; textile industries, ete.:
- When answering directory enquiries in this field consider
firit the line of approach (i.e. what is known already) and -
Jook first in the appropriate directory or:section of -a
-'dlrectory E.g. if you want the address of XYZ Co., which .
1i8"in business in Birmingham, the known elements.-are .
XYZ and Birmingham, try Birmingham directory, alpha .
“betical commercial list.  For a firm of gunsmiths,.name
vaguely remembered, but in ermmgham, ‘try Birmingham .
.directory classified trades list under* gunsmiths.” " For:
-__"XYZ ﬁrm of gunsmlths, pla.ce of busmess 1101: known, try_'_
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._approprlate spemal trades dlrectorles, then general trades 5

- likely localities, then others until field is exhausted. This -
-+ exemplifies the first principle of all enquiry work—i.e. pro- . *
.. ceed from most likely to less likely, from known to .
.. unknown, from specific to general.
Professz'oﬂal Directories :—Examples are- . A\
a} ““ Crockford’s Clemcal szreciory * In addltlon to
-~ “complete alphabet ‘of brief: biographies, thlsglves an
."'alphabetical list of benefices and infor tion on the o
- Church of England abroad, . Note thAtrthe income,
* ete., of the parish; and its populatiéiy'is given under
- the name of the incumbent in thefirst list mentioned
.. above, not in the second. Thi%ﬁs an example of the
. importance of knowing\ths method adopted in

-~ reference books and of @Ways looking in possible
- places when the obvious place fails, for a careless -

. finding it in the geegraphlcal list might assume that
- the informatipfwas not glven in Crockford at all. .

2 Regwier I possible compare these two..
.(c) CThedesLins

The 9{1drcsscs of professmna,l men, a.nd other mformatmn B
_ _regardmg them, may also be found in the various lists of -

Institutmn of Electrical Engineers, the R.LB.A., etc.
"In difficult cases a little imagination may. enable you to

Wntten a’ book the pubhshers may forward letters i

zsts"af Darectames are given in I’lemg s Press Gmde "

also . i Caninons’. . Clasmﬁcd Gmc___le to‘ 1, 700 Aﬂnﬁals,

Aty e, y;M

- directories ; if unsuccessful, try local directories for most

. assistant, seekmg the income of a parish and not -~

““The  Medicel  Directory”  and. “ The, Medical

.ngmbers of learned and professional societies such as the .

he]p an enquirer to get-in touch with. the person to whom . ..
he. wxshe:, to write. -E.g. if he has been to a university his. -
name may be found in a university calendar and the office -
of ‘his former college may have his address, or. if he has - -
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though this is somewhat out of date Obtam a,Iso a hst of
:{_':_."-"-'Kellys Dlreetorles REEERTECIC T o
. Telep,&gﬂemﬂzrectorges As most busmess ﬁrms and a_;'j_-
large proportion. of private residents of standmg, pro-.

:'_"'fessmna,l people, ete., - are. con the telephone, telephonc:i;'- =

- directories form an mva,luable seleetive directory of the -

~ whole country. - A complete set can be obtained at a very \\

: _._3_: - small cost and should be in every library. Assistants shouldy" .
" remember to use them. - Directories.of Telegraphic: Addresses”

o -by streets and consequently of hmite\sl utility, local Voters ..
St addresses.

. person once hved in our town or where in the town, that
.- person resided, or who onice resided at a given address, atd

(such as “ Marconi’s International Register of Telegkaphic: .. .;_
¢, and Trade Addresses ” and * Sell’s Directory of Réglstered o
" Telegraphic A.ddresscs ”) are also usefu_l in. traei‘ng busmess'
ﬁ_. addresses A o S

- S‘l{:pplemcnmry ,Dm'ctory Matenal Al}hough arranged":
7 Lists may help in verifying and eveh in traomg names and"-'ﬁ"'- :

Somet1mes we have to answer enqun-les as to whether a,_'

o such enquiries may, relate to a period prior to the publica- = -

~ tion of any dlreotory One’ may. then have recourse to - . -

' manuscript matefial preserved in the local official archives. *

E‘XERCISES —

. When dealipgéwith difficalt and important queries donot .
. . neglect the Many posszbls if maybe unlikely sourees—-'}f.”'
e Ioca tide books and their advertlsemcnt pa,ges, who s_-
Whos ycar books, trade perlodleals, etc : :

_ (D) Take your local town dlrectory and look through 1t" R .
page by page (excluding, of course, the long directory lxsts) Lo
and note exactly what information is included. Find cut the ;.-.."

of a chess or tennis or literary club, the whercabouts of a'. -
ehlld we]Iare cl1mc and a hst of motor eoach operators

rateable value of the borough, the addresses of the vanous'_".' et '.
congregational churches, the name and address of secretary .~ & .
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(2) W'hat matenal it any, have you in your library Whlch
ives information regarding the inhabitants of your town .
rior to the first publication of a printed directory ? Listit, -
\ Is there any such material (registers, rolls, ete.) in the .
~town clerk’s or other corporation depart_ment or elsewhere .
‘in the town? Can you ascertain its nature, extent and -
‘whether it is accessible to the library staff or public? »~
. {8) Sélect some small town not nearer-than 100 miles'to
your own and list all the du'ectory mformatlon you can’ "
find 1elatmg to it. o
7 (4) Look through the special trade an professmnal_
directories in your library. . List any you ha¥e dealing with' .
the following. ‘If you have none or if those you have do.-.
not seem adequate find out what publieations are obtain- -
ahle :—electrical industries, tlmber t}*}zdes wireless traders, ..
cold storage, building trades. o~
{5) Answer the following quest:ons All the requu'ed_'-
information is in « Kelly’s P.0: London Directory »:—Give -
addresses of irms specmhs“mg in steel for aireraft, of cancer
hospxta,ls ‘and of Welshtsocieties. - Who are the directors of -
Henry Sherwood aud, Co., bill brokers ? What goods are -
sold by Drew & Sbns, of Piceadilly ? - Without using the :
ap, say howk you would walk from Camberwell Baths to -

Norfolk PWho is Director of the Royal Botanic Gardens, -
Kew % s \Give a list of the stations {in their order) on the -~
x,mpohtan Cirele " line between Paddington and King's
rass.  Where is Billingborough ?* How would you get there "
from London ?* What s the stamp duty on a bill of lading ? -
In'what town docs the British Envoy for Ecuador reside? -
Which firms; ete:, have offices next door to the publishers of
Kelly’s London. Directory *?- To what authority do they -
ay, rates ? May an unsolicited’ ‘money-lending advertise: -
‘ment be sent by post ?- ‘How often do- ships Jeave London .
BeYbera-? - from “which -dock ?- - Name the qteamshlp g
' _;Z{-Ca.n you fly from London. to Dorchester ? by what

o_mpany 7. What 1s the nearest public car parkmg place
o the Marble Arch ? - )

Grace’s Meyws, Camberwell..  Who is ‘Lord-Lieutenant of



CHAPTER THREE
GENERAL YEAR BOC}KS1

i --IN this ch‘Lpter we cite a few pubhcatmns, most]y annuals ;
. . of outstanding Importance to the reference worker.” If he :
o really knows what he may find in these books, and hOW'
-+ . find it quickly, he has to hand the answers to a surprisingly -
- large proportion of enquiries, as these books are- mmpact:
- and comprehensive compilations .of facts.- and\ ﬁgures
S .relating chiefly to matters of current mterest

o Whtta!cer s Almanack ? -—~—Y0u muat\}}evote consxder
. able time to a thorough study of thiss $hé most 1mp0rtan

- single work in any reference collectlofi. . There is this no-
. need to list its c_ontcnts here. . Notc that there are twdfj
** editions -each year;.: the chea.per paper edition doés.no :

- include sections on colonies and foreign countries or annual -
_-sumjnaries Be sure tov have the comp]ete Whitaker
= Thcre isa; very full mdé&} at the front

o Eumpa —*A loose leaf pubhcat]on Lept up to.dat
- _W1th addltlonaL and revised -sheets, at frequent intervals
- Of the two vqlumes the first is an: Encyclopzedla, of. Europe,}f‘
~ the . sec the European Who's * The ‘former -is-
-_ spmmlly%oncemcd with, international, relatlons, ‘organisas’
‘tiongpeconomic conditions, ete., and gives “ a survey and:
'd;restory of politicdl,- mdustrlal finaticial; cultural .and
Ssglentific organisations in every European- country,” as. Well':
. as mformatmn on «“ n0n~]]uropean mstltutmns and reprc

i Specw,l year books are mentmned Iater in thc approprm.ta chapt
dealmg w1th mfemnce books on specla.l subzects e,
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f:sentatwes in Europe ? Tk s very 1mportant to study the
atrangement and scope of this valuable publication because
(it has no index, but there isa list of contents at the beglnnmg
f the sectmns o

. ";‘ The Statesmqn g, Year Book e Th1s ¢ gtatistical and
“historcal ‘annual of the States of the world ”’ covers the -
'government, local government, ‘area and population, T Teli-

gion, education, justice and crime, finance, defex,lce; pro- -

are very useful short blbhographms R &

'Dazly Mail chr Book. Do not in tQts or other mstances
:ignore the shorter or more popularBeok as, in splte of its
greater limitations, it may c(mtam data not in mm:e
'cnmprehenswe works ) C

ThIS is an
_-ad_tmrab!e compllathn of reports and statlstlcs covering a .
-wide range and g&atmg to all parts of the world. The .
‘information  js*pecessarily brief, but remember that once
"you have thc daté of an event, ete., it is easy to turn to
The Tirhés or _other periodicals for fuller information if
__needed\;, “this. date can be found qulckly by using Keesmg
~whetens The T*r,mes 1ndexes are always some_,__wj;{gg-,ks or
onhslate;.---' : S .
*New, parts. are’ 1ssued every wcek and 50 keep the -
*chronicle of events right up to date. An excellent feature -

y week., Furthermore each report ont an event or a sub-
- subject so that it is possﬂole to trace a series of happenings,

“or the development of any theme backwards stage by stage.

maps - and dlagrams Further 111ustrat10ns ‘were. g1ven

duetion, industry, commerce, shipping, communications,
"'_money, ete., of each, briefly but authorltatﬁ\rely There -

s-the index which is cumula,ted and’ kept up to date weck -

_Ject contains a reference to the previous item on the same .’

to :the first reference. ~This is most uséful. - The service . -
tarted in1981. There are occasmnal 111ustrat10ns, portralts, S
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3 ‘m another pubhcatlon of - the Sa:me ﬁrm, e Keesmgs e
- 1Contemporary Camera Chromcle,” compnsmg ‘batches of -
" photographs of - events and * peoplc in the news, _1ssued
- . guarterly. . L -
- There are two Amerlcan annuals Whlch shou]d‘ more.
" frequently be found in Brltlsh Aibraries— ThQ,MWOﬂd
Almanac . and “ The Ameucan Yea.r Book.”

e The Waﬂd AImanack »is the Umted States equwaléntf-

. to-our Whitaker.' Published at the low price of sixty cents’ '-

o by the New ¥, __Wor{d—TgIegmm it deals very. ﬁ%liy with?

" American events and conditions {more fully, indecd, than

- Whitaker does with Iﬁnghsh affau‘s), but overthree hundred -

- of the thousand pages are devoted to fore{gn countries and ...
" general information. - It has a full index, and is strongly

' -recommended Tl \ 3

Lo Tke Amem’can Year Bob}c'g” th rCCOrd' ‘of events "and -
- progress, edited with the cef~0perat10n ‘of a board. repre~:
" senting American learned socleties, is primarily concerned. .
-+ with American affairs reviews what has happened and"
" been achieved in the ﬁ ds of government, economics and. -
.. business, social condmons, scierice, literature, the arts and-~ . .
- 'educatlon 'lhere is a considerable amount of statistical. . .
" information ; *the chapters descnbmg new: pro;ects, inven- . =
'_'tlons, Impofb&ht publications; etc W]H prove of speclal 3
S 1nterest*{\0Bntlsh USEI'S. Sl . U

The aa Almanach de Goiha i (for all but small hbranes)
- _gives mforma.tmn on the royalty and nobilisy, . officials;
. and diplomatic services of Xuropean countries as- WeIl as..
.statistmal and descriptive matter and bibliographies.
" There. are also many year books: each’ dealing : Wlth af'.
.separate country., ‘Those issued by the various countries:”
-of the British Empire‘are easily obtalned (often frecly)and
- are useful :—e.g. " The Canada Year, Book * (Burcau: of .

- Statistics, Ottawa), the “ Oﬁice I Year Book of the Union ¢
"""-Soutk Afma” (Govemmcnt Pr i Pretoria)

B
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Book of N €. S
“Others, e tmg to forelgn countrles, are hsted in Mudge L
and in Mmto - :

e e R

_..(1) Havmg exammed « Whltaker s Almanack,” ﬁnd}he
nswers to the fo]lomng questions. {Note—in, ~th19 ‘and
imilar exercises there is no need to waste time copymg out -
he- mformatmn sought ; ]ust be sure that yQu eould give
t to an enquirer) :— .
 "What are the’ chlef Tivers of Queensland 7 What netable_ o
writers died’ dur:ng the previous year? What was the

riegioes are there in the Umted States ? What are the prin-
cipal products of the New Hebndes? What is the address -

of the Mathematical” Asgeclatlon? Who is the secretary
of ‘the’ Royal Academytof Music? When does the moon -
rise :on - Jan. 16th ? “What is the date of the Jewish
ew Year ?: Who@sas born, on Corpus Christi day ? What -
dogs K.T. meay;yand which men can use the letters after - -
their niames;? ¥ Which 'is the highest mountain in South
America % How much does the UK. contribute to the -

expenses ot ‘the League of Nations ? . And who WOTL the :
Open’ Golf Champmnshlp in 1930 ? :

’{\2») Answet the following questions, usmg « Duropa .
What broadcastmg stations are there in. Bulgana. ¥ HOW :

‘the’ “most important museums in. Hungary. Who are the -
edders of the Swiss Radical-Democratic Party T Show the
“growth: of the British Labour Party . since 1900. * Give
he addresses of some mternatlonal fem1n1st organisations,
ind - Llst 1mportant hterary' pcrmdxcals pubhshed ln-' :
Germa.ny, Austrla and Czechoslovakia. - e
(3Y -Answer the followmg quest:ons usmg the € States—
ari sYeaq: Book. +—List some histories of Ohio. Where is 3
the Chad ermtory ‘?' what ‘is-its ‘capital and how many -

annual sunshme at Fast Coast hiealth'resorts ? Ilow many -

.much cotton was exported from Germany in' 1985 ? List




GENERAL YEAR BOOKS

Europeans Ilve thcre ? “Give.an account ‘of "the Chmese f'
-* monetary system. . W’hen d]d Siam join’ ‘the. League of .
.~ Nations ? Give some account ‘of the National Guard of '
 the ‘United States. VVha.t 18 the prevaﬂmg rehgum in
‘Burma ? o o
U (4) Usmg“KeesmgsContemporaryArchwes - ( )look
* -up the last reference to the Danzig dispute and. trace the
* course of events backwaids for twelve months ;.8 anbwe
» the followi ing questions :-—What {mportant. bocks; : weTe !
 published in France and Italy last month 7= leé\rccmt
-_ff__mformatmn on the percentage of population. U{ motor,
. cars in the various countries of Eur()pe What recent
i changes have there been in the British inet P o
" (5) Examine 21l the year books yowr/Jibrary possesse
relatmg to countries other than Ki fend and America. -
Assummg that your library does nof.possess year hooks on'
¢ the following countries make a Ilst of -those avaﬂable —
:i:__ U.5.8.R., Ulster, Sweden, Souish Amerlca and Ch.ma. VVha
“lis the date of the la,test issue. m each case ? .. i




CHAPTER FOUR
ENGLISH DICTIO\IARIES

_ THE term dlchonary is applied to two different kin

that we deal in this and the next chapters) ; ssecondly, any

books ‘are dealt with in the chapters\‘&n reference ‘books o1
special subjects, etc.). .
There are three main types ofdlctmnanes of a Ia.nguage

with the ‘gord” than with the  things » rcpresented ;

they denl wﬂ:h the word, are: pnmamly ‘meant to give
“inforrabtion - about. the- * things.” - The encyeclopadic.’
' dihtlonary also includes proper names of people and places .
Jénd technical and scientific terms, ete., which do not come
wthm the scope of dictionaries of the ﬁrst two types.-

e an

A Pt 2 g

-should, study - detail the kind. of information given in.
each-and then compare a colunin in each dealing with the’

and W hat words are 1nc1uded In, one and not m the others

compilations which are arranged on an alphabetlcal basis, -
such as Grove’s ¢ Dictionary of Music and'Musicians * (such-

‘though the difference is often one of degree and of outlook

-and . the three types ovexlap considerably—there are the -
purely ¢ etymologlcal .dietionaries which show the origin, -
_early forms and metamorphoses of words ; there are general .
dictionaries which\ while giving a certain =mount of -
‘description of, ghevmeaning of a word, are concerned more

“English 1 chttonary, ‘and’ Wehster {see Iater) Students :

J

ame part of the alphabet, notmg the .different trestment o

- reference hook i—firstly, to the book dealing with, the'
.. derivation and meaning of words (and it is in thls ense -
that the word is usually used and it is with this claé‘s of bock

.and. there a.re encyclopaedlc dictionaries which, though s
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All the dlctlonaues mentloned beIow should bc exammed -
___-‘notmg partlculaa'ly the followmg pomts T

T (a} "There will. probably be at the begmnmg, a sectlon,".' :
: ‘borief or elaborate, on h0w to use the dlctlonary, i
including the arrangement of the items under each
* word heading, information on pronunciation and the .
method adopted to indicate it, ‘and the various"
. abbreviations used. Study this section. e O
 Note what information is given apart from that iR XA

- the main alphabetical . sequence. Supp]ementaryf'

sequences, tables, ete., are common, CSPCCI&BY in

. encyclopgdic dictionaries. Webster, . for, f\mmple, -
- has extensive lists of abbrcwatlons, ol arbltrary

SIgns and symbols, and of forms of address, and a

.. gazetieer and a biographical dlCt.lOIl&I‘y Note: also’: - -

. whether there are any supplemc\lfary lists of new
‘words or.words previously om1t’|:ed : o
‘. {¢) Note what illustrations are 1{1@Juded~—e1thcr p1ctoual .
o representatlons of things portra.lts, maps,. ete.,
- verbal illustrations to show the history and use" of S
" the words. The Iati‘gls being usually quotations from
literary sources, may enable you to trace quotatlons S
- not to be found Ta other books. - : RN

Thc most 1mertant English dlctlonary is the e New'.'_
Englwk chtw&my on  historical | edited, by
Sir Tam_(\ag . _Murray and othcrs , -also as £ The -
+ Oxford E}I;@li Dictionary  (* 0.E.D., g E.D’) The
- first pard, was issized in 1884 and the last in 1928, but in -
' 1933 a‘supplement of new words, words prefvmusly omitted,
néwy, ’meamngs, ete., was published. = This work should be -
in - all- except small- libraries, . which should have ‘the:
two. volume -abridgement, “* Zhe_ Shorter Oazferd Englwh
-chtwnary  published in 1988, ..

- The' “Coneise. Ogford, 'D’wﬂonmy qf Curren ;_Enghsh 0
cdltedbyH W.and F..G..Fowler and based upon the above;
15 .one of the best small desk- dictionaries.. ““ Chambers’s
.Twentwtk Centwy Dwmonam 7 ig another good sma]l work
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he most 1mportant d1ct10nary of the encyclopaedm type?
§ ‘-:,Webster s New: Intematwnal chtwnary,” the latest
edition of which was- ‘published in 1934, 1t'is claimed that. "
it: gives. the: largest number of entries éver included in a .*
dlctlonary of any language H 11: is. certamly a thorough and .

' ‘haﬂﬁentwyul)wiwnm R wnd CycIOpedm, pubhshed in. |
1911 in twelve. volumes; is the fullest and in many ays -
he best work of the type, but is now somewhat out ef.date
and is .out of print.  Nevertheless it is well worth acqumng -
for any library whichis without it. - The last volumre, ** The -
Cemmy Cyclopedia of Names,” is espeelalkg\ seful. A N
smaller three:volume work partly based 1 the above is
the * New Century Dwtwnary (1927),but it is not to be
preferred to- Webster; or to “ Funk andyWagnall’s Standard
Dictionary (2 vals., . 1913) a veryl good example of this::
Eype. - There are various abridgémients of Webster and the "
‘Standard, but in pubhc libraries-at least the fullest Webster
_should be provxded exceptmg ‘at very small branches, where
it chste? s: Collegiate I)}ctzmary ! might. suffice.
“The best etymologscal dictioniaries (apart, of course, from i
he Oxford Ength:DIctmna.ry) are, Walter Wdlwm Skeat’ .
nd Ernest Week{ey g
___Damel J Qnesy” Enghsh Pronouncmg chtlonary, pub-.
ished 0, is:useful because it shows the pronun~ ;
iation in mtematmnal phonetxc transcription.’. :
Two\dlctlonanes of . usage,” i.e. not guides to the mean- ©
gg.f o wards inthe ordmary sense, ‘but notes'and examples. 2
he:u' correct and mcerrect use,” are H PV Fowlers

yms, i.e, of words mth
_he same ‘or’ smular mea.mngs or Wlth oppos1te meamngs
: are frequently used.”: pl . . .

W ords and Ph_rases ﬁrst pubhshcd-m' 18.)2 and revised ‘at;
ntervals (latest edltion 1923) -In'it words are clasmﬁed in-
uch a; way that the prec:[se mgnlﬁcatlon of the w0rds .a,nd
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. rtheir - relatlons with others ean -be’ a,ppreczated . The
zirrangcment may- at. first sight appcar comphca.tcd but
S ‘there is a full index at the back; in any case the student

“/will be repaid if he studies the arrangement cazrefully,
. Ma arch's ¢ Thesaurus Dictionary of the English Languagg i
(Cassell 1925) isthe largestwork of this type, aoombmatlon
. of a dictionary of words giving definitions and synonyms
with ‘longer groupmgs of related words under numerous\g
‘headings incorporated in the main sequence.” "3
" Othcrs are those of George Crabb, J. C. Fernald L, A
‘Flemming, E. B, Ordway, €. J. Smith and R. Soule:\."- -/
‘The-two best rhyming dictionaries ave W. A\\Loring s
“The thmer 5 Lexmon, and J ohn Walker*s. Rhymmg
“Dictionary.” .
- Another useful work Whlch may apprbﬁmately be men-

“A little book whloh should not ibe overlooked is F H
CoZIms s Authors’ and P1'111’ce:rsz chtlonary *—mot a w0rk
_'on prm’mng, ‘but a statement Qf the best methods of spellmg,
‘abbreviation, capitalisationpéte., to be adopted in cases of
doubt, used by composibors a.nd proof readers to ensure
-accuracy and consisteney. ' '
= There are three fftther types of English d1ctlona.ry W‘lth
awhich students should he aequamtcd i.e. dlctlommes of
early forms of the langnage, of dialect, and of slang. L
1 “The best (Q'ctlona.nes of Anglo-Sazon are J, R. C. Ha.ll’
! Conmse Ang o-Saxon Dictionary * ' (8rd edn., 1931) He.nry

ard. Middle Englwh dlctlona.ry s T

&Q‘.\S‘r‘ =5

'Stratmann {:A

T The; outstandmg dialect dzctwnary is J anht g ‘ El’lghSh
: Dialeet . Dictionary * in six volumes, based partly upon the
publications of ‘the English Dialect Society which. issued
‘over thirty volumes on the dialects of various districts.

There are also several ‘works on colonial and American

'-'dlaleets and usage An nnportant Dxctlona.ry of Amemcan




Enghsh on sttonoal Prmcxples is in course of preparatmn' B
under the: ed:torshlp of Sir Wi A. Craigie. - ;
TWO dwt@onm ies -of slang are’ the ¢ chtlonaryd of Slang,
: ' : d C. G, Leland, and
and W E..

Exnncxsx:s — _. '.
'(1) {a) . Vthe a brlef acoount (a.bout 500 words}mof" the
hlstory of the dictionary. - State from Which bo()ks you
obtained ‘the information.

#:(b)" Endeavour to reduce your account 1\0\800 Words, |
omitt:ng as- httle information as possible,

(2) (a) Read: the pages headed ¥ General Explanahons o
at'the hegmnmg of the ﬁrot volume(of the Oxford English
chtlonary NS :
(&) Using’ the satne’ volume answer thc following ques-
tions ~~Who wrote the- followmg * Her artful hands the
radiant tresses tied *.? . What is* agrlmony >t How many. -
different " mean_mgs has the word ‘air®? What Is an
‘aif-loop ?? - '\\ G |
(e). What is the meamng of the word * anterglc 7

(8) Answenm, the Afollowing - questtons :—What is an |
Orangema.n a»carreau, a-roller-coaster, a passionary, and "
a -Geronathite 7. What is the mea,mng of the following ",
: ordsovy\batmg, : systohc, B Dnlero]oglst bachur,_ and
ﬂply\slegy 3. ._

-(4) What i ‘the meanmg of the foIIowmg abbre\rlatlons, '
sed in the Conclse Oxford chtlonary i—somet., Sc., exx.,
L., nn., gr.; Gk, Pr., pr. 7" Look through. the pages till
you find an: 1nstance oi‘ each being used and make sure that

¥you understand all’ the other abbrewotmns, ete., used in |
each of those en’crles . o .

'(5) Which ~ prefcrable~— negros . or negroes, :
* albinos* or albmoes,’ 't Neros ‘or * Neroes*? What is -
;the difference between a* vicar > and 4 “rector’ ? What
-1s__the dszerencf: between contrary a,nd ‘ converse’ ? Is .;




ENGLISH DICTIONARIES L 'Eg

it. 'correct to write of a queer persen as ‘an old geysar or'_' -
as' _‘ an old geezer e How shou]d you_ _p_ronounec o
*.poisson ” ¥ S : B

(6) What is ‘the dlfference between resusclta,tlon and -
revivification,” between ‘abrupt’ and hasty, and \\
between ‘ quibble’ and ¢ eqmvoca,te i1 Give as ‘man.)

words or phrases as possible meaning * to agree L . “\ .

(7Y What books does yvour library possess. deahng ’g\'lth '
the dtaleet of your own. eounty 7. _




R CHAPTI}R FIVE _
_DICTIONARIES OF FOREIGN LANGUAGES |

:DICTIONARIES of forezgn Ianguages aré of two mam tgpes-w
; ) b1 Imgual dictionaries which give the equlvalent woiﬁs
etc % 111 tWO Ianguages (1 e. the famlhar Latm Englgsh and- . J

........ et it

: langgﬁ:ge which, for those Who speak or study that, .language, -
‘serve’ ew:actly the same purposes as our Oxfm‘ak Enghsh or .
‘Webster serve for us. )
" Library assistants should ma.ke themselvcs familiar w1th .
he method of arrangcment abbrevxa%\\tons, etc., of at least
the most-uséd. examples.’ ‘On mpsh.docasions they will be -
cqunred to give the meamng offwords in a forelgn language.
nd heré the chief warning isido take care that, in the many: _
-instances where the same Words have dlffel'ent meanings or
aried uses, the correct 'equwa]ent is given. “HEyery library -
:_should possess | Enghsh fq_gelgn and f J;elgn-L‘nghsh bi-lingual
.-dlctlonanc% of the‘most 1mp01'tant languages 3 wherever
0551b1e thes§ Eh "

mgmstg: general queries may be found i in foreign diction
ariessGlust as one might turn to an English encyclopadic °
die}to‘nary for. facts go one might use, say, a similar Ttalian |
Lctlonary for matters- especially related to that people—!
gy ‘information on an'ancient type of Itahan head- !
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" The outstandlng French dmtlonary is Emtle Lf,ttfé’
(4 vols., with a supplement, 1878 ; an abridged edition was.
pubhshed in 1914). See also ‘the *“ Dictionnaire de -
U deadémice frangaise,” of which the first edition appeared - -
in 1694 and the eighth edition, in 2 vols., was pubhshed by -
Hachette {1932-5). \}
- For smaller libraries the illustrated encyclopaedie dlctlon- LIS
ary, Pigrre Larousse’s ‘ Noveau petit Larousse 111ust1:é" is
very USETL, s R
" Of the many Enghsh French dictionaries the quest and ;

most vecont is Harrap’s * Standa d French and English.
Digtionary,’ edited by J. . Ma 171_, “of whieh the French-’
English volume was pubhshcd in 1984, t};{e Dnghsh»French '
volume being promised for this year:’; A{fred Elwall’s s
good but somewhat older. Of one*¢olume. works those of
E..A. Baker (Cassell’s. French- Enghsh English) French
chtlonaxy) and ¥. K. 4. Gasc ‘and *“ The Concise Omford-
French Dictionary,” by A and M. Chevallcy (1934) '
recommended.
* Three useful ad]uncts to the ordinary d1ct1onar1es are
Ji G Anderson’s ¢ Le\'l\\l‘otuguste an Anglo-French lexicon
Fith ver ilu&r’a{tmné’ (Dent, 1982), L. E. Kastner a,nd.,
J. pssary of Colloquial and P t
Dent 1930}, daid O, Leroy's chtxonary of French _Slang
(Harrap, 1‘335) Tm—m——— L

¢ Desplte the fact that afew parts of the alphabet ha.ve not' :
Y&t been completed, J acob and Wilkelm Grimm’s© Deutsches_ E
Wérterbuch,’ started in 1854 and still in progress, is th
best h]qtoncal German dlctionary, somcwhat on the hne :
of the Oxford English Dictionary, -~ .
" The best English-German, German Enghsh d1ct10na.ry i
that of Eduar, d Muret and Dandel Sa*nders {2 vols.in 4, 1929) .
J. G FligeDs is not so up to date. - Smaller examples are
Max Bellow s (Longmans, 1915) and Karl Breul’s of whlchﬁ_,
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as'lssued by Cassell thls year.

'is Gian Battisia Melzi’s ¢ 11 nuovissimo Melzi.’

2nd:edn., Camb. Univ, Press, 1825), of which an aBrxdged
dition in 2 vols. has been lssued See alsothe same ‘atithor’s
- Ttalian Phrase Book * (1926).

-:'.Barem s is & standard work, though -much bt of date,.

Spamsh;:e S s D

Hustrado {1919).
ionary is Appleton’s (byArturo Cuyés, 2 vols. in 1).

Becker and F Mori‘{Gmn)

Brockhaus——p’ubI in England by Pltman}
"Her mformatlon in Minto and Mudge m most cases.

. mussen ; “Ola. Raknes.:
Ditch~—X. ten Bruggencate 3 J Kramers
Pohsh~—W Kierst (2 vols., 1026- 29)

:_new orthography) ‘A Alexandrov

York) i

the ‘first :volume (German-Enghsh) of the rev1sed edltlon

'A.ﬁ'séfﬁl'.dhé—'volume work of the same type as-Larousse :

- The best English-Ttalian dictionary is Alfred Hoa%\s

Jdmes-Grassi’s dlctlonary is also useful, wﬁﬁe Gmseppe ]

“There 'is a . Spamsh Laroﬂs\Se —* Pequerio Larousse_'

““An excellent book _ont Spanish - idioms is that of S. C. e

The best Portuguese Enghsh dlctlonary 18 H Mlchaehs _

followmg are all Enghsh bi- 11ngua1 dlctmna,rles T

Danish and Nomegmﬂ,—J ohn: Brynxldsen ;0. Mag-

Rmsmn—-M AL Brien (Allen & Unwm 1930—uses the- i

Swedish—O. E Wenstrom A L Burt (pﬁbhsher, New_:"'.

“The ‘most useful- Spam.sh Eﬁghsh English- Spamsh die- *




'DICTIONARIES OF FOREIGN LANGUAGES 33-\

Turkish—Sir James W.. Redhouse : I Fahrettm ( New
E Enghsh -Turkish chtlonary,’ 1931 Istanbul)

Orwntal Eanguages —
Ambw——J J. Hava. . o
Chmese——H ‘A, Giles; K. Hemelmg - \\

_ Japanese-—s Ichikawa = (° Compreheﬁswe Enghsh~
" Japanese Dictionary,” 1981, Toklo Fuxambo) 3 §5C7
Hepburn . ¥

". Sw- Wzllmm szth s. Latm Enghsh and Sir Wzllmm Smtth. =
Jand T. D, Hall’s English-Latin - dloti’@}mmes are still .
- standard works. There is an a.brldgqment of the latter,
- C. T. Lewis and Charles Short’s i€ alSo valuable. S
0 Cassell’s (ed. by J. R. V, Marcha.nt and J. ¥. Charles) i is ;
. very suitable for branches- an& small libraries. Sec also. .
Walter Ripmar’s most useful * Handbook of the Latin.

language* (Dent, 1980),~which contains a dlctlonary, &
:'.'_classmed vocabulary and grammar. L
. Owing especially? £ the _present interest in Tocal records_ :
- - and historical manuscripts, dictionaries of Mediaval Latin .. |
. are useful. Thegreat work is Charles Du Cange’s * Glos- -
e ':_'sarlum A xecent publication is J, H. Baxter and Charles
. Johns ﬁcdlazval Latin Word List from British . and-'_
;ITlSh Sources,” prepared under the auspices of the British .
o Acadamy, and published by the Oxford Univ. Press (10843, .
. Lists of abbreviations, words and names used in English -
-_\MSS are given in Charles Tﬂce Marzm s Thc Record .
_:'Interpreter . L S

_ -"FH-‘m?'y G, Laddell and Robert Scott’s Grcek Enghsh Lex1
~con”’ is the hest. There have been various editions since
: _.the first in 1848 ; a new, completely revised and consider-
".fﬂ‘bly enlarged edition i is in course of pubhcatmn in parts
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Good.: Enghsh Greek ‘dictionaries are those of §. C
dodhougb_'qnd G. M. Edwafds. '

F H W Gesemus is the best Hebrew and Enghsh
xicon ‘of ‘the Old Testament. The smaller work by .
‘P, Arnold-Kellner and M. D. Grass covers Biblical, T‘a.lmﬁﬁl
and modern Hebrew S D).

To complete the llst OE desivable dlctml{ames——there
‘should be works covermg the Ianguages of gertain parts of -
'-the British Isles, i Les : $ .\ :

Imsh——Tlmothy O’Nelll Lane’s Larger English- Irlsh--"::;-._
-, Dictiopary *; - Edward . O’ Re?ﬁy s ¢ Irish- Enghsh 2t
Dietionary.” = - - 0 N b K L
IVelsh~—W1]l1am Spurrell’ W’elsh Engllsh and Enghsh-.é
 Welsh dictionarfes, W '

elic—T. Dwelly 3 A Macba.m Malcolm Maclennan H
Norman MacLe\od and Danlel Dewar "
_mnmercml azn?i Techiical Dfactwnames +—The ordmary

lingual : dmtlonanes must be supplemented as far as
yassible by yarious works devoted more specially to scien-.
1ﬁc, technical and commercial words and phrases, especially”
as the public hbrary 1s catering more and more for business;
neh,*“technicians: and  manufacturcrs. Frequently such:
erms do‘not: a.ppear in ordznary dictionaries either because.
these have been limited to the requirements of non-special-
st ugers or because they aré not: sufficiently up to date, for.
the vocabulary of thi¢ technician, ete.; is expanding rapidly
to keep pace with new discoveries, methods and materials,
The following list ineludes only some works of fairly wide
L _'_I‘here are many others devoted to smaller fields
whlch' it-is 1mposs1h1e to include here—such, for example,
as'Aw M. Patterson’s’ German-Enghsh ‘and French-Emglish’
di&mnqm_cs for chemlsts or Hugo Lang’s. German-English
TS . in; niedicine;: Assmtants should _
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however, make a note:of any. works of this. type in their
libraries and remember them. when' the time comes (par-
. “ticularly as they will probably be classified under their
-/ subject-matter and so be seattered apart from other
X '_dlctmnanes) S -

o Commercial Temns ——Pztman has pubhshed a useful'
__series embracing words and terms used in ecommercial
- “ecorrespondenee and also eertain technical phrases. Thcre‘ :
“1s a-volume for each of these languages (the author’s Aame
" is in. parentheses)—Germen (J. Bithell), Ita,han\(G R
. Macdonald); Spanish (Macdonald) French (F Smlth
: and Portuguese (Smith).

A somewhat older hook is P@tma’n s ¥ chtmnary of
Commerelal Correspondence in Englishy ‘French German'
: -'Spamsh Ttalian, Portuguese and Russian.’ .
.+ See also J. 0. Kettridge's © French:English and Enghsh
T French: dmtlouary -of coramercial ‘and finaneial terms
phrases and practice’ (RoutLedge 1931), and K. 7. Lang
guth’s ‘ Financial- dictionarys Gcrman-Enghsh Enghsh
;German (2 vols - Routledge, 1933) SR

N

Techmcal Terms4Cihe most 1mporta.nt pubhca.tmn in
.. this field is the séries of Schismann-Oldenberg ¢ Tllustrated
o technical. dicbionaries in six languages* (Enghsh German;
.. French, Italian; Russian and Spanish). - There are now 17
. ‘volumes eagh devoted to a certain’ ﬁeld -and - altogethel_'
L coveripg \ost bratiches of mechanics, -engineering ‘and
‘textilés) The original series (known as the * Deinhardt and
. Selifomann Technical Dictionaries ’) began in 1906; th
'la.st volumc (aeronauth) appealed in- 1932 R

-'_Thrce other useful works. arci— . :ﬁ"-' - ;
Ernest- Slater's ¢ Pitman’s . chhmcal chtlonury -0
engincering and industrial setence in seven. languages
English, French, -Spanish, Italian, Portuguese, ‘Russia
and "German?® (5 vols., 1928-80); 4. Webel's * German-
"—Enghsh techmcal and sclentxﬁc d;ctlonary (Routledge
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-.'French dlctxona.ry of techmcal terms and phrases used in :
'_'ICIVII mechamcal -electrical and muining engmeermg and -
:-alhed sciences -and -industries, mcludmg geology, Q‘c '
(2 vols in 1 Routledge, 1925)

EXERCISES —

’ (1) Usmg dmt;ona,rles mentloned in thiy’ ‘Shapter, ﬁnd_
‘(@) when Bazin’s novel ‘ La Terre quismeurt’ was pub-
lished ;. {b) a picture of an épaulard ; (8)'d reproduction of |
Puvis de Chavannes’ picture L’Hxv‘ér 3 {d) the tune of
‘the Japancse national anthem g {e) the coat of arms of
:Monaco; (f} the. Arabic alphabet; (g) pictures of a
verderon, a ‘ chouette,” a ° drossel and a'* cardinal bird."
(2 ) ‘What is the meamng of the following words ?¥—
mouronnier, irriguer, chamelon, die Einteilung, sittenanmut, -
‘Hisbacnaedd, llyfrgellydd and bibliothecac pracesse: .
+{8) What is thHe German -for 2—F cum grano salis,’
“fricassee,’ ﬂowershbw do you say so !’ Nova Scotia, and -
-capital city 2 What i is the Ttalian for "’—c]rcu]atmg hbrary,
“Warsaw,, NeW Year’s Day, tracing paper, and ‘¢ thc more |
haste’ t]{ez Yess speed *; What is the French for +—P.T.O., - |
Burmefan actor’s ¢ cue,’ bookshelves and postage-stamps. |
“I-Ia,ve you in your library any grammars or other  §
'hc%ks giving useful .vocabularies of any languages for"
vhich you'do. not. possess. separate dictionaries ?.
(5} Make a list of the language dlctlonanes you Would F
-place in a new, branch hbrary . e . %




CHAPTER SIX =
GE\TERAL ENCYCLOPXDIAS

_THERE is no need to stress the. primary lmportance of..=__'-..
‘general cncyclopeedias ; they are collections of as much W\
information on all aspects of knowledge as the size and\,
‘methods of each one permits, they are arranged to. makef it
-as easy as possible to find requlred information and\ theyr
are concise. Unless an enquiry is obviously best atNWered o
'by some other known source, or type of source,*—‘whmh of -
__course is frequently the case—the assistant\jsvnot unwise”
toturn first to an encyclopeedia (if for no th,er reason than
‘that an encyclopedia entry even if jfisufficient for the .
. present purpose may clarify the term\fmd indicate the ﬁe]d
:f_or further enquiry). - B
‘We will not deal here thh the hlstory of encyclopsedlas-' :
: see Exereise 1). v
“ Read carefully the sectmn on Encyclopaedms in Mudge, -
- which gives some valua c\guidance on assessing the merits
o _:and demerits of encycl()paadla,s Take two. Enghsh encyclo-
padias and apply theV “tests * set out in.this seetion. . ;o
- ~Study the encyclopsedlas mentloned in this- chapter.-_’
‘and_any others‘you may possess, notmg especmlly the
\'-followmg —4-\” : . . -

(ﬂ) Wl}af does the work mclude mn addltlon to the main
Sequeﬂ% ? eg. any supplemcntary sequence, maps (are '
‘thesdin a sepala.te atlas * scetion 7. or scattered through- B
“uf the sequence ? if so, is there alist of them ?) a.ny spccml; :
lists, any mstructions for use, ete. . 7 .
e (b) There are two types of arrangement———(l) that m"";
w hlch each item is gwen under its speclﬁc headmg w1th the -
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result that there are: many short a.nd few Iong entr1es In :
-'-th1s, ‘the- usual type, there must be many eross- references :
from and to related subjects, from main. to sub- divisions,
‘from alternative heading-words, etc., but there is no index ; -
(2) that in which longer entries are preferrcd information .- j
on the various aspects of a subject which can appropnately_ ‘
‘be dealt with as a unit being brought together. The adyah- |
tage of this. method is that the longer articles give acetter -
"conspeetus of a subject and its relationships and, though "
_the:Teverse might seem to be indicated, it isy frequent]y'
-easier and briefer to'give more information ph aybranch of |

‘a’subject when that branch is mcorporaised in a general
' rt1c1e ‘than it would be if separate €ntries were used— -
‘e.g. on a particular insect in an article'vh its species which
Iould deal with characteristics comitdon to all members of
‘the species.. The outstandmg eXample of this type is ‘ The -
__neyelopaedza Britannica.’. Fer such, however, an index:
st be provided and-it must be used. (For convenience,
-..'howwer, refer first tog the main ‘sequence, under the
‘appropriate heading, bt refer to the index if it does not
"appear and unless the'entry is completely satisfying do not
neglect to refer s.lso to the index, as this will show other
'_'.-headmgs undebwhich different sspects of your subject are
reated.) 'Fhe importance of the Britannica index will b ‘
Eapprecmted when you note that it contains over ten time
as many entries as there ave headings in the main sequence
(¢} Note carefully the blbhographlcal references at th

erds”of articles (and sometimes, as in the Britannics, &
he ends’ of sections of the articles). - The better the biblio-
graph1es the more useful the’ encyelopsedla, as they help the%
_nquu'er to preeeed to the next stage m h1s mvestlgs,tmn f«
: -’.%'

Dnghsh Encyclopwdws —The most 1mportant is, ©
ourse, . The Encyclopedia Britannica.” - Every Tibrary
must, ; possess it and’-every. assistant -must. know it
ntlmately——so we shall. devote no more- space to it here,

Yet, important though it is, it should be supplemented b
oth eneyclopsedlas because these are a:rrangcd differentl
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enti because, though sma.ller in compass they undoubtedly
ontain-much’ data not in the Britannica. . Two notable
vorks, the latest editions of both of which are later than.
he latest Britannica, are ¢ Chambers’s Encyclopedia® and’
jthe smaller -and cheaper but. exeellent ¢ E‘veryman’sl
Encyelopcedm ”* published by Dent. E .
A very useful and up-to-date one-volume eneyclopaedla is
The Columbia Encyelopewdia,” of American origin, pub BN
“lished in this country by Harrap (1986). - “ Rotaledgd’s
. Universal Encyeclopedia > (1 vol., 1934) contains a mass'of”
“miscellaneous data and is well worth having.” A, popular.
_work with very many illustrations is now being \ﬁsued m_:-
_- parts 3 it ds ¢ Hutc?unsma s Pmtmal Encyciapm?ﬁa Pos

Fongn Encyclopcrdzas —A]l but th \smaller Ilbra,rle :
. should possess examples of the best fox‘e}gn encyclopdias
< hecause; for one thing, these are\necessa,nly compiled.
“from a different viewpoint which may add useful .informa
;. tion-and ideas, and, most. 1mportant because a forelgn-
;.- encyclopedia will naturallyNgive more prominence. to:
" matters of national significince, - Remember that the most -
;- comprehensive work hag €6 be vety selective and that thi
. .selection will: always be designed to include what.its user
++-are most likely to seek and’ exelude wha.t they are Iess hke]y ;

to require. "

~0 1t follows, therefore, that an Amencan work w1]1 gw
_ ‘_full details’8f "American towns which may. be -only mén
« tioned iJor even omitted from,. an. English work;
_:Freneh one, biographics of I‘renehmen ‘not conSIdﬁl’C
_'SUfﬁciehtly 1mp0rtant for inclusion in an ‘English- work
Aand’so on, - Consequently, the, eneyelopaedlas of dlﬂeren
"natmns supplement one anothcr A

'The followmg ~are brlef remmders of . 1Iiip0rta.11

:Amemcam s Encyelopedla, Amer;cana. i N ew Inter
-'_na-tmna] EHCYCIOPaedla. - A useful one-volume book con:
mmg mn various sequenees tables and artlcles much tha
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is not n"'ordmary encyelopaedlas is the ¢ meoln lerary of |
Essentlal Informatlon (pubhshed in Buﬁ'alo, N Y., 1934)

French e La, Grande Encyclopcd:c (81 vols., 1885 -
1901—-out. of date i in many fields, but one of the finest of -
all encyclopedias and particularly useful for historieal,.
b_logmphlcal and bibliographical material): the Va.rlﬂ{\ls
“Larousse ” publications, including the -basic * Grande -
Dictionnairc Universel du XIXe siécle’ (1866— 90) “the”
morepopular Nouveéau Larousse IHustré. > (1898:1906) ; the
“Larousse du XXe siécle’ (a new edition of #he “Nouveau
Larousse Ilustré * 6 vols., 1928-83); the sniafler © Larousse -
. Universel ’ {1922-8) and the monthly supplement with an
- indéx cumulated every three years\, *Larousse Mensuel
' I]lustre La e ; & e
o o . N

3 German —-—Thc two notable Works, both well 111ustrated
are: ¢ Brockhaus ’ Konversatmns-Lemkon (latest edxtlon, |
20 vols. ., 1928-84), and Meyers Konversations-Lexikon *.
(17th edn., 17 vols., 1932 85). Abridged editions of both
are’: elso a.vallablc, biit an ' excellent. work for the llbrary
where one of the I@r}er encyclopzedias is not justified is the-
less expenswe “Jedermanns Lemkon (12 vols., 1929 84).

Italmn —-—~0ne ‘of the most useful of forelgn encyclo-
peedias, .,iplendldly produecd and illustrated and ESPCCI&HY\
strongnin the field of Italian art (oh which grounds alone it!
is wworth 1nc]udmg in a large library) is the Enmelnped:a
}tahana, Tt will: be completed in 86 vols,, of which two-
huds are now ready, the first volume having appeared in
1929, . A useful smaller work is the* Piccola Enemloped'ia
Hoeph (‘-3 vol% 1913~27 w1th supp!ementa.ry VOI 1930)

__To conclude thlS chapter——asmstants are remlnded that
‘occasionally information, especially illustrations and com!
mon everyday facts; will be found in more modest cornpila-
‘tions’such as the popula.r one-volume - Pears’ Annual
ﬁand ini the various. encyclopzedlas prepared specially for
oung pe0p]c A.nd of eourse, eneyclopaedla lnforma’clon
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s mcluded brleﬂy in the encyclopsedw dictionaries already
- mentloned .

. EXERCISES —

(1) Write a . short account of the history of encyclo-:.

paedlas Statc the sources of your information,
(2) Consult two or three Enghsh dictionaries anél
_ compare the definitions of the word ° encyclopsedla\

(8) Choose four éntries at random in either hatnbers’
or Everyman’s and  then seek the same dafs in the
Encydopaedla Bnta.nmca

(4) Find an article in the Britannica Whl{}l gives a fairly
full bibliography. See which of the works mentioned are
in your library. Find out what other works you possess on
the same subject.

~(5). Obtain the following 111f0rma.t1on from encyclopaedlas
mentioned in this chapter :-{&) bricf biographies of Mary
Garden, Alvaro Obregon\\Upton Sinelair, * David Gray-
~son . and George Arliss$. () which are the highest water-
falls and the h1ghest voleanoes in the world ?; (¢) when

. were X- rays first Gised- to show the molecular structure of
crysta]s ; {dpwhiat was the estimated direct cost of the
- World War #7d1d what were the total war casualties ?;
(e)-give anlaccount of seiroccos, haboobs and dust dev1ls

() find, :{{1\1 lustration of a cubic octahedron, and a physmal

map\QfSOUth America; (g)find a biography and port
. gm 06th Archbishop of Canterbury grapiy por ralt of



CHAPTER SEVEN _
BIOGRAPHICAL DICTIONARIES

Many enqmnes are for mforma.tlun regarding persons, hut,
bmgraphical dictionaries can be used to answer a great
number of questions which are not purely blographlca,l but
which can be linked up with an individual—e.g. thedate of
first performance of a play, or political or mll.Q:aTy events
with whichi the. -person was associated. )
-_Blographlcal dictionaries are of three :t}:bes—“umversal
(covering all countries and times), natiopal (limited to the
people of one nationality) and specigl ‘(limited to people
engaged in' some field" of a.ctn{lby, such as musicians,
Ppainters, saints, ete.). . . {
..-Some of the most lmportant are mentioned below
_Remember, however, that much biographical information is
found in. encycloPaedlas' ‘and do not forget that your
library.. will ‘possess ssome thousands of individual  bio-
graphical - works _snd; - unless only - brief information is |
required: or speclﬁc facts are needed and given in the J
biographical ; dlctlonary, ete., you should refer ea.rly to ;
helves and’tatalogues.” . :
Natur@ly, when you know what books your llbrary
‘possesses; you will save time by turning first to the most &
-_aPP})Prlate source, e.g. if for & musician to' Grove's |
$ chtlonary of Music and Musicians,” if for an eighteenth-
gentury- Enghshman ‘to the *Dictionary of Nationa
‘Biography,”. and so on. . This sounds rudimentary adv:ce
ut you can’t_follow 1t untll you know your stock '

Umversal I-»--The most useful i ¢ szpmcatt s Umversal -»
onouncing chtwna*ry m" Beogmpky and M’ythol’ogy e §
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}"_'(5th edn 1 1930). - Sir J. 4. Hammerton’s Conmse Universal.
_\'-Blography (4 vols. in 2, Educational Book Co.; 1935}, deal
".'-iw1th 20,000 persons and includes’ many: small. -portraits, :
+ ‘Two smaller books are * Chambers’s Biographical Die
_ :ftwnary  (1929) and * Nelson’s ngmphwal Dictionary.’
- Though the mformatlon given is very brief; the “ Centur; R
- o Jclopedw of Names * is very useful ;- so is 4. M. Hyam-
_"son’s ¢ Dictionary of Universal Blography, ‘because though
~“only one line is devoted to each person {name, descnptwn
“hirth and death dates) it. emblaces many peop]e no
-~ mentioned in other similar works.
.. This is a field where older works may we]l tham d
“and prescrved because inevitably they includethose of note”
-at the time who have been excluded in latereompilations
’ Uﬂf{}rtunately for the reference. Worker it'1s just these * less
“important ’ folk sbout whom it is: oSt difficult to. glea'
information.. Such biographical dictitnaries are C. nght”
‘and A, Chalmers’. - Somewhat out of place it may be said:
. that for similer reasons old cncf,z’clopaedlas are worth keepzn'
. "_._and trymg on occasion: - - EEE

.Naiwnal ' _':'\.' ' :
g English—We are fortunate in havlng the ﬁnest exampl'
“of ‘& national biagraphical dlctlona,ry inthe .well-known
“ Dictionary of National Riography " —the * D.N.B.! Every
‘assistant mugt-know it thoroughly.  The articles are very
- full,  authritative. and ‘provided - with detailed . biblio:
_--gl‘ﬂPhleS Three decennial supplements- have been issued
*_-and a¥fourth is promised. Corrections and additions o the
Y o R XB. are published in the Bulletm_\ of the Instltute of
; ‘Historical Research. e el
*~.The one-volume * Concise D.N. B » gwmg a summa;r:y o
*-all enitries in the main work and supplements, ig 1nva,1uable
for small branches and as a desk book for the librarian..

‘There are, of eourse, many Englishmien not, included in
the D.N.B.  Mariy of these, for the period from 1850, will
be found in Frederick Bouse’s ¢ Modern English Biography
-(6 Vols 1892—1 921) and other nlneteenthhcentury people in
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T. H. Wa?d’s Men of the Re1gn (1885) Useful for earher ;
periods are R. H. Farrer’s * Index to the hiographical and !
obituary notices in the Gentleman’s Magazine, 1781-1780 " ¢
(BI‘ltlSh Record Soc.), and Sir W. Musgmws ¢ 0b1tuary
prior to 1800 (5 vols., Harleian Soc.).

« Information regarding living British men and women. is
given in.the indispensable annual “ Who's Who.” &e
hiographies of those who died between 1897 and 1928*have
been assembled in two volumes entitled “ Who TfVas‘ Who.
These make the anpua)l issues of * Who’s Who! for that }
_ermd UNNECESSATY, | but, of course, libraries s}@uld keep all
issues prior to and since that period. 5
“Other lists of contcmporarles (exceptmg ‘those devoted '
to special classes, ete., to be mentioned later) are Kelly’s
+Handbook to the- tltled landed ana‘ official classes ’ and
the -* Catholic: Who's: Who.’ 3 )
“‘We pass now to books deahhg with the Bmtwh fnobzhty.
‘and gentry. -Of these the outstanding is Sir J. B. Burke
:‘..Gcnealoglcal and - herai&lc history of the peerage-an
'_baronetage, the Privy® Council and knightage ’ (94th edn., !
*1986), the most cox% plete annual, giving full lineage. Next -
‘in: 1mportance s ebrett’s Peemge, Baronetage, Knightag
:'a'nd Compamuﬂage, " while-a- much smaller work, suitabl
for branched, Is Whitaker's Peerage, Ba’rmetage, nghtag
:and Coniptationage.” . .

LEN _OtheNmPortant w0rks in thlS ﬁeld are—G E Cokayne
C mplete Peerage .. extant, -extinet or dormant
{(tew edn; in- progress ‘Vols: 1-8, A-Moske, have bee
Published): * Cokaymne’s. ‘ Complete baronetage”;  Burke’
' Dormant,: abeyant, forfeited -and - extinct peerages
: (1866;, and J W E Deyle’s : Ofﬁcml baronage, 1066—1885
{1886 :

‘An essentlal eomplcment to the above is S’ar J. B Bwkﬂ 5.
‘Genealogical and heraldlc hlstory of the Ianded gentry. of
Great Britain.” .

- For: notable Seotsmen, Imskmen, cmd Welshmen see—
W.Andefson’s ¢ Scottish - ‘nation,’ ‘R. Chambers’s *Bio
__._aphlcal dlctmnary of emment Scotsmen, J S Crone
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Conclse dictionary of Trish' blography,’ “ Thom’s Irlsh*._
vh ho s who, and Robert Wllhams‘ ¢ Enwogmn Cymru

; Amemcan - Lo
- The “ chtwnary of' American ngmphy, in course of
“ publication under the auspices of the: American Council of
. Learned Societies, commenced in 1928 and of which the -

first 19 vols. (to Wentworth) are available, will when com-, \\
pleted provide a full and comprehcnswe work on the lmfzs“
“of the D.N.B. Nevertheless it is more selective than either
- of the following, which consequently include many-addi-
jonal names :—the “ National Cyclopiedia of ! erican -
Biography ” (23 vols. in 24, 1892-1988, with 4 ¢ current .-
-volumes * giving biographies of living persons only), and -
- “Appleton’s Cyclopeedia of American ng@pky ? (7 vols.,
11887-1900), which cmbraces the wholq of North and South
--Ameriea. ¢ .
._._Contemporary persons are giverr in “ Who's T»Vko in
~America.”” Canada is covered V. S. Wailace g* chtxon-_- :
ary of Canadian biography ’ ancI “ Who's Who in Canada.”
- There are similar * Who s Whos’ for Austraha, N_ew_'

Zealand and South Afrhsa ' T

Eumpmn (GB?%B?‘D:E)*—*—SCE “ The International - Wka s
I_‘---'Who “which is an‘ehlargement of the second Volume of. the. s
._:_Europa Serw&c* already mentioned. :

L F mmgi'-There is no comprehenqwe work, but the new
Dictichinnire de biographie - frangaise,” edited by ' J
S Balte&“ and others, of which only Vol. 1 and parts of Vol
Gt yet completing the letter A, are fwa,lla,ble, should

-.ultlmatdy stand as the French D.N.B.. }
Contemporanes may be found in Qm etes«vous? -
who 8 who pubhshcd evcry few years. ' :

: :-"Ge?‘man—The best is © Allgemeine deutsche ngmphw 7,
(56 vols. » 1875-1912). For living persons, including many

._.notable non-Germans, see * Wer wt’ 2 issucd every two
. 01' thl'eg } e&rs . R . !
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(British. Record Soc.), and Sir W. Musgmﬁe 5 ¢ Obltuary-'_f
prioe to.1800° (5 vols., Harleian Soc.): -

",I

‘been assembled in two volumes entitled © Who Was. W
__These make the annual issues of ¢ Who’s Who for- that
'-penod uzmecessary, but, of. COUTSE, llbranes shoukl T{eep all i
“issues prior to and since that period. - K¢ A
'Other. lists of contemporanes (exceptmg those devoted

_*+Handbookto the tltled landed and’ t;?ﬁ’imal classes” and |
“the ¢ Catholic Who’s. Who.’ DO

~We pass now to books: dcahng wlth the Bmt@sh nobzlzty
=wnd gentry. :Of these the ouisBanding is Sir J B. Burke's |

- (:enefxlogzcal ‘and - heraldie! “history of the. pccraﬂe and

¢ Cor plste - Peera.ge . extant, -extinct. or. dormant’

Great Britain.

For notable Scotmen, Imshmen, tmd ﬂfelskmen see— o
W. Anderzon’s * Seottish - nation,’” R.. Cha,m.bers g ¢ BIO-.._-':
_'graphlcal dlctlonary of emment Scotsmen, J S-' Crone s

T_.-II."-Ward’s “Men of the Reign” (1885). Useful for eatlier. -
periods arve B. H. Farrer’s  Index to the biographical and :
obituary notices in the Gentleman’s Magazine, 1781278017 -

-;'Informatmn regarding Hving British men . a.nd women 1s'.'... g
given in:the indispensable annual * Whe's Who.”” - Thef
‘biographies of those who died between 1897 and 1928 h,swe b

_to-special ‘classes,”etes; to' be mentioned, later) are Kelly’s |

N

“"baronetage, the Prlvy Cetineil and knlghtage (94th edn. -,
.-1986), the most comple\e anmual, giving full lineage. Next"f:_ _
n-importance is * D%rett’s Peerage, Baronetage, Knightage -
and Campamﬂnage,” while a-much smaller:work, suitable .
. forbranches, ig's Whﬁaker s Peemge, Bamnemge ngktage" E

% Other Amnportant wofks in this ﬁelrl are——G E Cokayne s ' _. '_
(neyedn,; in. progress. ;. Vols: 1-8, A«Moake, have been

phiblished); * Cokayne’s * Cornplete baronetage”; : ‘Burke’s 0
"Dormant ab t, forfeited ' and’
v eyan orfelted . an extmcl: peerages

- An essential complement to the above is Szr J B Burke’s
¢ Genealogical and heraldm hlstory of the Ia;nded gentry\ of
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. Concxse dictionary of II‘lSh blogra.phy,’ ¢ Thoms Insh""'-'
e who s who,” and Robert Williams’ * Enwogion Cymru.’ AT

Amencan — . :
The ** Dictionary of American ngmph y,” in course of
.. publication under the auspices of the. American Council of -
-. . Learned Societies, commenced in 1928 and of which the ..

© + first 19 vols. (to Wentworth) are available, will when com\\
. pleted provide a full and comprehenswe work on the lings
. of the D.N.B. Nevertheless it is more selective than e}.ther

_tional names :—the ** National Cyclopedia omeeﬂcan o
- Biography (28 vols. in 24, 1892-1933, with 4 ¢ current =

. volumes * giving biographies of living persons only) and -
. “dppleton’s Cyclopeedia of American Bigghaphy ™ (7 vols,, .
_. -1887-1900), which embraces the wh\oLe of North and South o )

<. Ameries, R
Contemporary persons are g}ven in * Whe's W’fw in'

" America,” Canada is covered by W. 5. Wallace’s ‘ Diction- . -
~ary of Canadian biographyhand * Who's Who in Canada,” ..
" There are similar ¢ Who's Whos’ for Australia, New
. Zealand, and South Africa. G
'\ .

. ! European (Geﬁ'e;ﬂai)—See “The Iniernational Who' é
_~Who ™ which is,anl enlargement of the second volume of the -
. Furopa Servlce, already mentloned ' -

" Fra ce—-There is no comprehen‘;lve work, but the new .
: * Diglionnaire de biographie francaise,” edited by J.
ok alteau and others, of which only Vol. 1 and parts of- Vol.- .
~2, hot vet completing the letter A, are a,vaﬂable, should o
ultxmately stand as the French D.N.B. L
Contemporaries may be found in Qui étes-vous 2 _a' o
who s who published every few years. SR

. German~The best is * Allgemeine deutsche ngmphw T
'("6 vols., 1875-1912). For living pel:sons, including many-

notable non- -Germans, see * Wer ist's # 7 issued every tW B
or threﬁ years. - : L

* of the following, which consequently include many adi-




“ 4L A. Portmat Inden™ (1906) is a". =
ost useful gu1de to ‘portraits; in books and perrodlcals, of
ome 40,000 ‘people;: Other sources which will prove useful
n ﬁndxng portrarts are the various general and periodical
.-mdexes (see -later) ;: ..do not forget standard’ ‘illustrated
books ‘on the' subJeet for which the person was famous -
Garnett and Gosse’s : Enghsh therature 0 R \\“
ndewes—P M chhes’ & Analytrcal blbhography .Qf o
mversa,l collected blography (Library Association, 1934}, .
10ugh:in the interests of ¢ completeness it: mag~iriclude
ome -uhimportant - ‘material, is a guide to igminierable -
oIlectlons whieh’ mlght otherwrse be overlog
See; a,Iso ‘M. E. Sears’ “ Standard catalog’ blogra.phy -
setion’ (Wllson, ' 1927—32) and H, \H’eﬂzng and  Eva
ichards’ Index to contemporary brography and eriticism’
Fa.xon, 1984).
" Biographical dletmna.rles dealing with- specral professrons, -
to:; “will be nmentioned in the dppropriate sections of the
hapters on’ reference books on-special ‘subjects, but thcy o
hould " be - kept in mingd ‘by a.351stants when answermg
mgraphmal questmn&\' PR . S .

EXERCISES —

(1) Obtam\brref :'blogra,phlcal detads of Lawma, I‘enton, .
Feng. Yuv\HSmng, “Walter Lippmann, Rowland Edmund -
Prothert,“Alfred Stuc, Hendnk erborg and Mohammed D
She:lgrs 2d-Deen. S Con
22" (a) How’ are the follovﬂng surna,mes pronounced —
Lefebvre, Faggluola and". Comazzi ¥; - (b)) What is the - -~
Russian’ form of the Christian :name Abraham and the:
Enghsh equlva,lent of * Yakof ' 9 ' S
(8) Make g Tist. of- blbhographleal references (m blO- o
graphleal dlctlonarles) to Lorenzo de Medici. - LR
. {4) (a)- Obtain biographical : information on’ the 15th
Duke of N orfolk ; (b Find a list-ofthe wrrtmcrs of chha.rd -
_Gra_veg__: the. Younge T (c 'What portrazts of Milton are i




" sons of dukes have precedence T
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_ (5) {2) Find a list of the nghts of the Cross ‘of the:
Order of St. John of Jerusalem ; () What is the motto of.}
the Order of the Thistle ?; (c) Do viscounts or the younger‘ '

{(6) Obtain information on the de.scendants of the pocis\\ L

- Byron. _ S x:\
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- CHAPTER BIGHT *
ATLASES AND MAPS

THE sub]ect-ma.tter‘; of thls a,nd ‘the next chapter are 8o -
‘closely . related  that it is  difficult to separate them ; \\
e.g: atlases often eontain gazetteers and guide books contain,” -
maps, ete.-. However, ‘as there is ample material fortwo -
Jessons, we have attemptcd to dwlde it into two chapters,
‘ut. recommend students to cover both before auswering
-._the exercises which arc given at. the end of Chapter 9 for
‘both Chapters 8 and 9. . -~ .

“Maps, charts and plans serve a great v@lety of purposes :
f-geographlcal ‘historical, scicntific, legai recreational, in
.connection with government,: commcrce, transport, indus-
Ary, ‘etc.—and many different types’of information can be
‘presented on them (anything, 9 fact, which can be dealt
~with.on & regional basis). Thorcfore they can be of service:
ot-only for the geographreal and topographical enquirics
40 ‘answer. which everx‘assxstant would normally. turn to
hem, but also ona@reat many occasions when their value
might:-not be-sg_obvious and when' they would be over- -
:looked by one ~who had not awarded them thorough
\"examma.tlon TR

“In- order\to present mfo1mat10n in. map form certam
Inetho%upeeuhar to cartography and various conventional
1gns are ut111sed The asswtant must underqtand these

IS'caIe_A map is a bu-d’s cye (or a God’s eye) view of a
ortion of the world every feature:of “which - ‘must be
reduced proportlonately so-that the whole may be repre-
sented on a sheet or sheets of paper, The relation hetween
the s;ze of the actual ’chmg (be it a cou_ntry, a' road ora . -
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- lake) and the size of its representatlon on thc map is the'_
‘scale.” The larger the area covered on'a map so many -
inches long and wide the smaller the scale (and the fewer -
things it can show and the less accurate it Wlll be as regards
.- detail) and vice versa. :
© Seales are indicated in various ways—-—e £z by a state-‘-" :
" ment that it is one of so many inches to-the mile or so many; O
“miles to the inch, by a diagram consisting of a line marked
.~ off at intervals showing what actual distance is represented' R
- by so much of the line, or by a ‘ representative fractlon, c
. e.g. 1:10,000, which means that every distance f(Qm pomt -
- to point on the map represents 10,000 tlmes thve; distance in - -
actuahty Note that-1: 10,000 (or, as ibuiay bc shown, -
e 1) is a scale of nearly 6 inches to the'mile; 1 : 50,000 =
is approximately 1} inches to the: dile;. 1 500,000 -
: apprmcimately 8 miles to the inchy¥{» 1,000,000 for1:M°
“as it is sometimes shown) appr0x1mate1y 16 miles to the -
inch, and so on. . Note carefully the scale of the map and
remember that in an atlas themaps are not always allon the *
___same scale. Somctimes y(m will encounter maps the scale
-of which is not indicatéd (e.g. the smaller maps found in :
. books); in such cases\you must, if the scale is essentlal to !
© your purpose, try and find some scaled map of the’ regmn,

:measure some dlstance and work out the proportmn .

i P?‘ﬂj66it0?‘>~—ThlS is lmportant in the case. of maps eover-

-ing anydihmg more .than a small area..” By *projection */

- We méan the method adopted by the map-maker for over-:
" coming the difficulty due to the fact that the world is round * -
“and its surface curved, whereas the map is flat. A line -
running east and west round the world at any point north.
‘or south of the equator is shorter than the equator, and .
‘the further north or south it is the shorter it becomes.
There are various types of pro]cctmn ranging from. that in
“which the surface of the globe is stretched, as though it
were elastie, ‘so that the distances appear very: much-

~greater as we go north and south than they really
.are, to the scientifically accurate representation of actual ..




roportions: VS_Then usmg sma,ll ca,le (and ]arge area) maps
U ‘must’ heed ‘the- Tnethod: of progectlon 1f d1stances, ete., -

y mcr1c11an (i e cxrcle round the world at rlght angles'
the. equa.tor and’ passing through: the poles),” and one-
xxtieth o_f e&ch degree equals one rmle Naturally the {

Compass Pomt——ﬂlmost mvarlably the- north {3 at the
op of & map.: Frequently the compass points are Ihdlcated
Magnetlc north is not.the same as geographic north and
llowance tust. _bc made for the vanatlork

_ ontours—Vanous methods are ; sed ‘co mdma.te helghts_ _
—e.g.different colours for land akdye and below a certain
eight, contour lines which joih -all places of the same
eight.: “A great deal of. information about the appcarance,

te., of a district can be leamed from contour lines—e.g. not
nly thé aetual heights of places but whether hills are steep -
T gently ‘sloping, conbave or‘convex,’ the position and "
epth of valleys, ¢ V'Ews, _ and 50 on. The. depth of the sea

an be 1ndlcated smularly by colours and contour Ilnes. o

Chamcierfshcs——Thcse are the 51gns etc used to mdlcate I
VATIOUS fea}ures, natural and artlﬁcla.l—rwors, ford‘;, canals, .-
brldgeszchurches castles, Horests; ete.; ete. Study these., It'
sirprising. how much: information you' can gam from a

%

"p 1f you undcrsta.nd all 1t has to sa.y B

Metkod of mdzcatmg Jocatwn#hl mdexes to atlases and =
in: gazetteers it is neccss&ry to indicate :the loecation of ' :
each place. - There are several’ methodsme .g..stating that =
it-is*so far north (or whatever it may - bc) from: another,". .
larger, place; giving its latitude’ and Iong1tude leldl]lg, o
the map into sqm.rcs, numbcred and lettered in ‘the margins, i
and tcllmg in which squaré the place is sﬂ:ua,ted provxdlng R
& numbercd stnp wh1ch pwots from Eoit comcr—th1s is e
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'._'-pla,ced with its movzng end aga,lnst a gIVBIl number i thé:
margin-and the place is found a,gamet a stated number on
- the strip, and so on, : : T
- As most of the distances one. has to measure on- maps are
- far from straight enough to be measured with ‘= ruler, a map’.
- ‘measurer, consisting of a small wheel which when run over-'-.'.
" the map shows the distance it has gone on a dial, is Very_\\
useful. But unless you must be accurate a coin wheeled k
" over the route, or a piece of twme, can serve, . S

" Books on maps—Those who desme more mfo ation on
- maps and map-making should consult the follo(ﬂng books
- — Map projectmns by A. R. Hinks (C.U.P. )a‘nd the sam
_anthor’s ‘ Maps and survey,” A Key to maps'* by Brigadier -
“H. S. L. Winterbottom, and * A Nobct%ok of Ordnance'
Survey map reading * by G. A. Gerthah \

. Ordnance Survey M aps—Users of maps of Great Bmtam
.are fortunate in having the finest series of maps avaﬂa.blel'
/- for any country. They are ‘Ihexpensive and every- librar
" should possess as mang\ as possible of those likely . to b
" useful locally. - Obta,m a copy of the pamphlet * 4 Descrip-
tion of the Ordnance Suﬂ:gy Small Seale Maps® (8th edn.,
0.8, 1/-). This Jdescribes and gives examples of those on
i a scale of 1 inel{€o X mile and less. A set of the 1 inchmap
- (4th * Popular’ edition) in 146 sheets covering England -
~and Wales) at 1/6d. a sheet on paper, will provide any-.
* librarga Wwith the most useful atlas of the country it could.;
. possibly obtain.  Secotland is covered on 92 sheets. - An -
(intproved * Fifth edition ’ is in course of publication.
V' There are'also % inch and } inch scale maps of Great
. Britain and, though naturally they give less information,
- they are most useful for cyclists and motorists. A ten mile:
- to an inch map (on one or two sheets covermg the whol

country} is alsé available. R b
. We 'would also draw partlcular attentlon to’ two series. of
special maps :—(a} the ‘ Period’ maps’ (on 1: M scale).
representing Britain as it was in Roman times, in. ‘the .
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Dark.Ages and ‘inthe’ 17th century (b the ‘Awatmn
maps on’ 4 miles-to an mch and 10 miles to an inch. See
also the ¢ Populatmn and Land utlhsatmn ma,ps on the
‘M seale. . e :

On a.larger seale are the 25 1nehes to a Imle and 6 inches
0 a-mile plans;: every hbrary should possess the sheets
cevermg 1ts own area—preservmg the old editions also. \\

: Internatwnal Map——An mternatlonal map {f Carte Inter-
nationale du Monde Y is in course of publication, oyer’'300

official ‘agents, " The maps are on the 1.: M scalé and for
man "parts are the most useful maps avaﬂable

Other: Gene;-‘ al. maps-*-'l‘he Geographlcﬁl Scctlon of the
General Staff of the War Office has 1s§ueti many useful maps:
(see * Catalogue of War Office maps,"198a) Their 1:2 M

for-those continents. .-~ s

Bartholomew’s pubhsh 1% BM maps of the United States
and- part of” Canada, 1z 6 M of Australia, 1: 2 M of New
Zealand snd- 1 : 10 MAOf South America. The Canadian
Depa,rtment of the Interior issues. physma,l maps of Canada
on’ scales -of 60hand . of 100 miles to the inch; the U.S.
Geologlcal Survey a-1:2} M map of that’ country, and
Phlhp s publish a commercml map. Of South Amerlea on -
the 1:-5-8L scale : _
S Obt%m if poqsﬂﬂe the eata.logues of Stanford
Bartholomew and- Phlhp L L

_Atlases——geneml—When seleetmg atlases of whxeh there
are many, endeavour to havé them up to date, secure the
largest scale’ maps possible. for the varions regions, sée that
the - indexes "are’ coinprehensive and: indicate positions

show political, économic, meteorologmal ‘and other special

and in which the mformatlon is ‘presented elearly S
-One of the best and most recent ~general atlases 1s_' _—

t.-_sheets ‘being” now -obtainable, - Edward. Stanf\&;'d“s are =

“map of. Africa and 1: 4 M ‘map of Asna. are the best avaﬂable L :

-clearly, remember the value of those additional ; maps which = :

‘aspects and prefer those: atlases’ whieh are. well produced -
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« thhp 8 Centenary. Handy Geneml Atlas of tke Wo'rld we
- (4th edn., 1984) which has 282 pages of maps and an mdex ot
‘of 116,000 names. Maps of Europcan countries are on a -
scale of at least 1 : 13 M and those of other countries range -
“from 1:4Mto1:8 M There are also astronomical maps:
. and maps showing climate, vegetatlon, ‘population, trans- .-
- port, occupations, languages, standard times, religions,. etei |
_ “Philip’s International Atlas ’> (1981) is similar but with' - .
~ fewer maps. See also * Cassell’'s New Aflas” edited by
© George Philip, 1984 ; J. Bartholomew’s * Cxtlzens Atlas
. (4th edn., 1924} and * Handy reference atlag (1988);
* Bacon's Large Rzcelsior Atlas” ;' The, mes Survey
- Atlas ™ (1920 22, a cheaper edltlon in 1 voh “published: by
. Sclfridge) ; ** Harmsworth’s Atla& zmd RPietorial Gazetteer ™ -
- -(Educational Book Co., 1922); O J%e Daily Telegraph -~
- Victory Atlas” (1920); and the MCentury Atlas™ (1914 C
_being Vol. 12 of the * Century chtlonary oo
. The * Oaford Advanced Atlag™ edited by J. Bartholomcw_;
- (56th edn., 19386) is specm]ly useful for its many small maps -
* - showing temperature, ,raihfall,” races, population, ete.
i Philip’s Chamber of \Commerce Atlas > (1925) is a very .
- valuable compilatiof’of maps and text on the productions, .-
- trade, commumc.atlons, ete.,, of the world, . Similar infor- ..
¢ mation ig gwen in the cxcellent Commercial atlas ® pub-" '
- lished by and McNally (New York, 66th edn., 1985). - *
~ Two fe«:mgn atlases of importance are P. Vedal de Ia'_
- Blachg’$~Atlas genérale (Parxs Colin, new edn., 1922)
and zido{f Stieler’s * Handatlas * (Gotha Perthes, '192-5)'--_:

{ xAtIases—-Great Britain—"* Bacon 8 County Aﬂas of Dngf.} '
land and Wales * gives 1921 census information and maps
“-of each county (of which the seale varies shghtly—-—approm-. o
. mately four miles to an inch). “There aré companion atlases:
Tor Scotland (3 miles to an inch) and Ireland (5 miles to an . -
~ inch). The * Ordnance Survey Atlas of England and W’ales "
N (1922) is on a scale of 4 miles to an inch.
- See also J. Bartkolomew s ¢ Survey atlas of Scotlfmd L
i_=-(1912} S _ o SR



'S - _
: 928) gives. a useful series of small maps showing
ous: Ioeal government -areas and parliamentary

Seal Atles af Ltmdon amd Suburbs 7 (4: inches to a mxle)\\
v%hlch n__cludes maps of Tocal government areas, ete. The

mile; based on-the 0.8.. (whlch issues a London-hap on
le- on, i‘our sheets) See also the ¢ Autke%‘tw M ap

. sohd !
'-’)" * Memmrs ha.ve Peen. pubhshed describing
rea.s eovered by_ var;:eus sheets. (See the list of

here ; are also 6. nch maps covermg coal fields and
aress of special genlqgmal 1mportance

. _cal Aﬂases-—These comprlse maps lllustratmg
151:01‘10&1 development ‘¢hanges- in political * boundaries,
te. See SRlilip’s Historical atlas, medizval and modern *
sty - Muir - and George Philip (6th edn., 1927);

. Ri hephe‘."d’s ¢ Historical atlas ’ (Univ.'of London Press,-
the edn '1930), .one of the best smaller general historical
tlases 3 ‘R. L Paﬂle’s N H1st0r1ca1 atlas of modern Europe L
Clarendon ‘Press;’ 1902) ;- :Ji.G. Bariholomew’s ¢ Literary o

pmn _r’s Handatlas (Gotha. Perthes, 1880).. Volume .
-Ca .

j _d" historical .atlas? {4 vols Dent, 1918-80); ‘and Karl -

Hwtory is & modem hlstory S
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- Road Maps——In the next - cha,pter we shall mentlon".'.
‘various guides .and road books ' containing ‘maps for the
‘motorist, ete. In addition to these there are many naps. -
from which to choose—e.g. for the British Tsles, the * Dun-
lop Touring Maps of the British Isles®” (mostly 12 miles to -
linch, publ. by E. J. Burrow), and ** Bartkoiomew s Contour
Motoring Map of the British Isles * (R.A.C., 16-m. to 1 in:); \
for the Continent, the Dunlop Road. ‘\1aps of Franee,™
Belgium and Switzerland (15 m. to 1 in.}, the *Tafide’
. Road maps of Belgium and Holland (Paris : Cartcs Ta:nde) i
*: the Michelin maps of France, Spain, Portugal,{Belgium,’
.. . ¢ete,, the © Road map atlas * of the Royal Nctherlands Auto- .
moblle Club, and the road maps of the Oestérreich Touring. -
.. Clubs, the Dcutsche Automnobil Club the Magyar Tounng:
- Club, ete.
- The Cyelists’ Touring Club pubhs‘hes uqeful Proﬁle road
books ’-covering England, Ireland} Gcrmany, ete.
" The * Grosser Luﬂeeﬂsehrs alls von Emopa " (Lelpmg,
-1927) 1s an atlas of air routes, etc. . : o

014 Maps—Every hbrary shou]d possess as. many as
possible of the older mr\;.ps of its area as these will prove -
valuable for hlstoneal legal and many other purposes..
See Thomas Chybb’s * Printed maps in the atlases of Great
Britain and Jfeland, 1579-1860° (Homeland Association;
1927). Forla*good example of a catalogue of Iocal maps
see H, A- }aﬁps Surrey maps IR

_ C}ld?‘ts—Thc avetage library may have httle iise for
charts (i.e. maps of the ocean and sea-board) ;- if they are
needed consult the ¢ Catalogue of Admiralty Charts and
Other hydrographic publications * : (HWI 5.0.; - 1984-5).}
See also * Charts : their use and : meamng by A Herbert
:_Fowler (J. 0. Potter, 1981)., - .

M zscellaneous—'l‘he above can be supplemented in many_
ways. Ma.ny books contain maps {and this fact should be'-_:_
indicated in catalogue entries) ; nuscellaneous maps-from -
du-ectorles the tables, local gmdes, etc can be ﬁled



much useful matenal can be obta.med (often free of charge) .
from . rallway, “shipping;. tourist, motor tyre and “petrol
ﬁrms, ete. ~For example the United States oil companies
publish’ excellent ‘road _maps of each:state which. could
hardly. be ‘bettered - (at aby rate no motorlst over theng\
seems ever to use any others) - :




CHAPTER NINE
GAZETTEERS GUIDD BOOKS ETC

_ GAZI‘TTEERS are dictionaries . of pl&ces and geograph:cal -
.features, stating their loecation and giving more or IeSs\\-'_
 description of their features (physical, architectural, et€y,
- population, industries, ete. Inmdentally it may be; notecl .
..that some of the older gazetteers may give descnptgqns and -
... historical information not found in later works{or dea]mg s
- with places as they were) and so, though they\m:W be out
“of date in some particulars, they should notvbe discarded.
.~ . The most comprehensive general gazqtteer ig-*¢ Mppzn- o
» o cott’s New Gazeiteer > (1906—the 193K reprint containing a -
- conspectus of the 15 th U5, cengﬁ‘& ‘but. bemg the same '
‘otherwise). : :

- Cassell’'s World Pwtomal‘ Gazeiteer,” edited by Sir J. A s

_ Hammerton, is, however, a very useful book with numerous -
. small maps and illustrations and giving the 1981 Br1tlsh _
.+ census figures, “ N, :313 ’s World Gazetteer and Geographical -

o _Dwiwnary ” though “smaller is recent and-handy. See also
. * Longmans’ Gdzetteer of the World ' by G. G. Chisholm
{1902} and * Chambers’s Conczse Gazetteer of the World -
(1914) N - :
s Do nqt, of course, forget the mdexes to a.tlases Whl(:h act .
__'.“&S gaze\tteers to some extent, while refererice to the indexes "
torghide books, etc., mll often lead one to snnn]a;r.-'
“information. . C
\ For the British Isles the. best 1s J G.. Bafrtholamw s
-0 Survey gazetteer of the British Isles’ (8th edn., 1932, :
mcludmg an atlas, 10 miles to 1 mch) See alse “ Brad-. :_
. shaws Razlway and - Commereial Gazetiecr of Eﬂgland .

B 57



: K and Pkmhp 3 Handy Gazetteer of the'
British Isles,” a smaller work. 7. _
Though out of date * Ca.ssell’s Gazeﬂeer of Great Bmtam '
and Ireland™ (6 vols., 1894 —8) is a very thorough descrlptwe
bhcatlon well Worth its pla,ce in any library.

“The Encvclepsedm of the British Empire’ edited by
. 'W. Domville-Fife (8. vols., Vlrtue) mcludes 8 gazetteeQ

Great Britain and the Empiré, . -

Though we will all’ turn. automatlcally to guide, »hooks
when meeting the needs of tourists and travellers we may
forget that-they embrace a great deal of materm;kuseful in
many : ‘other ¢onnections—not only descripfive and his-
torlcal da.ta., information on routes, buildings, art galleries
and museums and their contents, etc, \For example, the

ma.tters as- moncy, passpotts,’ tlh‘ke,» postal information,
sport etc -, mclude exccllent artlcles on the hlstory and

Fitst we remind studcnts of the followmg series, so well
known“as -not" to ¢ 1 Mor - descrlptlon ——Baedeker s, the
Blie Gmdes, Caok’s\TmUellers ‘Handbooks. .

thau_l lists, of these series ; ; " note what ‘countries are

';_.L*atile Gmdes (Methucn) cons1st of mtroductory- g

arranged alphabetlcally.. The series, which is illustrated,
ieovers the 'greater part -of ‘England (mostly in county
volumes) and also_Belgium, Brittany, Florence,” Holland
Normandy, Parls, the Medntcrranean, etc S

ireat: Brltam, Treland, Belglum, France and: Spain. - - L
WD, and 8. ‘Crocketi’s» A Satche] - guide to Europe’

1bhograph1e

a.rmtﬂ% and full descriptions’ of all places in' the region, ..

" Th Mwhelm Gmdes, pnma,rlly for motorlsts, cover _

‘(58rd-edn., Allen & Unwm : 1936) 15 excellent W1th uscful
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" See als;o « Motomfng tk?'ougk Eumpe » the ofﬁcml gulde ol
“the International Association® of - Recogmsed ‘Motoring™
~.Clubs (Berne : - Burope Motoring. Ltd.;. 1920—editions. in
- English, French; German, Spanish’ a.nd Itahz‘m) covering -
- also Moroeeo, A]gerla, TIIIIISla. and Egypt but excludmg'-.".
~Russia,

. - The American guides by C. L‘ Laugklm (¢ So you e gom
o to the Mediterranean,” ete.) thourrh popular in style are
rea]ly informative, -
' Other guides may, for convemcnce, be arranged by country

a G?'eat Britain—The * Automobile Assocwtwn R‘oad Book.
- of England and Wales > (also of Ircland), \ dCSCI‘IptIVfE-_:
- gazetteer with full information on routesiant road maps;
“Ward Lock’s guides, some hundred’ andlehlrty in number,: :
““covering practically the whole of - hQ country (though, as™ = -
_ they arc arranged so that each one\déals. with the. Vlcmlty_'-:'-_. 2
- of some holiday centre, there is a ceftain amount of duplica- - -
~tion in one of pages embracad in another) ;. The *“ Dunlop = -
- Guide to" Great Brifain *%} “The * Shell . Guides.; “the. [
- National Road Book by R.T. Lang, a new. series to be -
- completed in 5 vols, ooq\erlng England, Wales and Scotland--_—_ e
w(Voli 1, South of En‘gland 1936) con51stmg of routes with . = -
. full descr;ptmns of all places.in voute order ;* Geo. Harvey’s
“Seotland : acguide ’ (Toidmin, 1932), and Dent’s series, .
- Wales - fort Everyman,’ ‘ England - for Everyman’ and® .-
““Scotland dor Everyman * by H. 4. Pichler. e
. Do mt forget Kelly’s Dlrectorles .

/.

ance—-The i Guzdes Joanne.”’

Ge?‘?naﬂy—-“ Contmental Handbuch. fw Kmf fahre?' .
(Continental handbook for motorists)  (Hanover : Con-
~timental Caoutchou¢ und Gutta, Percha Compagme)

- Switeerland— Guide Officiel -du Tourisme Autamob@le e«n i
S‘u%SSe 7 (GEHGV& Automoblle Club de Su1sse) :

Madezm ete. -—A S. Brown’s ‘\Iadelra, Ca.nary Islands
and Azores ? (Slmpkm Ma.rshall 1927 ) o
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sw—Bamabas Meistermann’s < Gulde t0 the Holy'

Handbook to.India, Burma and Ceylon > (1926) ;" Carl
" Crow’s * Handbook for China’ (Shanghai : Carl Crow Ine.)s -
T.P. Tewy’s ¢ Gnide to the Japanese Empire > (Houghton, -

-ated Malay States (Malay States Informatlon Agcnc:,e\ b
1923). | .

-_Afrwa—‘ The- Afr:can ha.ndbook and traveller § guxde o
dited by 0. Martens cmd 0. Karstedt (Allen a{&d Unwm, o
982). 0 A

Amertca_Aigernon Aspmaﬂ’ ¢ Pocket Guide to the <
“West Indies’ (Sefton, Praed); Bégdeker's ¢ Canada’;

"T. P. Terry's * Guide to Mexico: \(:Houghton) So far as

: he authors are aware the only. thmg approaching a general

: guide hook of the United States is Harman Black’s ¢ The

Real. North Amencan Poc’ket Guide: Book (N Yorlc :
eal Book Co., 1926).

y material obta.me(l\ usually free of charge, from tourist

'__'hanrkoeks, etc ) should be ﬁled for pcrma,nent reference.

EXERCISES (Chapters 8 and 9)

(1) What is an isobar, an. 1sobath and a r1ft Valley ?
":a__nd what are horse latitudes? .- S
{2). Where are (or where were) Monterey, the Strait of

Gergesenes, Aquae Sulis, Gotham, Deva and Mona ?

- six places in'a gazetteer which does not gwe lat1tude and' 3"';-
: 10ng1tude and hnd them on- maps _ S

and? (Burns; Oates and Washbourne, 1028} ; Murray’s |

928) ;- C. W. Harrison’s ‘ Tilustrated Guide to the Feder; -

“The information ip gmde Books may be supplemented e

“and shipping agenmes, the British offices of the national.
;railway and ftzavel bureaux of forcign countries, ete.
~Such matefidl—and the various local guides, etc.; pub- - -
-lished 1n~tlus country by advertising firms {local ® official >

’Juan de Fuea, San Tais Potos1, Butte, Pedone, Brundulum,

"*(8) Look up six places in a gazetteer or index gnﬁng )
atitude and longltude -and find them on maps ; look up i
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o (4) Open today S paper find reference to sxx places (of
" which you do not already know the location) ; trace them = -
" on maps; what is the population of cach ? : \\
.. (5) Where are Greetland, Saleve, The Devil’s Beef Tub

L The Devil’s Causeway and The Devil’s Jumps Judlth '
. " River, New Machar and Pressova ? - o
. (6) Take a sheet or sheets of the 0.S. maps. Qnd' ﬁnd a.' Sl

-comcal hill, a deep wvalley, a concave slope a,néLa precipice, . . -
7, (7) How are the following indicated -on Q8. maps ?—a

- bridge over a canal, a road over a riven’ a village: post
- office, an embankment, a smgle-]me raﬁ‘we 7y & eomferous- '

. wood, a parish boundary and a ford‘ o
' - (8) Find detailed mformatmn Gl’l Loca.rno Aberdeen,' :
A 'WVthstablc and Pau. L
. (9) Show the growth, by pbpulatlon ﬁgures, of elther:'_-"

- Coventry or St. Albans, from the 17th to the 20th century.

.« - (10) Prepare a list Q*ﬁ ma.ps, in chronologleal order, of

. _your own town. , o K
(11) Make as full i list as possﬂole of the various klnds of -'

- information preeented by spemal {i.e. non- geographlca])j.‘-
' maps in atlasés’ mentioned in Chapter 8.
o (12) Fmd\’ﬁhree guide books dea]mg with the sime area - )
: "fmd Wn{ea. brief comparison of the11 contents, method etr- ;




.-.---CHAPTER TEN
: TIME TABLES .'

'HERE arc Some stra:nge peeple who, if asked to answer. the
avourite question: * If you were put on a desert island\™
nd could- have only one book, which would you chooae ‘?’
would "reply :-~ “Bradshaw’s Rallway Guide.”  Tt)'un-
dou‘btedly has 1ts fascmatlons it is almost mexg.austlble,”
one-could. play” endleqs games: mth 1t—theugh\ it might -
nduce home-sickness, 7. )
Time tables of all kmds are eonsta,ntly #iNise in libraries,
t, for some Unknown reason, many enthrers seem unable
to handle them properly snd quickly, Assistants should,
therefore, make: themse]ves acqumnt‘ed w;th their arrange-—
ment and seope. TR T '
- For- ‘gencral purposes the’ most useful is . e Bmdshaw s .
General . Railway, Steam. Namgatwn and Hotel Guide for
Great Brittin and I :reland ** (monthiy}), a compilation of the
time tables: of - all’ ecrzhpames, with a full index of places.
From: Bradshaw_ o ~"ean ﬂnd trams from and to any place
Angther tgpe, easier to use but naturaliy hmxted by 1ts
method 18 the ABC time’ table, the main sequence of
which gensists of an alphabetleal list of places giving under’
eachy %)artlculars of the serviee to and from one partlcular ‘
tovvn e.g.in the case of the local time tables available in
most districts; from that place, ‘stch as Glasgow, Ipswich,
ete.” You must of course, know your local time tables.
There are two important London ABC time ‘tables—the
4BC leway Guide ™ (monthly) and the 4 o Z Time
ables {publlshed by ‘the Red Rail Guide Co., monthly):
‘he latter is more comprehenswe as,- m addltlon to rallw a,y _
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: and rallwa.y air servrces it gwes all Important road coach
| services, a very useful forelgn section and a‘set of maps of
ha,ndy page size. Both give tables for London suburba.n-
: -SGI'V]CCS
- - In addition the I:bra.ry should possess the oﬂic1a1 t1meg
' tables of the various companies—the G.W.  L.M.S.’
L.N.E.R. and S.R. in particular and thelr sepe.rate Londo
. suburban tables. N\
The London Passenger Transport Board issues handy

t1mo tables of bus, tram, eoaoh and underground serv1ees

C‘ontmenml Sermces — . \
- 'The above give some information on: traydl i Europe
.- but this should be supplemented by ¢ Bm&shew s Conti--
L nenlal Guide for Travellers through. Eurppe ™ - and. the"
Continental time tables of the L.N.E.R{&nd- S R :
: )
¢ 7 Air Travel—In addition to the ‘& to Z ’1‘1me Tables see’
‘the “ ABC. of Air Services” (A’ Services Time. Tables,
i Salisbury Square, E.C. 4, monthly) and “Bmdskaw 8.
- Inmternational dir Guide (mouthly) '

. " Road Coach—See akb\‘ Roadway Oﬁcwl T@me Table for'
M’otor Coach Servibes, Great Bmiam ” B

Steamsths——Brlef mforma.tlon in’ ‘Bradshaws Con- ;
" tinental Guide ™ and the ‘A to Z.’ - Fuller details’ and’
- sailing lists from Thomas Cook’s a,nd various shrppmg
X a.gents,x o . . . . Ce i

i Use of Time . Tables—Study system of arrangement "
.’mdeXCS, lists of contents, and especially any instructions on |
‘How to use them (e.g. page 1 of < Bradshaw ’).. Points to"
notice particularly are :—all notes, which are most impor-
‘tant, indicating such matters as trains ‘which ‘do not Tu
-every day, variations in running times,. through carriages
-ete. ;. methods of indicating times before and after noon'; -
‘the Sthem of indicating up. and down services in parallel
_columns frequently used in eoaeh and in Contmenta.l time
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abl 3 rams whmh stop ﬁna,lly at some pomt in the
column—as any tfains shown below in the same column are

connecting services are given ; mileages, ete. - In the case.
of Continental time tibles note also any variations in time
standards and how they are indicated (for it is not the same
time in Paris as in Athens, for example; in the U.S.A
there are five time zones, two or more of which may ke
erossed in one long journey); note also the dlstlngtlon'
between express and ordinary servieces and the cornposﬂ:lon
and accommodation of the trains.

‘When assmtmg enquirers it is desirable to show them the
actual tables; to avoid misunderstandings: and'so as not to
aceept direct responsibility.: In all cases of doubt (e.g. in
‘complicated cross-country journeys) req\nmend that they
verify -the times, ctc., at the railWay station or railway

time tables and. taking" cogmsance of any supplement or
-alte:rahons-leaﬁet that may have been issued. :

'EXERCISES — \\ ; :

“(1) Find: the qulckest train service from (a) London to
_Parsley Hay ;'\ (0" ‘Birmingham to Newcastle-on-Tyne ; -
{e) Lwerpool fo’ Derby ; and (d) Brighton to Worcester.
‘Select trains which arrive at their destination as near as
possible €607 p.m.. What routes w1ll be taken and wha.t
'changgs will be made ?

. (2), Obtain Informatlon on. the air service from London
A oJ ohannesburg—how long will the j journey take, the fare,
-;from what address in London will the passenger depart and
where will he book his seat and obtain full information.
{8) Make a list of local time tables for your own district.
7. (4) Obtain information on ‘sailings from England to
Osaka and to Jamaica—when does the next boat leave,
“from what port and how long will the voyage take.

Venice ?. whmh is: the shortest? the qu1ckest ? and the
'cheapet‘f‘ T - "

independent trains; referénces to other pages on which = .~

information bureau. ‘Be sure y‘au are using up-to-date

~'(5) How many direct rail routes are there from Tondon to . .
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Revwzan——Students may wish to ‘take thlS opportumty,',!-"_-
as the field covered in this chapter is small, to revisé the .~
previous chapters. They may wish, as a preliminary, to™
attempt the following Memory Tests. Answer them with- . .:
~out.any recourse to the library shelves, to this-textbook or, &
“any other aids. If a student cannot answer them satig: \
" factorily he should revise thoroughly the approprla,te -
' 'sectlons — . +\J

: (1) Give the short title, authors’ surnames 'and?mmals xf' s
. possible (except in case of anonymous wurka\ te.) and
 date (at least approximately) of (a) one\good English-- -
- French, English-German, English-Italian,>English-Latin
~and English-Spanish dlctlonary, (b) ‘a - dictionary of
English dialects; (c) two English\dictionarics of the
- encyclopedic type; (d) three Jinglish encyclopzdias; '
~* {e) two universal biographical dictlonarles ; {(fla b:ograph- L

... ieal dlctlonary of Englishmen and one of Americansj <"
" {g) two ‘peerages’; (k) three important series of gu1de o
" books; (4) an atlas of (1 the world, an atlas of England; :
{9 two general gazetteers (k) .two :Important geheral
- British trade directories ; and (@) two Brltxsh and two,_
-~ American generahyear books. L
+(2) In what'teference books would you first look for the o
following :—fhe latitude of a town, the meaning of an :° .
L _‘abbrewat\gn, the address of a bank in Liverpool, the -
> address\of an author, when a major-general received his .-
promofmn, the meaning of a Latin motto, the French - °

eqwivalent of an Italian noun, a short ‘bibliography -of =
“Works about an Enghsh statesman of the., (ﬂghteenth
ccentury, and a street map of a provineial city. .
. (8) With what reference books do you associate the
;. following naies :—Stubbs, Muret,. Baretti, Larousse,” .-
:I;)Iulrhead Du Cange, Liddell, BoaSe, Bartholomcw and
. od P _




CHAPTER " ELEVEN

REFERENCE BOOKS ON SPECIAL SUBJECTS—-—-
‘--Z-. PHILOSOPHY AND - RELIGION

_ the prewous chapters we ha,ve a,ttemped to survey so
of " the ‘more general types of reference books and those
which will answer many of the simple everyday enqurmes :
We pass_on to referenee ‘books -which each deal wrth some
Timited portmn of ‘the field of knowledge. Qbk 10usly we
can-cite only 4 seleetlon of the many. items whieh the larger
11brary should: possess Longer lists are givén/in Mudge and -
Minto and the seérious student will at least go through these
lists and- ascertam which books his Swn library possesses.
Nevertheless it would take many\yéars to acqulre even a
casual acquaintance. with so many and the primary pur- -
:pose of ‘this chapter and thosg ‘Whlch follow is to indicate
some -of -the more. generalily “useful so far as the average
ublic- hbrary assistant\i8 concerned. These should be
examined ;. if. your hbrary does Tiot. possess any of them
‘find out’ What it dqes possess by way of substitute. Thus
you“will gra,dually acquire a comprehensive knowledgc of
speclai sourcésyand so will turn automa,tlcally ln the first
‘instance tosthe -appropriste item. - .
t 'nee& Tiot be stréssed that the’ sens1ble procedure is to
urn, fitst to the. most- speuahsed reference book deahng
itll.hfour specrﬁc enquiry, - I

v he- follomng sections - are: for eonvcnlence arranged.
oughly in the order of the Dewey classification. Only
: purely reference Jbooks are mcluded ‘histories, textbooks,
et¢., being mentioned in chapters 25-30. Itis not suggested
y. this separatron that ttems me:ntmned in those chapters \
re necessarily ¢ Iendmg hbrery stock.’ On the contrary it
annot be too strongly urged that it is often difficult if not
J.mpo 3§ 1b1e to draw a sharp dlstmctlon between Iendlng and




.. will & book be most used ? should it be represented in’both -

. shall return to this guestion later.: At the ‘moment it 18

" - still important though out of date ‘as regardq psychology :

.. topics, hilosophy, folk- lore, and ‘even economics and

: REI‘ERENCE BOOKS ON SPECIAL SUBJECTS

reference stocks ; ; allocatlon to ‘one depa.rtment or’ the_.
other must often be governed by questions of use—-—where'"

departments ? ?; many reference enqmrlet, ean be. answered"{
“by books which normally are obvious  lending stock.. We

_sufficient to say that books listed in Cha,pters 11-16 should.
Hormally be in the reference department’; some of those"'
‘- listed in Chapters 25-80 may equally well-be in "ﬁhef_

; rcferenee library or in both reference and lending. N
- Bibliographies, government and socicty pubhoa,tlons,'
- .ebe., are dealt mth in'the approprlate chapters \ Ce

.thlosopky——

.+ The standard encyelopaedla, isdJ. M B:‘R‘me 5 DlCthIl-'i-
" ary of philosophy and psychology ' {@)¥ols. in ¢, 1901-5),

For the latter see Howard C 'Vﬁafrrens N cht1onary of
-:psychology - BT MR
Relfsgwn——(}‘eﬂeml— -

- James Hastmgs’ < En\yelopaedla of rehgion a.nd ethxes
(18 vols., 1908 ~26), *though expensive, is'so comprehensive
_iand valuable ag(to deserve a place in all but the small
= - library. Notd the word ¢ comprehensive’; it covers so.
- much grouna; “including anthropological and psychologmal:_

soexology in their relations with the main theme, that much
materlal will be found in 1ts pages that on,e Imght not at:
& ﬁ!:st thought expect.
. %Another 1mportant work, though not so often found m__i
.-Enghsh libraries, is Philip Schaff’s * New Schaff-Herzog
. encyclopedia of religious knowledge (12 vols., I‘unk &
.-VVagnaI] 1908-14).
.~ Robert Ernest Hume’s one- volume ¢ Trea.sure ‘house of
“the livi ing religions * is a. collection of selections from the.'_
,'ﬁacl‘ed books of cleven great rehgions, w1th other USeful ._




gam we cite first four works edlted by J ames H astmgs —
Dictionary” of the Bible’ (5 vols.,, 1898-1902); a  one-

_-'-.Hastmgs, J. A. Selbie and others, with the same title
(1909) ;- * Dictionary of Christ and the Gospels’ (2 vols., .
906-8), and Dictionary of the Apostolic Church * (2 vols\{\
916). - These four supplement one another and argy all
"dcsua.ble in a fair-sized library.
T K, Cheyne and J. S. Black’s * Dncyclopaedla. Blbhca.
RCE Yols., 1899- 1903) is more for the studcnt\\than the
: general reader,” S
~* The New standard B1b1c dlctronary by M w. Ja,cobus s
d others (Funk & “’agnall 1926) is I,Kscful ' :

BeblewConcordaﬂcesu._ O \ N

", The most complete is: James Stm’ng 8 Exhaustlve con-
'_'cordance (1926) ; two of the' best knowr are Alezander
.Cruden’s and Robert Young 5 (Iatest editions 1930 and 1920
respectwely, both RIS

. A concordance is am\ldex of words, w1th the-lr 1mmed1ate
ontext, demgned to facilitate tracing a quotation or pas-
age, When nsing concordances, to save time look first
“under the lcast common word in-the passage in question.
Note'ho the entries are arranged under the word headings

“e.g. i@ Bible concordance perhaps in the order of the
-'.Blble\books B T

Bﬁbfe—CmnmenfcrwsM R R .
A valuable one-valume crltrcal commentary is ‘A New

commentary on Holy Scrlpture by Charles Gore and others.
A. 8. Peake’s commentary is smaller but useful,

Commen_tary . (in -progress); __and -the “ Expositor’s .
"'-'B1ble R T I I

; volume work, not an abridgement of the former, edited by _

. Three .important series, each  volume dealing with a .
-_separate book of the Bible, .are the Cambridge Bible -
- for-.schools "and’ colleges,” the  “ International Critical -
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B@bleﬁ—Temt.s*-ﬂ R e
© " Needless to say copies of the various texts of the Blblc:_
“‘should be in every library—authorised and revised versions -
(preferably a parallel text edition), also the Douay version, -

- and, except in small libraries, the Latm Vulgate and- the
“. Greek text. L L

" Church Hislory and Antzgmizes— o \\
- The two older works, Sir William Smith and Samuel _
. Cheetham’s * Dictionary of Christian antiquities’ (2 wols, ..
v 1875-80) and Sir William Smith and Henry W'\a@es com-
. panion- ‘ Dictionary of Christian biography ¢ (4 vols:, -
-+ 1877-87), have not been replaced by any later’publications,
- though Henry Wace and W. C, Piercy’s\revised abridge- -~
* ment of the latter, * Dictionary of Chyfstian biography and =
~literature to the end of the ﬁth cenﬁury ( 1911), covers part :
of the ground. : :

. " Roman Catholic Church : —2“ The Catholic Emyclopedm
- (17 vols,, 1907-22) is njmst important, covering much _
* . ‘general ground, well ilustrated and provided with good " -
. bibliographies. Small\ibraries unable to provide this may o
have one or othek ‘of the following one-volume works : --_
- W. E. Addis and, Thomas Arnold’s  Catholic dictionary * -
(9th edn., 4617), D. Attwater’s * Catholic encyclopaedw':"
dxct1onary\{1931), and the * New Catholic chtwnmy .
- (1980)

Coph of the Catholic Breviary, Missal and thual should
: be Svailable, . .

-’;_Church of England :—Sidney L OIlard and Gordon';___:.
Crosse’s © D1ct10nary of English church history’ (1919) '

: ﬂhscellmeous——The reference - co]lectxon, should a]so'
_-contain copies of the * Book of Common Prayer, hymnals 3
- and Julian’s ¢ D1ct10nary of Hymnology.”.

- - Judaism—The “Jewish Encyclopedza & (12 vols .“ 1901 6)"
_ 1s a ﬁne survey of the history, rehglon, culture a.nd_



hich Vol. 8 is not- yet complcted Luzae, 1911—34)
mportant covering geography, biography, history, ethn0~
raphy, etc.; as well as religious matters. The smaller a,néb
Ider - ‘D1ct10nary of Islam,” by. 7. P. Hughes (188.),
eprmted 1914) deals pnma.rlly w11:h the rehglon ‘

Mythologwahe mcst comprchcnswe publ{eatlon is
Mythology of All Races,”. edited by L. H. Gréy‘and otbers

18 .yols., 1916—32) "An excellent smalkwork is Marian
dwardes and Lewis Spfmce s  Dictionaryy of non-classical
ythology (Evcryman sLib. levmedei}n , 1929), Classical
wythology is: covered in'- Gem’ae Hége and G. 4. Harrer’s
Handbook of c]asswalmytho}ogy" (A}lenand Unwm 1929):

_ Annuals——-]]xamme the ﬁo’lIowmg year bocks which will *°
_J.be frequently - consultéd$3Crockford’s © Clerical Dirce-
“tory,”* The Official Year Book of the National Assembly of
he’:Church' of Englah ? ¢ The Baptist Handbook,” - The
ongregational Yiéar Book i The Cathohc D1r3ct0ry, and
The. Jewmh Ye,ar Book’ Do SR S

1)\{&) What are " the powers, dutles and hablhtles of .
hurehwardens ? (b) In which diocescs are the following * -
averseas parlshes —Bmda Coopernook, J obarpur and 0
Nandyai? ‘Where' are . these places?. () What is the .
meaning of prolocutor; sedilia and’ Rogatlon Days? .

(2) Obtain informaition on (a) training for the Congre- -
gatlonal Mlmstry (b) the social condltlons of the negroes -
nthe U.S.A.; (¢): Chinese family names; (d) The Miz
rachi; and. {e) road tra.vel in New Testament times.. ..~ -+ ¢
A (3) What are—the Talbot- Plateanr Law; Zollner 111us--"' T
ylorlsm,_ the Oraons, and dlmlssorlal letters ?.
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(4) Trace the followmg passages and look - up- the -con-
text :—‘ My desire is ... that mine " adversary - had
written a book,’ ¢ Like brute beasts that have no undet-".
standing,” and ¢ The iron had entered into his soul.” What -
can you find in commentaries regarding the first passage ?-:




g o CHAPTER TWELVE
. REFERENCE BOOKS ON"SPECIAL SUBJECTS—-
SOCIAL SCIENCES

‘-WiTH a few exeeptlons, government pubhcatlons, ete are\\
‘mentioned in- Chapter 21; year books have been dealt
with in Chapter 3; b1b110graph1es in Chapter 19; mdexes L
.-'m Chapter 20 . _ A
' General ; —The most comprehcnswe xvorh\(}overmg all
_=1mp0rtant aspects of the social sciences and their relations, =
iy the * Encyclopedia of the Social Seignees ” (15 vols.,
-1930—35) edited by E. R. A. Seligmians ﬁothers, under the’ E
auspices of a committee: represcnhhg ten American learned -
:societies, The WeWpomt is- predommantly American, -
“though the scope is mternatlonal and the articles tend to
- be ¢ wordy * and theoretmai s ‘nevertheless it is of value in
Enghsh libraries, and the blbhogrephles and blogra,phles o
-are good. . o
- An’ excellent Ln\g\kh Work more limited in scopc, is
. Sw ‘Robert H. I Palgrave’s * Dictionary of ‘political
" economy ® (néw edition, & vols., 1928-26). . The arrange- - -
“ment should®de noted as it is peculiar ; the first edition has
“not’ beemre set, the old plates being used with minor
. alterafions, each volume being provided with asecond -
alpk@betmal sequence bringing old articles up to date and -,
;,xléorporatmg new material ; articles on the same theme °
us appear in both sequences there is ‘also a list of

/ artlcles axd an index. N - ' -

\

Statwtws —Current stat1st1c&] mformatmn must be
_5 sought mamly in the varlous year books, ete 5 already




* Monthly bulletin of statisties ), also the ¢ World economic

publications and note their variety and scope. R A
M. G. Mulhall’s ¢ Dictionary of statistics ’ (4th edn.,’to

{1911—a supplement to the above) are still usefulras they

-times, .
In- J. Stephenson’s © Statistical atlibg}\ﬁf the world’

‘tables and diagrams. \.

- Commerce and Business .:{-jéée “ Pitman’s Business
Man's Encyclopedia and Dietionary of Commerce™ (4th

Administration” (editéd> by John Lee, 2 vols., 1928-9),

‘of commerce f.(\z’"vols., Pitman, 1981, with illustrations
&nd maps) sand ° Dictionary of the world’s commercial

Gutde (fI1th edn., 1985) is a very useful ¢ desk book.’ -

P“?man, 1930) is the most useful on that subject. For
' thpa,ny law and practice see P. Tovey’s ¢ Dictionary of
Seeretarial law and practice * (5th edn., Pitinan, 19385) and
H.W. Jordan and §. Borrie’s * Company law and practice :
20 alphabetical guide * (Jordan, 1980). ‘

_-D"“ﬁﬂna’*‘”y of Advertising and Printing,” by G. J. Fresh-

-_?g‘fer_ and Alfred Bastien (1980),.

letionary of costing’ (Pitman, 1926).
T '
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imentioned, in government publications and certain periodi- o
cals, Some of the publications of the League of Nations are =

-extremely useful in. this connection, notably the ‘ Inter-
‘national statistical yearbock’ (kept up to date by the

survey ’ issued by the L. of N. Economic Intelligence. =
Service, and the °“ International Labour Office Year, C
‘Book.” Obtain if possible a list of League of Nationg’ \* - -
'::_1'898) and 4. D. Webb’s * New dictionary of stétié;tics r

‘include statistics relating to all periods frond the earliest

{Pitman, 1927) much data is presented on maps and in L

‘edn,, 2 vols., 1930), * Ritman’s Dictionary of Industrial =
Walier Grierson’s 288 Century business practice ’ (6 vols,, .
1929), and two badks by J. H. Vanstons—° Raw materials -

‘product ‘({Pitman, 1980). = Pitman’s Business Man’s

Franiers W, Pizley’s ¢ Aceountant’s dictionary’ (2 vols,, - N

Other branches of business are represented by ““ Pitman’s - R

cand R. J. H. Ryall's



ialin the business library. ‘Dictionaries of both P1tman 8
a.nd Gregg shorthand should also be mcluded .

Brooks’ * Coneise- dletlonary of finance  (Pitman, 1984).

. The standard manual of the world’s monetary Systems,\
foreign. - exchange stamp -~ duties, foreign . weights an
measures, ete., is William Tate’s * Modern Cambist (281;11, :
entenary edition, ed. by W. F. Spalding, 1929).  This is
rought further up to date by Tate’s < Money ma.:{ual (vol.
2, 1983).  William F. Spalding's ¢ Dictionary efghe world’s

. currencics and foreign exch&nges {1928)#7% orough and
well illustrated.

4. Crews * D1et10na;ry of economlc and banklng terms’
Pitman, 1920). -

.-\.Dzreciors T Sy
_For bulldmg soc1eﬁes see the “ Bm!dmg Sﬂmet’ees Yea'r L

Insumnce ——wThree Pltman pubhcatlons cover the field
airly thort)ughly They are: -Bernard C.” Remington’s

J, B Wilson’s ¢ Dictioniary of accident insurance ’ (1928).

from - laymen - secking. guidance . on everyday “problems.

* Boeryman’s. . Own’ ‘Lawyer,”: though. Graham - Olver’s
Everybody’s liwyer * (Nelson; 1930) and W. J. Weston’s

; ‘.L?WI for the la.yma.n’ (2 voIs, Pltman, 1934) are both
seful. .. o _ 3 _ ;

']_‘elegraphlc eodes——ABC a,nd Western Union—-are essen-'._ - 3

j_ Fmanee, etc -—A good general Work is W Coﬂm

“For banking sec Wall@am Thom.s‘oh\s. ‘Dictlonary of
banklng (7th edn, Pltma;n, 19319\ and W. J. Weston and

- Two of the most used works in th1s ﬁeld are the armuals, g
he *“ Stock Emckange Yem' Boak " a.nd the % D@rectary of S

Dictioxiary of fire insurance * (1927), 6. W. Richmond and
B H\'Ske?’qﬁ" s  Dictionary of life assurance ’ (1980), and

Two annuals are the * Insurance Blue Book and Guide ™
and the B Insumnce D’arectory, querence cmd Yea,? Book Yo

: Law ——In the average hbrary much demand w111 corne L

" Quite the best work for this purpose is the well-known s




ment for the current year which are of special importance
annual volume.

mental work, * Halsbury's Laws of England.” The otiginal

annotated » (deseribed as * in weontinuation of Halsbury’s

Laws of England ’) (26 volsaand supplement). '
+~In larger libraries Halshury’s Laws may well be supple-

complete digest of every English case reported from early

X

and the Dominjons.

L‘“ﬂé_’ ?f&tgland ” (2nd edn., 1906-19, 15 vols. and 2 vols,
?_f- supplement, bringing it up to 1918), H. J. Stephens’

1§25)'and Joseph Chitty’s © Statutes of practical utility ’

Hewitpy

edition appeared in 31 vols. between 1807 and '1917 being R
kept up to date by annual cumulated supplements. A~ -
new edition, however, was started in 19813\wWith the aid - -
of an ingenious * index adaptor ’ it is eagy 40 use together - .~
the old and new editions until such time as the latter is =~
completed. In 1923 a companion/piblication was com- ~ . -
menced—* Complete Statutes of England, classified and. -

mented by the ¢ Engﬁisk\ and Empire Digest™ (48 vols.,, -
Buiterworth, 1919480)) ‘with supplementary volumes), a

times,” with additional cases from Scotland, Ireland, India. -

s * Dictionary of legal terms and citations * (Pitman, = "%
) ud TWc_a larger and important works are F. Stroud’s . .
ok I;{nal dictionary of words and phrases’ (2nd edn., .-

1045, 1903-9, with supplement, 1981) and J. J. S. Whar--

-~

should be purchased separately pending the issue of the \\

“All but the smaller libraries should possess that monu- a

Comitmentaries on the laws of England ’ {18th edn., 4 vols,, - -
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Nevertheless every library should have the text of .
general Acts of Parliament, at least for the last few years, . - '~
The annual volume of ** Public General Aets ” can be pur- -
chased for a few shillings. These volumes supplement the =~
revised collection of statutes from 1285 to 1920 published =~ . '
in 24 vols. {H.M. Stationery Office). The Acts of Parlia- -+

- Smaller,wérks of this type are :— * Encyclopedia of the -

(G.th edn., 16 vols., 1911, with annual supplements to date). .- .-
Wh.here are several dictionaries of legal terms, ete., of . .
ich one of the handiest is H. 4. C. Sturgess and 4. RB.. " -




IBRARY STOCK

tow’s Law, Lemeon (13th edn Stevens, 1925) an epltome
of the Jaws .of England ? and explana.tmns of teehmeal
terms and phrases L S
See.also-P. G. Oshorn’s * Conelse laW dletlona.ry, and
W. . Bym’e * Dictionary of English law.’ L
“ Stone’s Justice’s. Manual,” a summary of law and pro-
cedure as they coneerni-magistrates, is indispensable in all |
libraries, as also is the Law Lest a dlrectory, etc for thﬁ\
legal professmn ; : P © NS

Govemment e, Hansard’s Paﬂmmenta?'y Deﬁates L
will be well used in the average library ; Where hey are 7
not available the best reports of Parllamentar}\proceedmgs s
are in:* The Times.” . _
* Dod’s. Parliamentary’ Compamon,” @nuel gives infor- . -
mation on. ‘members, ¢lections, ete.,.while similar material o
and  information . on party orgazmsatmns, together with
general - surveys and statistics gn economic and political - -
questions,’ is. gwen in the party year books—the ** Con-. -
stitutional . Year ~ Book” \(€onservative and  Unionist
Associations) and the % Lzbeml Year Book.” - . R
See the * Emyclopse?im of the Labour. Moeemefn,t > edited
by H. B. Lees Smith (8 vols., 1928), and 4, §. Rappaport’ o
Dictionary of;Soeialism ’ (Flsher Unwin, 1924). o
-+ Three usefabgearbooks giving lists. and blogra.phles of
officials andyMuch descriptive and statistical material are .
the qu}mwns Office and Colonial Office List,” the “ India
Oﬁce\@st » and the * Foreign Office List.” s
Every library should take the * Army List,” the “ N, avy
Agsi ”’-and the *“ Air Force Lisi;”” . Note the contents of the -
_half-yearly ed1t10n and half—yearly supplements of the
first-mentioned, ... . - _
Copies of the ¢ ng s chulatlons a.nd the * Regtﬂatlons

for the Territorial Army ’* will also be useful. -
.+ See"also- ¢ Jane’ s_Feghtmg Skeps ”? and b Jane s AII tke
Woﬂd s Awemﬂ AR M T
- -For local government the essentlal aninual is the © M umi-
eipal Yea’r Beak » gwmg full detalls of the officlals, acthl-
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- ties, finiances, ete., of all local authorities as well as useful
" summaries and statistical tables. R
.- Needless to say copies of all reports issued by the
" departments of your own local authority (as well as neigh- *
" bouring and county authorities) should be available.- - .

. ‘Hospitals, Charities :—The  Hospitals® Year = Book,”
. incorporating Burdett’s Hospitals. and Charities, covers'
. Great Britain and Ireland; the * Annual Charified
" Register ”” lists all hospitals and charitable organisatifns in
« or available for London ; a smaller work is H. Fryis4Royal -
*Guide to the principal London and other char%iés.’ S

- - Education :—There are three encyclopgdias, none of
"“‘them, however, entirely satisfactory. [Phe best, P. Mon-
. r0é’s * Cyclopedia of education® (5.yels., 1911-18) is now’
-much out of date, while 4. P. Lau#ig’s < Teacher’s encyclo-
_pedia’ (new edn., 4 vols., 1922) and Foster Watson’s
. ‘Hneyclopedia and dictionary of education’ (4 vols.; -
- Pitman, 1921-2) are somewhat popular in treatment. .
. There are several important annuals:—the < Public -
- Schools ¥Yearbook * (Wh‘i:SJ also gives valuable information
-on training for andkéntrance to various careers) ; a similor.
- work, the * Girls"\School Year Book,” the ¢ Schoolmasters’
Year Book >, {dow published every second year), the
« Education, duthorities Directory and Annual ” (published
by the Sehdol Government Chronicle) and the ¢ Yearbook-
-of Edyediion > (a survey of progress at home and-abroad *
- Tatherithan a directory). The * Handbook * published by. -
M British Institute of Adult Education was most useful but’ |
“has not been issued since 1928-9. Lists of private schools -
-are * Paton’s List of Schools and Tutors * and Truman ahd
Knightley’s ¢ Schools.’ N
=+ Vocational Schools of Great Britain® (Shepherd and
“Hosking) gives schools, colleges and training establishments
-:'for over 100 different carcers. o s
"_-;"The'Universities Bureau of the British Empire issues.a
- Year Book of the Universities of the Empire?



IBRARY STO CK

Every hbrary should possess ‘the Calendars and regulatsons -
of the various: British unwersstses—-espeelally of those in.
1ts distriet, of Oxford, Cambridge "and London (not for- -
gettlng ‘the . regulations: for external students). Several -
universities. will- present copies - of ~ their calendars on
application. - Note: the type of information given—e.g. °:
lists'of members, examination regulations, * set bhooks,’ &

See also the ‘Student’s Handbook of the University an%“ :
Colleges of: Cambrrdge >* and ‘the more readable Otxford :
Unlversﬁy Handbeok » (1935) e U '

Custams, Costume, etc —For these W1de l&\s there arc .
] comprehensrve reference ‘guides and assistants will need
to draw . upon . the general stock. AsNJ. R. Planché's
Cyclepmdra. of Costume”’ (2 vols,,, I§76—9 is limited in ..
scope there should be a- good selection. of Well illustrated
books-‘on’ costume on - the refefence shelves. Quenncll’

Hlstm:y of Everyday: Thmgs serics is useful, too. For
customs, - folk. ‘lore; _anmversanes ete.,. R.  Chambers’s
¢ Book of Days > (2 vols.Ji William Hone's Everyday bock
:and Table  book *' (4¢wols.) -and John and’ ¢ Popular
‘antiquities of Grca‘c Britain * (edited by W. Carcw Hazlitt, -
2 vols.; 1905) are, Juseful. - A wide field is covered in a °
popula.r manfier . in ¢ Cusioms of the Warld” cdated by-

'Hutehmson, 2 VO]S : _ . .

cheilaneous —-The “ Post O_ﬂ‘ ce Gmde » (semr annual .
:_Wlth onthly supplements) gives full information on the -
postal service: " There is sure to be a demand for up-to-date =
atalogues of Brrtlsh colonial and foreign postage-stamps ;
.Stanley.: Gsbbons 1s the best known, also Whltﬁeld :
) King's. -

33--'_Th0‘llgh 1t is somewhat shght and gwes no rei‘erences to_ :
-further sources the Little book ** Pros and Cons > (8th edn.,-
v H. Cousens, Routledge, 1935} is usctul to debaters.and |
writers -of © papers *.on ‘controversial matters: of general :
nterest. : K. Du Bois Shurter’é Both sides of 100 public -
questlons (Noble, N.Y., 1925)_ 1s predomma;ntly Amerlcan
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FXERCISES t—

:*(1) What system of Welghts is used in Egypt for precmus
netals and stones 7 ‘What coinage is in use in the Hawaiian{
Islands, the Falkland Islands and Martmlquc? What is
garbhng ? What is the * Bureau Veritas’?

.- (2) {a) Get material on co-education (argumentsy for and :
agamst) (b) Obtain information and blbl,\bgraph:cal
references on the theory of increasing returnss, “(c) Obtain
mformatlon on Teinds, Hundred Rollssahd the teach-
ing of economics. (d) Obtain mforma@:&n on May Day
customs.

- {8) What was the Elgin Con \l’mssmn ? Who were
Vilfredo Pareto and Temile de Lavcfleyc ? Who is Speaker
of the New Zealand House (of Represcntatives ? Who
are the members of the Royal Commission on Private
Manufacture and Trade,in Arms ?

" {4) What entrance, s&cholarships are available at Cam-
bridge ? Compare the requirements for the Bachelor of
‘Music degree at warious universities.

- (5} Fmd thc text of recent Acts of Parliament dealing

with . the protectmn of animals, with whaling, and with
totahsators



CHAPTER THIRTEEN .

REI‘ERENCE BOOKS ON SPECIAL SUBJECTS—
SCIENCE

TrTs immenge ﬁeld is only very partmlly covered by\\ B
_-reference books (in the ordinary sense of the words) thus -
the enquirer needs to utilise on the one hand the output of
-xiew and specialised material to be found in periodidals and -
Cthe pubhcatrons of scientific societies and on thetother the -
variods  textbooks, monographs,. histories, ‘ete ., in the
general stock Only purely reference booKs® a:re listed here.
_ O\
R Geneml —The reeent £ Hutchmsoﬂ\s Teckmcal cmd
" Scientific Encyclopcedm,” edltedil\)‘y C. F. Tweney and
- I.°P. Shirshov (4 vols. ) 1s very 'aSefu] and. contalns a-
:_blbhography o

Term —I. F, and W D Hendersons Dmtmnary of .
sciéntific térms’ (2nd\edn 1929) covers biology, botany,
zoology, .anatomy} eytology, embryology and phys;ology

. '.""Tables—MafkemaiacaE éle. L. Szlberstems * Mathe-
' matical tables” (Bell, 1922) includes formule, definitions
- and the,oﬁzm - For ‘logarithms see “ Chambers’s Seven = .

+ square Toots, ete., Peter Barlow’s * Tables of squares, cubes,
_ _::square roots, cube roots  and recrprocals of aIl 1nt1ger o
. ytumbers up to 10,000’ (Spon, 1980). - : -
. Interest tables, which are required for a ‘wide vamety of .
purposes, are given in * Laurie’ s Tables of Stmple Interest = -
AR aIso compound mterest commmsxon or brokerage kS
o o T get '

--Fzgur‘{\l}ogamtkm of numbers up to 100,000 * (1922); for -
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- There is a most important series of ¢ Infernational .

" .technology,’ published for the American National Research
< Council (8 vols,, 1926-88). A smaller work is G. W. C.

- constants and some mathematical functions’ (5th edn,.,
- Longmans, 1926). ' e : R
Astronomy, ete. :—A. P. Norion’s * Star atlas and tele-
seopic handbook * (Gall and Inglis, 1921) is astandard
~work. * Hutchinson’s Splendour of the H eavensy edited by
- T, K. R. Phillips and W. H. Steavenson, is @ useful, com-
. prehensive popular work. The “ Nauticghdlmanac ™ pub--
- lished annually by the Admiralty chtéiﬁs a great deal of
.. astronomical information. This is perhaps an appropriate
- place to mention another officialwork, * The 1931 Inler-
national Code of Signals ™ issued by the Board of Trade
- (2vols., 1932-4) which covers visual and radio signalling,
. codes, aircraft markings, ete. o
. In'the related field rof\chronology there are two very
~ useful books—J, J. Bezid’s * Handy book of rules and tables .

+Of the chief erds)and systems used by various nations’
" (4th edn., Bell, 1889), and Edward 4. Fry’s ¢ Almanacks for
- Students of ¥inglish history * (Philimore, 1915), with lists of

¢gnal years and saints days, e B

\P @8‘5{;‘8 ‘~—There is one outstanding and invaluable work -
W Richard Glazebrook’s © Dictionary of applied physies ’
5 YOI_S-, 1922-28) containing signed articles, with biblio- ~
- @raphies, on all aspects of mechanics, engineering, heat, -

. .ae’rpngutics and metallurgy. Each volume is arranged
EParate_Iy but there is a general index.

.-Ckemist?‘y ;—There are three notable works, among

(Rbutleﬂge),. end in * Inwood’s Tables of Inierest and -~
Mortality ” (88rd edn., edited by Sir Wm. Schooling, 1986). ' .

Critical Tables of Numerical Daia of physics, chemistry and -~

" Kaye and T. H. Laby’s ¢ Tables of physical and chemical £\

- for verifying dates’with the Christian era, giving an account '

Cléctricity’ meteorology, metrology, light, sound, radiology, . - -

h_e.rS"_WhiC_h should be in all but the smaller libraries.



WL Meuofrs g Comprehenswe treatlse on -’
norgamc and theoretical chemlstry (commenced in 1922,
Longmans 1o he’ complcted in 16.vols.; 14 of which are -
now. puinShed) ;- % Allen’s Commercial Organic Analysis» .
5thedn.: 8 vols ., Chuiehill, 1924-80) dealing with the
properties and analysm of products employed in the arts,.
manufactures, medicine; ete. ;  and, especially, Sir Edwar

Thorpe’s * Dictionary of: apphed chemlstry (revised edu.,

7. vols., 1922-27, with a supplement in § vols., 198345 36]

I M. Heilbron's © D1ct1onary of organic compounds L
another comprehensive. work. (in course of plxblicatlon,
Vols.'1 and 2 now ready, 1934-86). '\‘ L
C..T. Kingzet's * Chemical encyclopadihy a digest of .
chernistry ‘and chemical hterature ’ (5th vedn.,, Van Nos- -
trand; 1932) is more popular... See alég* Van Nostrand’s -
Chemical. . Annual ” - and - the * \CReinists’ Year Book” -
{Sherrat: and Hughes, Manchesger). - _ .
Two useful dictionaries are Wcﬂmm Gardner's Cher’mcal .
ynonyms and trade names (8rd edn., 1926). and the .
 Chemical Age Chemtcal Dcctconary ” of chemical terms
(Benn, 1924a) '\_ S :

'\

Geology - Smnford’s Geolagzccl Atlas of Great Britain "
and Ireland,” pdited by H. B, Woodward. (4th edn., 1918) * -
i very ha,ndy. : Therc isa Small volumc-—~ Photographlc_ '

Supplem A’ (1913), R
‘The assistant should: also be acquamted w1th the pubhca- B

-tlons;\&f the Geologzccl Suroey, especlally those dea,hn g w1th
‘hig) OW'D. area,’ y

:Mctcorology -—JI'he AW Mcmstry has 1ssued B Meteom- -
'-loglcal glossary.” (2nd edn., 1930) in ‘conjunction with its -
gbook The Wcather Map (1930) on wea.ther obsorva,tlon- o
and. forecastmg : .
-:S_eo also. J. G Bartholomcw 5 ¢ At]as of metcorology T
1899—the 3rd vol of Bartholomew’s ¢ Physmal Atlas ’)

Ethnology —I‘hough popular, « Peaples of AL Natwnsr -
ted by J. A Hammerton (7 Vols, 1922~24), is. verY
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useful, with its 5000 photographs, 150 maps and dlctlonary
- of races. Lo

Botany —d. Sowefer s ¢ Enghsh botany v (3rd edn
12 vols., 1863-86, and supplement, 4 vols., 1892), with its
coloured figures of British plants, is still a standard work.-
© See B. D. Jackson’s * Glossary of botanic terms > (4th £
edn., Duckworth, 1928) and J. C. Willis’s * Dictionarysof
< the ﬂowermg plants and ferns’ (Bth edn., C.U.P. 1931) .

: Zaolag y :—The Cambmdge Natural stto'ry ”\(10 vols
1891-1905) though a ¢ textbook ’ should be in ~§he reference
collection owing. to the absence of any\suitable quick
_.'_reference work. There should also ‘be ‘8" more popular
. ‘natural history’ of which the * HWswortfa Natural
- Hislory,” edited by R. Lydekkel and others (8 vols,}_
¢ 1910-11) is reliable and well ﬂlusti‘ated '
*_ A handy volume useful for anSWermg everyday questlons .
is - W. P, chmft’ ¢ Stand&rd natural hlstory (Warne, .
1981). :
D, G Bartholomew's Atlas of zoogeography (Vol. 5
of the * Physical, Atlas —1911) shows the geographxcal:
distribution of a;mmals ,
- Two useful, bobks on ornithology are A@fmd Newion’ 5
_‘chtmnary of-birds * (Black, 1893-96) and H. K. Swann’ 5: "
‘ Dictionaf$of English and folk names of British. birds:
(W ithbﬂay, 1818), not so much on natural history as on the_.-
folk 1“31’*3; Weather 10re, legends, etc of blI‘dS :

EXERCISES —

 {1) Obtain (a) blbhographlcal references on coba.lt’ )
(8) ‘a list of astronomical observatories throughout the
world ; (c) information on the geology of Worcestershire.
- {2) Obtain information on :—the effect of pressure on the.
electrical resistance of mercury ; physical constants of.
lubl‘lcatmg oils ; freezing mixtures ; and photo- “electricity:
o (3) (a} What are the cube and the cube root of 51-



(b) What are the compound mterest ‘on £1000 at 3% % for '
§-years and the sxmple 1nterest for 100 days ? -

emperor hutterﬂy



CHAPTER FOURTEEN

REFERENCE BOOKS ON SPECIAL SUBJECTS-—
: USEFUL ARTS -

Trts class is rich in books of the year-book type which, <\
because of their miscellaneous contents and varigs,
arvangements, need knowing if they are to be used to-the
best advantage. \*

o : A
" Recipes, ete—The most-used is * Spow’s\Workshop
Becelpis ” (new edn., 4 vols,, 1926, with supplement, 1936},
 Henley's Twenticth Century Book of Formylas, Recipesand -
Processes,” edited by G. D. Hiscox (héw edn., 1984) is
excellent, as is Lewis Jameson's * Manufacturers’ practical
recipes ’ (new edn., 1929). '

- Engineering—General and oliﬁ’eéhanical :—No library can
be without “ Kempe’s Engineer’s Year Book of formule,
Iules, tables, data and;Spemoranda > (42nd annual issue, -
1936), a fine, compagt production covering all branches of
engmeering, N\ :

; See also Sir @ E. and H. B. Molesworth's * Pocket-book
of useful formile and memoranda for civil, mechanical and
electrieal £ugineers ’ (28th edn., 1924). _

_'-FOI: _Q!eehanical engineering we have the excellent
Am?“lc}‘m * Machinery’s Encyclopedia » (7 vols., Industrial
_ {’ress, N.Y., 1917), the single volume * Handbook fEncyclo-
_\i‘ﬂ‘ﬁd'ia of J‘Vxngineering ’ {same publishers, 1928), and the
- Mechanical Engineer’s Handbook,” edited by L. 8. Marks
(3Td.-'3d1_1-, MeGraw Hill, 1980). Two very good English
P??duct;ons are * Fowler’s Mechanical Engineer’s Pocket

85



andbook | ._:(10th_edn 1923)

Engmeemng—Elecmcal —The followmg are useful —
Powlersﬂlecmcal Engmeers Pocket Book,” *“ The * Practi-
I Engineer . Electrical Pocket Book,” ** Spon’s Elecirical
Pocket: Book,” “and * The - Practical Elecirician’s Pocketn
Book.”” A valuable comprehenswe American worlk is\
Harold Pender ) ‘Ha,ndbook for electrical engmeers
(1928)..

i For terms see the Bmtfask Eﬂgmeeﬂﬂg Standards
Assaciation’s ¢ Brltlsh standard glossary of tefms used in

of "electrlca,l terms (Pltman, 1924)

Mmmg, etc —The U S. Bweau qf Mmes has publlshed a.
Glossary of the mining and mmeral mdustry (Washmg-
‘ton, Govt, Prmtmg Office).o -

W. E. Skinner’s Mlnmg ,manual a.nd mining year book

Z'deals prlmanly w1th mmmg compames, ete.

-._Autamobdes ;—“ Dy.’ces Automobzle .:md aasolme efngme -
.motonsts encyclopsedla. : gs _a_. “useful smaller English '_:

“Radza tmd Wweless —The fullest techmcaI work is an )
therican productmn, viz. +—** Drake’s Encyclopedia  of
“Radio and Electronics,” edlted by H. R. Manly (1932). -

Yearbook N glves an account of the actnntws “of the N
-_Corporatxon o S . -

Aemnautzcs —-For terms see the Bmtwh Engmeemng :

eronautlca.l term:, (1923) and M M’ Dande’r g Alrman 8 -

‘electrical engmeermg (1926) and S. E. Roget’é*‘ chtlonary o

dictionary ' of - some" 20,000 . ternas—Albert Hill Fay’s -

encyclopadia (Ch1cago, Goodheart Wﬂlcox Co.) is a very -
-I'comprehensweand valuable Work F_J.Camm’s * Practical -

* The:B.B.C. Annual > (in succession to the fuller ¢ B.B.C.

‘Standards. - dssociation’s ' * British. standard: g[o%sary of .~
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nternational dictionary * (Griffin, 1919) which gives terms
n French, Italian, German and English. - €. G. Burge’s
Encyclopzedia of aviation’ (Pitman, 1935) is .a well-
" illustrated compilation to be recommended for general use
~ Somewhat technical but valuable in all but small libraries -
.is the ¢ Handbook of Aderonautics’ published by authority
“of-the Council of the Royal Aeronautieal Society'(Pi_tman,'-__\_
“ond edn., 1984), : T O
““The Air Annual of the British Empire” deals with)'
.service and eivil aviation, the industry, engines, aireraft, -
~components and materials, airways, airports, {&nd - air .
~survey and photographic equipment. Airq‘la}‘t of the
“‘British Empire ” by Leonard Bridgman (Lo, 1936) gives
escriptions and ilustrations of all typqs\\n.ow inuse.

.. Agriculture :—The only up-to-dab€ ywork is “ Baillitre’s "
Encyclopeedia of Scientific Agriculiufe)” edited by H. Hunter -
{2 vols,, 1981). Older works dre the British ** Encyclo-
edia of the Farm ™ (2 vols.,.¥W. Green, Edinburgh, 1911) -
and Sir R. P. Wright's © Standard ecyclopedia of modern
-agriculture,” and.the séind American works by L. H.:
 Bailey (* Cyclopedia of American agriculture,’ and  Stan-
- dard cyclopedia of<herticulture *). e,
"The Oxford Uniiyersity Agricultural Economies Research
- Institute issued@ useful * dgricultural Atlas of England and

-\'ques ’ (2ndedn., Ordnance Survey, 1982).

Ga‘@ékﬂg :—* Black’s Gardening Dictionary,” edited by
‘B, TOEls (2nd edn., 1928) is a good popular work, as is
AU Sudell’s * New - illustrated gardening encyclopsedia ’
WQdhams). S o DR
“The Complete book of gardening’® by J. Couts and

“others (Ward Lock, 1980) is an excellent work by well-.

‘known authorities, I
-Of the many books on special aspects of gardening we
/Would mention M. Grieve’s ¢ A Modern herbal® (2 vols.,
Cape, 1981), dealing with the medicel, culinary, cosmetic
td economie properties, cultivation and folk lore of herbs,

oo



s fungi, shrubs, etc W J Bean s Trees and shrubs '
'..hardy in the British Isles ’ (8 vols.; Murray; 1914-83) and -
_John PVeutke?’s’ ¢ The Bulb- book (\Iurray, 1911}

. Damestzc Ammals e, - Hutchmson 8 Dog Encyclo-. .
peedia,” edited by Walter Hutchinson. (8 vols., 1936}, IS
-very weil illustrated and comprehensive. E. C. Ask%&\ -
““Dogs : their history and. development’ (2 vols., Benn, :

1927) deals with the history and points of all breeds N
Blackie publish D. F. Suttie’s sound - one- vo]ume.

Dictionary . of poultry {1929). '
“For the diseases, ete., of aninials see © Black's Veterzmry

‘ridge’s * Eneyclopzedia of Vetennary medidine, surgery and
fobstetmcs ? (3 vols., Ml]ford 1923) is miore: for the professmnl :
“man: - S \ b : o
s S . . _
.".Dmnestw Ecanomy ——The latest masswe, edltlons of
" Mrs. - Becion’s * Book -of, dpusehold  management * and
* Family -cookery * fu}ly ‘maintain that lady’s fame. .
“Another equally wellestablished volume, still in demand; . -
'.i' “ Enguire Within About E Bverything ” (118th edn., 1985).

- ‘See aIso « Black’ Dmestw D'wtwfna?y i (neW edn:, 1920}).

Pmntmg, Puﬁhshmg, etc —John Allan Holden s * Book-
_man’s glogsary * (2nd edn., Bowker, 1981) is most useful. -

- Much ml\ce]laneous data and numerous examples are given -
-in *“©The Print User’s Year Book,” edited by C.C. nghts -
{annually, Vol. 1 published in 1984).

A% Clegg’s Imternational Directory of Bookseuers, _ Pub—
) \“ishers; ete.”” (Gravesend, °'The Librarian’) “and thc
- * British Book dee Dwectm'y (1933) are mdlspensable
. tools S

W A COpmger g ¢ Copmger on: the law of copyrlght N
- (61:h edn., 1927) i is the standard work on thls zmportant .
: sub]ect ' - . B S o

Sthpmg ~—The great work in. th1s ﬁeld is, of course,
: ;“ Lloyd’s Regzster of Sh@ppmg ” pubhshed a.nnually (2 vols )

r'Damonary,” edited by W C: Miller (1928).)6G. H. Woold- .
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Two useful smaller books are * Lloyd’s Calendar > and the.

‘ Shipping World Year Book,” containing a mass of mis-
“gellaneous data on navigation, and shipping and commereial

" practice. _

+» Merchant Ships of the World » (8. Low} in some respects
supplements, with descriptions, ¢ Lloyd’s Register.’ _
~E. P. Harnack’s < Al about ships and shipping > {1980), ~
is'an excellent, compact, popular book. ' O\

* Teatiles :—See H. P. Curiis’s * Glossary of textile tems ’
(Manchester, Marsden, 1921} and the * Encycloptedia of
Textiles from the earliest times to the begi n‘h% of the
19th century,’ by E. R. Flemming {(New ¥ork, Weyhe,
1928), : ‘ o
" The Coiton Year Book ™ covers allf }y\sf)ects of manu-
facture and the industry ; * Skinnex’®\Cotton Trade Direc-
tory of the World > deals chiefly with the companies and.
financial aspects. N :
.. Clocks and Waiches :—CoMectors make much use of
F. J. Britten’s * O1d clogk®and watches and their makers’
(8th edn., Spon, 1952}, The same author’s * Watch and
clockmaker’s handbgek, dictionary and guide * (1922) is a
useful technical Work.

See also GyHL Baillie’s ¢ Watchmakers and clockmakers
of the worlg*{Methuen, 1929).

_ 'ﬁ&ﬂs‘%ﬁld' Repairs :—Of the many books on the Tepair
ﬂﬂd Qecoratmn of the house and its furniture and fittings
<Fhich books will always be well used-—we would cite

:-?T&e Home' Handyman > (¢ News of the World *), clear,
__'Lf@@&henSWf: and inexpensive, . :

: E?};nnual? ?':’hile " Spon’s Practical Buitlders’ Pocket Book >
Book ?’ and: Spon’.? Architfe'cts’ and Builders® Pocket Price
(At are useful in all libraries; as is *“ Specification ™

Chitectural Press), an annual for architects, surveyors,
.G ’

‘Building :— Laxton’s Builders’ Price Book ™ is an essen- .



LIBRARY STOCK:
civil |, engineers, ~ete. T, Corkhdl’

Wlth numerous daagrams

ist “touches upon. only ‘a few of the many. branches of
industry and commerce, ‘most ‘of which have their o
eference books, directories, ete. 'Libraries will natura

we would cite a few examples +—The Transport'\Managers
‘Desk Book, ¢ Chemical Industries,”  The Electiical Trades

. . " \ ’\ . ..
Medwme, elc, —Though some llbrarles hes1ta.te to pro-
vide many books on medicing'or law this policy should not

Kmematograph Yea.r Book.”" \ o

to such 1nformat10n, ind it is not for us to questlon their
motives or be undulﬁconcerned whether the layman might

for his physic’and his law. -

m_lmmu

detailed is very suitable for lay use.
“notably The: British Pharmacopeeia,” published by the
and. Wm. Wesicoit’s ¢ Extra pharmacopoela. (20th edn.,

*.Chemist and Druggist,” 1929-84).

.chellmeous —It WIH be ObVIOHS that the foregomg'

_ Concise ~ building
éyclopaedla ! (Pztman, 1932) 1s a dictmnary of terms, L

-

ake those dealing with local industries and as many éthers
as possible, " To indicate the variety of such puklications . -

D:rectory, ¢ The: Brewers’ - Almeanack,_$ The British
Plastics Year Book " £The Advertlsers Annual’ and The

be éarried to extremes, for. ot only are such works useful -
to practitioners and studénts—the general public is entitled -
not be better altyised to £o 1 to the doctor and the sohmtor .
< The’ fo!lmvmg WO]‘.’kS a,ré suggested as, a reasona,ble _
- ‘most useful type of medu:al dlctlonary is that of

¢ Qa in's Dictionary of Medicine > ; unfortunately it is -

: ;o‘ut of date and out of print. “ Black’s Medical Dictionary,” .~
{edited by J. D. Comrie (9th edn., 1936) though not_so -
. . There are several important works on ‘materia medlcas. B
General Medical Council (6th edn:, 1982), Win. Martindale -

1982) and “ Pharmaceutical formulas ” (10th edn 2 vols T

'Medlcal dJrectones have bee:n mentmned ea.rher ; the'
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ofﬁcml directory of nurses is the “Regzster of Nurses”
2 vois ) pubhshed under the dlrectlon of the General

~Evelyn C. Pea?ce s * A Short encyclopadia for nurses’
Faber, 1938), is recommended.

tandard textbook on anatomy, e.g. D. S. Cunningham's),”

dn Longms,ns 1980), A
- AR
EXERCISES — o .
(1) Obtain information on (g) the wireless weather
shipping bulletin ; (b) the Weir * Robot, boiler feed regu- - °
Iy

Algoa Bay., - e
. (2) Find (a) a table of the proper.tles of saturated steam,

nd (b} the standard rates of Wages for builders in Va.rlous g
. dlstncts

—

vﬂl a ton cover ?- (N the sizes and costs of galvanised .
corrugated iron sheetmg and of metal casements. :

Pamtmg by/8praying, ebonite, and cochineal.

gmtm;\ stem ; (b) motor car storage batteries; (¢) aero . -
engiefuels ; and (d) altimeters. - i
{8} Find recipes for making shaving cream a:nd for n
lakll‘lg artlﬁma,l silk stockings ladder proof.

o

- In addition to the above the library should possess 2\

or H. Gray’s ‘ Anatomy, descriptive and applied ’ (%th o

wor ; (¢) remforced concrete roads ,\and [C)) the docks at

3) Find (a ) a list of deslers in crazy paving ; what —

{4) Obtain infarmation on glaire, watch escapements, - ';
Shers,rdlzmg, .alumxmum paint, passe partout framing, -

-~ {5) Ohtaininformation on (a) the Remy semi-automatic




CHAPTER FIFTLEN

_REFERENCE BOOKS ON SPECIAL SUBJECTS—_
' ' FINE A.RTS '

:"G’enaml —~The only genera,l < Art dlctlondry is ‘that of i\
'J. Adeline (Virtue, 1881), a glossary of terms used in axt, N -
."_archltecture, archseology, ete., somewhat out of date :bufs
“still nsefol.. . : J

- There should be one or more good general hlStOI' és’»of art. -
R | osepk Piioan’s (8. vols:, Barcelona, . Salv: ﬁ ditores, ce
-1927-8) is very well illustrated and has good bib 10graphles L
o Two recommended ‘annuals . are ‘¢ The Yea:f‘ s Art)
edlted by A. C. R. Ca.rter, dealing w:tl:}\\the cvents of the
.. year, exhibitions, mstitutlons, deales:s, artists, ete.,. and S
“Art Pmces Current a recmd of axuctmn sales.

,..

Archﬂeciure —~The best eucgrclopsedxa is Russeu Stmge.s s
" * Dictionary of architecturesand. building’ (8 vols., Mac-.
_".‘.nullan, 1901-2); thoughJ. Gwilt’s older ¢ Encyclopaedm of -
- architecture, historicel, theoretical and practical’ (Long»

: mans, 1888, rcpmntcf;i 1800} is very useful still. ‘An earlier
“work- is the * Dictionary of architecture * issued by the .
-}__Archltectural Piiblication Soc1ety in 6 vols, in 1852-92. o
oS mege?'F Fletcher's © History of architecture on the
_-_compara'twe method ’ (Sth edn., Batsford 1928) is. an .
invalgble reference work: . =
' M:Q -reference libraries will mclude a- rcpresentatwe_ '
y 's”iectmn of well-illustrated books on various aspects of
. architecture (e.g. H. Avray Tippmgs English homes,’

“ published by ¢ Country Life,”: 7 vols;, 1920-27) which
' .3.:_.because of theu- nature, size ‘or cost are not regarded as

o9z
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smtable for lendmg library purposes. -This apphes 1o
painting, engraving and other sections of the art Tibrary. -

- reasonable requests for loan.

" Sculpture *—There is apparently no general referente)
~work. See the books mentioned in the later 11st of
' ‘Representatwe Books,’ also museum cataloguc{

:'”_Cemmzcs ~—Two standard works are Wm Chaffers’
* Marks and monograms on European and arigntal pottery
and poreelain ’ (14th edn., 1982} to which.the same author’s *
~*The Keramic Gallery’ (Gibbings, 1967), a volume of *

' pedia of the ceramic industries * (8 vols.,, Benn, 1880} isa -
thorough, though expensixe, treatment of technical aspects. - -

"i_ three-volume work “Pottery and porcelain * (Benn, 1925). = f_

- 1sby Wm. Ck\gﬁ"ers—bemg his ¢ Hallmarks on gold and silver -~
~plate’ (l\t ‘edn., 1922). 'The same author’s * Handbook to -

hallmagks on gold and silver plate’ (6th edu., 1932) is a -
. ‘useful $mall work. .
.*'A’ctentlon is drawn also to two fine works by Sw C J
dackson English goldsmlths and their marks’ (2nd edn.,
Meemillan, 1921) and * An illustrated history of ‘English-
i;;ﬂit{:), ecclesiastieal and seculax ’ (2 vols,, * Country Llfe, :
: - For pewter see €. A M arkham’s * The New pewter marks_'.r
. and old pewter ware, domestic and ecclesiastical ’ (2nd edn.,
- Reeves and Turner, 1928), and H., H. Cotierell’s *Old -

Pewtel its makers and marks’ (Batsford 1929) i

We would, however, express the opinion that even though
such books are often better housed in the reference library: . =
they should be available for home use when required. Some - |
- libraries waste much of their art material by refusmg o

- illustrations, acts as a supplement, and Win, Burton and .
R. L. Hebson’s * Handbook of \marks on pottery and - ..
poreelain * (Macmillan, 1928)., CH. B. Searle’s * Encyclo-. -

- Libraries which can. cafford it should certainly possess. ~
E. Hannover's beautfﬁx]]y illustrated and - comprehenswe i

Metalwork, Hate —Again the standard reference book



;Encyelopcedm of Imnwork” (Benn, 1927) is af' s
collectlon of - illustrations covering the period from ‘the
rmddle ages to the - end ‘of - the 18th century, w1th an

#This is an appropriate. place to: mentlon the moet useful L
work “The Value of Antiques” (Bath, J. W. Caldicott)
. dea.hng with silver, Sheffield plate, pewter, china, furmture,\ :
 clocks, ete and glvmg lists of dealers, ete \

N Numssmatzcs —See the catalogues of the Bi'ltlsh S
---Museum :
"H. N. Humphreys’ N Com colleetor s me.nual\’\(i.’ vols.,

; Bohn’s’ lerary, 1887) s useful, as is the American IHus-
trsted encyclopedia of- gold and silver cols of the world **
by-4. M. Smith (1880). G. C.. Wﬂhq)msons edition of -
W, Boyne s “Trade tokens issued. jnthe 17th century’
{2 vols Stoek 1889- 91) covers Its}ie]d thoroughly

Deeomtson, etc —The i Studzo i ‘year books of decora.-'
twe art and similar works e,re most 1nterest1ng surveys of, -

_ Tecent developments 3 -
' H. Bossert’s Ornament (Beﬂm, Wassmuth) gives 2000
décorative . motifs, m colour, - forming & survey of the -
applied ‘arts of allages and countries. See also the same =~
editor’s * Peaghnt art in Europe (Benn, 1927) and * An-

: {0 the mifde of the 19th century’ (Gollancz, 1928) Wh.lch

- dealswiith mural paintings and the like.. '
:'A@bindard English work is 0wem J ones’s ¢ The Grammar
£ornament * (Quaritch, 1868). : :
Hermann Degering’s, ¢ Lettermg (Be.tm, 1929) has 240
Plates illustrating xmodes of wrltmg m Western Europc to
the end of the 18th century S

'metwre —-Two exeellent books are Percy Macquosd
and Ralph Edwards’s Dmtlonary of English furniture from
the middle -ages to the late  Georgian period . (8 vols.,

of Enghsh furmture (Benn, 1927’) a volume of Illustratlons

Eneydopsedla of colour. decoration from the earliest times ;

Country Life, 1924-7), and Oliver Bracketf's* Encyclopaedia ' -
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“ Hermann Schinitz’s ¢ Encyclopedia of furniture * (Benn, L
1926) covers all Ruropean countries and the near and far -~ "
east to the middle of the 19th century. B
. The catalogues of English furniture and woodwork in -
he Victoria and Albert Museum are very useful. ™

" Needlework :—See Mary Thomas's ¢ Dictionary of em- » - -
roidery stitches’ (Hodder, 1985) and 8. F. 4. Caulfeild and\>
" B. C. Saward’s * Dictionary of needlework ’ (Upcott &illy -
896). o O
B . : \ h!

Painting :—The indispensable reference workds Michael

" Bryan’s * Dictionary of painters and engravers’ (new edn.,

& vols,, Bell, 1903-5). J. D. Champlin and C. C.

" Perkins® * Cyclopadia of painters and, paintings * (4 vols., '

~ Seribners, 1892) is an American pnblieation giving much -

- information not in Bryan. O SRRy
~The largest dictionary of arfists is Ulrich Thieme and
" Felig Becker's *Allgemeines LeXikon der bildenden Kiinstler -~ -
‘von der Antike bis zur Gegénwart ’ of which twenty-eight

~ volumes, carrying the work to the letter R, have been . ™
: published, A good .\French work is Emanuel Béndzit's -
‘Dictionnaire crifigue et documentaireé des peintres, -
“sculpteurs, dessifiateurs et graveurs de tous les temps et
‘de- tous les pays’ (8 vols., Paris: Roger et Chernoviz, . .
_.1911—24). D! T. Mallet’s * Index of artists® (N.Y., '
-BOW.k 1935) gives very limited information but is useful . -
as hﬂ;;i—%aphical references are included. - o
EC’;'.‘obrief information on living painters, ete., see * Who's "

3’5’& wn drt” (Art Trade Press). . : o
\/ Every reference library should include such standard -
istories as Richard Muther's © History of painting ’ (2 vols,,” -
. 1907) and “ History of modern painting’ (4. vols., 1907),
aportant works on the various schools (e.g. Crowe
-2nd Cavaleaselle on Ttalian art) and monographs on the -
‘I*_tS_t_%nding individual artists, - : S

,'E"g?"‘_wings s—Collectors will use J. H. Slater’s ¢ Engrav;'



ings and their value ’ (6th edn ',.1929} Thls is supplemented
“by *“Print Prices Current” (F. L. and E. L. Wﬂder, of

: '_Woodford ‘Wells, Essex, Vol. 1,7 191819 to. date) o
i See. also ' 4. M. Hind’s. ‘Hlstory of engravmg and
'-"etchlng (1927’) s AT

-Photogmphy —See Edwm-d J. Wa!l’ ¢ chtlonary of\
photography and referencc book for amateur and . pEo-
fessicnal photographérs” -(12th edn., Iliffe, 1981). LMD

- ‘The ** British Journal Phoiogmphw Almanack ™’ gw’es a
mass of Valuable mformatlon, reproductlons etc.\

.Musw —-The musician is exceptlonally W\ell prowded -
with reference books of which the, utstanding—an
"~ examplé of reference-book making at\lts very best—-—lS
Sir George Grove’s chtlonary of\musm and musicians *
| (8rd edn., ‘edited - by H. C Collles, 5 Vols Macmlllan,
" 1927-8).
- This is in some respects sﬁpp]emcnted by W S. Pmtt s
American * New ‘encyelogiedia of musm and ‘musicians *
(new edn., N.Y., Macmillan, 1929) ' o

* Good though it 15, “Grove * is not so useful for musmal" '
terms, opera plofs and other matters for which the follow-
‘- ing smaller works are necessary — Black’s Dictionary of
- Music,” editéd” by L. J. de Bekker (1924) and Ralph
. Dunstan’ s\ﬂyclopaadzc dictionary of music’ (4th edition,
L Curwens\1925).: - W. E. Quarry’s little ¢ Dictionary of musi-

" eal gta}npomtlons Rout]edge, 1920) is useful for its list
giving the cotnposers of songb, operas and, mstrumental
{eompositions. .

/- A. Eaglefield Hull’ ¢ chtionary of modern music and
.- musicians * (Dent, 1924} is valuable for information on the
", composers of to-day. David Bwen's * Composers of to-day’ -
o(HLW. VVilson, 1934) glves short blographlcal sketches a.nd o
-__'__portralts : o

. We also strongly recommend the thorough Cyclopedlc'

" survey of chambcr musie ed:ted by W W Cobbett (2 VOIS "
'Mllford 1929—30) ' ' -



Fnglish music and musical instruments’® (Kegan Paul,
923} and ¢ Biographical dictionary of old English music’
Kegan Paul, 1023), and J. D. Brown and S. S. Stratton’s

{ print},

o

- musicians see “ . Whe's Who in Music” (Shaw Pubh, Co.)
-and Rudall, Carte and Co.’s * Musical directoryl’(>

. Of the many books on operas and their pld€s)one of the
best is Gustav Kobbé’s ¢ Complete opera book * (Putnam,
‘1933). N
Two._excellent reference books om¢the violin must be
» mentioned—d. Backmann’s * Encyclopzdia of the violin’
. [{\Ppl___cton, 1925) and E. van der Sgraeten’s * History of the
__1_01in * (2 vols., Cassell, 1983).5% '

SPU'?’fS and pastimes :~—~The fullest general encyclopzdia,
- how somewhat out of .d{i.%, is the ** Encyelopwdia of Sports
.-:__and_Ga,mes 7 (new_edny, 4 vols.,, Heinemann, 1911); but

the recent Encyelopeedia of Sports, Games and Pastimes”’
-(_}E*‘lee_tway Press)ds a very useful compact summary of the
“history, pringiples and practice, with rules and regulations
-and 1'900%55:‘.'5‘ or indoor games see L. H. Dawson’s edition
of the sstandard work « H oyle’s Games Modernized ™

gﬁmﬁs " {Dutton),

NI Lewis’s ‘Language of cricket * (0.U.P., 1934) is
2;1 Enusual and interesting dictionary, but the necessary
Crieket reference book is, of course, < Wisden’s Cricketer’s
“Abmanack,” : :

T -
‘There are similar annuals for other sports, e.g. Lowe's

;.Gglfer’s
- q}lide to the Turf, ete.

“Georg Kinsky's volume of portraits, facsimiles, and,
lfustrations, * History of music in pictures > (Dent, 1930)
“ywill prove useful, &)
For information on and addresses of present:day
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For English music see Jeffrey Pulver’s ¢ Dictionary of old - "

British musical biography * (1897, now unfortunately out .

“(Routledge), and Emanuel Lasker's. * Encyclopaedia of

“awn Tennis Annual, Ayres’ Lawn Tennis Almanack, the -
Handbook, the Rugby Football Annual, Ruff’'s = -



Who's Who'in the Theatre i (Pltma.n, 1936) in addltlon o
-biographical “notices. deals with recent productlons,
ondon’ theatres, ete.  See also “ Who's Who in broad—
astmg,” ed1ted by S A Moseley o : .
XERCISES‘ Co e : _ \”
L1 ) Find 111ustra.txons of (a) a fibula, an esconisor{ and a
idwall shaft; (b) Capo d1 Monte poreelam (c) 17th
entury bookeases. - \

W2) {a) What is the present Value of engraw}ngs by David
ueas; (b} Find. exa,mples of the use of ehromium-plated
teel for furniture, . - - N . .
"(8) Find the mformatlon in eran s Dictionary on
Francesco - Turb1do and endeavour to supplement it from -
ther sources. ' .
{4) Find reproduetlons of Hoga,rth’s Lav1ma Fenton, . .
Iatsys The’ Misers, Holbem s Richard Southwell and of ~

R.-W. Sickert.: - 'r\
5). Obtain mforlhatlon on- the life and 1llustrat1ons of -
he architectupal work of Sir John Vanbrugh :

(8) Find, &a) the story .of *Un- Ballo in Masehera,

faiden-34 uartet and of Mozart’s G minor Symphony ;
&) Ir&ormatlon on_Sibelius, Pierné and Pfitzner; and (d) o
ash\rt blbhegraphy of books on Mozart ' :

ny works by Charles F. Daublgny, P. ‘Wilson Steer and o

b) a description and analysis of Schubert’s * Death and the .



CHAPTER SIXTEEN'

. REFERENCE BOOKS ON SPECIAL SUBJECTS
LITERATURE AND HISTORY .

General :—First we wounld draw. attention to two well
known compilations containing a very = miscellaneou:
‘collection of information on the highways and byways(o
literature—E. C. Brewer’s ¢ Dictionary of phrase and fable
- (Cassell, 1928) and * Reader’s handbook of famous names in
fiction, allusions, references, proverbs, plots, tories ‘an
‘poems * (Chatto, 1898). Kindred books are WS, Walsh’
¢ Handybook of curious information * (1913),"* Handybook
-of literary curiosities * (1898) and ¢ Heroe$ and heroines o
fietion” (2 vols., 1914-15) all published by Lippincott
4. 8. Ackermann’s * Popular fallacies explained and
~corrected ” (1923) and E. Lathafi’s * Dictionary of narmnes,
nicknames, and surnames of.persons, places and things’
"(1804) and ‘ Famous saying8‘and their authors * (19086).
. L. Magnus's * Dictionafy of European literature designe
as a companion to Engli‘sh studies * (Routledge, 1916} and.
Lewis Spence’s  Dictionary of medieval romance. and:
‘romance writers " (Routledge, 1918) are useful for their
particular fielddd) - N

-~ When requiring a synopsis of a well-known literary work
-consult Helert B, Keller’s ¢ Reader’s digest of books ’ (1929}
- Othef\works to be noted in this very miscellaneous -
section are Stanley J. Kunity’s * Living authors* (1981) and
~&uthors of to-day and yesterday’ (1988), both published
by H. W. Wilson and containing brief biographies and
portraits of many authors about whom it is difficult ‘to
-obtain information elsewhere, and R. F. Sharp’s.* Sh?}‘_t

: go . ihooL
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\.blographlca -dlctmnary of forelgn htcra.turc (Dent
_'.Everyman s lerary 1933) : \ .

--'__-Fwtwn —Thc Gu]de to the best ﬁctlon byE A. Baker
‘and J.. Packman (Routledge; 1982) is invaluable in large -
and small Hbrarics, listing English and American novels
"and translations from :foreign languages in alphabetical~;
“‘order of authors, with title and subject index. Thoug}}
-much of the material in E. A. Baker’s ¢ Guide to hlstﬁfl(,&]
. fietion ’ (Routlcdge, 1914) is incorporated in the afore-
“mentioned this is still valuable as the method ofarrange-
ment is different. ~Sece also J. Nield’s © Guidgf to the best
historical novels and tales’ (5th edn.; Mgtthews and
.-Marrot 1929) ' AN -
-.Authorsth —Informatmn on the: i'cqmremcnts of hook
. publishers and. of perlodlcals, and(other data of interest to
“authors -and journalists, is to Be found in the  Writers’ .
and. Artists’ Year ‘Book ”. (Black and the * Author’s
.Handbook v (Lane) ™ : : -

Quatatwns ——‘Thcre\are several dlctl()nal‘les of quota.tmns .
“of varying meritS @hd method of arrangement, but libraries

- some- matermg ot in the others, " Two of the best English
'.:pubhcatl s are Sir W, Gurney Benham’s ¢ Book of quota-
“tions, proverbs and household words * (Ward Lock, 1929)
~and Q%hn Barilett’s' * Familiar quotations’ (10th cdn;
Maemsllan, 1914, reprmted 1926) - See also Benham s -
'"Qasqell s classified quotations ’ (Casse]l 1921). :
- Two -of . the : best . American pubhcatmns—both more'
~‘extensive than those mentioned above—are Burton E.
Stevenson’s: * Book - of quotations . (Cassell, 1984) and -
“J. K. ~Hoyt’s * New ‘cyclopedia of practical quotations’

- (2 vols,, Funk- and Wagnall, 1928). - See also A. M, Hyam-

CW.F I ng’s * Classical and foreign quotations * (1904), - -
- H. P Jones’s chtlonary of forelgn phrases a.nd classmal

should possessas many as possible as each one contains - -

“son’s - chtwnary of English phrases’ (Routledge, 1922), - -
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:quotatlons (1810), * Nuttall's chtlonary of - quotatlons "
edited by James Wood (Warne, 1980), and the older, comi-
prehenswe but not altogether satisfactory * Prose quota-’
tions * (Lippincott, 1889) and ¢ Poetical quotatlons (1891);
of 8. A. Allibone. '
.. Attention should also be drawn to a series publlshed by-.
Sonnenschein (Allen and Unwin)—* Dictionary of quota- {®
tions (classieal),” by T. H. Harbottle, (1907), Spanish, by .* .
Harbottle and M. Hume (1907), German, by P. H. Da,lblac?_
' (1906), French and Italian, by Harbottle and Dhalbiac
~(1909), English, by Dalbiac (1912) a,nd Arabic anéi I’eman
by C. Field (1911).. RS .
- There are two excellent works on proverbs——G L :
Apperson s ¢ English proverbs and provgrbml phrases: a
historical dictionary * (Dent, 1929) and thie* Oxford diction-.
ary of English proverbs * edited by W 6. Sm@ik (Cla,:rendon .
Press, 1935).

E’nglzsh hte?‘ature——We mentlon first thrce 1mp0rtant
histories which should ®e* in all librarics —{(a) thej_
“Cambridge History of \English themture,” edited by.
Sir A. W, Ward and\ . R. Waller; 15 vols., 1907-27, a’
very full history<, 1nvaluable for rcference PUrposes.
- The bibliographies are excellent (though it should be
 noted that iy are omitted from the recent cheap
Teprint as/jtis proposed to revise them and issue them
- separately), and the general index is useful {in addition to
its noffnal purpose) for tracing the authors of works and-'
for ﬁrrdmg in which works certain characters appear.
"’(JB) Richard Garnett and Sir Edmund Gosse’s * Enghsh-'
literature : an illustrated record ’ (Heinemann, 4 vols,,”
1903} especially useful for the portraits and Iacs.lm;les ot :
manusecripts it contains.
. {e) ** Chambers’s Cyclopedw of Eﬂgﬁwk themzm‘e new_-
- edn,, edited by D. Patrick and J. L. Geddie, 8 VOIS » 1922
wiuch contains good biographical notices.
For biographical information eonsult Jokn W Cﬂuﬂ

‘ Short blographlcal dictionary of Enghsh hterature ? (Den
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veryman’s . lera,ry,' 11929), R. F. Sharp’s * D1ctmnary
-of English authors ’ {Kegan Paul, 1904), and 8. 4. Aili-=
one’s < Critical dictionary of Enghsh literature and British
nd Americen authors > {Lippincott, 5 vols,, 1858-01). - .
..+ Conteraporary British literature * by Fred. B. Milleti, .
- being a 8rd edn. of the work of that title by J. M. Manly
nd E. Rickert (Harrap, 1985), gives useful bibliographies,
£ the authors’ works and of matenal about them togcthe{\
with study outlines. " _
“Sir. Paul Harvey's * Oxford compamon to . Engh&.h
literature * (Clarendon - Press, 1982) is a dictignéry of
- authors,’ books, characters, allusions, ete.. /N ? g
C. W. Moulton’s * Library of literary cmtle‘fsm of Enghsh
1id Ameri¢an authors ’ (Buffalo : Moultoy 8 vols., 1901-5)
ives brief blographlcal data followed\\hy selections from.
criticisms of each author’s work, { “dnnals of English’
Literature ” (Clarendon Press, 1535 lists the prmc1pal _
ubheatlons of each year i‘rom 147 5, :

: -Indwzduai autkors—-’l‘hese more general works are sup-
lemented by various dickionaries and concordances of the -
ertlngs of outstandl{bg mdwxdual authors, A selection of .
hese is noted below:— - - L

. Austem—-G L Appers,ons ‘Jane Austen dlctlonary
Palmer 1932) L

B_?mezgh—E Berdoe §.° Brovmmg cyclopaedla (Alien
and\Unwin,- 1916) -and Alexander Orr’s ¢ Handbook to the E
wgrks of Robert Browning * (Gth edn., Bell, 1892). '

Bum.S'mJ Cuthbertson s Complete glossary (1836) RS
. Bl Reid’s ¢ Complete word -and phrase concordance’
(1889), and J. D. Ross’s Who s. WhO in Burns (1927) and -
Burns handbook (1931) s

Chavucer—-T. S: P; Tatlock and A G. Kennedy g ¢ Con-"

cordance to the' complete works (Washington C&megle N
Instltute, 1927) I : :

: A” L Haywa.rd’
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="(Rout1edge, 19243, A. J. Phlhp s ¢ Dickens® dlctlona,ry
o {znd edn., 1928) and Gilbert A, Plerce s ¢ chkens d1ctlo
~ary’ (1878).

t o Eliot—I. G. Mudge and M E Sears’ ¢ George Ehot
_ dlctlona.ry (Routledge, 1924). '

.- Hardy—F. O. Saxelby’s * Thomas Hardy dlctxonary i
-_(Rout]edge, 1911). .

Z " Keats—D. L. Baldwin’s * Concordance ’ (Washmgton
' --Carnegie Institute, 1917). ®

.+ Milton—J. Bradshaw’s Concordance to the\poetmel
. works’ (1894) and L. E. Lockwood’ ‘Lex\c&a to the
English poetical works * (1907).

_ Scott—M., F. A. Husband’s ¢ Dictionar of the characters_
- in the Waverley novels’ (Routledge, 1910),

. Shakespeare—J. Bartlett’s ‘N ew and complete eoncor-
* dance’ (Macmillan, 1922); A. Byce’s * Glossary * (1902),’
.. J. Foster’s © Shakespeare “Qrd book * (1908) and C..T.
. Onions’ * Shakespeare glossaty’ (O.U.P., 1919); M. Luce’s’
- * Handbook to the works’ (1906), E. M. O’Connor’s * Index._
.. to the works > (1887), {\Phln s ¢ Shakespeare cyclopedia
C+(1902), F. G. Stokesi Dictionary of the characters:and:
* proper names ’ (1924) and E. H. Sugden’s * Topographleall'
- dictionary to j4he” works of Shakespeare and h1s fellowf
'Z.'_dramahsts ' {Manchester Univ. Press, 1925). .. .
Shaw-—c,\L and V. M. Broad’s ¢ D1ctlonary of the plays'
_-and niowel§ of Bernard Shaw ’ (Black, 1929).
Sﬁeﬁey——-F S. Elis’s * Lexical concordanee Ao th
-p()etlcal works * (1892}, AR

V Tennyson—A. E. Bakers B Concordane
‘Tennyson dictionary * (1916). R
. Thackeray—I1. G, Mudge a:nd M E Sears
dictionary (Routledge, 1910). .
.. Wordsworth—Lane Cooper’s Concordance_- _(1911)
Dante——P Toynbee g D1ctlona.ry of proper nAames
notable matters ’ (O U.pP., 1898)' PRI

; I(1_914) ;an
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N Ame?‘wan liter aruw——The outstandmg work is- the.
* Cambridge History of American Literature ™ edited. by |
W. P. Trent and others (4 vols., 1917-21), while there is.a
-useful eompanion to the British volume previously cited—
. M. Manly and E. Rickert’ s ¢ Contemporary Amerlcan
 literature* (I—Iarrap, 1929)

Frenck Ictemiure~—See Loms Petzz de J ulfemﬂle & II1stoﬁ'e .

.- 8 vols., 1896-99) wluch has good bibliographies anti ’many
..111ustrat10ns S N
Geman litérature—See Paul Wiegler’s “Qeschichte der -
- Deutschen Literatur > (Bexlin : 'Ullsteig_,. 2 vols.,. 1980).
.H*Estory.——Gener'dI———Every studq‘nt”‘m‘us,t make himself
acquainted with the fundamentely”important Cambridge

~and_others, in progresa), Cambmdge Med*zeval History
-._(pla.nned by J. B. Bury, '8 wvols,, 1911-86), Cambridge
- Modern History (ed. by$ir’ A. W. Ward and others, 14 vols.,,
1902-24) Cambridge; éﬁ

-'.progress) Q"

- . Though(s amewhat out’ of date 1. F. Helmolt's W_orld’s
.-'_1.hxstory~« einemann, 8 vols.,, 1901-7) is still a’ useful
" .suf"\ - S

N Dates, Chronolo gies, efc. l'n ehronologles thc 1nformat10n s

- indexes they act also as dictionaries of dates; otherwise

approximate year is known and for comparatlve purposes.
.+ Unfortunately one of the very best books in this field, -
: untammg full chroncﬂoglcal hsts under countries and

\ .

"-de la langue et de la htterature francaise * (Paris : Cahn, L

histories—Cambridge Ancient History (cd. by J. B. By -

istory of the British Empire (ed. by
J. Holland Rose @nd others, in progress) and Cambridge
N History of India (ed by E. J. Rapson and others, in

is arran ged, in one sequence orin series of tables, in chrono- . -
* logieal order, showing the events of a year in various . -
.. countries ‘and fields: of ‘activity. When provided with -

“they are useful for cheekmg dates, for finding datcs when




:_. {Dent, Everyman’s lera,ry, »1911) The above are sup~ .-
" plemented by T. B. Harboitle 5.¢ D1ct10nary of battles - .

.. Co, 19%‘5“), a * chronological record of peoples and events -
_from ‘Prehistoric times to the present day,’ containing a™ -
.tlrﬁe ‘chart, an historical atlas and illustrations, Othersare -

R "J. Hart's < Chronos, a handbook of comparative chron-
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' __.f.."coverlng polltlcal ‘and social hlstory, sclence, art, llterature_ o

‘and births and deaths, with a good index, is now out of - o

" print; we refer to C. E. Litles ¢ Cyclopedla, of clasmﬁed ..._':
* dates”’ (Funk and Wag‘n&ll 1900) o

Joseph Haydn’s * D1ct10nary of dates .and unwersal i o
‘information relating to all nations ’ (25th edn., Ward Lock, - .-
- 1910) is a standard English work, but in many respects it is s R

“superseded (though remember that such books always con- EN)

- tain something not to be found in later books and so should. a .

" not be disearded or overlooked) by Helen R. Kéller’s

L Dictionary of dates’ (N.Y.: Macmillan, 2 volss, 19345),

. _while J. N. Larned’s * New Larned history 7for ready =

reference, reading and research’ (Springfield, Mass.:
Nichols, 6 vols., new edn., 1922-4), with\i§ many long- ..

.artieles, is a valuable d10t10na.ry~encye]o§edla of umversal
" history. Lo
~ - Two good smaller eompllahons ag:e*“ Nelson s Dwiwnary
. of Dates * (1980) and Eric F. Smigh’s © Dictionary of dabes”

(Allen and Unwin, 1905) and * Dictionary of historieal: :'

- allusions ’ (Sonnenschein, 1904}, and E. C. Brewer’s* Histovie. -

. notebook ’ (1891) (See also J. N. Kane’s “Famous first =
- faets’ and * Mor«e ﬁrst facts (H. ‘W Wﬂson, 1933 . and o

1985). ¢ | S
. The mos recent chronologlcal work is ““ The Mamk af S
- Man,” edite by L. H. Dawson (Encyclopsdia Britanniea * - -

.. "ology:...in history, art ‘and literature, 8000 B.C..to °
C L AD, 1700 (2nd edn., Bell, 1921), G. P.. Putnam’s * Hand-""
- book of universal history * (Putnam, 1927), G. P. Goock’s - .
-+ ¢ Annals of politics and culture, 1492-1899 * (C.U.P., 1901), -
CH.B. George’s * Genealogical tables illustrative of modern-_-
.'.'__.hlstory {6th edn., Clarendon Press, 1980), M. Morison’s -
. *Time table of modem history, . 400-1870° (Constable,
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1908), -and -Artkur Hassall’ < European hlstory ehrono—:_
logically arranged, 476-1920° (Macrmllan, 1920).
The % Annual Register,” a. ¢ review of pubhc events at
home and abroad,’” published annually since 1758, sum-.
marises history, foreign affairs, hterature, art, science, etc -
and 1ncludes obltuarles.

: Enghsk H@.S‘tory—-See the books mentloned in t\lge.
chapter on representative hooks,
A useful reference book is Sir Sidney. Low angh, F S_
Pulling’s ¢ Dictionary of English history ’ (Cassell, 1928)
. Information on the British Empire will befound in ¢ A
Historical geography of the British Colonigs ‘{edlted by S@’r
C. P. Lucas (8 vols. in 14, Clarendon Pregs,;1905-81, some
of the volumes having been revised r@ently while others
are a little out of date) X R _ :

Eﬂglwh hestory——Documents It is useful to remember
certain representative coIlectwns of sources and documents,
among them the followmg +—G. B. Adams and H. M. .
Stephens’ © Select ‘doguinents of Enghsh constitutional o
history ’ (Macm}llan\\lg()l), A. E. Blgnd and others® .
¢ English economig-history : select documents * (Bell, 1914),
D. 0. Dykes’ 4 Sovitce book of constitutional history from.
1660 ’ ' (Longgaans, 1980), Sir C. G. Robertson’s * Select'_
statutes, cases and documents to illustrate English-con-
stitutiorfg}h history, 1660-1832° (2nd edn., Methuen, 1918),
Willjum’ Stubbs’ © Select charters arid other illustrations of-
English constitutional history from the earliest times to'
Edward 1st’ (9th edn., O.U.P., 1913) and J. B. Tanner’s .-
“Tudor. constitutional documents 1485-1608 ’ (2nd edn.,
C.U.P., 1930), and * Constltutlonal documents of the relgn_
of Ja,mes 1st? (CUP 1930) e

:.Ewghsk hzstmyﬁRegwnal——Whlle every Ilbrary wﬂl-
possess all available material on the history of its county,
each should also obtain if possible some material on: the
history ‘of other regions, notably the volumes in. the-
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“‘exhaustive and authontatlve series (st111 in éourse: of pub
- "lieation), the “ Victoria Hi. tstory of the Countiés of England i
- and the older, standard county “histories of which G.

" Ormerod’s Chester, B. Hasted’s Kent, R. Thoréton’s:
.'.-.___'Nottmghamshlre and E. W. Brayley a.nd J Brlttf:n s
' _Surrey are good examples, . - o
4. C. Humphreys® * Ha.ndbook to county blbhography “\
is- a useful ‘bibliography of bibliographies relating i N
- the counties and towns of Grea.t Brlta.m and Irelahd"‘:'
"”;(Shﬂngeways,IQIT) ' - \

- Aneient Hwtory—The clasmcal Work on a.lﬁlqultles
.- mythology, ete., used by Keats when writing~ hxs poems,~—
-0 J. Lempriere’s Classmal Dictionary ’ (rev.edi. , Routledge,
B 1898) is still useful, though it is largely sui)erseded by Oskar. .

© - Seyffert’s ¢ Dictionary of classical anfiquities * (rev. edn.,
'.byH Nettleship and J. E. Sandys,il 92) and H, B. Walters '
-+ “Classical dictionary of Greekjand Roman antiquitiés,
. biography, geography and mythology {C.U.P., 1916).. See "
. also Sir William Smith’s* Gladsical dictionary of Greek and
.~ Roman hiography, mythology and geography * (1894}, and
- * Stneller classical dictiohary * (Dent, Everyman s Library, .
" 1910), and Sir Weéllzam S'mith and others’ chtlonary of ..
*" Greck and’ Roman anthmtzes (2 vols., 1890—91)

I Genealoﬂy, 4 éle—Useful blbhographles are T. B. Tkom
. son’s ¢ Catdlogue of British family histories” (Murray, 1928) :
©and G. N Marshall’s ¢ Genealogist’s guide’ (1908). N
- The thost important manuals of coats of arms,- etc ‘are
: A C ‘Fox Davies’ ¢ Art of heraldry > (Jack, -1604), ¢ Com
"plete guide to heraldry {1909) and * Book of pubhc arms;
© Jack, 1915), and James Fairbairn’s “Book of ‘crests of the
~ families of Great Brltam and Irela:nd {4th edn 2 VO]E:,
- Jack, 1912). D
<. See also” J.” J. \Grant’s * Ma;nual of hera]dry (Grant
: ,1914) and Chaﬂes Boutell‘s ¢ Manua,l of hemldry (VVarne,

- 1931). - \ _ }

: L Tfatles cmd Foms of’ Addfess 4 gulde to theu- correct
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s6 " (3rd echtmn ‘Black, 1982} is a useful little handbook

--.N ames—For ‘surnames see C. H. L’Estmnge Ewgn $
* History of surnames of the British Isles ' (Kegan Paul,
: __'1931), Henry Harrison’s © Surnames of the United King-
. dom’ (Morland Press, 2 vols., 1812-18) and €. W Bards-
fey’s ¢ Dictionary of English and Welsh surnames’ (1901 )
.. For place names see the various publications of tl}e
English Place Name Soctely, and E. Ekwall’s * Conclse :
Oxford dictionary of place names ’ {Clarendon Presﬁ, 1986] o
and J, B. Johnstor’s * Place names of Engla.nd R\hd Wales -
-(Murray, 1915).. \

g FIags—-Wszm J. Gordon’s ¢ Manual of ﬂags (Warn‘e,
1988) is the most comprehensive angd’ lécent work on thls E
'_Sub]ect N0 S
' : . L

EXERCISES - \Q

( ) Who wrote the followmg o

(@) A circulating hbra,ry in a town is as an evergl‘f?e“ 5
. tree of diabofical knowledge ; :
by Ttis more-hlessed to give than to receive ;-
{¢) In the, country of the blind the one-eyed. man 15'_'
o kingg\S -
(d) The‘Enghsh winter, endmg in J uly to recommence o
(i August ; :

- ;‘(Q} "Where man is not, nature is barren ;
\t‘j’) I went into a pubhc ouse to get a pint o’ beer ; o
(g) As much lmaglnatmn as a pint pot; i
and (A} Confined as in a depth of Abyssmmn pmvacy e

(2) Obtain information on the writings of J. F. Mar- -
montel, Emile Erckmann and Carlo Gozzi. .

< {8) Who wrote ¢ The Pleasures of Imagination,’ © Struw= -
welpeter,” ¢ Mariana in the South * ‘Ramona’ aﬂd
* Glenallan,” _ .
{4)-Yn what works do the following characters appeal' o
1tchle Sah;b Grandmother Smallweed Captam Plume» R
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Do-Better and Do Best M_r Tedma,n, Quasnnodo, and
Wamba. -
- {5) (@) When was the battle of Montebello fought and
what forces were engaged 7; (b) find a brief account .of
Pontlac s war, and state where you would look for furthe \
information ; and (¢) find information on the Taborites o
escheat, on the Corn Laws, and on the Red River Expcdltlon
(6) (a) What is the meaning of the mottos ‘A f‘ynno .
Duw deuld * and * Saigeadoir collach a buadh’ \(b} Find
an illustration and description of the coats o arms of the
University of London and the Clty of Gloucbster ;- (¢) Find B
maps of the Ottoman Empire in Europe 1870, showing
the early colonisation of North A P}lca, and showmg
post-war changes in N.E. Furopes, () )
(7} Who were EI‘]S, Canachus, ‘Somnus and Marlca ?




" CHAPTER SEVENTEEN.

BIBLIOGRAPHIES*GENERAL

W:D do not propose to deal in detall with h1b110graph1es as
e ground will be covered thoroughly by students when|
hey -are preparing. for another . section of the Library
Association’s examinations. . We must, ‘however,, «dra.w
ttention to a few representa.twe bibliographies and stress -
he 1mportance of bibliographical publications, \lsspeela.]ly

n.view. of the extension of library co—operathn :
Blbhographles are lists of books. In onegense a library’s -
Wn ‘eatalogue is a blbhography ; the fish Catalogue is
 bibliography, so is the list -of threeof-four items at the -
nd ‘of an encyclopedia article. “They are valuable for
many purposes, including the fo]lo*wmg i—(a) to tell what
books have been published ontany subgect by any author,
.- As soon as the resourees of one’s own library have -
een' exhausted one must, %l the enquirer and reader are -
not to. ‘be left unsatlsﬁg\i next discover what other books
here are which will" help It may prove desirable to pur- .

chase these books for one’s library ; if not they are probably -
6 be ‘borrowed\from' some other lbrary, - Unless biblio-
graphles are bed fully inter-library eo-operation cannot be -
completg $/7(b) even when books cannot be borrowed
bibliogeaphies will indicate books which a student may seek -
n other libraries; national, university, special, ete. 3 {c) as
willibe seen from the above, they are invaluable for book -
selection purposes ; (d) they may even be an additional key - -
to one’s own resources as their analytxcal entries, ete., may -
disclose material not shown in one’s own catalogue. . o
Blbhogr&phles arenot sufﬁclently provided in the average_
library:; they are not used often enough by the staﬁ there B

.'-IIO S
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are not in exlstence enough blbllographles of the practlcal

" selective, analytlca,l type which can 1mpr0vc 1mmensely the B
'range and quality of serious hbrary work. i

.. Bibliographies are of five main types——general (covermg, -

o 'accordmg to their. scope, books of various nations and -

"1 periods, e.g. J. C. Brumet’s ¢ Manuel du Librarie® and -

‘- literary output of & country); ; selected (lists of ° heqt
-~ 'books on all notable subjects) ;. library catalogues (hstmg:,-
" - their own holdings); and special (dealing with one par- ..
" ticular subject). These are, of course, only rough cat(;gorleq,..’_.
~ as particular bibliographies may belong. to mori one.
. type (e.g. the subject catalogue of a well-selécted Hbrary: -

. serves as a library catalogue, a gulde to stt books and a

series of specml sub]ect hsts) - . ‘\ 4N _- o

"\

B@blwgmphws of bzblwgmphws—hoﬁe the follomng -—~
o W P. Couriney’s * Register of thational blbhography
¢* (Constable, 8 vols., 1905-12)3%H. Sicin’s ‘ Manuel- de :
SR blbllographle générale’ (Parigh Picard, 1897), L. Vallée’s -
" *Bibliographie des bibliogfaphies *. (Paris : Terquem, 18883) = °
. and G. Schneider’s Han&buch der bibliographie » (Leipzig, -
+ . Hiersemann, 1930) }3 A Peddzes ¢ National - bzbho-
':_graphlcq (Grafton, 1912) is a useful list. (ncw editlon 111_ i
. coursc of prepafation).
5 A seleet lisivef natlonal blbhographles is glven n E R .
;- DingwallsCSHow to use. & large llbrary (Cambrldge
- Bowes. &\i%owas, 1938). D
.7 Seefdlso Minto and Mudge and such textbooks as. ..
S F%ﬁaﬁe s -excellent  * Student’s ‘manual of bibliography "
' {Alen & Unwin, 1981) and H. B. Van Hosen and F. K. -
- Walters® ‘Blblxography, practlcal enumeratwe, htstorlcal >
N _(Scnbner, 1928) . L SN

" National B@bhogmpky Students must know the follow-
ing:—(a) the ** English Caialogue,”. published annually.
(covering the period 1801 to date, with curnulated volumes,
_']atterly for ﬁve yearly perlods) (b) thc « Refcrence Cata,-

J. G. Graesse’s * Tresor de livres *} ;. national (Ilstlng the .
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ogue of Cm-rent ‘Literature g (Whltaker, 1936) ; (c the
h :Umted States. Catalog (4th edition, including books in
print on Jan. 1st, 1928, five year supplement, 1928-82, two .
year volume 1933—4, annual volume 1985, continued by .
' Cumulative Book Index,” monthly-—see later. Since 1929
his list has inciuded British publications and books in-
- English issued in all parts of the world.). o,
" For lists covermg earher publications see Minto an&\
'Mudge '

al

L Sub_;ect Lwis—Two of the most valuablc-dand every _
“library should possess them—are the * SubjecirIndex of
- Modern Works added to- the British Musgt@m Library ™ -
- (the first 8 vols. covered the period 18811900 since when -
“supplements have been issued every five’ years) and the
London Library’s *Bubject Index’ {1909, with a second.
. volume covering accessions from 1\909-22) |
The former is supplemented by E. 4. Peddie’s excellent |
o Sub]ect index of books pubhshed before 1880 ° (1st serles, o
1983, 2nd series, 1985, publ by Grafton). = R
.- We may refer here also to the anthor ca.talogues of the
.. British Museum {1881%1905, new edition in course of
- publication) and theyT.ondon Library—both of them tools -
of the utmost 1mp0rtance

o Best Bon?ss lists—There are two very thorough class1-' i
fied Iists. o} important books on all subjects but both are L -
unfort\tsnately somewhat out of date—W. Swan Sonnen- - .-
scheipy’s ¢ Best books ’ (8rd edn., 5 vols, 1910-81, with a -
gth, index, vol., 1035, Routledge} and “ Standard Bocks e
{Nelson, 4 vols., 1912-15). .

~The annual volumes of ** Best Books “of the Yea*r |
(Gravesend : Philip, new series, 1929'to dite) are, however, = .
most " useful, while the * Stendard Catalog for Public
.'IAEsmmes 2 (H W.-Wilson, 1984, with cumulative annual .
supplements) is & carefully. selected list of some 15,000 -
-books in Dewey: order with author, . title, subject and
ana.lytlbal index ; exbeptmg in certain sections such as
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.technology, education, etc Where there 1s natura}ly a-bias -

: _hbra,rles

" towards Arnerlcan practlce, 1t is Vcry serwceable in Brltlsh'.. T

~ Smaller. guldes to readmg are W Forbes Gmy’s ¢ Books_
- that count (Black, 1923), Bessie Graham’s ‘ Bookman’s - .7 .
- manual > (4th edn., 1935), and J. M. Robertsm s Courses__-..'-- o

of study (8rd edn., 1932) - - . '“.';-
Miscellancous—A. brief list’ of specm.l blbhographpes qs . o

: given in Chapter 19. Students, however, must remember._.
that ‘bibliographieal references are to be found-in‘*many

 places—e.g. as footnotes in the pages of a bookyas short ~ -

lists of books recommended by an author, even in prefaces - .'

- and introductions in which an author mentions some of his- -~ "
- sources; we also find blbhographles\in many standard -
. informative books and sometimes{(ég. the Cambridge = -

* Histories) these are of the greategt importance ; there are” - *

- subjects ; lLibraries publish Subject catalogues and book -

. tions cited in the next\chapter help in t]:us dlrectmn also— . o
' and S0 on. _ _ S

I EXERCISES WA : S
(1) Exa@me the Bn’clsh Museum Sub;ect Index, read the o

- upder the headings (i.e. not in one alphabetical sequence

:l

campaign.

-;the Court of Star Chamber and whaling,
(3) Find recogmsed authonta.tlve books on the followmg

bibliographies in encyclopedids, “general and of special . I

lists and include reading) Jists in their bulletins—these :
- should be secured and filed'; the guldes to current publica-

_ “ Note I"preceding page 1, study the headings under a :
'counn- “and note how the entries for books are arranged -

- bitt according to a further implied classification). Then find . .

\ partlcula.rs of recent books on (a) the work of George. . -
' Duhamel; (b) English monastic life; (¢) education for .~ .
- business ; (d) St. Lukes Gospel and () the Galhpolr

. {2) Find '.par’clculars of books dealing speclﬁcally w1th.
the following :—ecats, harness and saddlery, Newfoundland RS
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piders; British na,va,l hlstory, optlcs, bricks, the Pyrenees :
nd the early history of Ireland. = .

(4) Find (a) brief mtroductory textbooks on Enghsh
“history during the reign of Anne, Ttalian literature, the
Russian language and algebra; (b) popular books, for the
‘general reader, on orchestral musie, libraries, Antarctm
‘exploration and ecclesiastical architecture ; and (¢) pran g
‘tical . books .on Journahsm, automobile repairs, ,housc

decoratlon, aquaria and rose- ngmg o
N
O
K\ ¥
o\
S\~




'CHAPTER EIGHTEEN

" BIBLIOGRAPHY- CURRENT LITERATURE -

. Take bibliographies in book form, however, must necessarily, &
‘be to some extent .out of date and we frequently need
information on recent pubhcatlons o \~3
" The most usual problems are (a) to tracc the author%)f a
. book of which the title or subject is known, or viee versa ;"
... (b) to trace publisher and price of a book of w@e author
.~ - andfor title and/or subject is known ; and (&) to. find: out:
- what books - have been pubhshed receI{tIy on a gwen_:'_-'_
R _subject : . e

The chief sources of 1nformat101;1 On current books are x|

2. (1) “The Reference Catalogu& ‘of Current Literature,” "
S '-;publlshed by Whitaker, 1986, which lists most of the. '
"' English books in print at the time of publication in two
"_:'sequencesv—-of authorsg Q}d of titles; The entries are brief,;__' -
- and nd date of publigation is given ;. additional informatiori .
.- may be found by Yeference to the publishers’ eatalogues
- (see later) ‘thoush these, more often than not, will not - .-
give dates ; (if"the date 'is deswed sea,rch through the-.-
' _" English Ca}alogue :
5. (2) Publishers’ Catalogues cmd amoumements These_
' "shou\ld\be filed. - Though as a rule it is necessary to dis- -
. cover the publisher from other sources, referring to these',_'-
&talogues only for details, it is sometimes possible to trace . ..
\books with their aid if the student mskes a habit of glanclngj L
" through them as they come and notes the type of book in" ..
- which cach pubhsher specmhses F.g. if the book it is-
sought to trace 15 hkely to have been publmhed by, say,--"'.

115
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P. 8. ng, Batsford or the Oxford Umvermty Press, it is
easy -to look in these catalogues and time may be saved.
The more -the assistant knows about current books the
better ; he should certainly try to see non-ﬁctlon additions
to his own llbrary and, especially, examine all new reference °
hooks as a matter of routine, Incxdentally, when trying to .
frace books it is sensible to consult one’s own catalogues \
:_early in one’s search. D)
- (8) * The English Catalogue™ already mentloned is the :
handlest source, ) :
“Neithér (1) nor (8) have any subject arrangement but as
important subject words in the titles are listed they are -
useful (but not complete) guides to the book&won a subject.’
o (4) ¥ The Publisher's Circular » gives each week a list of
new books (authors -and titles in one\aiphabet) These -
lists are cumulated cach month, Keephaf least the monthly
lists until they are replaced by the yedr’s English Catalogue.-
7 (5) « Whitaker’s Cumulative Book List issued quarterly -
and cumulated is very useful because it gwes an arrange-
ment under main sub]ect classes This is based upon the -
weekly lists appearmg\m ¢ The Bookseller.”
-+ {6) Two monthly advertlsmg lists supplied free by book-
‘sellers ‘are usefulibebause they are arranged under main -
subjeets (with sauthor and title index). These are ¢ Whit-
.aker’s Current’ Literature and ‘ Simpkin Marshall’s Books "
of the Month?’ _ -
<= (1) TheMists issued by the National Book Cownczl are .
_l‘equ}lﬂy more up to date than other existing biblio- " -/
graphles Short, selective lists, mostly compiled by societies = -
~a0d organisations. intercsted in their subjects they bave
authorlty but may have bias, though this is no disadvan- .
‘tage as the scope and the viewpoint of the compilers are
always obvious. These lists are handy and should be filed.” - "
. (8) The ASLIB Book list is a new quarterly publieation .
‘covering technical and scientific publications, selected by
‘experts, classified, and graded as clementa.ry advanced, "
specialist, ete. :
- "'(9) The often excellent book I1sts and readlng hsts Issued- L
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by various pubhc hbra.rles aré worth more. conmderatmn-.f
.. ‘than they are sometimes accorded. - Those such as- are S
. issued by Lceds, Sheffield and Brlstol (to elte only those"
~three) are very uscful. o
- - (10) * The Times Literary Supplement”  is the best and . c T
' most comprehensive review of -current books. Shorter _
.- reviews are included in a list in the last pages Whlch 15\\
" arranged- undér main sub]ect headings. : SRS
{11) Other general reviews should not be overlooked by fol
' those secking to keep in touch with current books.but are
too cumbersome to use for tracing purposes. \\But the .=
© reviews in specialist perlodmals—e g. technlca‘}\and trade, ;
. scientific, musical, ete., are valuable in tracmtr books on &
subject, as they review items of pa,rtzculz(r mterest to thel]:‘ ERE
readers. SR
{12) The 1mp0rtant United States ffaialog series pubhshed;- e
. by the H. 'W. Wilson Co., New, ¥York, now (since 1929) .. °
" includes not only American piblications but all books in. - - -
* the English language wher,ever issued, All essential par- -~
S -'tlculars are given in ong alphabet of authors, titles and . .-
- sub]ects The work, 1§\kept up to date. The monthly
"¢ Cumulative Book Index ° is cummulated quarterly and half
.. yearly, forming an annual volume. For 1038-34 thereisa - ... -
" two yearly cumtldtion ; for 1928-82 a five yearly cumula- < oo
tion ; these supplement the ¢ United States Catalog of ..
" bocks in pﬁht {American only) in 1928. L
S Othgriwaluable Wilson pubhca.tmns are c1ted in- otheri--.'. a
.. chapters. R
T AA8) < The Asmerisan Lebmry Association Bookhst Yisa
-:'.f'mﬁnthly list of recommeénded books, carefully selected and- ~
- well annotated. Though intended for ‘Ameriean libraries it -
s useful to Enghsh hbrarlans

EXERCISES —

(1) Trace two recent general books on —French hlstory,-

-.ﬁtelevmon, English local government, the ballet, and the ~
- ciriema, and find reviews of the books on one of those RIS
."."'Sub]ects Lo S _ : S
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i(2) -Mention one speclahst perlodlcal rev:ewmg books on '
each of the’ following subjects :— - )
.Astronomy, - drawing, ' electrical engmeermg, amateur.
theatricals, the violin, psychology and geography ?

-:(8) You wish to spend £20 filling gaps in your library \g
section on botany and bringing it up to date. What st
would you take? Oy .
(4) Trace as many books as possﬂole (gwmg aut;fior, t1tle S
publisher and price of each) published within<the last 12 -
months and dealing with one of the followmg\\sublects —
“:South America, costume, chess, life’ \s,ssuranoe, or -
"Shakespeare L
(5) Ask soreone to give you the trﬂ? or the sub]ect or -
the author (only one particular uge.zm‘h case) of six recently -
published books. Find the fo]lomng partloulars of each :— -
author, tltle, pubhsher and pmta,o. B




CHAPTER NINETEEN

BIBLIOGRAPHIES OF SPECIAL SUBJECTS '

--IN tlns chapter we Tist & few useful and representatlve
.. bibliographies dealing with. specml subjects. Examine. a.s\\'--
S many, -of these as possible; examine also any others, groqt '
' m ‘these lists, which your library may possess. ®
o The following list does not include library cstalg {u‘es and :
S select lists, ete., but they are very important, Oftén'the best:
. subject blbhographles available (at least so far\as compre- .
hensiveness is conecerned) are the cataloguedof" the hbracries
of learned and scientifi¢c societies and similar bodies. . .
. Many: of these are mentioned in.Madge and Minto. :
.+ Especially important are the select Hsts .and the b1b]m- =
.. .- graphies devoted to special topics issued by such Hibraries -
.."t as the British Museum, the Vrctorla ‘and Albert Museun,. -
"~ the Library of Congress, th¢'Patent Office Library, the -
- '-Brltlsh Library of Politieal Scicnce; ete. For asslstmg the. .
- general reader the A. L{A: * Reading with & purpose ’ series
... and the excellent § £ What to read”’ ha.ndbooks of the Leeda
Pubhc Librariesjare recommended Co -

. I/mery economy— SR ' g -
. Burton, (Margaret) and Vosburgh (M E B‘lbhography of
. llb\&nanshlp (lera.ry Assomatlon, 1954.) .~
. lerﬁ@} Association. Year’ 8 Work in llbrarlanshlp (Vol 1,,
\1928 to date ) : . .

-.\Socml scwnce,s', ete.—

" Association for Dducat:on in Cltlzenshlp Blbhography of
- ‘soeial studies ;' a 11<'.t of books for schools and adults

(0 U P., 1936. ) _ T
= 119 -
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Batson (H E. ) Select blbhography of modem economlc
- history, 1870-1929. {Routledge, 1950.)
Fs.blan Society. What to read on social and economic. -
' sub]ects ‘(Allen and Unwin, 6th edn., 1921.) B
3 More books to read. (Fabian Soc 30 pp., 1927.)
ﬁ Gross (C.). Bibliography of Brltlsh mun1c1pal history.
' {(Longmans, 1897.) \\
Holdsworth (W.8.). Sources and literature of English la.w _
* (Clarendon Press, 1925.). J -
= London Bibliography of the Social Sciences. (London E
' - School of Keonomics and Political Smenc \4 yvols.;
© 1981-4, continued by supplements of thgh the ﬁrst .
- covers 1929-81.) .
Manwarmg (G. E.). Bibliography of Brltxsh na.val history.

* (Routledge, 1930.) :
Mamvell (Lesliec ¥.). Ed. Sweet arfd Ma.xwell’s Complete
| “law book catalogue., (Sweet,and Maxwell, Vol 1, to
Yoo 1650, 1926 ; Vol, 2, 1650—1301 1931 Vol. 8, 1801~ -
" 1982, 1938.) L
- Stevens and Sons, Ltd. VVhere to look for your ls.w as.
" set out. in the 1{15651: legal textbooks. {4th edn L

1930.)
. Zlmand (S:). Modem social movements descriptive o
C Summa;mes a.nd blbllographles (H. W. Wilson, -
1921) - : T
s ¢ \“ L
; Englismaﬁguage——

“_. Kenuidy (A. G.). Bibliography of writings on the English
() language from the begmmngs of prmtmg to 1922. -
' \ (Mllford 1927) _ _

Scaence— )
Bntlsh Seience Glllld Ca,tslogue of British smentlﬁc and e

- technical books. (8rd edn., 1930.) ' -
ol 'Mason (F.A.). Introduction to the literature of chemlstry .

- i-for senior students and research students (ou.rp, '
1925) ' : S
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Medwme— L e S T
: Osler (Siir W]lha,m) Blbhothcca Oslerla.na a ca.talogue of o

books illustrating the hlstory of medicine and science.,
(0 U. P 1929, )

-"Fme a'nfs— S L Q
" Courtauld Imtﬂ:ute of Art. Annual blbhography of. the \ :
history of British art. (VOI 1 for 1934, 1936, ‘1H~.
progress.) L _ L
. MeColvin (E. R.). Pamtmg a gulde to-the bes&b‘ooks._
((Jra.fton, 1934.) : \ o
~ MeColvin (L. R.). Music in pubhc hbrarleq (Grafton,
- . 1924—new edition in preparation. ) O S
- Literature— .~ N\ & . R
", Cra.wfbrd (J. 'R.). What 1:0 read ln Enghsh htera.ture o
. (Putnams; 1928.) R .
_ Eblsch (W.) and Schucking, fL L) Shakespearc blbho- -
- graphy. (O.U.P, 1930) S
- Enghsh Association. Areference library : Enghsh lan- S
‘guage and hterature (Engl. Assn., 81 pp., 1927.) = 7
" Year’s workin English studlcs (0.U.P, Vol. 3,. .
1919 QOtodaié) SR o T
- Firkins (3. T. By, Index to short stories. (H. W.'Wilsori-,
) 2nd cdnly 1928, supplement, 1929.) 3 o
= \T\uiex of plays, 1800-1926. (H W, Wllson, 192’?’ '
" with ‘supplement; 1985,) -
'Jaggzxrd {W-.). Shakcspearc blbhographjr (Shakespeare_ R
k Press, new impression, 1918.) T
kent {Violet). . Ed. The Player’s llbrary and blbhography S
of the theatre. (Gollancz 19580, with supplemcnt
“entitled ¢ The Player s Library, II,” published in 1984 ..
~-by the PBritish Drama League, of whose IIbrary bo’ch Al
- are a’catalogue.) L
La.nson (G.).  Manuel blbhogra,pmque de Ia 11ttérature Pl
) I‘ran(;alsc tnoderne, 1500-1900, (Paris: Hachette, - -
- new edn., containing ¢ Littérature de la guerre,” 1921}
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Modern Humamtles Research Assomatlon Annual biblio:
graphy of English language and literature. (Cam-
'-_brldge Bowes and Bowes, Vol. 1, 1920 {o date.) -
‘Morgan {(B. Q.). Bibliography of German literature in -
- English translation. (Univ. of Wisconsin, 1922.) .
Northup (C. 8.) and others. Register of bibliographies of :
-+ the English language and literature. (Milford, 1925. )£

O’Leary (J. G.). English llterary history and blbhography\
(Grafton, 1928.)- :
';Srmth (F. ' Seymour). - The Classws in transIahon

" -~ (Seribners, 1980.) A R
- .Remember the bibliographies in the Cambru{g istories I
'of Enghsh hterature and Amerlca.n literature.

History L \‘\
“Adams (C. K.). Manual of hlstoncal‘htera.ture (Harrap, s

'8fd _edn., 1889.) R\
-Amerlcan Hlstorlcal Assocm’tion and American Library
. <. Association. Guide to Justorical literature. (Macmlllan,' B
1981 ' .
'IAmcrlcan Hlstorlcal }&ssoclatlon and Royal Historical .
. Society of Giéat Britain, Blbhography of Br1tlsh_"'::
" history., (QU.P., Vol. 1, Tudor period, 1983 ; Vol. 2,
. Stuart perled, 1928.) |
~Falls ( Cyrllk AWar books : a critical guide. (Dawes, 1930.) ,
Gross (Sh‘arles Sources and literature of English h1st01’3r
: {0 1485, ' (Longmans, 2nd edn., 1915.) o
:_.Hal‘l (Hubert} Ed. Select Dbibliography for . the study,--":
) sources and literature of English mediseval economic -
/- history. ‘(P. S. King, 1914.) s
:Hlstomcal “Association. Annual bulletm of historical
. literature. ‘(Hist. Assn., Vol 1, 1911 fo dafe.) .~ =
Langer (W. L.) and Armstrong (H. F.). Foreign affairs .~
.. bibliography . . . books on international relatlonss
o 1919-82. (Harper, 1983.) .
Paetow (L. J.). Guide to the study of medieval hlstory
(K Paul Tev. edn 1931) :
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Power (E )i Blbhography for tea.chers of hlstory (Women s
Internat;onal League; 51 pp., 1919.). '

; Rlches (P. M.). " Analytical - blbhography of omvereal

~.collected blography -(Library Association; 1934.)

Thomson (T..R.). " Catalogue of British family hlstorles

o {Edward O. Beek 2nd edn.,, 1985.) - -
" Williams (J. B.). Guide to the printed - materials fo

- English . soc:al ‘and". economie history, : 1750—1850
(NLY.: Columbla Umv Pr., 2 Vols 1926) N

: .'_EXJ:RCISES — R --\

(1) Examine any. four speelel subJect b1hho~ggaph1es and_, _

o -compare their method of arrangement, forms.ef entry, _etc
L W’hleh do you prefer and why ‘F '

. (2) Assume that you were about ta\complle 8 biblio-
. graphy of books and articles on-{He) history,” archeeology

- and antiquities of your own count‘y ——(a) what method of -
_ - arrangement would you adopt for the main sequence’’
D (e classﬂied sibject- alphabetneal ete.); give an example ..
7 of one page of headings and then make an entry for -one. -
. ook or article to go um\ier each of these headings ; (b) what

- indexes would ‘you, provide ;- give specimen index entries "

for.the entries in {@Yabove; (¢) describe briefly how you'

o - would set to wotkrcollecting materlal for this blbhography,

- including infofmation on books Wh1ch were not in your

N own. llbra.rY\

- (8) Bifpten useful blbhographles of Speclal sub}ects, not._

: mentmned in this chapter.” ~ -.

(4;) ‘Referring to bibliographies llsted in thIS chapter, hst

¢ thefollowing i—(a) four general works on Spanish painting ;
R (b) three historieal plays to be acted by a company con-
7 sisting entirely (or largely) of women; - (¢) four novels: ™

- describing naval life during the Great War ; (d) two books,
2 for the general reader, on el{:lzenshlp ;- (e) the most recent
S matenal on Byron and Wordsworth, - - S

(5) . Compile a Hst of ten books for & reader of 1nte111genee'

S "_Z.’Who wants to understand better how present mterna.tlona.l'-_-:-f

_'att1tudes have arisen.




CHAPTER TWENTY
PERIODICALS AND PERIODICALS INDEXES =

THERE are periodicals dealing with most of the importang (™
fields of human activity, as well as very many devoted.”
to the out of the way, highly specialised, ephemeral*or -
propagandist interests of all sorts and conditions of-men.
They contain much that is merely of passing sigiifieance,
much that is of little worth, but they also presen material
of considerable and often permanent valuel ) S
Periodicals must, therefore, be used fréguently to sup- -
plement books. Firstly, they contain/the latest informa- = °
tion, and this, especially in such fieldses seience, technology,
cconomics, politics, ete., is most important. Books are
- inevitably somewhat out of date s for materinl on recent
~ events, present day conditions, new processes, technical
improvements, and the like, ‘one must refer to periodicals.
There is no need to elaborate this point. Secondly, there
is much information%hich never finds its way into books, -
- e.p. articles on highly specialised single topies, on matters
of local signifizance, on the type of theme which can most
suitably be presented in an essay, a paper for a learned .
socicty, cte,” Thirdly, a reader often desires the shorter -
treatmentof the periodical article in preference to the more
detailed trcatment of the book. And fourthly there are
- oecasions when it is the current viewpoint of the periodical . -
:u[:'hdt is needed, as for example when a student of history
“\“wants to know what people thought at the time, or how
his own contemporaries reviewed an author’s work, or
what was the exact state of afiairs in any particular field
- at any specified time. g
The chief difficulties to be faced when using periodieals -

124
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are (a) how to find, from the mass of miscellaneous infor-
mation, the particular item required ; (4) how to know that
such information was given or such an article cverappeared ;
and (c) where to obtain copics of required periodicals since
it is manifestly impossible for the average library te file
permanently more than a few, Difliculty (b) is met to

some extent by periodicals indexes and (¢) by union lists *
ete, (see later). Difficulty (a} can only be met by a study’

of the most useful periodicals in various ficlds and knei-~

ledge of the type of information they arc likely to contain
and how this is usually arranged—for most (Kf\'fhcm,
especially the better dailies and wecklies, are ninde up
according to a plan and many have lists of ontents, cte.
(though these are often in out of the way p\lnccs, c.g. nt the
end of the text). So we advise studentsto’examine issues
of *The Times* * The Daily Telegraphy' local papers and

as wide n sclection as possible of genéral, technical, literary, .

artistic and other important periodicals. The experienced
assistant can often save time and give satisfaction because
he can say to himself, forvexample, * that is the sort of
data that might be given in the Board of Trade Journal,’
or the Times Educational Supplement, cte. If he didn’t
know that such wasthe case, or if he forgot to try, he might
waste hours in fruitiess search.

Lists of current periodicals are given in * Mitchell's

Newspaper Press Directory © published annually since 1846
and including, in addition to British publications, infor-
mationon the British overseas press, the leading papers of
the W,5.A. and o sclect list of foreign periodicnls, and
Y Willing's Press Guide,” annually since 1874, with much
“\tht same scope, though it also includes annuals.

Other lists of periodicals are :—** The Times Tercenlenary
Handlist of English and Welsh newspapers, magazines and
revicies ** (1020), » chronological list from 1620 to 10193

the ** World List of Scientific Periodicals published in the -
years 1900-1988 "' (2nd edn., O.U.P.,, 1083) and the

volumes for * Periodicals* and ‘ Newspapers® in the old
edition of the British Muscum catalogue.
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Representatwe penodwals—The following is a very brlef
ist- of ‘some representative periodicals with which every
student should be familiar.

General—Blackwood’s Magazine (M.); Chambers’s
Journal (M.); Contemporary Review (M.}; Cornhill
Magazine (M.) ; Country Life (W.); English Review (M,)s £
Fortnightly Review (M.) ; Illustrated London News (W.}s" -
Listener (W.) ; New Statesman (W.); Nineteenth Century
and After (M.); Notes and Queries (W.); Qfarterly -
Review (Q.); Reader s Digest (M.); Spect{to; (W) -
S_phere (W.). , \,

thlosophy and Rehgwn-«»—Bntlsh Weekly (W ) ; Catholic o
Times (W.}; Christian World (W.); £hurch Times (W.); -
Guardlan (W ); Hibbert J ournal\(Q)‘ '

SomologymAdult Educationy (Q }s Board of Trade
Journal (W.); Kconomist (W) s Journal of Education
(M.} ; Law Times (W.); Ministry of Labour Gazette (M.);
Municipal Journal (W.); “Statist (W.) ; Times Educational
Supplement (W) {Times Trade and ‘Engineering -
Supplement (M.); ¢ :

Ph%lotagy_—Modern Language Review (Q.).

.Smence-TDlscovery (M.); Nature (W.); Science Pro- -

gress {Q’ )

Useful Aris—Autocar (W.); " Builder (W.); Electrical
Review (W.); Engineer (W.); Engmeermg (W.); English.
Mechamcs (W.); Field (W.); Gardeners’ Chromcle (W.)5

Lancet fW

Fme Arts—ApolIo (M.); Architect (W.); Archltectura.l :
Review . (M.); Architects’ Journal (W.); Br1t15h Journal
of Photography (W.); British Museum. Quarteﬂy Qs
Burlmgton Magazine (M.) ; Connoisseur (M.); Music and
Letters (Q) ;: Musical- Opinion (M.); Musical Times (M.)5
Stage (W) Studio (M) o
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Lmtemtwe—c' _' rion . (Q) Life and Letters (Q )
London Mercury (M ) ; Tunes therary Supplement (W Jo

\n-,-w*-r

ce | Journal (Q ) 1S Anthmty (Q) o
" 'Bulletin of the Institute of Historical Research (8 tlmes a -
_ yea.r) Enghsh Hlstonca,l Rc iew (Q )3 H1story (Q ).

. TmﬂeE#Geogra.phlcal Jqurnal (MY GCOgI‘aphlc a‘b L
. WIagazme (M} "‘Natf” 1" Get graphlc Maca, ]%1-(_’ (M ) .

S Indemes to Perwdzcals These are of two kmdsr—( ) thef .
L _mdexes to individual periodicals, usually. 15511&\1 by the .
- publishers generally as part of each Volume and () -
mdependent indexes to many pubheatmns o L
~© 'Whenever periodicals are filed steps.ghould be taken to

. secure whatever indexes are pubhshéd 5 often they must -
< be asked for or ordered separately\as otherwise they may .
not be supplied. "When obtained there is much to be said . -
..~ {though the suggestion may séund unconventional) for not .~
binding them with their volimes but filing them separately.
for greater convenience, And even where back numbers ofa - -

-7 periodical are not kep\ﬁ\perma.nently it is useful to retain’
.. indexes because, outhe one hand, pericdicals can: be bor- -
.~ rowed (see latex) and, on the other; the indexes may, by -
- indicating dabess ete., help you to find material in-other,
O perhaps unm&exed perlodwals Cumulated indexes cover- . .
L, ing seve:.:al volumes are espemal]y valuable—and, again,
- are ustfnlly shelved eitherin an index section or, at Ieast
on the open shelves if the set Is in store. . -
~Of newspapers at least ¢ The Times * and all Ioca,l papers L
N should be preserved and the value of the formeris lmmensely -
enhanced if an index is taken (indeed the Times index is .~
" .. - useful even should there be no file as it provides.a kind of - -
-+ full chronology ‘of happenings in many ficlds of activity). .
~ There are two indexes to the Times—the “ Official Index,”
. now published quarterly, and “Palmer’s Indem to the Times,”
.. also quarterly. ~ The latter is much briefer and not so well .
- produced but as it commenced publication as long ago as *
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1790, whereas the former did not begin- until 1906, 1t is
necessary for the earlier period. The method of arrange- -

" ones) should be studied. XKeesing’s Contemporary Archives :
- (already mentioned) is a useful supplement to the above,

“important examples now being published currently. The'

iis useless for very recent material. This is bein %rlr‘nmmlscd e
“somewhat by the Association’s efforts to segure earlier

" 'wasted hours and considerable ekpense tracing and secur-
g wﬂl appreciate wise selection

-. _.:admlrable and most\useful productions. We refer to-

:-'_cumulatlons “and its companion, the * Iﬂtematwnal Index B
o Pequa‘wls " (H. 'W. Wilson Co.) chiefly devoted to the -
-hum tles and

St Tt g 2

; mdexes

- in'1900 and the International Index.in 1907. For earlier .-
- years one may consult the following :—* Poole’s Index t0
Periodical ‘Literature . (covering 1802-1906) ; ** Annual -
+ Literary Index* (1892-1904); “ dnnual Library Index”
1905-10); and the ‘ Review of Reviews Index t,a
-Pemadwals " (1890~-1902).

—

. ment and the headings used (which are not always obvious o

.. ‘Of general indexes to periodical literature there are three -

.'I:'.Brltlsh examp]e is the ** Lzbmfry Association’s Subject Ind\uv_
" to Periodicals ” an excellent piece of work to which the .-
only objectmn is that being igssued in an annual volume it o

publication each year. The editing, chaicé ‘of headings, .
“ete., are good and the articles are-selégteéd. This is-an
‘important point. There are some pgéple who would have
_everything included in such indexe€8)but anyone who has -

“ing periodicals only to find thg'material utterly worthless -
" The two American indeXes to be mentioned next are also
- the * Readers’ Gm@e io Periodical Literature” (H, W. = "

 Wilson Co. ),' “issed monthly, cumulated at intervals -
.-during the yeah with annuval volumes and five yearly ..

_ tties and sciences, the periodieals indexed including -
“a number in French, German and other foreign languages. -
PR The ke Magazme Sub_ject Index”’ (Boston : Faxon, since _:
\ 1907) ‘deliberafely covers pemodlcals not indexed in other i

. The L.A. index commenced in 1915, the Readers’ Guide - .
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In addltlon to these general mdexes there are several
devoted to special fields. - The: H. W. Wilson Co. publishes =
" .the “Agrwultuml Index ” (1016 to -date), “Art Indew™

(192.) to date), Educatzqn Indep ™ (1929 to da.te) and
- Industrial..Arts . Indez (1918 to date) all issued -in

' monthly numbers. thh ‘annual Volumes, while Fa,xon of -
- Boston publishes a * Dramatic Index > (1909 to date).’ A]\ s

" these and similar Amencan aids to reference work deser% :

 to be more generally used in.this country.  One oct‘ the

authors of this textbook during his recent visit to Amerlca

"+ was reluctantly compelled: to conclude that™ Enghsh s
librarianship is far behind American both in thé bublleatlon |
and use of such bibliographical material..\( ~
Nevertheless we next draw attention«te’ two 1mp0rtant e
British works and a thll‘d of Bntlsh mh and American
adoption :— - 0 -
(@) The Royal Soceety of Londoﬁ’s . Catalooue of smentlﬁc s

papers, 1800-1900 ’ (19 vols., 1867-1925). ‘Thisisan author

. index to 1,555 periodicals. ‘ond sets of transactions. A
- Subject Index, to be comipleted in 17 vols., was projected = - -

but only 8 vols. in 4.{€,U.P.) have been pubhshed ‘The

"-Royal Society also gublished an ‘ International Catalogue - .'

~ of Scientifie Litéeatare * from 1902 to 1919 when this also
- was discontinugd, Presumably it did not receive sufficient .-
support ;. if British librarianship is to progress we ‘must o
- devote mere attention to such projects. :

(b) Q inCeorge Laurence Gomme’s * Index of archseologleal R

paper‘s 1665-1890° (Constable, 1907), an index to 94 sets. .’

~of English- archeeological periodicals, transactions of local’

«alrthuanan societies, ete., and continued by the “ Indewx

of Archeeological Papers”’ from 18911910 (Constable). -

() H. G, T..Cannons’, . Bibliography of library, economy,
187’6—1920 (A. L. A., 1927, a new edition of an English
" publication), contmued by Library Literature, 1921-82 °*
(A LA 1934) a.nd Lzbm'ry L*ztemtme, 1933 57 (A L, A

1936)

Indewes to essays, erc .Analytiea_l ea’ea.logues 'r;__)f the. .
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ontents ‘of many volumes of essays, - colleetlons, etc
hich are of considerable value for reference research, are_
he ¢ Essay and Gengral Latemture Index” (H., W, Wilson -
—a basw T volume covering essays and articles published
etween - 1900-88, with annual supplements) and the
d. L. A. Tndex . . . to General Literature” (2nd edn.;
\"1901 w1th supplement 1914, covermg material to 1910), N
: N
Umon Lists, ete. - F inally, how can one secure reqmred :
erlodleals ? Much is a.lready being done, and muojr more -
an be achieved, by the'various Regional Library\Bureaux
hich now cover the country. Some, if not allprepare and
sue a list of the periodicals taken by constitiient libraries. =
‘This should also indicate those penodlcals ‘which are filed .
‘permanently. The libraries should new v'take the next step
"and arrange that each library sha,{l preserve its proportion
.50 that somewhere within the regioh a set of every worth-
~while periodical may be found\ o

y. which it will be able t@inform subscribers where copies .-
“of all the perlodlca,ls Qldexed in its ¢ Subject Index ’ may
e .borrowed.: Th1§ ‘service will add considerably to the
alue of the Indésk.) e
Thirdly, in¢the larger towns where there are several
brarles,—pu'bhc, special, university, ete.,—local union '
lists of thewperiodicals holdings of all libraries, which agree :
~to . lend\to one another, are most useful. In Sheffield, -
for.example, such a scheme is in operation, to the great
dVantage ‘of all conecerned.
) There are. certain Union cetalogues showing where
eriodicals may be found. The ¢ World List of Scientifie
Periodicals,” already mentioned, shows the holdings of 187 -
braries. The Joint Standing Committee on Library .-
0- Opera.tlon of the National Central Library has in course - .
f publication 2  Union Catalogue of the Periodical Publica- -
ions.in.the University, Libraries.of the Bmmk Isles™ ‘which |
should be supported (having regard to the expansion of
llbrary co-operatlon) by other than university l1brarles

Secondly, the Library Asseciation ismaking arrangements .
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- -'-Lastly there is an. excellent Amencan mstance of this type
Joooof eo-operatlon—the “ Union List of Semals in the Libraries =
" of the United States and Canada” (H. W. Wilson, - 1927,

. with supplements, in progress) lxstmg over 70,000 permdl— o ol
e 'cals in more than 200 hbrarles : SN

'-EXFRCISES — e T f:L,: L

(1) Find the tltle, permd of issue, etc of one permdncal S
dealing with each of the following. subject '-\—xpubhc
.assistance, geology, India, drawing, dentist s‘?hllately,
the drapery trade, television and the Quakefs. ' R
- (2) Make a list of ten important provingial newspapers BRT
- (8) In what periodicals would you see\k' information on .-
the salariés of school teachers, cost QfJIVIng, current prices .-
of building materials, the editorial reqmrements of periodi- -~
cals, recent law cases, coal mmmg maclnnery, horse shows.' 3
-and motor racing ? - 4 C
(4) Write a brief essay “(l;dt more than- 500 words) on_' S
how the periodicals resqm’ces of the country could be . .
1mproved S A\ S e




CHAPTER TWENTY-ONE

GOVERNMENT PUBLICATIONS

~ Tur publications of His Majesty’s Stationery Office are.of.?
" the_greatest valie €0 libraries. Not only do the various
- documents, reports and proceedings of the government'and
“its several departments cover a very wide field ; .they are |
" authoritative in the best sense of the word, they dye\kept up - -
“to date, they are concise, rich in statistical ormation and -
inexpensive. They are used far too littleby the average -
' library—perhaps because they are sO, numerous that ...
* . selection may appear difficult, though:ﬁi'is is no exeuse. -, .
- One has only to consider how ni@ny aspects of present-
~day life come within the purvié® of some one or other .
.. government department to Jealise that information on -
“hundreds of matters of importance either to the general .
- public or to special sectiphs of the community is being .
- -assembled and madelavailable. Every library worker
- “'must make himselfgequainted with this material as in -
‘.« many fields government publications are the best and in:
. © some they are@he only sources of information. =
- Weshallhyiefly notice some of the outstanding types and .
o examples) At the outset, however, we would ask students
7 to Se&{ﬁa‘h general idea of the scope of official publications .-
- and&d understand, once and for all, how they can helpina
;tl}hﬁsand different fields of enquiry, First we suggest that .
\EHey obtain a copy of the pamphlet * Brief Guide 19. -
‘Gavernment Publications * (HL.M.S.0., 1925) which, though "
.. alittle out of date already, gives an admirable summary of.
- the field. - Next we recommend them to get a recent 1SsU€ ..
---of the monthly list of government publications (entitled o
o : _ vz
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e Govemment Pubheatmns isstied durmg October, 1936 ”.'_'
- “or whatever the month may be—H. M.S.0., free of charge) - -

‘and read through the first few pages:on whlch are described " -
- some of the most generdlly useful. The following pages - .
‘give complete lists ; there is an annual * Consolidated List L
 of Government Pubhcatwns,” with' a useful ““subject- ~.'. :
- matter " index,” These lists should be filed for permanent\ '
- reference: - A select list of current government publicationy
is given in P. S. King and Sow’s ‘ Monthly List’ {hich .
includes also brief particulars of other official and temi- ~ . "
official publications, local and national {e.g. Londdn County -

Couneil, India Government, Chinese Marltlm\e Customs, S

Internahonal Labour Office, ete.).
One of ‘the most valuable guides to\\t‘he contents of e
‘government publications is, howev o the annual volume
(price one shilling), ** Guide to Cuwmt Official Statistics of -
. the United ngdom,” ‘a8 systematlc survey of the statistics
-appearing in all official publa,catlons - The first volume -~
. covered the year 1922 ; the; volume for 1928 had an appen- -
 dix surveying the most 1mp0rtant publications since about:
.1900. With the aid ofthis sét and the monthly and annual -
- lists' the assistant¢dan® ascertain where to find - informa- -

tioni on a mulsitide of matters (and remember that

- though the Gu:lde abave mentioned refers. specifically to -
: _statlstlcs 1t is) i key to much non- sta,tlstlcal materlal as .
. well) 4
© . So mﬁch for rccent pubhcatlons Those requlrmg 1111'01'- :
. matlon on earlier material will find their task morve difficult.
There are two main types of government pubhcatlons SR
{kn6wn as ¢ Parliamentary Papers *and ¢ Non-Parliamentary
- Papers * (formerly called * Stationery Office Publieations °).

‘The former .are documents which are presented to .-

Parhamcnt and ‘relate directly to its business; the latter -
are issued by various departments and are not presented to
Parliament. So far as the library worker is concerned the

. distinetion is of little significance excepting when he is trac- .

. ing particular publications of earlicr date than1922." Since
- ’then the offidial monthly and annual lists above mentioned
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.embrace both Parhamentary and - Non Parhamentary b
papers ; ‘prior to then separate lists were issued. '
'Those who are partlctdarly concerned with this material ;
R 'should read the pamphlet, ¢ A Guide to Parliamentary and-
J+ Official Pa,pers by H. B. Leés-Smith (O.U.P., 1924) and
. the article ¢ Bibliographical aids to vesearch : II British - .
Parliamentary Papers: catalogues and indexes’ in tI\.- e
Bulletin of the Institute of H istorical Research, Vol. XL,
31 "June, 1938, These give useful b1bhograph1ca1 1nf0r-
mation; here we content ourselves by referring.to the
. -valuable, if in certain respects imperfect, ©* Subject Cata-
. logue_of Perliementary. Papers, 1801-19 B edited by
- H. es (P. 5. King) WIth thetwo decennia supplements. e
for 1901~10 and 1911-20 (the first twq Being out of print "
“ but in stock in many libraries). s L
-, Of the many pubhca,tlons weswald draw a.ttentwn to
certain outstanding series and types — :

(a Pafhamentary Debates——comm{mly named afier the
‘one who started them, Me. T. C. Hansard. They begin in
1808; from then unt\l 1908 they gave a summary of all =
‘but the chief. speechés the debates of the House of Lords.
and the House%6f Commons being published together; -
‘since 1909 thejnhave given complete verbatim reports, the
House ‘of Jiobds’ and House of Commons® debates being
Jissued separately, daily while Parliament is sitting. They
shot% betaken (especially the House of Commons’ debates) .
in_ gl but small libraries, the annual subscription being ¢
-'.gmau {House of Lords, £2.0.0, House of Commons, £2.10.0
{ plus posta.ge)

(b) ‘Bills and Acs of Parlzament-wInd1v1dual 1tems will i
“be ordered as required on pubhca.tlon Annual volumes of -
Statutes were mentioned in- an earlier chapter of thlS";_
:textbook - R

(c) Statutofy RuZes and Orders—embody regulations, etc
made by various government departments with the -,
_authority of Parliament. An annual collection (m two °
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.volumes) is issued but Thost, Ilbranes will prefer to obtam .

- _-:those of local and other 1mportance as they are lssued

(d) Command Papers——A grcat Varlety of lmporta.nt docu—

ments are included in this category of papers presented to s

: ;'Pa,rhament by command of the Soverelgnm-reports and . -
_reconmmmendations of committees and commissions, inter- .-

*-national conventlons and a,greements, a.ccounts, na.tlona.l\\'-

-"sta.tlstlcal surveys; ete, . o T & |

- (e) Local. and . Privaté Acts——These cover many matters
"_such as bridges, roads, canals, rivers, harbours a “docks,

) 2

- loeal government, {isheries, charities, ecclesiagtieal affairs, "
B trading and other companies, ete. Most hbrarles endeavour

to secure coples of past and present acts ¥elating to their -

own localities since, apart from their; Glrrent value, they

will provide 1mp0rtant magterial f0x_the student of Iocal_ _
.hlstory - S .- O L e

'&.

f) Departmental PublacatwﬂsﬂThese non-Parhament-':

- .ary’ publications of -theq¥arious ' departments, though
largely concerned with - aMmmtratwe matters, statistical = -

. ‘returns, ete., mcluda\ﬁ:la,ny representing the results of . -

- . research and investigation on matters of general mgmﬁcance, Sh

o as the followmg notes will mdmate —_

L Admemlt - ”The Na.utlcal Alma.nac, pubhcatlons on w1re-.' ::'_
. 1935, Ilghtsgl— SIgnals, etc “ mforma.tlon for: pllots and'.___
.na,wgabqrs R _. ..
Mmzstry of . Agr;;cultwe cmd F__‘»sshemes*blﬂletms on .

'.'vsmous branches of- agnculture and ma.rket gardemng,
. .'_-:-ma,rketmg, etc ' : : T

o AM‘ Mzmstfy—-descrlptlons and spemﬁcatmns of aero-' -
B _pla.nes and aero engines, pubhcatmns on aerial na.wga,tmn C
_-and meteorology o : -

C'wzl Sermce Comm*asswn—-—regulatmns, .__exanﬁna'tion“
__p&pers, etc - S - _ wo
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Colomal Oﬁceﬁ—annual reports on. trade and. condltmns
in. Va,rmus parts of the Empire. o

. Board af Educazzon—-reports on educatmnal matters,_
.mformatlon on educational facilities, ~ scholarships, -
'_exammatlons ete. o

' General Post Oﬁce—Post Office guide, technieal Workv. 01{
_telephony and telegraphy, ete.

" Ministry of Healih—publications on publie hea,lth,, poor
'rehef housing, food and drugs, local gover&mx;nt and-

tamtlon, ete, - _ D
_ L

H ome Office—air raids precautions, factorsr and workshop
_ _-regulatlons, police, motor vehicles, ra@ds public safety, .
._Workmen s compensation, etc. \ v
- Imperial Economic Comm’zttee—reports on food supphes,
_Iproductlon of raw materials, etc v

metry of Labow———mdustrlal disputes, trade boards,
- unemployment, unemp@yment insurance, choice of careers, -
. etc. L

'\-

Meteﬂralogacal Oﬁce——weather reports, ete.

e  Mines qu«mmnt—reports on methods, output, acci- _'
S dents, etc\Safety regulations, ete. -

Bt{z}i of Trade—reports on overseas trade, merca.ntlle -

L lllzmne, welghts and measures, productlon trade, compames,

:-}'«579&- : o
DX

: Mmzsiry of Tmnsportdraﬂways electricity suppIV
= hlghways, road vehicles, street lighting, tramways, etc.

Treasury—-sawngs banks and friendly societies, 11.’121})01;t ;
dut:es, loans, ete. : .




' GOVERNMENT PUBLICATIONS S olasy v

i tIon, lubrlcatlon, metalIurgy, physms, water poHutlon, etc - .

- “:ctc.__ s

(h) Hwtomcal thusempts Commwswn—Tms Commls-
" 'sion has; since 1870, been editing: and pubhshmg manit--

.. seripts, in private collections -and institutions, which.

o “'throw light upon . . . the civil, ecclesiastieal, literary or ..

. scientific - history - of thls country Some hundreds of\\

“volumes have been issued—and the work continues ; 11: s g
. of great importance to students of history and, though only o

. larger libraries may possess complete sets, assistants) should _

‘know of these yolumes. - - Co ON
- See the pamphlet in the * Helps for Studen’oé\of Hlstory

* “series-~*The Reports of the Historical MS8."Commission *
by B. 4. Roberts (8.P.C.K., 1920), and ghe’official indexes, -
- Guide to the Reports on Coliectwns af MSS. issued by the.

* Royal Commissioners for Hist eaZ~ ‘Manuscripis, 1870- . -
1911 * (Part I, Topographical, \1914; Part 2, Index of

x Persons, first scrzes, A- Lover, 1936) . :

. (@) Records Pubhcatwm—eFor over & hundrod years the -
. pubhcat]on of the mos\t\lmportant material in the Public
* Record Office and ixebrtain foreign archives has proceeded.
~ See M. 8. Glusgppi’s ¢ Guide to the MSS. in the Public
 Reeord. Office N2 vols,, HM.S.0,, 1928-4, Vol. 1, legal
© records; Vol“'2, State Papers a,nd records of Pubhe
- Departmenﬁ) o .
' In addition the Record Office has pubhshed a great series
" of chronicles, letters, ete., dealing with the early history of
theXeountry—* The Chron:eles and Memorials of Great
:{Britain and Treland during the Mlddle Ages known as the :
. YRolls Series,” \
- The above works are detaﬂed in Mmto

. ( R H@storwal M onuments Commessmn-——The Royal C
o Commlssmn on Historical Monuments (and separate Com- .

-~ missions for Scotland and for Wales) is engaged upon what . -

- will ultlmately be a complete descrxptlon of the archseology .
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and architecture: of the country Severa.l Volumes Well--'
Hustrated and admirably produced, are already available,
"._-The little guides to ancient monuments and historic
“buildings published by the Office of Works are worth
.-obtammg—especlally those relating to one’s locality. - '

(I.:) Census_The reports on the Census (1ssued by the .
Reglstrar-General) contain information useful in many\\
- directions. The results of the 1921 Census appeared jn
. 63 volumes (published 1923-27) ; - the volumes of the 19381
’ Census are stiil in course of publication. '
-+ Every library should possess the county voluﬁles for its -
own - district, the *General Tables' and snch national
volumes as those on industry, housing, the elasmﬁca.tmn of- )
mdustries, ete. . R, \ o
. : LV )
- Other Govem‘ments—The Brltlsh govemment is not the '
only national pubhshmg houge;.“on the contrary. We .
--cannot attempt to survey thisgreat mass of material, little -
- of which finds its way Hﬂ;e the average British public.
" library. - There are occasions, however, when it cannot be
ignored and laxge spécialist libraries must keep in touch .-
- ‘with eolonial and foreign official publications dealing with -
their special figldst Information on specific publications: -
- may sometimes-be found.in bibliographies ; in important
. instances onéight apply to the representatives in England
" of the fei'elgn governments concerned. :
S Loe 1 Government Publications—Every hbra.ry will collect
- allthe publications (reports, ete.) of its own local authority
“nd its departments, as well as important pubhcatwns of
_nelghbourmg authorities. '

EXERCISES e .
(1 What government pubhca,tlons give statisties rela.tmg
*bo traffic’ signals, hops, university scholarships, friendly |

. _soeletles, attendance at elementary sehools, hmestone, and .
_-road accidents. - o
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. .;' (2) Make a. hst of government pubhce,tlons wh1ch':'_j:
- contain material relating to the. hlstory of England durmg e

; ~the reign of Edward ITI.

“u.(8) Examiné the Census reports for your own county
- _-.and any general volumes you can obtain and then try to
" note ten or more dlfferent purposes for whlch they ma.y be : \

- useful. \

{4} Ma.ke a list of twenty government pubhca,tlons ISSLIEd
dunng the last twelve months which you would add"to a.
medlum sized reference department.

(5) Make a list of the official pubhcatlons oﬁﬁsui' own -
© local authonty and note brleﬂy their seope aﬁd contents

A,
\S

O




CHAPTER TWENTY-TWO

' PUBLISHING SOCIETIES AND LEARNED
' SOCIETIES

Tee books and periodieals issued by learned societies, aﬁh
by publishing societies are of the utmost impottatice,
- especially for. the advanced student, and comprise’ either
.- material which has not previously been availablejor which
. embodies the most recent research and ex ériment in the
i various fields covered. There are jinlmerable such
. ‘societies representing most aspects of\learning, most pro-
... fessions, industries and sciences. P@rficulars of a great
" ‘many are given in “ The Official, ¥gar Book of the Scientifle
. and, Learned Societies of Great\Britayn?' (Griffin). This:
- ‘gives particulars of member§hip, officers, addresses, and’
i . information regarding recent and current publications.
.- Very complete lists of the learned societies of the world are.
[ given in * Index Gemgralis® and * Minerva Jahrbuch der
~ gelehrten Weli® (to\l% found in large libraries). :
" ‘Some of the piblications of British societies are listed
- in an appendi¥ in the ¢ English Catalogue.’ For earlier:
- publicatignsCéne must turn to such catalogues as those
- of the Bondon Library and the British Museum (uhder
‘ Acadenies * in the last edition, now much out of date;’
- scaktered through the volumes of the edition now in cotrse:
_of‘publication). Indexes Tisting and analysing society -
~publications are cited in the appropriate chapter of this
“work, -
. These societies range from purely professional bodies
. cotcerned primarily with the professional interests of thei
- members (examinations, registration, ete.) to bodies (to
: 140 :
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o whlch we refer when we speak of ¢ pubhshmg societies. S R
- which exist . solely to ' publish- - certain material and. . ="~

 whose- ~ only members -may be the subscribers. . The

g pubhshmg societies ‘usually devote themselves to editing - . .
-and issuing unpublished manuscripts and records in some -

" defined field which may be extensive (e.g. the Early Enghsh'
. Text Society or the Navy Records Society) or so limite
- “that even now they mnay be approaching the-end of their
- “task (e.g. the Wren Society). Others (e.g. the Dugéa,ie- '
. Society or the London Topographieal Society) confine\their .

- work to a county or city area, though it may be\of‘ much ;
more than purely local interest.. : :
! Publications of publishing and learned somefles havc t]:us o
in- common :—they are issued by experts and have -

* unguestioned authority, and they preseht’ material Whlch' o .'

- will be new to the library. WX NN - _
Most libraries subscribe to ceridin’ socletles the larg.er B

" libraries to many.. Al but theramallest should have the -

* publication of a selection of those of most general interest ;

~ all should have those of all'secieties which deal in any way’ L

. with the local affairs of\the town and county, and of all
. bodies concerned with important local industries, ete. '

- The assistant shoujd not, however, confine his attention
to those in his @wn library because with co-operation he

-~ can obtain \idst things for -his readers. - Detailed and =
- . up to d‘},te\knowledge of socicty publications cannot be .-

expectqle‘ “at " least, however, he 'should know of the

* - existeftee and - scope of the most important organisations. -~
andvso be able to seek further details when enquiries = . .-

~Saggest that these might e useful.

' The following is abrief, roughly elass1ﬁed scleotion, "+
- Notes of publications are given in parentheses after most: -~

of their names; when the word ‘monographs’ is used it . = -
means that from time to time separate pubhcatlons on . G

specm,l themes are 1ssued

- Blb ﬂg ical Socmty (transa.ctlons, monographs)
- Museums Assor_ﬂatlon (journal, monographs).
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Bl‘ltlSh Instltute of thlosophy (qua.rterly Phllosophy .
Philosophical Sociely (quarterly ¢ The Philosopher ).
‘British Psychological Society (J ournal, Journal of Medxcal '
. ‘Psychology, Journal of Educa,tlonal Psychology, _
- .monographs).

~ National Institute of Industrial Psychology (monthly__
journal, monographs). '
a Inshtute ‘of Psycho-Analysts (quarterly Journ\;l

.. monographs}.
" Canterbury and York Society (ecclesmstlcal records)
. Catholic Record Society {monographs). N
" Royal Statistical Society (journal). - - ‘O .

. Royal Economic Soclety (journal, bulletlns,\etc R .

-" Royal Instltute of International, Affa:rs _ (surveys, i

- Tdbtumenits, monographs), | (/¢ \
_“Empire - Society (momhiy ‘ United Empire,’

e ks et ]

Selden Society (monographs—~legal records).

.. Navy Records Society (mdhographs). :

- Folk Lore Society (quarterly ‘ Folk Lore ’}.

. Philological Society, (stransactmns} : B

;. The Royal Soclety (* Philosophical - Transactxons, ‘ Pr0~
o ceedlngs—Mathematlcal and Phys1ca,l and Bio-

- logieal X0y oo

The Royal Tnstitution (proceedlngs)

Brltlsh Association for the Adva,ncement of Sclence

: Kh ‘Science Guild (pamphlets).

' Maf:hematxcal Association (gazette).

,.’Physlcal Society (proceedlngs, reports, etc. ).

~Chemical Society (journal, proceedings, abstracts)

7 Institute of Chemistry (journal, lectures)

‘Biochemical Society (journal), -

- Geological Seciety (journal). - -

“Geologists’ Association (proceedmgs, monographs)

"Mineralogical Society (magazine, abstracts). '

- Palmontographical Society (monographs). S

: Royal Meteorologmal Soc:lety (quarterly JOurnal memou's,




PUBLISHI\TG AND LEARNED SOCIETIES;.

Roya.l Mloroscoplca.l Soolety (]ourna.l monogra.phs) -
. 'Royal Anthropological Institute (journal, * Man )
" 'Prehistoric Society of East Anglia- (proceedmgs)

* -~ Linnean Society {journal, proceedings)
.. Zoological Society (proceedings, record). ~ . .

- Royal Entomological Society (tre,nsaotlons, monographs)
Ray Society (monographs). o
British Ormthologlsts Union (quarterly ¢ Ib1s, mono-

- graphs). o
Royal Society for the Encouragement of Arts, J,\Ianufac-'
tures and Commerce (weekly journal).: 50\ ) e

.. British Medical Association (journal, monogrsphs) R
.. - Royal Society of Medicine {proceedings).\, '
Royal Sanitary Institute (journal). o0 . : S
" Incorporated Socicty of Engineers Qomnal transactlons) o
- Instifution of Mechanical Engmee}s. {proceedings). o

_ Institution of Civil Engineers (proceedmgs, abstracts) R
. Institution of Electrical Engmeers (journal,’ proceedmcrs,-: S

monographe] B
- British Efectrical and__Alhed Industr;es Researeh Assoomtlon;_._.'_ R
{(monographs). (N o

' 'Instltutlon of Locomotlve Engmeers (_]ournal} o
Institution of Mmlng Engineers (transactions). o
Institute of Madine Enginéers (transactions,- monographs) .
Institute of\Metals (]ournal abstracts) S

- Iron andSteeI Institute (journal), : ' '

U 'Instltx{taon of Mining and WIeta.llurgy {transactlons)
. Institute of Fuel (journal). .

- Insfitution of Petroleum Technologlsts (]oumal mono- i

\"  graphs). - o
Soolety of Chermeal Industry (]oumal reports) o
' Institution of Chemical Engineers (transactl_ons) RTE
“:7. Royal Aeronautieal Society (journal). = =~ -
- Institute of Transport (journal). - U ' SR
R Royal Horticultural Soclety (]ournal Curt1s 8 Botamca.l
o Magazine), . - '
-Incorporated Assoomtion of Areh:tcots ond Surveyors .
(monthly Parthenon ) IR : .
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Royal Instltute of British Architects’ (]ourna.l)
<. Architectural Association {journal).
* Chartered Surveyors® Institution (]ournaI).-
'-\Royal Photographic Society (journal).
- Royal Numismatic Society (quarterly chronicle).
- Vasari Society (drawings by old masters).
Walpole Society (monographs). ‘
Fnglish Association (* Essays and Studies,” * Year’s Work\
- pamphlets). R ~'-
~ Royal Society of Literature (essays, monographs) -
- Early English Text Soc1ety : Y
" Irish Texts Society. o)
Classical Association (proccedings, ¢ Year: < Work
‘Society for Promotion of Roman Studleg (journal)
.. Society for Promotion of Hellenic Stydie$ (journal).
.. .. Royal Historical Society (transacttons)
. " Historical Association (querterly € History,’ pamphlets)
.. British Academy (proceedings @nd various separates), -
~ " Society of Antiquaries {* Azcheeologia,” journal, reports).
" Royal Archmological Institute (¢ Archeologieal J ournal ’)
.+~ British Archeological Association (journal). :
. ‘Society of Anthuam\es\of Scotland (proceedings). -
" Royal Society of ‘Auntiquaries of Ireland (journal).
British Records\Society (calendars and indexes of wills,
. licenses, {€kc.).
" Harleian Soefety (heraldic V151tat10n5, pa.rlsh reg1sters ete.).
Soc:ek{&of Genealogists (quarterly). Y
eographwal Socletyl(goumal maps, efe.).

-~ m exploratlon).' ‘
“N/Roval Asiatic Society. (monogra.phs,)
Japan Somety (transactmns, _Proceedings).

Y T

Museiuns sxre often of considerable value for purposes quite

iographs on ea,rly ‘travel and T

The pubhca,tmns (catalogues, monogr&phs, ete) of

* . -apart from their basic object of describing the contents of -
. specific- collections.. Because of their completeness, their. -
 illustrations, notes and historical data those, for example, of .~ -
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- the British Muséum and the various South Kensmgton
" institutions (the Seience Muscum, the Victoria and Albert. -

Museun, ete.), are, excepting. sorue of the most highly.

- specialised 1terns, well worth mcludmg in the average '
. library, . oo
.. See the * Directory of musewms- and a.rt ga,llencs in the O 5
o Bntlsh Isles * issued by the Museums Assacwtwn (1931) \

'(~x._
o

:' EXERCISES‘ B o o © M
(1} Make a Ilst of alI IocaI socmtles (town an cmmty) ~

* dealing with the history, natural history, ete., dfyour own . -

 district, look through the last five volumes hbhshed @t
- least) and note their general scope. o

(2) What societies. are there deahﬁg mth the follomng

_ subjects :—gas engineering, rubber mdustry, refr;geratlon,_' :
- Central Asia, forestry and spelseolbgy' T :
- (3) With what subJects are phe following societies con- g

" cerned :—Grotius  Society, Henry Bradshaw | Society, -

R Honourable Society of Cynunrodormm Malone Society, o

Chetham Society, Surt:{es Soclety, Thoroton Soclety and -

- Harveian Society. 3 .
{4) What societids.or museums have mthm recent years
issued publications on :~—two stroke cyele gas engines, -
Welsh flowerifig plants, Somerset birds, the preservatlon of -
anthmtles @nd Ia.bora.tory orgamsatlon ? -




_ CHAPTER TWENTY-THREE

OTHER REFERENCE MATERIAL

- 'IN every reference department there is more or les
o material--not books, periodicals or maps—which, accordu%
“ - to how it is arranged and how much it is used J;}y “the-
- staff, can increase the informative strength of the brary ;
. .. in many libraries much more of this non-bo* materlal
- might with advantage be collected.

- We do not propose to deal with it in defail in this text _
S _book for the two good reasons that it isso miscellaneous‘as -
" to defy description and that its chiadacter will vary in
_ every library. The point we would “etphasise, however, is
~ that every assistant should find out about the fotal contents -
- of his library and remember itiwhen oceasion arises. .
) Below is a brief list of v&rgous types i —

(a) Rlustmtwns, Prints, Photogmphs, ete.—bothin general ‘
© ' illustrations cpn‘ectlons for school use, etec., and in
- local collections, as well as examples of the “ork :
of artists, ete. Also picture postca.rds s
(b)Y Bmadszdes, playbills, ete.
(e} Baokp dtes, autographs, letiers, ete. '
(d) Ch}pmgs Srom periodicals, articles abstmcied f oM
agazines, etc,
(e) Photographic negatives, blocks, ele..
~Cf) Lantern slides, stereoscopic photographs.
. (8) -Gramophone records, pianola rolls,
".- (B} Cinematograph films.
- (8). Deeds, manuseripts, records,
A9y Musewm exhibits. . . -
(k). Pamphlets, trade catalogues, efe..
- . . . . . . . . 1—46 I -

FrN N



(l) Books, amcles, etc,_ln manuscrlpt and typescript 'f';
mcludlng unpubllshed theses and dlssertatlons and

3 _Info‘rmatmn on methods of ﬁling and :pr.esefving: such -

material is given in two- useful volumes on * Filing and . .

Preserving Stock wnd Reco?' A (Gra,vesend A J Phl].lp,'_
1985.) \
- Toi increase the Value Of thIS mlscellanea. we should avmd.'

seattering it more than is avoidable. - Instead of hawng one .

- Iot here and another there, some in a ‘cupboard,.S¢ _
. boxes, some in files, ete., so that it is mconvemg } to use - -

Sote im

and easy to forget, let us brmg it together eitheran actuality -

.- or by references, as deéscribed below. ‘We strongly advocate
(for the average sized library ; Iarge and‘special collectlons L

- naturally call for different treatment})the adoption “of a

General File, of drawers in which'are filed vertically, in

' folders or large envelopes or both)'all those items which it L
- - 'is practicable to put there. The file will; of course, be. -
- closely classified, so that allgorts of clippirgs, illustrations, -
diagrams, ete., etc:, on iy subject will be found readily. "

- Such material need nQ{\be catalogued ; - the file is its own

- . catalogue ; the revision and weeding out. which is essenhal
~ at-regular intervals will be easy to accomplish. IR

‘Much of thes material listed earlier will not of course

- go into a filey nevertheléss we can put a note about it 3

“in the Q%}}ropmate places it the file, c.g. references to
_framed\

tures hanging perhaps in a branch, fo large maps -

and.diaterial of all kinds which is scattered unavoidably.: B

y -_0{1& may, of course, catalogue ‘such - material instead ;

. Sometimes it is much better to do so {as.in the case of o

deeds, for example), "It ma,y not matter ‘whether . the

- assistant seeking information is reminded ‘of it when he &

. consults the: cata]ogue or-the file, but he should find
" " referenice to it i one or the other. Once such a general ~
. file is started a.great variety of what may formerly have .
. been regarded as unconsidered trifles will be eolleeted and
co graduﬂ,lly become of- real value L e e
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Another wa,y in which the service can be improved is by :
. the preparation of special indexes. A few English libraries
~ have devoted time, which has been well spent, to. such
- work ; in many American libraries it has been thoroughly

- from various schemes for the * employment ’ of the unem- -
ployed) The fact remains that we cannot have too mue\h -'
indexing, provided it is of material which will be use
we all do some indexing when we catalogue our collectlcms ,' _

-‘we all use such periodicals and other indexes as weré men- -
* " tioned in Chapter 20 ; we are speaking now of gn‘extension

_of this work by preparing manuseript indexés to various . -

- types of material which is not otherwise &y to use, as well
~ - as indexes of faets, ete., found in the course of our work or -
. prepared in anticipation of future enditiries. -The only real
* limit to such indexing is that oftifve and personnel. We: -

explmted (often because financial aid has been recéived

- meed only cite some examples &f)these special indexes to

*- show how useful they may ljek—of the products of local
.- firms, of loecal history (mduding local dates, biographies of -
" loeal people, of items of-permanent interest in local papers, -
ete.), of important upindexed sets of periodicals and of the
_contents of compogxt\e books, of references to local indus- -

- material for debaters, ete., on matters of current and.
permanent fiferest, ete.
: We would refer also to two matters not touched upon

S else“g?re (1) Assistants, in whatever departments they

" are{émployed, should be familiar with the contents and
. . reyources of all special departments and collections com- - .
Ve prlsed in the system. The commercial library must not be .
N/ a. terra incognita for the assistant in the technical library -
' or the general reference room and vice versa ; the value of .

educational (or bankers’ or scientifie societies’) collections -
.. must not be ignored by those working perhaps on more
. general types of enquiry. The larger the library system the: -
" casier it is for parts of the total resources to be overlooked -
" because though the stock, ete., may be departmentalised, .

. tries and their “materials, processes and organisation, .of -

' "such special collections-as the loecal colIection,: or the -
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enqwrles “have a Imack of over-ndmg such - d1v1510ns .

i {2) We have not referred as yet to Patents. - Certain larger - .
libraries have . special Patents. Libraries: with -assistants =
* specially trained for the work. "All assistants should, - -
- “however, know somethmg of the methods of the would-be
patenter and - the * patents-searcher.’ - The * Illustrated

O_ﬁimal Journal (Patents)” published weekly and includin |
- various official annéuncements and 1]lustrated a.bndgments L
~of current specifieations, is* taken by most Jibraries.
. Examine a copy or two. The Patent Office also\issues a-
- free pamphlet of * Instructlons to appheantifﬁr Patents -

Whl(‘.h wﬂl prove useful ;
e AN

EKERCIBES —_ RN £ AT

(1) How would you set about i}];eparmg an’ mdex of all
products manufactured by loeal ﬁrms 7 For what purposes
wauld such an index be useful ?

" (2) What is the Fetter- method of arranging Iantern-'-' e
= slides—in classified order, or by Iecturers -sets 9 Which-
 ever method were &dOPtEd Whﬂ't lndexes w0u1d you-
.'prowdc ? '

. \ .
(8) Tfyou Wcl‘e mstruetcd to compﬂe two specml mdexes' :

- of material int your collection, which would you undertake, -
- why -and what mcthod and type of entry ‘would you S
-adopt TON a

{4 How would you initiate a8 school 111ustrat10ns

E colléction ? where would you obtain the materxal‘? and'

_howwould you arrange it 7 N
+{5) T have to go to Sweden this wcek-cnd Tell me how S

).

- - particulars of port, costs, ete., and recommend a book on .

I shall go, give me times of trains to port of embarkation,

" the history of the country. W’hlch I may peruse en Toute,

‘tell ' me how Sweden is governed and give me a list of

= . English translations of four notable bocks by Swedish
- authors ' . . _ .




CHAPTER TWENTY FOUR
INTERLUDE

o THIS very brief- chapter is mtended to remind those whos
* are studying for the Library Association’s exammatlon\
.. that no candidate can hope to pass any examlna.tmn on
. the strength of one textbook, One of the authors &Dthis
.- textbook has heen an examiner for several years and he
. ¢an, therefore, say, as a result of experience, t at;\exammers_
* appreciate evidence that a candidate has not made a mini-
mum study of the essential textbooks butihas been sufﬁ-
- ciently interested in the subject to do‘some reading ‘on
- his own,’ to think about its problems for himself and to
- have something in his equipment #hich is not common to
o all other candidates. Examiness®soon * learn ’ the text-
" book far better than any candidate; they recognise all
. its turns of phrase; theytknow all its ervors (and, for-
" tunately for candidatesy make allowances for thcm—we
~hope this will apply £o future examiners in this subject).
- In this particular nstance the dangers of following a text-
~ book may not b#,so great as it consists almost entirely of
- references te @ther books; nevertheless we would urge
" students te’réad as many other books and perlodleals
_ articles dealing with the field as they are able. _
R So,\s\tead of having a brief bibliography at the end—
- whe‘re the systema,txe student might diseover it too late-—
"'.___._We ‘have this ¢ interlude’ in which to list a few useful -
Books. "
. First may we be forgzven for mentlomng two little books
by one of the authors? ‘ How to Find Out’ and ;| How
. 'to Use Books™ by Lionel McCoImn (Toulmm, 1933),
: ' : 150 . . :




i e.v,peeially the ﬁrst “hwh dea.ls popu]arly w1th much the..i_-..

" same: theme 'as this textbook

- Next, two books; quite dlfferent 1In seope e,nd outlook_ L

oo * Reference library methods’ by John Warner (Grafton,

'1928) and ‘ Reference wor

2 by James I Wyer (A L.A.,

1930). 'lhcre s also a 0l ‘pamphlet, * The, Reference

- department’ by. Charles K. McCombs. (ALA. Ma.nual ij
- Library Economy, No. 22, 1929) - A\

Of the several Anierican books intended to help students" _ :

" in the use of libraries and: reference baoks we wou ri Then-

‘tion the following :—*Guide to the use of hbr'emes by g
-Margaret Hudchins and- others (8rd edn, 1825, H. W.

- ‘Wilson) ; "¢ Instruction in the use of bookg shd hbra.nes o
" by Lucy E. Fay and A. T. Eaton (81d cdfiy) 1928, Faxon); -

. and * The Practical use of books ands hbi*a.nes an elemen-~ .
- tary manual’ by G. Q. Ward (4tlf &dn., 1926, Faxon ).
- Students will also be interested ila brief, elementary but:, -
- useful ‘booklet, * The - Use of refereuce books* by E. W.
-'"Chambe'rs (Macmﬂla.n s Senioxr ‘School Series, 1936). ’
' Fma,lly we remind stidents of various books -already .

"mentloned in passing a(la‘ suggest, firstly, that they should - :

" read the various proféssional periodicals as sconer or later
-+ they will find in _them something of real value (e.g. E. A, = |
N Savage s art1c;le~ment10ned later}, and, secondly, that they -~
L willget a bmkder view of their work if they read or re-read
" such bookl,) ot specifically on this syllabus, as Brown’s -

“Manual* Patford’s ¢ Library Cooperation,” and J. Wheeler’s
- Thed lerary and -the. Lommumty, while we strongly '
__.reeommend The, Uses of hbranes edlte@bYDl‘EA

c EXERCISES o _- IRt

“This week do any of the prewous exercises you have not e

. yet had time to attempt; if YU“ ve done them all take e
o Weék off-—-you deserve oo = S




- lists of books on a variety of subjects, arranged in fongh -

= textbook : A

|- reasons—to draw the studeht’s attention to books which -
- -will prove useful in his wark with readers, to indicate some- -

.. will at least know(of some useful work on many of the most L

CHAPTER TWENTY-FIVE

REPRESENTATIVE BOOKS—
PHILOSOPHY AND RELIGION

In this and the following chapters the student will find .

~ Dewey order. We would at the outset make it cléay'what =
these lists contain and why they are 1nc1uéed in this .

‘The heading * Representatwe Books ’ ig sed adv1sed1y
~ ‘This is not-in. any sense a b:bhography of ‘ best books.”
. Al of them are good and useful hdeks but there are
undoubtedly hundreds of others gné\Would include in, and
‘rsny one would omit from, afyvdeliberate attempt to:
" -compile such a list, No, These are selected for three

. thmg of the range of the types and subject- ma,ttersof__\"__ :
‘books, and because Any one who is acquainted with them

important branches of knowledge. -

The hbra:man must know as much as he can about books.
He will éqmre this knowledge gradually in the course of
" his work{dnd no textbook can afford a short cut to this

& know}sdge But it is hoped that these chapters will help -

~ theé,student by -underlining a few items and Iaymg a .
f‘ounda,tmn upon which he can hulld 3
These lists are not intended as a * cram * to be memorlsed o
The student is asked to examine as many of the actual -
" books as possible.” Most of them will be in the average .
- medium-sized library. If any are not in a4 student’s own




REPRESENTATIVE BOOKS "

hbrary he is recommended elther to seek them ina larger

--library if possible or if 1mp0551b]e to find what alternatlve =

* books his library does possess and t0 examine those. -

~ As will be seen some of the books listed sre standard o
- authorities chleﬂy valuable to advanced students or for I
~ reference purposes, others are frankly popular, some are a S

texthooks, some. essentially readable presentations. ’We \

hope that students will criticise the lists and look for other >, N
- items they would prefer to-include 5 thus they W]ﬂ further :

increase their book knowledge.

' The dates given ; are-as a rule those of the latest\ eﬂltlons

' Psychology

Dewey {John). Human na,ture and eondms} 1922 ) .
“. Freud (Sigmund). New mtroductor}\ketures on psycho- S
5 analysis. 19383. . _ R
- Interpretatlon of dream 1933 _ o
James {William). Varieties of rellglous expérience. 1929_.-_ L
' Principles of psychol()gy 2 vols. 1890, ST
. J‘ng (C G Psyoholo of the unconsecious. . 1916
McDouga]l (William). An utlme of psychology 1928
: Body and Mind. 1928 .
Robmson (J. H.). \Mind in the maklng 1921
' Watson (J.B ) Beha.vrounsm 1930..

szlosog;kyw ¢

" Bénrubi %I\@aae) Contemporary thought of France 1926

Belgson (H. L.); Creative evolution: 1911, .
i _Burtet (J.).- Greek philosophy. - 1914.
Contemporary British philosophy. 2 vols. 1924, - I
Dickinson {G. Lowes): Plat6 and his dlalogues 1981, 0
Durant (W. J.). Story of philosophy. 1983. T
Joad (C. E. M.). - Guide to philosophy. 1936

Guidc to modernthonght. 1933. :
J ones (WV T.). Contcmporary thought of Germany 2 vols
- 1930-1, ,
- Merz (1. T) H1story of European thought in the 19th
. eentury 4‘VOIS 1896—1914 L S

&
a
qv
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~Perry (R. P. ) Phllosophy of the recent past [Enghsh and
- American]. ~ 1926. o :

: Webb (C. €..J.). History of pthosophy. 1934

" Weber (A.). History of phllosophy 1925, :
“Whitehead (4. N.).  Adventures in ideas. 1933,

Z'Log@e : : : N
~Jevons (W, 8.). Elementa.ry lessons in loglc. 1900 : ;
-"‘ Johnson (W E ). Logic 3 vols 1921 T o N
Etkws o ' ;’\'\’A'
 Gote (Charles) Phllosophy of the good hfe. \1930
" Hobhouse (L: T.). ' Morals in evolution. 1935.
z Inge (W.R.). Christian ethics and modeﬁproblems 1980.
‘Moore (G. E.). ‘Ethics (Home Univ, Lik). 1928.
- Stratford (E. C. Wingfield). Thev{ tha.t take to the swc-rd
Lo 1931,
Westermarek (E. A.), Orlgln and development of the moral
" ideas. 2vols - 1906-8x : :

Rehg@an—(}'eneml :\\ : :

" Kellett (E. B.).. Short hlstory of rehgmns. 1933. :

. Lunn (Arnold) éhd Haldane (J. B. S ) Scmnce and the
Lo supernatw:al 1985, e

Moore (G AN, History of rehglons 2 vols, 1914~‘?0 ST

Need i (Joseph}. Ed. Science, religion and reality. 1925
- '_Selble\ .B.). The Psyehology of rehglon 1924, o

'l‘ke szie

: :mbndge Compamon to the Bible. 1893 L
Deissmann (G. A.). New Testament in the light of modern
. resea.rch 1929; '

- Light from the ancient East.. 1927 .
'Headlam {A. C.). . Llfe a.nd teaehmg of Jesus the Chrlst
oo 1924, .
Helps to the study of the Bible. - (Oxford Umv Pr ) 1931 '
.MacKmnon (J )l Hlstorlc Jesus 1931 ET R




Peake (A . ) Ed The People a.nd the Book 1925

”SmuhaIIU (MdT%Mmmﬂhme'IMI
Streetcr (B H) Four Gospels 1924 '

Ckmman Theology _ AL ek _
" Gore (Charles). The Reeonstructlon of behef 1930
Temple (William), Mens Creatrlx 1917,

o Chmstus Ventas 1924_ e

Pattlson (A S Prmgle) ldees of immortality. . 1?%2“ v
Homtletw, Pastaml . ST AR -
: _Green (Peter) The Town pa.rson 1919

&.

Mysizczsm \‘ B

- Underhlll (Evelyn) Mystmlsm 193{)

*.

Church Instztutzmw and Woﬂo _ e
= Dea;rmer (Percy) Ed ChQstlamty and the crisis. 1933

H’&Stﬂﬂ of the Ckm*tean Churck o ' _
. Balley (Cyril) and gthers. . The Hlstory of C_hnstlamty in '_
. . the light of fwodern knowledge 1929,

" Gould {S. Bar}ng ). Lives of the saints. 16 vols, 1914,

Pullan( ighfon). Religion since the Reformation.. 1924,

Walker 1llxston) Hlstory of the Chnstlan Chureh 1918 -

kwstwn Cku’mkes LT e SR o :
E Gtern :—Stanley (A. P) Leeturcs on the hlstory of the
.2 Eastern Church. - 1908,
Roman Cathohc —Knox (R A ) The Behef of Cathohes "
c 1927, . - -' : Lo
Chmch of - England —Stephens (W R W) and Hunt 3
o (William). Hlstory of. ’che Engllsh chureh 8 vols in-
9. 1899-1910.° .. . RS




_ . ---'.'--LIBRARY STOCK L
e Cong:r‘egatwnal -—Selb1e (W. B) Congrcgatmnahsm 1927’

‘Baptist : :—Robinson (H. W.). The Llff: and falth of the
" Baptists. 1927,

- Methodist :—Brash (W. B.). I\’Icthodism. 1928,
4 Ummman —-GOW (chry) The Unitarians. 1928,

o N on-Christian Rehgmns - : : \.

- See the important series—* The Sacred Books of the Easf~ -
" ed. by F. Max Miiller, 50 vols., 1879-1910. _\ " -

- Mythology :—Frazer (§ir J. G.). The Golden t}ough 12 _
S vols. 1930—36;_ : N '
Folk lore in the 0ld Testament. ‘@\wols. 1918 _

Guerber (H. A.),; The Myths of Grecce\hnd Rome. 1931.

| _Buddhwm :—Davies. (Mrs. Rhys). Buddhlsm 1928. _
* Judaism :—Bevan (K. R.) and Smger (C.). Eds. The_
Legacy of Israel. 1927. ‘j‘ '
. Mokammedanism :—Arnold {Sz?‘ W.A.)and Guﬂlaume (A)
' Eds. Legacy of Islam\1931. .
Margohouth (D. S. )\\Mohammedambm 1928

EXERCISES —

* Note :—In. t}:us and the fo]lowmg chapters four frcsh_ s
: types of GXQ‘CISE are given— '

(1) St@idents are ‘asked to ¢ review books in order (@) to
help tl'}em to remember better some few  outstanding
1te1115, and (b)to show one method by which books may .
bevdescribed and evaluated. We do not require reviews of -
\the usual type but, instead, a brief statement of saliert .
.. features. The following skeleton is suggested—author,
title,_publisher, date, subject (stated definitely, clearly and
" .in as much’ detail as would enable, say, a reader to know
- whether it would be useful to him or a librarian to decide -

. whéther it was a useful addition to stock having regard -

: to what bookd of a similar nature the library possesses), for:
~whom it is intended, how the material is presented, scope,




o ‘study their own library shclves. -

. “with +hich they will now be familiar, In tl\e ‘case of

REPRESEVTATIVE BOOKS

speclaI fea,tures, v1rtues, defects and hm1tatmns, specla.l:
. points such as blbhographws maps, illustrations, ete. Be™-
" brief; such © reviews ’ need not be longer than half a page
_‘but base them upon a thorough examination of the books. *

~ {2) Students are asked to suggeést additions to the lists -
_in the chapter. This is mtcnded to cncourage them to \\

- 8o are questions (3) and (4) though it their own hbra{nés"'{_’
. do not contain the desired items, as may be the case’at |
times, students must turn to the. blbhographlcal Sources

.' question (3} ﬁnd as ‘cmuch mformatlon N I‘easonably-"_'

possible, .
1) Write * rev1ews (see a,bove) a) of f\ur of the books-'.

listed ; and () ‘of two useful boo]{s\qn aspects of philo-

.. last twelve months.

"--'mlnd o .\

sophy or religion whlch_have beqn pubhshed durmg the'."__' '

(2) List twenty 1mporta,nt rt:prcsentatwe books you'-.
- would add to the lists in this'¢thapter: In the case of two -
- state your reasons in aboubfifty words, - : o

+{8) Find books. gwf}‘ mformatmn on -the fo]lowmg :
sub]ccts i—missionary” "work in Africa, business ethies, . -
*-Chinese phﬂosophers, crowd .psychology, the conversion of
Ireland to Chrlstlamty, .Tudas Ma(‘,cabaeus, and the chlld -

(4) Fi cl Jone su1table book on each of the followmg. o
sub]ects\ *—{a) Sunday school teachmg—vpract:ca.l methods;
S ()] memory training ; {c) ethics of gambling ; (d) St. Paul ; %

~ {&)\the relations of the Church of England and the state
é‘) Confucianism ; (g) agnosticism ; () present day methods
N ': Of dealing W1th the feeblc mmded ; and {z) drea.ms .

b




_ CHAPTER TWENTY SIX

L REPRESENTATIVE BOOKS—- :
T SOCIOLOGY AND PHILOLOGY

' Socwlagy—-wGenemI >
. Lippmann (Walter). Public opinion. -1922.
Lowie (R. H.). Primitive society. 1929. W\

“ MacIver {R. M.}). Community: a soc1010glcal St‘u}}y 1924,
' Webb (S. and B.). Mcthods of social study \1932 B

7
\i? Py

Staiastzcs, Populatwn : ' \\ :
",-'Bowley (A. 1.). Elements of statlstlos 1926,
"Rhodes (E. C.). Elementary statlstlcal methods. 1933 - .
- Saunders (A. M Carr). World, pﬁpulatlon. 1936. S
- ‘Saunders (A, M. Carr) and Jones (D. C.). Survey of the 5

e

- social structure of Eng}an& a,nd Wa,les, 1927. N
S . ’\ . .. B . ..‘.
: _.Pohtzcal Sczence R

N\
" Bryant (Arthur), "Spirit of conservatlsm 1929
Bryce (Lo‘rd) Mbdern democracies. 2 vols. 1021,
Intéxhational relations, 1922, '
- Laskl (H.. .N - A Grammar of politics. 1984.
C \!I‘he State in theory and practice. 1985.
v AN Communism, 1927, o
:League of Nations. Ten years of world co-operation. 1930
\Mamott (SirJ.A.R.). Dictatorship and democracy. 1935
.. Mechanism of the modern state. .2 vols. '1927..

- Pollard (A. F.}. Evolution of Parliament. 1926. - -
. Rockow (L ) Contemporary pohtloal thought in England

§ 1925 . XS




"REPRES_ENTATI"YZE BOOKS

Econamws .‘-3'3 X _- o

Ashley (Sw' W j) Economlc oru'a,mzatlon of England
. 1914.. :
" Beer (Ma.x) Hlstory of Brltlsh somahsm - 2 vols,
* Cannan (Edwin). Wealth, 1928, > St T
"Clare (George). A Money ma.rket pr1mer 1931
_Clay (Henry). Economies, 1980,
- Cole (G. D. H.). What everybody wants to know about
. _money. 1983, ... .
L Short hlstory of the Brltlsh workmg\ class
" movement. 1932, . .
- Dalton (H.). Prmmples of pubhc ﬁnance 1927\
‘Fay (C. R.). Great Brltam from - Adam Smxth to the--
present day. 1932.. . 0. AN : '
Hammond (J. L. and B } Rlse of: mgdcrn mdustry 1926
T -"“‘__f Skilled labourer, 1760 1832 ~1920
Town labourer, 1760 1832 1925,
Vlllage labourer, 1760.—18'32 1924
- Ape of the Chartlsts, I832- 54. 1934
Hobson (J. A.}. Evolution of fodern. capltallsm 1926_
.-+ Economies of m;kmployment 1981, . :
“Keynes (. M.). Tredtise on money.. 2 vols. 1930
Lipsen (E.). Econ,@mtc history of England 8vols 19_29-34
" Marshall (Alfred) Principles of economics. 1920, - <.
‘Pigou (A. C.) Economlcs of welfare. 1938, REREL
-Schonfield{ 2. ) Ed. Book of British mdustnes 198_'3._'_
Smith A\\iam) Wealth of nations, . . Lo
Spalding (W. F) London money ‘market, 1938
Sykes (Ernest). Banking and currency.’ 1932 >
Taussig (F. W.).. Principles of economics. 2 vols 192 ;
- Tawney (R. H.), Acquisitive society. 19200 - -
‘Wells (H. G.). - Thc Work Wealth and happmess of
.. mankind. 1932 SRR SR

“Law. L B ERS B
Aﬂson (SW W R) La“ and custom of the constltutlon :
3vols. 1922 85 N AT S P




LIBRARY STOCK

i _:__Blrkenhead (Loni Internatlonal law.. 192‘?’ :
« Butler  ($ir . G) and - Miceoby (S.). Development of
. . international law. 1928, . -
. __'Charlesworth (J.). Principles of mercantile law 1934
- “Dicey (A. V.). Law of the constitution. 1981.
¢ Finer (H.). Theory and practlce of modern government -
' 2 vols. 1982. - \\‘
. Holdsworth (Su W. S. ) HIStOI'y of English law. ‘10 vols
T 1922-82.° 9 -
Jenks (Edward). Book of English law. 1986, 4 A
I Short history of English law. - 1984. \\“ _ g
- Jordan (H..W.) and Borrie (8.). Company. Ie'w and

N practice. 1980. - '
" - Keith (A, B.). Introduction to Br1t1sh q)nshtutlonal law.

1931, ¢ -

S - Governments of the Britigh_ Emplre - 1985. ol
. Maitland (F. W.), Constltutlon‘a.l hlstory 0f England
1908. -
. Stevens (T, M.), Flements of merea,ntﬂe law. 1934 MRS
. Stubbs (W, Const1tutlonfﬂ history of. England 8 vols .
: . 190886, T
© ~Wigmore (J. H.). P@\orams of the world s Iegal systems

: 1986, % .

' Admmwtmtw(z, eic.

" . The WhiteHall scries—vols. on the Home Ofﬁce, Mmlstry _
of Healthy Board of Trade, ete.

s _Callefﬁer (G.). Naval side of British- hlstory 1924. o
o _qutéscue {(Sir John). History of the Bntlsh army 19 vols.. .
"N 1899-1930. . =
: \ Pollard (A. O.). Royal All' Force 1934,

'_‘-.Loca,l Government :
- - Clarke (J. J.).- Local government of the United K:ngdom.__.' 3

o 1986, _ R
S Social administration. 1935,
- .:__\Laskl (H J.}). "Ed. A Century of municipal progress. 1935 K
- Robson (W A ). Development of loeal governnjlent_ 1981, -




B '.-"'_REPRESENTA-TIVE-:-B_OOKS :
-_.-;_Pmsons SRR :
E Hobhouse (Stephen) and Brockwa,y (A F)
' prlsons to- day 1922 e

Imumnee T R
Reed (J. B, Insuranee a.'_genera.l textbook. 1986, = ¥
Edueatwn R SRR\ N
Abbott (A) Educatlon for 1ndustry and commerce m

England. "'1983. - . I\ AR
Adams (Sir John). | I\Iodern developments in éducatlonal
' pract:lce 1922, ¢ o : : -
Ed. The New teaching. 1927

. Evolutmn of educational theor}n. 1912 _
“Adamsor, (J. W.).. English educatipn,1789-1802. 1930 -
~Birchenough (C.). History of elementary educatlon ‘n
.- Ingland and Wales. 19255 ' S
Boa.rd of Education. Handbook of suggestlons for teaehcrs .

1927. :

. -Boyd (William). HISt of Western edueatmn 1921
-Catty (N.). Theory gmd practice of education. 1984,
‘Marvin (F: S.). TheNation at school. - 1933.-

. Nunn (S T. B Educatlon - 1930. . T A
= Peers (Robergh“~Adult education in. practlce 1984,

* Rawson (Wyatt). - New world in the making. 1934 SRR
 Ward - erbert) Edueatlonal system of England and

T 1985, . S

“Wellock (M J.). Modern mfants sehaol. ‘1982,
\’Wﬂson (J. Dover) Ed The Schools of Eng]and 1928 -

. Commerce, etc. e S
A]len (G. C.)." Brltlsh 1ndustr1es and thBII‘ orgamsatlon
1985 o
Ch1sholm (G A) Handbook of commerclal geography. :

1932, - - : N

- Cunmngham (W. ) Growth of Enghsh 1ndustry and com-

s merce durlng the early a.nd mlddle ages.. 1910




CHAPTER TWENTY-SEVEN

REPRESENTATIVE BOOKS—
SCIENCE AND USEFUL ARTS A
Science—General = o - :1:.": o
* Dyson (§ir Frank). and others. Solenoe to da,y and'
© to-morrow. 1932. N
“ Thomson (Sér J. A.). Ed. Outline of solenoe'\ \4 vols
- Westaway (F. W.). The Endless quest.. J0B4. :
- Whetham (W C. Dampier), Hlstory'c{f Seience. 1930.

Mathemat@cs : \\\\\ _
. Cajori (Florian). History of mathomatlcs 1919. .-
Hodgson (T.). Applied mathématxos for engincers. 3 vols.
© - 1930-1. : .
Low (B. B.). Matheglatlcs a textbook for technioal__
- students. 198LN '
Thompson {(J. E.}.)*Mathematics for self study 4 vols
©o. 1981, \
§ Whltehead QA N.). Introductlon to mathematlcs 1911

,,.

Asi:f‘ ’m.y -o-

Edd{hgton (Sir A. 8.). Expandmg universe. 1933.
AN Stars and atoms, 1927,
7 Jeans (Sir J. H.). The Universe around us. 1929.
/. The Mysterious universe. 1930,
Stars in-their courses. 1931,
: Through space and time. 1934. S
Macpherson (Hector) Modern astronomy 1926. -
L D 164 -



o A]len (H S) and Moorf: (H) Textbook of practlcal
. physies. 1981, - & -
o Bragg (St W. IL ). Concernmg the nature Of thmgs 1925
e World of sound. . 1920. - .
' = Universe of 11ght 1983, - : o
< Eddmgton (Sir A.S.). Nature.of the physma,l world 1932, \\
- Gibson (C, R.). Electrical conceptions of to-day. . 193&
. Grimsehl (E. A.},  Textbook of physics. 5 vols.’ 193275 S
- Sullzvan (J. W. N.). Bases of modern science.- 1929,
~“Wilson (W.). Theoretical physics. 2 vols. 1931%83 o
WVorsnop (B..L.) and Flint (H. T.). Advancbd‘ practlcal_
“phiysics for students 1927, - = D
Chemzstry ' R --'.\ (&7 - L
" Cohen (Julins B.). Orgamc chemlstry for advanced o
~ students, 8 vols. 1928. B
- Cumming (A. C.) and Ka.y (S» Quantlta.twe chenncal'
analysis. 1984, = - S
- Fmd]ay (Alexander).” Plact;cal physzcal chemlstry 1935 o
s "The Spirit ofbhemlstry 1980, ]
I‘nend (J. Newton).d \Ed Textbook of inorganie chemlstry
7 9vols. 192481, L
- Lewis (W. C. MeC ). Systcm of physwal chcmlstry 8 vols R
1924, \ :
. Soddy (Ircderick).. Interpretatmn of the atom 1982
Walkc\zS»S’zr J. amcs) Introductlon to physlcal chemlstry L
113 7. ST . R

N ,"\ S S
- Gelkle (Sir AL). extbook of geology 2 vols 1908. - o
~ Gregory (J, W.), Geography, structura.l physmal and e
N comparative.’ 1925. .
smsmees  Elements of economic geology 1928, _
- Kendrew (W. G Climates of the contments _1927.

: Miers (S4r H. B.). Mineralogy. 1929.. . -
- Newbigin (M. L.). Frequented ways. 1922




: __I"JIBRARYZ' STOCK SN
Palw t}'ntg Iogy . |

“Bradley (7. H.). Parade of the l1v1ng 11930..
__Lank_ester (Sir E. Ray). Extinct animals. 1909.

'Biology',' Aﬂikropology : o N
=;';=~:_Bower (¥. 0.) and others. Evolution in the light of mOd.‘?i' nN -

. knowledge. 1925. - - &y
K Burkﬂ;t (M. C.). Old stone age. 1988, _ )

w - Qur early ancestors. 1926, AN

- Darwin {Charles). QOrigin of species. - o

- Haddon (A. C.). Races of man, 1925. N R

Haldane (J. B. S.) and Huxley (J S.). Afumal blology _.:-if
1927, - - \4
%--Huntmgton (E.) and Cushing (Q W) Prmc1ples of_-' i
human geography. 1984, = O\ o
~ Keith (§ér Arthur). Anthmty‘ of man, 2 vols. 1925.  °
" Shipley (Sir A. E.). Life. 1922, o
~= Singer (C. J.). Short hlstory of biology. 1981. .
~ Thomson (Sir J. A.). Biology for everyman. 2 vols. 1935.
< Wells (H G-) and oth*e%s The Science of life. 1981.

.' _Botany \ : L
- Seott (D. H, }a\nd Brooks (F. T.). Introduotmn to stru.‘:faura1
P botan?s” 2 vols, 1927. s

: S_ewa:t;d\z(ﬁ C.). - Plants, 1982,

\Zoology o

. - Lydekker (R.). W1ld life in the world. 8 vols RO

"E.Parker (T."J.) and Haswell (W. A. A) Textbook Gf ._:_.':;
<" - goology. 2 vols. 1928, .

= Thomson (Sér J. A.). New natursl hlstory 8 vols 1926»

el thte (G11bert) ‘Natural history of Selborne. a

See also the volumes in Warne s Wayside a,nd Woodland




Useful a*rts——gemml
s Mumford (Lewis). Techrues and cwlhsa on. 1984:
- Neuberger {Albert). Teehmea.l arts and scxences of the
A anelents 1930 T S RIS e

Medwme ele. ST w
Dorsey (G. A. ). Why. We beha.ve hke humen bemgs 1925 _
*. Halliburton (W. D.) and McDowall (R J) Handbooksof'

.+ . physiology. 1930 S _ : e__:

~ Hill (A. V.). Living machmery 1027, : \
' Hill (8% Leonard). Manual of himan physml{){y\ 1931

-l (T. W.). The Health of England 1983

= Keith (Sér Arthur). Englnes ‘of the human boﬂy 1925
©Newman (Sr (eorge). Rise of preventw&nedlclne 1932.-

.. Newsholme (S%r Arthur) Medmme\gmd ‘the state. - 1982. :

. Osler (Sir Wﬂham) Evolutmn of medern medleme.'

- 1921, . N ¢
v Plimmer (R H. A and V G} Food heelth and wtamlns |
e 1086, L
i Roberts (Harry). Ed Everyman n health and in s;ckness. .
L1985, <O S,

Slngel‘ (C J. )2 .Short Instory of medmme ' 1928
] ﬁEngmeemng ’\.’}“ - '. .' L
. Bellasis (K., &) River and canal engmeermg 1931
* Bulman %ﬁ »¥.). Coal mining and the coal mmer 1920 '_?- .
- Dalby (W. E.). Steam power. . 1920.. . = v
~Gibseli'(A. H.). Hydraulics and its. apphcat;ons 19_25_._ -
G‘Tegﬁry (J. W.). Story.of the road. 1981.. .. - - .~
f.' ﬁu dge (A. W.). Engineering materials. 8 vols. 1930-2 g
_Kemp (Philip). Alternatmg current eIeetr:ca,l engmeermg..

1927,
- Kermode (A, C. 3 Introduetlon to aeronautlcal engmeermg:-_-
- 8vols; 1984, - - - e

” Martin (A. J ). The Work of the samt ary engzneer 1935.'
~Morley (A.)." Strength of materials. 1934, SIS
PYF-‘ D R ) Internal combustlon engme 1981




- _-f-163.j!. ST

LIBRARY STOCK

- Rlpper s Steam engine theory and praetlce 1932
- Thomas (H. K.). Ed Automoblle engmeenng 7 vols

- 1932.

- Agriculture

. Ernle’ (Lord). Enghsh far:mmg, past and present. 1936

Fream (W.). Elements of agriculture. 1933,

~Royal Institute of International Affairs. World agrlculture\

1932. 4
Russell (Szr E.J.). Soil conditions and plant growth i932
Stapledon (R. G.). The Land. '1935. : \\ }

Commumeatwn, Busmess, efe. . ER\Y;

Atkms (William)., XEd. Artand practlce &i\prmtlng -6 Vols

" 1932,

N Chartered Institute of Secretarzes ~Secretarlal practlce :

1985,
Davenport (C. J.). The Book 1907

‘Dicksee (L. R.). Advanced@tcounting. 1921..
wevesee. Advanced audmng 1929. S _
Elbourne (E. T.). Fun@amentals of industrial admm;stra-_;

tion. 1934. ()

Tieldhouse (A.)5 Student’s complete commercial hook-

keeping, 1936

- Jacobi (C. Ty “Printing. 1925,
" Kleppner{ (};to) Advertising procedure 1933.

nght%(c C.). Business man’s guide to printing, 1927.-

= McKérrow (R. B.). Introduction to bibliography. 1927 .:.

= fMﬁmby {F. A.). - Publishing and bookselling. 1980, -
M-S\P:eddle {R. A.). Ed. Printing, a short history. ~1927.:

Stephenson (J ames) Prmelples and practice of commerce
. 1985. : .

Unwm (Stanley) ‘Truth about pubhshmg 1926

-Chemzcal technelogy

" Brame (J. 8. 8.) and King . C) Fuel, solid, liquid and’
- gaseous. 1935 ' - . e




REPRESENTATIVE BOOKS _

: Lewko“ 1tsch (J L. ) Chemlcal techno]ogy and analya;ns of ."::ﬁ:

oils, fats and waxes. 8 vols ‘19218, .
Mantell (C. L.). Industnal electro-chemistiy, 1931

. -Meade {A.). ‘New modern gasworks practice, vol. 1. 1934 ' -I :
: Olsen (J. C.} and others. - Unit processes and pnnmples of

: chcmlcal engineering. 1932..

.I Rogers (Allen).. Ed. Industrial chemlstry 2 Vols 19 7.

. Searle (A. B.). Chemistry and physu:s of clays and other_'__'..."

. Slosson (E. C).. Creatwe chemlstry 1930 :

- eeramic rnatenals 1938,

Fa . LT

B 'ﬂ’fam«Efactm*es and Ilfeckamc T ades "'--i‘ » IR
- Cockerell (Douglas} Bookbmdmg and the care ()f books.f

1927.

- .. Gregory. (E.). Metallurgy- 1932 \ o e
Harbord (F. W.) and Hall ( \W) *Meta]lurgy of steel_. X

2 vols, 1925,

o Hlnd (J. R.). Woollen aﬁd %vcrstcd raw materlals 1934. : _:'_.;

. ° Minter (D. C.). Ed. Modern home crafts. 1934,
' Monypenny (J H. G.)\ Stainless iron and steel. 1931 S
. Rogers (N. R. ) T\a‘éhnology of Woodwork and metalwork._ o

- 1935,

. Schober (Josephr) Silk and the sxlk mdustry 1930.

Wheeler (E&}) Manufacture of artificial silk. = 1928.

“Wood (LS.} and Wilmore (A.). Romance of the 'COttOI:l_

mdustry in England 1927,

B\;Q}dmg

.-‘;\..‘Ea,ton (C. H) Ed Pamtlng and decoratmg V'ols._."-j

1929-30.

Elhs (George) Modcrn practical carpentry 1927
- Modern practical joinery. 1924. : e
Modern practlca] stalrbmldlng and handrallmg.:

1932 .

Fletcher (Bamster) and Phﬂhps (Herbert) Quantltles.
1031, S

Jagga.rd (W R.) and Drury (F E) Arch1tcctural buﬂdmg

; Z constructxon 3vols 1932 Sl _ AR




LIBRARY STOCK

i-Manser (Percy) Ed Plumbmg and gas ﬁttmg ’?’ vols
o0 1928-80, 0 -
. Rea (J T. } How to estimate 1932

_;'EKERCISES — _ : .'\_\

(1) and (2) as in previous chapters. Oy
.7 (8) Find books giving information on the follo‘wmg
- subjects :—irademarks and how to register themj duphi-
. cating machines, the Diesel engine, the dmg'efﬁ}tr,’edible
- fungi, and the gyroscope and its appllcatxor,}s N
" (4) Find one book on each of the folloywing subjects :—
- {a) the moon ; (b) the acousties of bu:],d’mgs 3 {e) chermcal _
. laboratory methods and apparatuss\ {d) oceanography ;-
(e} ferns ; (f) influenza; (g) the ectrical equipment of
. 'Iotor cars ; (h) French cookery‘ ; and {3) refrlgeratxon




i

2 Venturi (Adolfo} Short history of talian a.rt 1926,
- Walters (H. B.). Art of the Romgms 1911

'_fArch@tecture ' \ L o >
- Batsford (H, }\and Fry (Charles) Homes and gardens of

. Cheney eldon) ' The New world arehﬂ:eeture 1930
. Godfrey (W. H.). Story of architecturein England. - 1931
. Galch (J. A.).. Growth of the English house. 1928.- -
- “JFagkson {8 T. . G. ) Byza,ntlne and - Romanesque

Bosanquet (Bema.rd) Hlstory ef aesthetlc 1904 ¢
« Dobson (M. S.). Art appreciation. : 1982 3 _' o “
- Fauré (Elie). History of art, 5 vols. 1921 30... A\

_ Holmes (8ir C. J.). Grammar of the arts. 1982\
 Marshall (H. R.). The Beautiful. - 1924~ 3. ° 00
- Maspero (Sir Gaston). Art in Egypt. *19

' Landscape Gardemng N : :
" Rohde (E. 8.)." Story ot\t}le garden 1982, S
- 'i‘homa.s (H H.). Co_mplete gardener___1912; L e

CHAPTER TWENTY EIGHT

| REPRESENTATIVE BOOKS—q
. FINE ARTS . .~

Fme Arts«GenemE

Gardner (Helen), -Art through the ages. 1928, 7 \\ o

{see also other volumes in this the, "Ars Una serles)

- Art of the Greeks 1934

Englandy 1933.

archltecture 1921 o _.
" Gothie arch1tecture in France, Italy and England
2 VOIS 1915 . o T : ot




w2 LIBRARY STOCK . _
_ Robertson (D. 8. Handbook of Greek and Roma
" architecture. 1929, ,

" Short (E. H.). The House of God. 1926. -
Simpson (F, M.), History of architectural development

_ 8 vols. 1929, .
~ Statham (H. H.). Short critical history of a.rchltectulje
- Sculpture, ete. ~ : : O |
. Beazley {J. D.) and Ashmole (Bernard Greets\sculpture :
L and painting. 1982, P x\
. Dillon (Edward). Glass. 1907,

- Gardner (E. A.),. Handbook of Greekgcylpture 1915.
- Honey (W, B.). English pottery and porcelam 1933. s
. Litchfield (Frederick)., Pottery s porcelain, 1925.
- Parkes (Kineton). Seculpture of totday. 2 vols.. 1021, |
Short (E. H.,). History of sculptm'e 1907,
Underwood {Eric G. ) Shvbrt hlstory of Engllsh sculPt“m3
e 1933 Co

_memg, Deszgn, etb . I

Blake (Vernon] “Art and craft of drawmg 1027.

Cole (R. Vicel). Perspective. 1921. :

’D&y (L E). Pattern design, 1938, _

- Alphabets, old and new, 1910. .

ol \on {Borough). . Art of the pencil. 1929. - :

X bhnston (Edward), - Wr;tmg and 111um1nat1n¢f ﬁnd

- lettering, 1906, o

Littlejohns (1, B.):" Ornamental homecrafts 1927

“Lutz (E. G.). Practm&l drawing,” 1918." '
Maequond (Perey) Hxstory of Enghsh fumxture & VQIS _

11904-8; 2
alwey (3. P) Art a.nd pract:ee of. sketchmg 1930

" Speltz-(A.).” Styles of ornament; 1910, g \

~Sullivan (E. J.). - Art of illustration.’ L R

'. .:;‘homson (&) Handbook of ary anatomy 1915 A




e REPRESENTATIVE BOOKS 1

. Ba,ker (C I-I C ) and James (Montague) British'painting.

: 1938,

o Berenson (Bernhard). Itahan painters of the Renaissance,
’ 1930.

- .Bmyon (Laurence). Palntmg in the Fa.r East 1923 .
- Bode (Wilhelm von). Great masters of Dutch and Flemish \™
“ painting. 191, A

- R

~ Furst (Herbert). . Art of still life painting. 1921,
-~ Holmes (Sir Charles). Old masters and modern art, ‘S‘yols
S 1928, _ .~;§‘
~ Jacobs (Michel). Art of colour. 1926, O\
~Johnsan {Charles). English painting. 1982,
Laurie (A, P.). Painter’s methods and materials. 1926.
- Lintott (E. B.). Art of water eolour Ramfmg 1921,
" Marriott (Charles) Modern movemenits'in painting. 1920.
- Orpen (8% William). Ed. Outlmeof art. 2 vols. 1923-4,
: Rlchmond (Leonard). Techmque of oil painting. 1931,
B Technique of water_eolour painting. 1931, _
. _Smxth (S. €. Kaines). OQutline hlstory of painting in
“ - Europe, 1980. = <
Outline oft modem pamtmg in’ Europe and
<. America. 1938, : : :
Tatloek (R: R, ) Qnd others Spamsh art; 1927
~ Turner (P. ’\I JAppreciation of painting. 1921,
-_Wald (4. k Hlstory and methods of ancient and modern
- < paintiy 4 vols.  1918-21, - :
Wllenska R H.). French painting. 1981, . _
_WIHA'“HSOII (G. C.) and Buckman (Percy).’ A_rt of the
NG ) mindature painter, 1926,
'__See also the other volumes, not mentioned in this }ist, in
the Umversal Art Serles and the ‘ New Art Senes

: 'Engmmng

Eubbard (Hesketh). How to d1st1ngulsh prmts 1026,
~tennell (Joseph), Etchers and etching. 1910. )

 Poortenaar (J an). Techmque of prints and art reproduchon
: ' Processes 1933 : '




’V}utman (Alfred) Prmt collectors ha.ndbook Ed by
' :..'_M_C Salaman 1912 A

. Photogmphy, Cmemo

“Arnheim (Rudolf). Fﬂm 1938, . ' '
‘Bayley (R. Child). Complete photographer 1926 N
‘Buchanan (A.). Film. 1982, AN
" f._.-_.-CIerc (L. P.). Photography, theory and practlce 1930. . -_ o
-.__Neblette (C B ) Photography 1ts pr1n01p1es a.nd préctlce

. - 1931 ’ ) \ "._ -_ - -."
'Rotha (Paul) The Fllrn tllI now 1930 S \‘ >

. Ba,chareeh (A.L.). Ed Lives of the great composers 1935. -l?-jr- )
¢+ -, - Ed. The Musical eompamo\f‘h 1984, SN

.-Bekker {Paul) Beethoven, 1&2.9. SR

- Berlioz (Hector). -Memoirs. ,-;_I'~. :

- Blom (Eric). Mozart. 1985%

' Flower (Newman). Handel. 1928.

Franz Schubgl’t 1928. g S

o Newman {Ernest), ¢Wagner as man and artlst 1924

+.Oxford Historyof Music. 8 vols. 1920-84, .. - - L

- Parry (Sir C. HAMH.). Evolution of the Art of musm 1930.-

B J.8.Bach. 1909, - . Sl
Specht (Richard). Johannes Brahms. 1930 _ S
Stanf X:QL(SW C. V. ) e.nd I‘orsyth (Ceell} H1story of Musw." L

< o186, . IR

__ Sbteatfelld (R A) The Opera, 1925

Recreate'onal Aris o el
"_Carter (Himtley). - New spmt in the European theatre'-
S 1014-24, 1985, : L
Cheney (Sheldon).. The Theatre 1929 :
“Dolman (John). Art of play produetmn 1928 SR
‘Mantzius (Karl). Hlstory of theatrical art. . 6. Vols 1903.
'See the volumes in the' b Lonsdale lerary L




REPRESENTATIVE BOOKS = . 175

"( 1) and (2) as in previous chapters. : S
" (8) Find books giving information on the follc)ng-
“ subjects :—-the cultivation of lilies, rood screems, Roman
. coins, the work of Goya, the game of cribbage, conducting, :
. a.nd tempera painting.

- (4) Find one book on each of the following sub]ects —_ \\
“(a) mezzotints ; (b) the violoneello ; (¢) Baroque a.rchltg(x ).
ture; {d)ivories; (¢) poster designing ; (f)sporting prints ;.
) colour photography ; {k) water polo; and (i) mbdern

e

__Ru351a.n peinting. " '\\
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CHAPTER TWLNTY NINE

REPRESE\TTATIV E BOOKS—-

" LITERATURE AND BIOGRAPHY SN
L@temtwe—-Geneml . Co AN

Baker (G. P.).  Dramatic techmque 1919. \\ S
Clarke (Barrett H.). Study of the modern dx@ma 1928.
Couch (Sir A. T. Quilier-). On the art of wziting. 1916;
. On theart of reading. 1920, <"

Drake (W. A.): Contemporary Europeé}i writers. 1928.. . .
Drmkwater (Jobn). - Ed. Outhne\qi literature., 2 vols. -
1928-4. S
Lubbock (Perey). - Craft- of ﬁcttoh 1924,

Murry (J. M) Problem of: style 1930,

Richards (I. A.). Prmmples of literary criticism. 1928 .
Samtsbury (George). A History of eriticism and hterary
. taste mn Europe{ 8 vols. 1905-8, : oo
1o Ed, PeriQds of European hteraturc : 12 VOIS e
- 1397—1907,. - -
Van Doren (Ma.rk) Ed Anthology of World poetry 1928
:-\ o L
'Ame?:@an htemture _ L . S
Kreymborg (A) Ed. Anthology of Amemcan poetry, _'{.:
£ 1630-1985. 1935
Oxford Book of Amencan verse. 1927’ S
" [Seealso all the other * Oxford Books of Verse, Enghsh

.- and foréign.]: . P
-Untermeyer {Louis). - Ed Amerxcan poetry 1932 -

: ' Modern American poctry.. 1930 -
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_nghsh literature
- Baker (E. A.). History of the Enghsh novel In progress
1924,

_’-Barker (H. G.) and Harrlson (G. B) Compamon to
: +.-Shakespeare studies. 19384,

Bu'kenhead (Lord). Ed.Five hundred best Engllsh letters.
1981,

S Ed. Hundred bcst Engllsh cssays. 1929, \\
' Brad]ey (A.C.). Shakespearian tragedy. 1905. A\
: '_Brooke (S. A.). On ten plays of Shakespeare. 1905.,
. Ten more plays of Shakespeare. 1918, \\“
Buchan (John). - Ed. History of English literatur\e, 1923,
Chambers (Sir E. K.). Medieeval stage. 2g0ls. 1903,
o * Elizabethan stage. 4 vols, 1928.
_'-Coueh (S@'r A, T. Quiller-). Studles in hteﬁture -8 series..
. 1918-30. : WX Y :
Courthope (W. J.). Hlstory of Enghsh ‘poetry. 6 vols
1805-1910,
Elton (Oliver).. Survey of Englmh llterature, 1780-1780.
e 2 Vols 1928,
Survey of Engl\h lltera.ture, 1780-1830. £ vols. _

Wiz, -

- Burvey of Enghsh hterature 1830-1880. 2 vols,
. - 1920,

Famous plays of. ‘to day [ete] 7 voIs 1929-86, in progressa
- Gayley (C. M\) Ed.. RepresentatWe English comedies.
3 vols\ 101316,
-GOSSG (8r Edmund).. ‘Short h1story of modern Enghsh :
i litetature, 1923, -
._..)'\erro}d (Walter) and Leonard (R. M.). Eds. Century of
* .V parody and imitation. 1918, -
- '.Jusseraud (J. J.). Literary hlstory of the Enghsh people
. ‘8 vols. 1895-1926.
Lee (Sir Sidney). Life of William Shakespeare 1981,
Legouis. (E.) and Cazamian (L.). History of English
- literature. 2 vols. 1926-7. .
~Marziott (J. W.). Ed. Great modern British pla,ys 1929,
'N“’OH (All&l‘dyce) British drama. 1938, -



_Palgra,ve (F. T) Ed Golden treasmy 1928 o
. Rhys (Einest): "Ed. Modern English essays. 5 vols 1923 _
Samtsbury (George) Short hrstory of Engllsh Ilterature :
T 1929, s S S
Walker (Hugh) Enghsh satlre a;ncl setmsts 1925

" Ward (T. H.). - Bd. English poets. - 5 vols.- 1887—1918 i
“Williams (Harold) Modern Enghsh wrlters, 1890—-1914: \\*
L 1925 P

- Eu?‘opean l@teratwes N & '
Bailey (Cyril). Ed. Mind of Rome 1926,

) De ‘Sanctis (Franeesco) Hrstory of Ita.haQ }\lterature
2vols.. 1982, - .

Duﬁ (J. W.). Literary hlstory of Rome \2 Vols.. 1927—32
Garnett (Richard)., History of Italian diterature, 1898, . -
- Kelly (J. Fltzmaurlce) New hlstoryof Spemsh lrterature e
C 1926, '

" Livingstone (R. 'W) Ed. Pageant of Greece 1923,

‘Mahaffy . (J. P.). H15tory ’of elass:ca.l Greek 11tereture

© . 8vols. 1890-5. - W8

- M_lrsky (D 8.). Contemporary Russran 11terature 1926

¢ " History of Russian literature, 1927, o
::'Nltze (W. A)) andf‘Da.rgan (E P} sttory of b reneh
- literature. 1928, - .
o Robertson (J G ). - History of Germa,n lrtera,ture 1931
> Sa.mtshurx.(George) Short h1story of Freneh Ilterature

B Sa,n %(S@r I E. ) H1story of class:eel scho]arshlp 8 Vols

L a\I90s-8. - _
‘anght {C. H. C.). Hlstory of Freneh htereture 1929
See the volumes of the Loeb Class1ea] lerary

- Aswtw htemture |

" Keith (A B.). History of Sanskrrt llterature 1928
-T1et]ens (Eunice). L‘d Poetry of the Oment 1928, .

S

ngmphy«—lﬂdwtdual \ B -
j" See the volumes in - the _‘ Enghsh Men of Letters,
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'-‘Enghsh Men of Action,’ * Great Lives’ and Heroes of -3_
_.-the Nations ’ series. o
. Sturt (Mary). Francis Bacon. 1982, _
" Sandars (M. F.). Honoré de Balzac. 1914.

‘ Maurois (André). Disraeli [Beaconsfield]. 1928,
" Bell (Gertrude). Letters. 2 vols, 1927.

* i Begbie (Harold). William Booth. 2 wvols. 1926." - ~ -~

* . Gaskell (E. C.). Charlotte Bronté, 1908. -~ ~ N> -

v Burdett (Osbert)., The Brownings. 1929, O
Carswell (C. M.). Robert Burns. 1930. OV
Buchan (John). Julius Casar. 1932. o \.

- “Anthony (K. S.!). Catherine of Russia. 1925., - ;
" Kelly (J. Fitzmaurice). nguel de Cervant& Saavedra
1913. .
- Belloc (Hilaire). Charles I. 1933, \\
.. Bryant (Arthur). Charles IL. 19831
.. - Cecil (Lord David). Stricken deer fWilliam Cowper] 1930
- - Buchan (John), Oliver Cromwelh* 1984. S
~ Gardiner (S. R.). Oliver Cromwell. 1901.
+ . Chesterton (G. K.). Charles ‘Dickens. 1906.
- Foster (John). Charles. @1ckens
-~ Benson (E. F.). Sir Fﬁ:}nms Drake. 1927 IR
- Lee (Sir Sidney). ng Edward VII. 2 vols 1925*7.
. Neale (J. E.). Queen Elizabeth. 1934, : .
. Strachey (G.JIigtton). Elizabcth and Essex - 1928,
- Kivelyn (J ohn). Diary. : :
_. -Sabatl (Paul). St. Francis of Assm 1894
Frank (Benjamln) Autobiography. . -
- Lewes (G- H. ). Life and works of Goethe.
'Gfe}lfell (Sir W. T. ). Forty years for Labmdor 1932
\Bakﬂ‘ (G. P.). Hannibal. 1929. = -
- ‘Hackett (Francis). Henry the Bighth. 1920,
+ Hudson (W, H.). Far away and long ago. 1918
o Duclaux (A, M. F. 'R) Victor Hugo 1921
" Hunt (Leigh). . Autobiography. . e D
- Jefferies (Richard). - Story of my heart S v
.Lang (Andrew). Maid of France [Jeanne d’Arc] 1913._'-'_*- ;
'_-Boswell (James) Life of Samuel J ohnson o




80" __LIBRARY STOCK :

olvm (SM‘ Sldney) AJ ohn Keats: 1925._\ B
“Hart(B. H. Liddell). Col. Lawrence 193_4!.___' '

_Fox (R. W.). Lenin. 1934.
' Charnwood (Lm‘d) _ Abraha.m meoln'. - 1916,
‘Campbeli (R. J.). . Livingstone. - 1930. "

: Zweig (Stefan).. Marie Antoinette, 1088, IERIRTP
" Chuzchill {Winston L. S.). - Marlborough 3 vols. 19386, .
.'-'Barmg {Maurice). In my -end 1s my begmmng [Ma‘@f
v Queen-of Scots]. 1931, LS N
Munthe (Axel). - Story of San M;chele 1929_. ST & YO
-Rose (J. H.}. Life of Napoleon. 1901. \°*
Kircheisen (F. M.).: Napoleon, 1931 S \\ a
‘Wilkinson (Clennell); Nelson. 1981 N\
Newman {J. H. ). Apologia pro vita Suds 897, S
Cook {§ir E. T.). Short life of Florence}nghtmgaIe 1925 o
Pepys (Ssmuel}, Dlary _ '
Graham (Stephen). ~Peter-the Qreat 1929,

‘Rose (7. H.). William Pitt [the younger]. 1924.
'_'.W'a,ldman (Milton); *Sir Walter Rale:gh 1928 ’
- Williams (Basil).  Ceeil B:hcdes 1921 :
.Rousseau {J. J.). Conféssions. - :

-Buchan (John). Slr\Walter Scott. - 1932

‘Mill (H. R.). Sir@rnest Shackleton. 1928.

Peck (W. E.). Shélley.: 2 vols; 1927, S
~ Balfour (Siz Graham) Robert Louis Stevenson 1901 '
" Nicolson (H™G.). Tennyson. 1923. S

- Elwin (Mglcolm), Thackeray. 1982,
‘Mayde. (Aylmer) Tolstoy. 2 vols. 1930.
Steachey (G. Liytton). Queen Victoria. - 1921,
AGuedella (Philip). Wellington. 1981 ° | T
"-_W’Vells (H. G) Experlment in autoblography 2"\'*013_". -

3934, .

Belloc (I—Iﬂalre) “’olscy (1930,
_'_';:'ngmphy—ﬂollectwm _ o o S
_ Blgha.m {Clive). Chlef mmlsters cf England 920—1720
LoTagEse T S
' Pere Mlmsters of Brltam, 1’721 1921. _ 1924
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‘Lee (Sw Sidney). Great Englishmen of the 16th century
- 1904,
- Ludwig (Emil). Genius and character 1927. '
:Massmgham (H. J. and H.). Ed. Great Vlctorlans 1982,

Plutarch’s Lives of illustrious men. O :
Strachey (G. Lytton). Eminent Victorians. 1918, N

. EXERCISES :—
(1) and {2) as in previous chapters. \“

- (8) Find books giving information on- the following
. subjects :—Japanese drama, the novels of I H. Lawrence,
- modern ‘Spanish drama, the art of tramslating foreign.
-poetry into English, the political mgmﬁc}mce of ¢ Gulhver s
Travels’ and reading verse aloudy\{) '
"(4) Find one book on each Qf‘ﬁle fo]lowmg sub]ects :
- -{a) the writing of short. storle:s*- (b) modernist poetry ;
- {¢) miracle plays; (d) the> Russian novel; (e} Pascal;
~{f)thehistory of books for ehildren ; (g) Canadlanhterature, .
. (B} Vergil ; and (3) an\}ﬁterestmg introduction to English .~

_ 11terature for a youth elementary school educatlon)




. .  CHAPTER THIRTY

" REPRESENTATIVE BOOKS—'Z'_'_'
‘HISTORY AND GEOGRAPHY

e G.eoﬁmphJ—Geneml .. R \\
'Bowman (Isamh) New world, 1928, =~ ," 3"7-’_\' T
~Johnston (Sir Harry H.) and Guest (L. _H) Oqtl*iﬂe_ of
> the world to-day. 8 vols.” 1924-5.. - x\\ L

_-_Lyde (L W) Contment of Europe 1980 \

L _ H@Story—G’eﬂemE \ .
Ia.rvm (F S.). The Living past. 1920,
‘. Ed. The New world order. 1{932 ' _' ' ST
"Royal Institute of Internatmnal Aﬁmrs Annual survey - -
. wof mternat;ona.l affa,lrs Ed by AT Toynbee 1920
1o date. ) _
'Selgnobos (Cha.rles) H}story of cwﬂlzatmn 3 vols.
e 190629, - \'\ : : S S
"'-Wells (H G ) Quthne of h1st0ry 1930

L : et Amzent Hfastory S
Breasted J ‘H } H:story of the anczent Egyptlans 1'920. L
. Andé ttimes .1¢85, 0 N L
'_.Chapr(Vlctor) Roman world, - 1928 S
- Dawson (Christopher). Age of gods. 1928 C
- Fowler (W. Warde). Rome. 1912.. . '
G]b‘bon (Edward). Dec]me and falI of the Roma.n Empzre
<27 vols, 1926.° '
Peake (HL T ) and Fleure (H J ) Comdors of tlme
- S VD]S 1927-33 _ : SR

PRI
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Robmson (C. E.). History of Greece. 1929.
- Sandys (Sér J. E.). Ed. Companion to Latin studies. . 1921
~Smith (G. Elliot}, Human history. 1929.

. Stobart (J. C.). Grandeur that was Rome. 1920.

=" Glory that was Greece, 1829,

~'Whibley (Leonard). Ed. Companion to Greek studies. .
C e 1981, SN

. Buropean Hwtoe'y-—GenemI o & '.’, e
; Breasted (J. H.) and Robinson (J. H.). History of Europe, o
-~ ancient and medieval. 1920. : N

Bryce (Lord). .Holy Roman Empire. . 1904. ; \\\
‘Churchill {(Winston L. 8.}, World crisis. 19813" o
. Coulton (G. C.). Ed. Life in the mldd]\ ages.” 4 Vols

- 1928-80. _ R
. Cmmp {C. G.) and Jacob (E. F.). Ed\Legaey of the mxddle S

T -ages. 1926,

Cruttwell (C. R. M.). History. of the great war. 1084, L
‘Eyre (E.). Ed. European . 61V1hsatlon, its orlgln and =
- dévelopment. 7 vols, \1934-6.
Fisher (H. AL L.). Histogy of Europe. 3 vols. 1985, o
__ Gooeh (G. Py Hlstor?* of modem Europe, 18’78———1919
J-0-1923, B
Grant (A. J.) and" Temperley (H. W. V,). Europe in’ the B
. " nincteenth{and twentieth centurics. 1982. DA
Hall (Stepheﬁ\{{mg -). Our own times. 2 vols. 19385, '@ . .
Hart (B Hh Tiddell). Real war. 1930. " R

o % of the world war.. 1935. o ' :
_Hayes J. H.) and Moon (P. H.).. Modern Hlstory 1980,
_Mar"\iott (Ser J A. R.). Evolutlon of modern Europe,
N7 14531932, 1983. S

.- History of Europe, 1815-1923. 1931.
-Nleolson {H. G.). Peacemaking. 1988. R
Ogg (David). Europe in the 17th century. 1925.
‘Oman (Sér Charles). Dark ages; 476-918. 1893.. ;
Orton (C. W, Previté), Outlines of medigval hlstory 1916
Power (Eileen). Medieval people. 1924. .
Redda.way (W. F) Hlstory of Europe 1715 18141 1936-’



_. .LIBRARY STOCK

. Robmson (J. H. ) Medleval and modern tlmcs 19..'31_.'-
~Spender (3. A.). “These times. = 1934 R
Thorndlke (Lynn) Hlstory of med:eval Europe 19'_28. L

: Engl_and ':' - _ B
“See the two. followmg important series s - ' B
Political history of England,” ed. by T. Hunt and R e
" . Poole, 12 vols., 1905-10, and ‘ History of Englan
.. ed, by Six Charlés Oman, 8 vols., 1910-1984. o L
o Barna,rd (F. P.). : Ed. Medizeval England 19248 7
. Black {J. B.). ngn of Elizabeth, 1936. \\“ s R
~"Chambers (R. W.). England hefore the Nonman conquest- s
S 1926, -
._:"Colhngwood (R. G ) Roman Brltam,\\1932
" Dibelius (Wilhelm), England. 1989.1 S
Eunsor (R-C. K.). ‘England,. 187\%1914' 1986, . .
" Gardiner (S. R.}). - Student’s hlsborv ‘of Engla.nd 1919
- Green (J. R.). - Short hlstory of the English pecple. - L
. Gretton (R..H.)... Modelxn hlstory of the Enghsh people,_,
. 1880-1922. 1980. “N°
- Hearnshaw (F. J. QN Ed. Edwardlan England 1933' R
~Inge (W.R.). Engl d. 1938.. - -
g Ogg {David). England in the re;gn oE Charles II 2 vols _:' o
' 1984, L) o
_ 'Petne (Sdn Eharlcs) Four Georges 1934 N
. Ralelgh“(x%r Walter) and. othe‘rs Shakespeare s Engla.nd B
e Ngvols. 1017,
> Sa}@nan (L. I",). Enghsh Ilfe in the mlddle ages 1926
wmervell (D, C.). -Reign of King:George V,: 1985,
Spender.(J..A.). Short history of our own times.. 1984,
_ : Great Brltam, Empire and Commonwealth 1886— o
. _' 1985, 1936. '
_”Trevelyan (G. ‘\I) Hlstory of England 1926
DR England under Queen Anne. . 8 vols. 193%4
. - British history in the 19th- century 1928 L
Turbervﬂle (A.S8.)s Ed. Johnson’s England. 2vols 1933
- Young (G..M.).. Ed. Early Victorian England, ' 2:vols. .|
1934 L e R el s T T e

_«_ L3
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See the volumes in the ° Inghways and Byways series
_and in the ¢ thtle Guides * series. o

Scotland, Ireland, Wales

Batsford (Harry) and Try (Charles). Face of Scotland. .
1938, ' : o
~Brown (P. Hume). History of Scotland. 8 vols. 1900—9;\{ N
__Gwynn (Stephen).  Ireland. 1928, A
CoT History of Ireland. 1923

‘Rait (§ir R. 8.) and Pryde (G. 8.). Scotland. 1934,
Stone (G.). Wales. 1915, \
Thomson {G. M.). Short history of Scotla.nd 1930

28 ))
)

o U

;. ’ : \".
-Linden (H. Van der). Belgium. 19204 o
Omond (G. W.T.). Belgium and Lu\XGmbourg. 1928,

. -.Carlyle (Thomas) Hlstory of the French Revolution.
‘Grant (A.J.). French monarchy. 2 vols. 1925. L
National H1story of Exfmce. Ed. by F Funck Brentano.' o

“. 11 vols. -1916-84 o :

3 Txlley (A. R.). Ed. Med1eva1 France. 1922.
R Modem France. 1922. :
Germany \“' : .
Bithell ‘(Jethro) Germany : a companion to German.'

. studies. 1932, ' ST o

;Goﬁlch (G. P.). Germany.- 1932. . ' ' I

\Mal'rlott (Sir J. A, R.) and Robertson (Sw' c. G ) Evolu--

- tion of Prussia.. 1915. _ o

_Pmnow (Hermann). History of Germany 1933

‘Ward (Sir A, W.). Germany. 8 vols. 1916—-18

: _Holland '

- Lucas (E. V.). Wanderer in Holland 1924 T
'Mo’cley (3. L.). Rise of the Dutch Republic. 3 vols 1910.
o Umted Netherlands. 4 vols. 1904 O




r_oce (B, : Hlstory of Ttaly, 18711915, 1929
Finer. (Herman) - Mussolini's: Italy 19845, L
Gardner (E. G.).. Ed Italy a compa,mon to Itahan

~studies. - 1934 .
arnison (E. M ) cmd ofker.s- Italy, medlseva,l and moderQ\ \

1017, ' :
Marriott (S'vr J A R ) M-mkers of modorn Italy }9319
“Symonds (J. A.). ‘Renaissance in Italy. 7 vols.\ 1897. .~ =
Trevelyan. {G. M.).: Garlbaldls defence of Qhe Roman L

: Repubhc 1908. . \\ ZUREN
i+ Garibaldi and the thousand 1909 Y.
Ganbaldl and the makmg of Q:aly 1911
RO _. .
Russza, Polafnd R S
eazley (R.) and otkers Rubs‘ra. 1918 . : -
‘;'.Chambcrlm (W H } Russmn rcvolutlon, 1917—~21 2 VOIS B

_Dyboskl ( Roman tlme of Pohsh hlstory 1925
- Eckardt (Hans VOIQH ussia, 1982, 7 :
_':Hmdus Mauriceé) umanity uprooted 1929
‘ - [andg other books by this author.] -

I_a,vor (Jamec;)" Russian -Revolution. 1928,
Pares (S'u\Bernard) Hlstory of Russm 1928

Bain (R, N.).’ Sc&ndmawa, 1513—1900 1905 SRR
J Rothery (A.. E: ). Sweden, the land and the pcople 1984 ¢

Svanstrom (R.) and Palmstlerna (C F.). Short hlstory of g
Sweden 1934 C e _
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_Iadarlaga (Salvador de).. Spaln 1930 S
3 edi1ck (H D ) -Short hlstory of Spam. 1925

_._BaZkam

Jarinan (T L.). Turkey. 1985. S
Marriott (Sir .T A.R). REastern question. 1924 L
Miller (William). Greece. 1928, . - s \\
'-Toynbee (A. J.) and Kirkwood (K. P.}. Turkey 192’?’.

“.‘. .

) Asea

- Allan (J ohn) and ofhers. C‘ambmdge shorter ’lf%tory of
India. 1934. : ‘% .
Beil (Gertrude). Persian pictures. - 1928\ '
_Chirol (8ir Valentine)., India. 1926.,7" . .
Camming (S%r J. G.). Ed. Modern, Indla 1931
‘Dunbar (Sir George). History of Indla 1936, .
Hogarth (D. G.). Arabia. 1922%

Latourette (K. S.). Developmént of- Japa,n 1931
Lyall (L. A.). China. 19845% :
‘Lyde (L. 'W.). Continent of Asia. 1933, .
Rappoport (A. S.). I{Qtory of Palestine. - 1931, R
' Smith (V. A.). Oxfordhlstory of India . . . to 1911 1923. .
_Stamp (L. Dudley). Asia: an ccondrme and reglona,l_;'
. geographys(/1985. . :
Sykes (Sir Perey M.). Persia. 1922
Thomas\(Beftram). Arabia felix. 1982.
Thomp§on (Edward). Reconstructing India: 1980, .
-Wllhel‘m (Rmha.rd) Short hlstory of Chmese ClViIlZ&thn.
\Wﬂson (Sa’r Arnold T) Persxa, 1933

.-Da.wson (W. Harbutt) South Afrlca, 192:;» :
Hamilton (J. A. J.-Agar-). South Africa. 1984, __
‘Hofmeyr (J. HL.). South Africa. 1981, & = =
-Lucas (Se*r C P) Partltxon and co]omzatmn of Afrlca.
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Newma.n (E W P, ) Great Brltam in Egypt 1928 -
Walker (E.'A.). History of South Afriea. -1928. =
iYoung (Sir, George) Egypt 1927 :

Nm"tk Amemca B
Adams (J T.). ‘Epic of America. 1988. - . -~ K
: - March of democracy. 2 vols. 1982-8. . : - \\ - -
Bea,rd (C.A. andM) Rise of American cwlhzatmn EVOJS
1988, - . KA\
f}_'Brady (Alexander) ‘Canada. IQé2 S S
‘Brigham (A. P.).  United States of America. - ]\’82’?'

. Cory (Harper). Modern Canada, 1930. { ,\

" Manington (George)., West Indies. - 1930,

“Prescott (W. HL.).  Conguest of 'Mcxw

“Priestley (H. 1.). Mexican nation. 19%

.. Siegfried (André).  America comes\q‘f age. 1_9"7_

. Smith (J. R.).. ‘North America, 1925, o

'_Wittke (Ca.rl) History of szada 1933 e

& B
. _:“,'

':”'Soutk Amemca o

Fife- (C. W. Domvﬂle}\\ Modern South Amenca 1931
Jones (C. F.); Sofith America. 1980.
“Prescott (W. Ih). “History of the conquest of Peru. .
~‘Williams (M W) Peoples and politics of Latin America. -
- 1980, T T

Am@iasm '

C\Dndhﬂ‘e {J. B. ) New Zea.land in the ma.kmg 1930
Hanecock (W, K.). Australia. - 1980, = T

v Morrell (W, D, ). New Zealand. 1933 .
' Seott (Emest) .Short history of Australia. 1928, - .

(1) and (2) as in prewom chmpters '
~ (8) Find'books giving information-on, the foIIowmg — '
thv_e -geography of Ecuador, the Polish _c_errldo_r, thg re_c_ent o
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hlstory of Crete, Portuguese colonies in India, a.nd Enghsh
-home life in the reign of Charles II. L
(4) Find one book on each of the following --{a,) the . -
‘history of Denmark; (b) the geography of Canada; (¢) travel ~
in the Balkans; (d) the colonisation of South America s {\
{¢) Napoleon III; (f) the history of Edinburgh ; (g) Egypt\ |

-at the time of the Roman Emplre and (h} the dlssoluﬁon o
of the monasterles " :

Ol
\\
N
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REFERENCE WVORK—-THE STATF AN’D THE PUBLIC

: \IN certam of our Iarger hbrarles the reference depa.rt-—
- mients, both the general libraries and the special teehmee.l\\ b
- commercial and similar departments, are staffed by mef, of -
~high qualifications. and a keén interest in their warky ih
-which they have specialised. In too many-libragigs; how-
. ever, especially in smaller places, insufficient atdenttion is-
" paid to reference work ; suitable assistants arehot definitely . -
~allocated to the depa.rtment and given proper facilities to -
“learn. its résources ; neither is the stoek.adequate or the & =
;-:-Orgamsatmn well developed. ‘We redlise that the smaller
) lzbrary is much more-at a dlsadvaﬁtage in reference work - -
“than in lending. 11brary service \botause on the one hand = -
“many lending library dcmahds permit of substitutes @ -
‘whercas reference enquiries, are specific, and on the other . ' -
hand.- inter-library’ cooperation enables the small library to -
borrow, but at the pre@‘ent there is-no orga.msed machinery .-
* by which libraries¢egn help- another in reference work (a ‘-
point to which we shall refer later). Nevertheless we would: "
suggest thaty, reference work is becoming: mereasmgly_.z
important, &hét it must never, cven in the smallest 11hra.ry, s
g ;be regarde}l as secondary to Iendmg library work, .
W]is\b are the quelifications of a reference a.smstant‘?
Firstuand foremost he (or she) must have a sound know-
ledge of his-stock and partleularly of the more important:
Wtick reference ‘books. ~Anyone- who has conscientiously
‘worked through the pages of this texthook and who has] .
moreover, taken care at: eaeh stage: to ‘éxamine his own’ -
'hbrary s stock Wl]l ha,ve a reasonable 1dea where to turn
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for a great part of the general enquiries he WlII ha.ve to";"
" deal with, but it would be a mistake to imagine that we
. have covered the ground. The reference assistant must -
“keep his knowledge constantly up to. date and be ever'--'
. -extending his range. SRS
- Secondly he must be expert in the use of catalogues,_'
b1bhograph1es, indexes, and thoroughly understand the"- \
' classification in use.
- Thirdly, the more . genera,l knowledge’ he can acquire'
the better, It is a good thing for everyone to speciglise’in -
. some subject or other which ‘makes a personal &RPE&I—If
~ for no other reason than that no one who does no{speelahse '
_ can ever appreciate the more advanced aspeels’of enquiry - .
. and research——but this speclahsa,tlon sh(Qdd not be of a
“kind which will limit one’s outlook. T'hé true reference
" worker 1s more interested in the sgaréh for information,.in .
«.the hunt rather than the quarry ; m that way éverything .
- will prove fascinating, so long agdt: provides him. with either -
~-the satisfaction of being abls %0 produce speedy-answers
- because of his knowledge : arid fechnical skill or the interest
-of & problem the solution of which calls for these saine
qua.htxes This 1may ¢ sound & romantic way to speak of a. -
- man’s work, but ik is not an exaggeration, because reference °
_work can be of; the utmost mterest to a man of the nght'
 mentality, N\ _
- As we ha¥ésaid, therefore, he Wl}.l be a man of eathohc__'
tastes anid\wide outlook. He may anticipate some of his -
- problenis by keeping himself au fait with matters it which
_enguirers are, or are likely to be, concerned-~especially
_@ithlocal affairs, industrial and social, with the activities®
_.o¥local groups and organisations, with local history. and
-topography, and also with important curent events and .
~ problems, He should read some books and some periodicals
. —including a local paper and one decent daily—so that he
~knows something about the things other people are domg
.and- thinking. He should be acquamted—m relation -to
- his work-—with as many people as- possible, dxseovermg
espeerally those who, because of thelr studles, eccupanons,




"hobbles, ete.; may have spemahsed knowledge upon whlch
he may call when need arises {see later) ; “needless to say " -
" he “will hote and remember. the spsc:ahsa.tlons of other *
- members of the staff-—e.g. that one is interested in music, -
- another. in- archltecture, ‘that ‘a .third spends his Jeisure
studying astronomy, ‘that a fourth.can read Italian or .
“Arabic, and so on. A good library staff works as a tea%
" not’ on]y in the more obvious organisation 'of the work, but*
- also.in the sense. that ‘each can lend his personal resgurces -
~and capabilities to the common wealth. : - .

. Above all, those who come into contact Wlth\the pubhc' D
must have the right ¢ manner * or their wide kifawledge and
.._'expertise will be-of little avail. - It is not ea.sy to deseribe &
~this * manner,” but in general it conms’r@ ju the ability to . -
let enquirers know (without making it Hobvious °) that the -
~library wants to: give help just’ NS, far as the enquirer -
" .desires, in-an’ a.bihty to draw out éf.réaders the exact nature

_ ._of their enquiry, of being abletoinspire confidence without
giving the slightest 1mpression of superiority or ‘know-it- -
allishness,’ of being able fo\treat all and sundry, according . -
_to their own valuatiofhand manner, -as collaborators-and =
.. friends, while still Eréscmng a real balance (which should- -
‘seldom be ‘made abparent) between the . dimportance or - -

; 'ummportance of an enquiry and the amount of trouble - °
~that the exigéncies of the service make it possible to take. -
~:Perhaps; x\eference ‘assistants are horn and not made ;. at
© least, ¢hiefs of larger services .are well advised to stady .
thl&%actlon of -assistant ‘and public, for it may well be.. - .-
. that ‘the good © receptlonist with a stalf more expert but -
perhaps less’ capable of coping with the public-contact side,
will produce the best results. We know, for example, of at =
least one instance where a girl with such limited knowledge R
of either affairs or of stock that she must refer ﬁfty percent | -
of her enquiries to someone * behind the scenes” is pever- .-
theless invaluable because she has a gemus for ha.ndlmg_-‘
people. : R
~.That remark leads to the next pomt +reference work .
must be organised so that the whole resources of the staff
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are mobﬂlsed if necessary. No one person can be capable

" of handling every enquiry.

- Any system which leaves an enquirer at the merey of

_‘the individual who happens to deal with him first is

_ insiifficient. Instead—and one speaks here, of course, less

. of the very small library—there should be some system by
“-which enquiries are, when necessary, handed on. As soo

. as the assistant who makes the first contact with (the

" ‘enquirer realises that he or she is not able to gwe»Satis-

faction-~—and this step should not be too long dela.ye‘d—he

- should turn to any more experienced or morg Qpeclallsed

* assistant who may be available. This on¢ in his turn

" should not, unless the matter is too urgentto permit of

_ delay, allow the enquiry to’ end with his own failure.

- Instead he should note the enguirer’sqame and address (or
~ telephone number) and report the énqulry to the reference -
- librarian and ultimately the chref One library, which
: "'works on-the sound prmmple that no enquirer shall be told .
+-we can’t help you’ until, the whole system has ° done its -

“ first to the departmefital head, then to the deputy and = - -
- then to the chlef—ofe% unsatisfied enquiries and, also, of -

. all books asked fo¥ (whether’ deﬁmtely requisitioned ‘or
. merely enqulred;t‘or) which are not in stock. Itissurprising
~how few enguiries cannot be a,nswered when severa.l people
. start thinkbag how. _ .
- 'Whens.an enguirer enters- a reference department in

(a)' He may know exactly where to find what he wants
=~n which book and on what open access: shelf to seek it ;
Vor he may know how to use the.catalogues.and b1b110-

* because he" doesn’t need it. The assistant can afford to
leave him alone because he, the former, w111 have plenty '
o else to do. .- '
- (b) He may think he belongs to the above ca.tegory '
i “though actually he doesn’t and instead misses a good deal
: '-off the: help_ the library could give him. Such people may

. damnedest *; has a routme ‘daily report sheet—which goes |

__search of information he may do one of several things :—

-~ graphies as well as the staff can. He won’t ask for help |



__"be d]ﬂicult to help ;- iR fact how IS. the assmtant to know :
-_-ﬁthat they need help P st o
2:(e) He' may come: in and w&nder about the shelves or.

“in’the room asking readers to seck the assistance of the. " .
-staff,” In the second place there.should, of eourse, always o

_sulliciently stafled and assistants on duty- m\\the room, .
-~ though théy may have various duties to do\at such times
"as they are not helping readers,. should rebentrench them-

:.'_cards and Iook as though they did not Wish to be disturbed.

-for the aimless and’ bemidered reader and, unless it-is;
“obvious that he is merely brewsmg and passing time, go to. .
hlm and ask whether theylean be of any assistance.- -

. whether he ist seekmg information on some specific point -
-{and if sowhdt) or whether he does ]ust want to see What_ S
the librd?y has in that field. . _
(el\g’le ‘may-—and he is the Ideal enqulrerﬁcome wnth a,' AR
'deﬁmte query and pose it clearly. . o
;~.( ) He may ask for books on a sub;ect Ifiso enquu*e-

has ‘soine Partlcula.r quel'y in- mmd usually it is: the'
latter. ' '

book because he. assumes it wﬂl be satlsfactory, and he’
may be Wrong So 1t s a. useful hablt to: remark ~when,

‘ delve inexpertly in the catalogues vainly trying tofind his, .-
:.'1_nf0rmat10n and perhaps leaving unsatisfied. This should: .
_not be. In‘the first place neat notices should be displayed, .

ﬂ_be someone on -duty who is, and looks as if he is, ayajlable
“to give help. -In other words, the department.should be -

“selves behind plles of boolss or conglomerations of catalogue”.

-'Thirdly, on the ‘contrary, they slr\muld be . on the Ioekouti“

.7 {(d) He-may come to the' assistant and make some vague:'f e
.".'.or not well defined e,@qmry——e .g. * where are the books on -~
“this . cor:f T am Io&kmg for information of that’ (¢that’
-_bemg a more Or 1ss broad field). In such cases ask him

whether he really ‘wants all the material or whether he

2 g) He may smk for a. spectﬁc book One ma.y then Y
“usually assume that he knows what he wants and be satis- = .
" fied if that book or an effective snbstltute can be provided.”
- But'such is ‘not always the case often's rcader asksfora i -
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ving such books to a reader, that if he needs any further
‘assistance you will be glad if he will let you know.
Assistants should not force themselves and their help
upon readers ; for one thing they haven’t time to waste,
-for another the readers may resent it. But onc can always
suggest that help will be forthcoming if necessary ; more-
over if one studies the ways of enquirers and the type

of epquiry it is usually easy to judge whether further
‘assistance is likely to be necessary. I O

"+ As was stated at the beginning of this book, always be
:§i]rd- that you understand the exact nature of j:,hq\informa- )
tion required, and, indeed, of the type of information—
‘e.g. whether the reader wants a brief summary or every-
thing, whether he wants it presented pepularly, or techni-
cally, ctc. Occasionally one may, be Justified in asking
“why’ the information is requiréd~not because that is
any concern of the library but\bécause the answer may
help the assistant to understand*the enquiry better.

: :One further practical hing\thay be given. Don’t leave a
Treader with nothing to,.do*while you are looking for his
material, if this can peésibly be avoided, and if the enquiry -
i likely to take me¥e than two or three minutes to answer.
Few people likento'sit doing nothing ; and the time you
;l_cf_:_ep them waiting will seem longer. Instead, if practicable, -
Droduce somg'Book germane to the enquiry and say * While
T am logkt E for the information elsewhere you may care
.togseesﬂfhether this is helpful,” or, frankly, ¢ I may be a few
mll‘luiges finding what you want ; while you ave waiting
Jeu'may be interested in this book,” and so on. -In any
iSe, especially when the enquiry is taking some time, . .
don’t leave the reader completely alone and at a loose end
or he may think that you have forgotten him. I
" Don’t let an. enquirer go away unsatisfied.” That is to .

his name and address and tell him you will write to him if
anything can be found (see earlier). Conversely, .don’t

thata*nt‘-nqwl'y will take some considerable time. Far

say, even if you eannot help him there and then, obtain . -

Waste a reader’s time by letting him wait when it is obvious .
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-*better tell hxm that you wﬂl or hope to, ﬁnd the mforma-
-tion but that, unless he prefers to wait, you will write hiin. -
‘or phone him or have the materlal for him when he calls
' a.t a later time or date. . - BT
:*Never refuse assmtance s it may be necessary or desu'able
to- evade: gmng it- (see la.ter) ‘but that is a dliferent
‘matter. . .- . : \\
~"Never be content wﬂ:h Just mdlcatmg the catalogues or’
‘¢ referring the reader to them ; never refer a readep.bothe, .
. shelves of a section. Always go with him to the. shelves -
. and either find the books for him or be -satigfied) that he -
- 'wishes to be left alone with them ; go withhim to.the
catalogues and be satlsﬁed tha.t he knows how to use them,
'and S0 oM. o L
. What help should the hbrary glve ? how much 2. ThIS is’

an 1mportant point sinee it is not the‘functlon of an assistant’
to:do for readers things which H;hey may legitimately be
‘expected to do for themselve§} no assistant has time for
‘unnecessary work and if hg ‘allows hirself to be imposed
“upon by those who wouldabuse his services he may not be -
-able to help other readers who need his help more. Usually
. the nature of the eqq\uu-y and of the enqulrer will provc the
“ deciding factor.” _

~ (@) When, the enquu'y is. relatwely sunple a,nswer 1t
'_;whatever it'ds. o
(b) When the mforma,tmn should be. found in eerta.m
.material give the reader the material and let him find it
;~h1ms f——mdlcatmg, if necessary, how he may set about
~his*search and telling him to ask for help if he needsit, ..
“{¢) It is the assistant’s duty-to help but not to reheve
«/.-the enquirer of work he can do himself. - An enquirer can
‘look through indexes as well as the assistant can 'y he
'can copy passages and make summaries; ete. :

.' 'f'more help than the cxpenenced—though it may con:ust of
- guidance as to how to help himself, . L P
¢ {¢) The advanced student,. reses.rch worker, etc needs o
thf: materla.l ra,ther than the mformatmn but when it 1%

-{(d) But the inexperienced man needs and should ha,ve
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nearly as easy to give the latter as to provide the former
it may be worth while to finish the job properly. _
(f) Discourage the trivial enquirer—e.g. the man engaged
in crossword puzzles. Give him so much help but no more.
" +(g) Disecourage those who habitually impose on the staff. <\
(k) When in doubt, however, err on the side of givi‘n'g.‘
help—if for no other reéasons than that firstly, the staff
should be able to find information more quickly than most
laymen, and, secondly, the assistant gains in ’e@erience
and-knowledge by every enquiry he handles. ~\

—

ExtReises : - PN

(1) Outline a method by which enguities for information
made at a branch library (and nob“answerable by the
branch’s own resources) may be dealt with satisfactorily.

- (2) Study the methods adop,téd’ in the reference depart-
ment of your own library tdvassist enquirers and suggest
how thesé might be improyed.

~ (8} Describe any metheds you can discover for making
the resources of thé: reference library better known to its
_frequenters (e-g-.-.(}isplays, bulletin boards, lists, notices,

étc.); e . L

- (4} Prepapethe outline of a lecture, to be delivered to a
local hte%ﬁ:fy society, on the reference library, its value,
resoureesy how to use it, ete.: ' o
- (5} Eook up; read and summarise any periodicals
articles or sections in books dealing with the use of the
Qhﬂtostat and the cinematograph film in connection with
library work, -
EO-&? You have made appointments’ with readers to call
g tl}alrrow an_q see 9,11_ the material your library possesses -
oy e following subjects :—neon lights, negro art. and

fr_&t‘_l_l'e, and rheumatism. Collect this material.
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: ENQUIRY METHODS

'FJ:.W hbra.mes have sufﬁclent aeéommodatlon to perrmt«
‘their making their stocks fully accessible. It is,- ‘howevedy"
‘so valuable to be able to handle books when conduc’cmg.__:-
research—to have them, in close classified order, ofl open. .:
$helves—that every effort should be made to. eiega,te to. -
‘closed stores only very little used material, loh runs of
-penodicals the items which it is not posm to put on -

open. shelves and the like. Too many réterence libraries -
still -erect unnecessary barriers, actual\}md formal,  ‘The © -
opposite extreme-—to which smallep- hbrarles are apt to go . -
—of . putting everythmg on openy sh‘elves and, apparently. -

department should be- arranged as a- -working collectmn,
and - usually some departure from a strict- sequence is o
desitable. For one thing certain typeés of baoks which are-
very frequcntly corighlted should he- kept together, in a -
part ‘of ‘the roomiticre they will be easily consulted and -
where the coming ‘and going of users will -cause as little "~
mconvemence; a¥ possible. Such * quick referénce * collee- .
tions are .6 directories,” annuals, ete, ‘dictionaries and .. .
encyclopadias; - maps a.nd atlases and current ﬁles of
‘perlod}eals e ; : o
-- 1Beyond thlS-—lf the stock and accommoda.tlon perm1t—_ D
efe may. be some- subject- departmentallsatlon, ranging °
from. the allocation of alcoves to main groups of subject- ..
interest (whzch may involve some departures from strict .
-.ﬂasmﬁcatmn otder) in a smaller library, to the organisation . .
of the 1arge speclal 11bra.r1es to be found in severa.l of the

collecting old junk to help illaip, is nearly as bad. The -
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.;ma] or Amencan libraries, each bemg in charge of speela.hsts
in the fleld covered. S Ty
- Upon the cataloguing of the colleetlon much wﬂl depend
particularly ‘when a considerable. portion of it.is not on:
.open. shelves.. Reference work, however, calls for a type
-of catalogumg which has not been fully developed--which,
-_mdeed must be so expensive that we can only expeet it to\\
grow gradually. The fact  remains; however, that . in
_reference work the book cannot remain a um‘t - We ca,nnot
'be content to know its author, title and main Sub]ect > we
raust know as much as possrble about its contents, which -
.. may be varied and useful in many different wAys. There- :
i -fore comp051te works should be fully analysed and ample
subject cross-references provided ; the entrigs should give
information on contents, - mention b11§10graph1es, ete
"Whatever may be said for:  populiit}’cataloguing for a-.
o Iendmg library it is a mistake to sacrifice any: of the advan--.
- tages of getailed, scientific ea’ea,logumg in the- reference
library in any vain effort t‘o take things easy. for the>
“general public. The general public can best be’ served: by -
the staff; but the expert research’ worker and the staff
canmot be served by an inefficient tool: . S :
© We' may now consider further: the: methods one’ ma.y
-adopt in enquipp, work., No gcneral procedure ¢an be laid
down becausé\évery enqmry, EVery: stoek and every assis
tant will be\ilfferent - Nevertheless we need not be hap
hazard \we can acquire. s ‘basie routme Whlch ca,n be
adopted ‘as far as cn‘cumstances reqmrc
- (B¥Make sure you know cxactly what you Want to ﬁnd
/Thiis. ‘point has already been stressed. ©7 .-
M) 1t you know of & Iikely source go. to 1t at once Th
“more you know about reference books, etc the mote often
will you be able to do this with success.. e
"(8) If not, pause and mentally: elassrfy your enquiry
itst, does its nature: suggest reference to any. particular’
klnd of referenee book-—¢.g. does it relate to 8 person, a
‘place, a date, an address, etc:, are current events, statistics,”
- ete., 1nvolved T If 50 you mll surely tth. of géneral. (and
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"subject general) books o which you are. well ad\nsed to

~consult the catalogues and the subject index, try the lends«, "
- ing library shelves, ete. More often there will not be a book
~dealing definitely with your subject 3 the mformatlr:m will
“be found in books on some wider subject or of mder scope.
. Before you can turn to these you must decidegwhich they

. turn first. Second, since your enquiry must belong to some: ...
" One or more branches of knowledge, you can’t get far until .
. you have decided this. ‘There may be books on the specific.
" subjeet ; if this is at.all likely look.on the classified shelves, -

“* may be. - This may not be easy, The referenégyworker will - -

" be versed in the principles - of cIasmﬁcatmﬂEnd naturally

+ 7 work from sub-species to species, from.species. to genus, =

-_.Sometlmes this will be an obvious pmc%s—e g. for one par-
- ticular fish turn to books on fish in, general then perhapsto -
" general natural history. But things don’t often fit so well . -

g ) -into pattern and books are notiwritten by. people who ha.ve_ S
studied the writings of Mmn\Sayers, selected 2 heading in - -

- the Dewey schedules andithen been both comprehensive "

. ‘and ‘mutually. exclusive’ in relation to other.themes, " .’

.. .answered in bdeks with varying main topms or deﬂhng
: wﬂ;h their dlfferent viewpoints. . - U

;. That wagt Gvhat we had in mind when, carly in th.ls book

- we said’ ‘«@rst use your knowledge, then your 1mag1nat10n

'__.Consequently many\ enqumcs may equal]y well - be il

“Most questlons when analysed have more than one associ- -

E atigny “you will answer difficult and elusive queries. only it

you can think of as many of these associations as possible.
} portralt of 8 man may be found in a blography of that

. collections of portraits, or in a book on the art gallery’ -
. where the picture is hung or.was hung, or on.the art of -

. triet in which he Iwed or where the artist lived, even in'a

subject, in a general history of art, or-of painting, or of the -

L Two relatively simple instances will show this: (a) the'

* man, or in books on his relations, or one on the artist, orin~

. .'portralt painting, or on the history of the country or dis-..-

" guide book or a travel book on the region with which either -
subject or artist was associated, in 2 book written by the & -
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pamtmg of the artist’s country, sehool perlod,- _.ete 3
{b) statistics regarding the production of a raw material in
a particular eountry may be given in general year books,
eneyelopaedias, ete., in government publications, in books
on economic conditions in that country, on the raw material
. specifically, on the. product from which it is obfained, on -
* the mineral or vegetable resources of the country (as the\\
.-case may be), in books on things manufactured from (i,
_in deserlptnre works on the country, in books on. tradc orr_
-ﬁnanee, and so on.: .. -
. Once we begin to think of poss1ble rele,tlons{nps 1t is
: dlﬂleult almost to limit our search to:reasonable propot-
. tions, so naturally we must try the mostJilkely first and
-Tesist any temptation to waste time at thé dictates of the
“:: imagination which may prompt us totake- Iong ‘;hots
o Yet in the end, these long shots so\meumes comeé off. . *
2 (4) Note that sometimes it is, neccssary to Work from:__
- genus to species (instead of from Specics to.genus). - B.g. if - .
. you wanted all the available® material on Spanish. art that’
- you possessed you would need, after exhaustmg general-j'
_material, to search undér all the branches of art,-i.e. under.
painting, seulptm*e, \desxgn, 111um1nat1on, a.rehlteeture,'_-
needlework ete. . '
- (5} Note any,] hmlta.tlons in the enqulry whleh wﬂl save :
- time by ruling,out unllkely or obv1ously 1mposs1b1e sourees
" —eug. datéplace, aspect. -
*(6) Remember that for most thmgs the' Enghsh Ian-_-
-guage generously prov;des more than one word, . When-
- evet“you have occasion to consult “indexes, - ca.talogues'_,
(digtionaries, ete., think of any possible.synonyms oralter:
-Mative words. a.nd headings and of words with:a more or. a
Iess comprehensive significance ; don’t be content with look
“ing under the pa.rtlcular words used in the ﬁrst instance by .
‘the enquirer. - Remember, ‘too; that there are a.ltematlve
modes of spellmg certain- Words-—-eg ‘even that word so
. much used in this book, ® enquiry,’ is sometimes spelled
with-an i’ and you'll ﬁnd the- composer ‘of ‘the ©1812-
Overture ! under T'.’-m Some books and C’. 1n_others

Mo
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'7) Do not ormt atan a.pproprla.te stage in. the enqun'y,

.:'__'materml——ﬁles, lllustratlons, collcctlons, penodlcals and
wother indexes; ete. :
“(8) As soon as it is ev1dent that o answer any enquu*y

“to -uge, in -addition’ to the hook stock, any subsidiary .-

';'_-; or provide material for a reader, one must go beyond one’s

. what outmde SOUECES of mformatlon there ma,y be - (sqe

" later). : S L
. {9) Seek to save timé (a) by handlmg materlal on:ce and'
for all—i.e. when the subject has more than ong, rela,tlon-
ship, where therc are alternative headings, ctc;\\keep these

" . Do not have to go back to’a book becange'vou have after-
| wards remembered somewhere else in\Ib that you might -
have tried, and () in any prolong'eel enquiry remember
--where you have looked. NS .

© gestions; Many books may< fail to give you the required .
- information. but will indicate other possxble sourees Or .

“ disclose fresh. relatlonshrps .
- (11) When mfonng‘mon has been found that is not sueh

'-_ any difficulty,, make a note of 1t glvmg SOUrCEs exa.ctly, .
- -and ﬁlc the ret;ord o

A Notl?\ on Iﬂdemes-——When usmg book 1ndexes, cata-_.. "
logues\and the like you will save time if you note carefully "
such, points as the following :—(e) what is the method of =

‘before something * and the ‘right through® principles.

(c) are there any pecullarltles such as the British Museum =

letter.?; . (d) if a work is in more than one volume how is -
the part:cular volume indicated ?; :(¢) are all references_'
Z-hSt&d in, Page order * orare 1mp0rtant references gwen

‘own library’s resources, consult bibliographies, or consider . :

- in mind and exhaust the- possibilities of each\book in urn,

+ (10) Be on the watch, all the time, for clues and sug-.

| that any other assistant is likely to- find it again without

alphabetisation ? There are several, e.g, the ‘nothing-.

{See- How to Find Out,” page 25); (&) how are abbrevi-
ations such as- ‘Me.,” M, ‘Mac,’ and ¢ St’ treated ¥

Catalogue practice of regarding * U’ and © 'V’ as the same”
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'ﬁrst or indicated by different type, ete. ?; ( f) some mdexes, S
“e.g. that of the * Encyclopadia Bntanmca, indicate the = .
~part of the page; (g) are illustrations indexed and if so-

how are they distinguished from text references ? and

. (A) arc there two or more mdexes e, eg. -of names, pla.ces, \-_- P
sub]ects, ete. ? N

* . FXERCISES :— . o s N
: (1) Think of as many subject associations d con-
- sequently of types of book} as possible in whlch\nformatlon
" may- be found on the following subjectssis{a) electrical
- water heaters for domestic use; (5) JohpBrown, of * J. ohn
" Brown’s Body ’; (¢) the output of the¢ Keént coalfield ; and
" (d) the first performance of Sheriddh’s ' The Rivals.” = .
... In the case of oneé of the above eohsult your book stock.
- - and sec which of the a.ssocna,tmns provndes the- requtred
. " information. Q
~.. ~ (2) Find everything you ¢an on one of the followmg
~ subjeets. If you can find* nothing in your own ‘stock, list:
- three or four books (u in your own library) ‘which are’
" likely to deal with\it: Portuguese colonisation, - Spanlsh
*“dances, the Easfen Orthodox Church, or liquid air. .
(8) Answer $he following questions .and list - all the
... sources in, w}nch you looked in the order in which you tried:
- them s —\bow can ‘one prevent dampness in cellars ? how-
o and by\\'hom is the President of the United States clected 7
'Wm{}d a writer necessarily be immune from a libel action if
the“statement in questmn was true in fact 7 how long dq
\ortmses live ? and is. oak - timber, similar in type to’
Enghsh or Austman oak, produced on a commerelal basm
111 any part of the Br1t1sh Emplre ? ' SR




i CHAPTER THIRTY THREE

¢ EXTRA-MURAL RESOURCES

__.THE tlme comea, ‘SOONEr oy la,ter, when the resources of
:'_hbrary are exhausted though the enquiry remains unan\

“matter is sufficiently important, Though it isnot de&n‘able-'-"

we have to hold a fair ba.la,nce between demands-—giving = -

~the importance of - ax?:\\enqunry by its nature and having

reference library staffs have a keen regard for the reputation: .-
of their depa.rtments and hate to have to give up; yet
there is a limit- beyond Whlch tlns enthusmsm becomes:-' 2
mlsgulded and wasteful : - - .

“swered. Can anything more be done ? Often, yes—if'the -

- for the library to assess the importance of enguities which -
“can be dealt with in the ordinary way, we,finst, if any .
cons1derable time will be involved or if it begohes necessary -
to call upon the services of others, ask eurselves whether =
-1 thls extra effort ig ]ustlﬁed We mustﬁb this not because . -'
“we. pass judgment vpon the ngeds. of our public but -
- because, having only so tauch time'gnd so many assistants, "~

- reasonable assistance to evgryone but glwng preference to :
- work which is of most value or to matters in which library -
- agsistance is especially~necessary. We can usually assess .

regard to who mhakes it. - Some have triviality written all . -
over them ;. other are clearly only matters of interest; -
_mpon others tﬁe success of a business venture, the progress . -
of a valua, Ic socm.l pro]ect orthe Well being of an individual .
may ¢é pe - "We must use common sense—and in cases of . - -
“doubbibe frank tell the enquirer what exceptional work
T be involved, ask him why he wants the information -
and he will seldom fail to understand the position, A few. -




~books ; -we can obtain' information ;' we: can get’ advice.’ -
.. On the first matter there is Ilttle need to dwell. - The
j outstandmg feature of library work during the last deeade
‘has been the development of inter-library co-operation. Tt ;
_ istoday true that practically every reader, no matter where
" he lives, can have access to ‘nearly any bock hé’ may
" : require., Yet, if co-operation is to be fully useful: much
.. depends upon the attitude of the stafl (and. of counse the
" oo poliey pursued by the librarian and the com;m‘&ee who
.+ should se¢ that no aveidable restrictions exls\ds) In th_e
. .case of reference library work, as before satdyit is pbsszble,
- when circumstances Justlfy 'it, to dlseesrcr from. biblo-
- graphieal aids material which will’ a{ster the need and.-to
.. obtain it from co-operating llbrarles “T'wo points arise in
s this connection :—(a). when books, are required for- enquu-y’_
* answering purposes, unless it is, very hkely (judged by the
.- information you can - obtam .Tegarding the - ‘book)- that it
owill really be useful, it may be better to inform the llbra,ry
- possessing the book exaatly why it is required and to.ask
'.: if they.will examing {€and see if it is suitable before sending.
- it. To ask for. books ‘on the vagne off—ehanee of thelr bemg_
- useful. Would &dn abuse of coopera.tion and a waste of
© . time and m ey (Such enquzrles may also be transmﬂ;ted‘
through thé Regional Bureaux.) T
s (B) - Sﬁener or ‘later we shall develop -a " co- operatwe;
s _'lnform,atlon service, - similar - ‘to our present book loan

©_gervice. - Such & scheme would comprise a series:of speela
.3.'181ng Kbraries (and most. libraries could specialise in’some:
- field, however small, and S0 make an individual contn _
- "bution to the. ccmmon Wealth) and a clearlng ho (o
S clearlng houses). . o
.. Innumerable speclahst sourees of mformatlon, at pres _
B unta,pped would be brought into, opcratlon for the general
~public benefit, and the prebent very undesu'able ‘disparity .
between. the :information' serviee: of the. small and -of: th ;
-large hbra,rlcs would be m1n1m1sed - This is a task_' for the_
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future——one that ma,ny who- read these pages w111 have to' :._ -

‘lines in the United " States—e.g. by the California State

_smaller city and county: libraries in the state {usually -
‘tracing -and lending the printed material containing the .
“needed information). - A nation wide information service

“help accomphsh Already much is being done on these:

“Library which deals with the reference enquiries of the - .

~iwould be an inestimable force for promoting the well- bung\--' o

" and prosperity of the “whole . commumty It will come 1f . |

©. . wework forit, . N

- co-operative facilities, the sta#f should as\a matter of
~- routine suggest that application be madete the Regional ©
- Bureaux for all appropriate books not.intheir own stocks -

o ‘be obtainable from other hbra,;'les _
7. Make yourself acquainted with the work of the Natxona,l -
' Centra.l Library -and thel Regional Bureaux; find out

o adopted for lending @nd borrowmg, by your own library.

'Wlthln an ares, (1. in. or near a city), pubhc, umversﬂ:y

o shou]:ﬂ\not be.- They serve, indirectly or dxrectly, Lhe
“ interests of the same community. :

";_book and periodicals resources; when . spemally tra.lned
. are so near to one another telephonic communication will -

::'-these 3 m Detrmt coopcratlon betweeu the mty teehmcal L

- - So far as lending hbrary waork is concerned we need only .
".-_...sa.y that the public should be fully 1nf0rmes{\rega.rdmg

and that there should be someone ot ‘duty in the Iendmg\- - _'
' department able to help readers t@\select books which may .

 exaetly what type of services they render and the routine 3
~In addition te tius type .of cooperation, the libraries ..~
soéiety, specielyindustrial, etc., may work in close touch.

-+, with one aftgther for their mutual advantage Too often = *
-~ this - cogp&a.tlon is conspicuous by its absence, . This .. -

:;Cooperatlon in hook selection, coupled with reasonable-' :
Ninter-loaning, will save money and so inecrease their total”

"';.-'_'and experienced staffs. can extend friendly assistancc to L
._one another a better service must result ;. as the libraries ..

‘minimise the machinery. of cooperation. . Ah‘ea,dy several
British cﬂ;y public libraries are workmg in ‘such lines ag’ " *
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“merly. would have been mistakenly regarded as ¢ confiden- -

" of the various research departments.
© - Next, the public library should co- operate thh all Iocal
: orga.msatlons of all kinds (societies, educational estabhsh-\.r
. ments, research departments, etc:). for the exchangé ‘of
- information. “The library can help them. * This we, gener-
. ally realise ; much of our extension and pubhc1t§leffort is ¢

the possibilities of seeking their -help? :
Moreover, there is no reason why the:fﬂ)rary bhauld not

. knowledge. - This is specially valuable in the smaller places
. wherc an efficient information gervice can ‘be given only if -
. every source is mobilised. Sbmc libraries hesitate to céall -
upon individual experts in'his way ; it is difficult to find -
- any legitimate objection, No man who: was unwilling: to
- assist the library to the 'best of his ability would consent to bé .
- placed on any.such pzi.nel of ¢ expert friends of the library.’”

Care must, of course, be taken not to ask for professional .

_sewlces ‘whighda member of the. pubhc could legitimately .

o .m‘aedcd

- sccure in thewormal way; ncither should. anyone be asked . p
. for con{ tial information or be imposed upon 3 ‘neither

need . the* enquirer who is assisted be infornied of the name"
of thouindividual from whom information has been secured.’
.‘-In this, as in most other ma.tters it not all dlscretlon 15

.- Nevertheless 1f we. want to do our hest for cnqmrers We
'shou]d not neglect any legitimate opportumty R
. “In addition to local resources there are mnumerable
-".plaecs to which the reference assistant can turn-—to which .
-~ indécd -he -sometimes must turn - if the:data. requlred i
'- _unpubhshed -~ In.gencral terms it -may ‘be said that -any.
 socicty or organisation -which. exists. to- further .'—my par~--
. tictlar object or to promote research and learning in any -,

_llhra:ry and the 11brar1es of -the great mdustr1a1 concerns
has even reached the stage when: information which for- = - ©

tial > and private is frequently pooled to. the great beneﬁt s

" directed to esta.bhshmg contacts with loeal arganisations -
- and their members. But have we sufficiently consxdered e

. cnlist the . serviecs of individualgsgwho have - speclahsed -




ﬁeld wﬂl be Wlllmg toa answer any reasonable a.nd legxtnmate._:

enquiry. fa]llng within its scope.. There are some questions
which 1o sensible person would ask because they involved . -

prwa,te unpubhshable mformatmn, or information which

an organisation bas secured at its own. expense for its own.
" benefit, or information which should be given professmn- F

© ally;” but there are many enguiries which do not fall‘i

‘these categones, and which do not involve more trouble .
- than one may ask for gratuitously. Such sources of mform- S

| ation—which will often be more ready to assisty arpublic

;- travel and tourist bureaux, learned sertles propagandist '
-bodies, social improvement bodies, chambers of commerce,
‘museums and art galleries, trade aSsgcxa.tlons, trade unions,
"_even commercial and industrial ‘firms, and so on, -
" And, of course, we must not. (pendmg the establishment
of the national 1nf0rma‘t10n service we have ah'eady

vay o Q L
Though it is ne{: a.lways the case it very . frequcntly_' .
ha‘ppens that whcn a Hbrary (public or other} maintains a

:for saying that. the Curator of the Keats Musenm and

"who are best ablc 10 hclp are usua,lly the most wﬂhng to

D 11bra,ry than a private individual —are national.and Iocal
- government departments and institutions, tlxeconsuls and - .
‘embassies of other nations, railway, British and foreign -

‘discussed) forget other* hbrarles Whlch spemahsa: in any-:_"--

< speeial collectlon on any subject there is on its staff at least
" one persop\Wwho has made it his particular study and is .
- intimate®ith its literature. For example we feel confident
that any “librarian needing. information on any byway of -
; ShakesPearean research ‘would receive. help from the Librar- -
_iam of the finest Shakespeare collcetion in the world—+that -
- :\ at Blrmmgham Public Library ;. and we may be-forgiven .

‘Library at Hampstead would. wﬂhngly give anyone any -
information. he: reqmred regarding that poet. Let us all -

remiember that there is a vexy healthy spirit of friendliness @
‘and helpfulness among libravians; who usually regard it as .
a privilege to be able to help their colleagues.” And those ;. -
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_ So we WIII conclude this chapter by repa,mng an’ OmlSSIOIl :
& from previous chapters—-—l €. mentioning certain. books :in. :
“which information on libraries;. and - pa,rtlcularly thelr
~-special collections, will be found : — L e

{a)} *“The ASLIB Dwectory,” a gulde to sources of O\
 specialised information in Great Britain and’ Freland ’\ :
{Association of Special Libraries and Information Bureaux,
1928 ; kept up to. date in the a.ssocm,tzons ! Quarterly
. Bul]etm M. -
.. (b) “ The Libraries, Museums cmd Art G Ife?zes Year‘;_i‘
Baak” (Gravesend A J. Ph]hp, 9th edn 19 ) Lo

EXERCISES —

(1) What libraries possess specml}o]lcctlons on any four
- of the following. matters ?: —upsychology, ‘mathematics;
- insurance, phllately, chma, eeramlcs, Byron and free-'__ 3
- masonry.- :
o (2) Draft an. outhne for a paper (to be gwen to a general-
' audienee) on how librafics help one another, giving some
o suggestlons for the, futire development of such cooperation.-
- - (8) If you required information (not contamed in printed.
L -sources) on thefellowing sub]ccts, where might you apply ?
" —economic: cuhdltlons in Austria, the- cost of* travel in'the
. United Staft:s, the. ornithology of your ;own cou.nty and
.. the dem{ablhty of abolishing capital. pumshment
T () I\IEmory Test :-—Give the :author and: tltle of ‘on
L _-'-_boak on each of thé followmg subjects :—the geocrraphy of-
“Agia, the “history of Germany, the labouring - classes in’
 England a century ago, the races of man, physlcal chemistry;"
- ‘the British. constitution,. e]ementary educatlon, trees, naval-
:]:ustory, and photography.' Syl




- 'CHAPTER THIRTY-FOUR
LENDING LIBRARY ASSISTANCE

" 'TuErE is no fundamental difference between the kinds of
.. assistance required by rveference enquifers and Iendmg\\
_ library readers. In both cases the member of the publié -
. comes with a demand for books andjor informatigmand "~
. the assistant tries to supply suitable material. Demands .
" for assistance in the Iendmg department ma.y\\however, '
- be less definite 5 whereas the reference enqu&r has nearly
" always some specific and clearly-dcfindhlev request, the -
. lending library reader often needs guldan\}se on more general
. questions, such as suggestions for ‘@iterest reading’ or .~
-+ advice on the most suitable books ‘on’certain subjects. o
. We' might, therefore,.. roughly."divide into the three
- following categories the: lendmg library assistant’s work of
" helping readers :+-{a) helpmg them to use the library; .
. (b) belping them to find 1nf0rmat10n, and {€) heiplng them L
" to choose suitable b o
o (a} ‘This should ba stralghtforward work. Rcaders who' .
_-""'--ask for books son®specific subjects, by certain authors;
.. whether the Jibrary possesses such a book, whether: the -
-+ library can{obtain such a book, ete., ete., can be helped. -
~. by showm} them the appropriate shelves, by explaining . -
. the piethod of shelf arrangement; by reference to the -
“catglogues and by explaining how these may be used, by
" informing them of facﬂltles;for mter-hbrary borrowing, and .. -
“the like. B
e ()] This is similar to the type of rcference W01k ah’c%dy' -
3 '-dlscussed the assistant helps the borrower to find the
' books contamlng the requlred mformatlon (thc only
S _ zt0 - R
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_-dlfference being that the reader takes them a,way for home N
use instead of consulting them on the premises) ; further-- -
‘more, as in the case of reference work, if the library’s own =
- resources do not contain the necessary material, the assistant -
- can trace suitable books and try to obtain them. o
- (¢) This calls for a wide. personal knowledge of books ~
~and the ability to ascertain. and understand the rea,ders Q
‘neceds. Requests will be too varied to permit our laymg *
down any hard and fast procedurc ; they may range from”. -
the vague demand for * a good book?” (with, perhapq, gome
~broad category, such as biography, travcl, ete., jndicated)
“to a desire for a short course of reading on a spegigl subject. - -
. Whatever the request, however, find out\as ’e)__{actly' as
- ‘possible the reader’s nccds, tastes, interests, ete. If a -’
o good book ’ is wanted, what does the feader consider to
"~ hea‘good’ book—can he mention OR# or two he has read -
“and cn;oyed ? what arc his prefefences as to theme and ~
-treatment ? narrow the field—{fut is travel, in-what part L
. of the world.? or conversely" wha.t part does nof interest ;-
"» - -him %" if he has been reading travel books Iately does ‘he "/
- want something similap(On'similar rcgions:or does he want. .
'8 change ? I the, ret}uest is more definite, e.g. for books. -
- on geology, or eepgnblnics, or French history, what object .
- .-has the readep,in’ view ? - what' type of book (popular,
" technical, adwanccd, short or long, ete.) docs he desire .-
~what has hc\a.]rcady read and in what respects have these .-
“failed tq\qatlsfy him, or in what way does he want to follow -
" them dp? (e.g. does he want to pursue some line suggcstcd :
by £hem or does he want to. obtain a. more general back- - _
. {gretnd for them ?), what is-the borrower’s .own ‘status
.88 a‘reader ? (e.g. what types-of book is: he likely to-
.- appreciate, to understand, to find too difficult, lengthy,
- - detailed, ‘ete.). - A few moments’ conversation, tactfully -
eliciting ‘ such information, -will - save - fime and, more
o important, prevent the. recommendation of -books ‘which:
" will prove unsuitable and. give the impression that -the
- :7 assistant’ does not understand or-does not.very. mmch ecare. . :
::’-The 51ze of the hbrary—and the number, quahﬁca.tlons'-.;-?:
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and organisation of the sta.t'f avaﬂable—mll deternune how _
and by whom' lending" Tiorary. readers will be- * assisted.” - -
- “Two things: are certain—there should always be someone .
“available to sssist, someone who is not too obvmusly Tully .o
E engaged in-service routine, and the assistance given should =
e of the best possible order. Mr. E." A. Savage, in an
_.artlcle on. personal service to readers (in - the October
- 19386 issuc of the * Library Association Record ") deals ngh ey
“this matter admuably ; every student must read ‘this -
‘article, not only.for its practical” suggestions but also
- because it emphasises the true spirit of ass:lstanqe-%hat 11: o
-8 the best task for the best man on the sta
" “In"a few words the essential point is tha,t he staft i ina .
.' _f-lendmg library shall be more than a machine for discharging
- and charging books. A memiber of tHg)publie enfering the
_ department must, somehow, be wiade aware it is being .
+-ran by people who know moré, about books than their -
. charging numbers; to whom, readers are lndWldua,Is, whio” -
" are able and willing to help. 3

~ In all but-smaller Jibraries it is. posmble to dworce-
- reader’s assistance frofhcounter work.” We find this system o
fully ‘developed in. m\any American and, indeed, in many
English libraries® (though less often here since all Enghsh""._.__-_
*: libraries are under—staffed), where the routine work is per- .
formed by, clérks, often outside the library proper, and in
the depaﬁ;ment itself are professional people, with no - .
© coneerfi With routine, spemﬁcally detailed to help readers.':
- Thef@nay even be a special * Reader’s Advisory . depart--:
merrt - In smaller Ilbranes and branches such may be-'_
_\meossﬂjle R .
" -The fact that not mfrequently the standard of personal-
service is higher rather than lower in an adequately staifed -
branch leads usto believe that. the best, results ensue |
when staft’ functions are not too. deﬁmtely separated, -
provided the staff is sufficient and sufficiently -qualified.- "
This - may be. regarded as a heresy by keen advocates of "
readers’ advisers: - Yet, though i in busy, large- departments\"'}"'-'
the trained asmstant sea,ted at. an' mformatmn desk OF . .
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wa.ndermg among the shelves ca.n ea.rn hlS p051t10n, in the
. average library at normal times there is much to be said
- for a counter staff, large enough to permit-any one of its -
“members to leave the counter when- necessary, to help. -
- readers—because, say what one will, the counter staff -
" makes contact with the: public' more naturally and: easily
_ (unless it is overburdened) than the non-counter. assistant:
-We must remember that it is €asy to make too- much of’ :
- readers’ assistance—so much - that readers . hesitabe’ to
~-avail themselves of our help. We must endeavour\mstrlke
- -this happy medium hetween hawng a counter’Staff that -
' knows nothingabout books plus an information desk that
- will: appeal only to the most purposwe\of readers, and. ..
~wasting on excessive. routme people QUahﬁed to glve.
. personal serviee.. . .- . N NN e )
. The foregoing does not,’ howeve?:, mean that e.smstance -
._'.__'to readers should be unorgamsed Too often it is. In" '
o order to help  readers we Iﬁust orgamse the’ necessary'-
o _mforma,tlon No one member of a staff can hope to meet
. all' requirements fromi{“his ‘personal .information .and:
-+ meémory. In an’ eﬂiglént lending. Ilbra.ry the: days have
- * gone when the orthodox catalogue was thie only tool. It is:
.. still an importagh, one, but it can be. supplemented In
" the. department ‘there must ‘be various bibliographical:
" aids; onecan gradually build up files of brief, selected.
 readingJists’on different subjects and for dlfferent readers, ;
. ‘notes o‘f\books suitable for reeommende.tion, iridexes of-_
-sequefs “—all manner of reminders - of moaterial - likely to.
=y serYe one’s immediate purpose ‘Let us eall this,. perhaps,.
.8/ readers’. advlsory file >:and accumulate in it the' com-
“bined" experience of the staﬁ’ -regarding books and’ thelr:
~.readers ; - it will te]l us, Tnore.and more as it grows, how to-
“help, how to solve our problems, how to recommend books
“intelligently. - " S :
. “Another aspeet of assmtance must be stressed Every.
- libraty has certain facilities—e.g. for obtaining inter- -library
~loans, for loans between central and. bra.nches, for_ reserva~
"tlon for’ renewa.l for extra. : books, ctc ‘We must-not.
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~assume tha.t readers are aware of these faclhtws - we :must
E remmd them about them. =~ .. S
. Tt may sound paradoxical, but the better the service the L
. more does the public need to be mstructed 1f readers are to -
- benefit fully. . : o
- Too often we forget tha.t hbrary pubhcxty begms and
-' '__"':.-__--_not ends when we have induced someone to enter o
. premises. - With many people the difficulties only -heghl
- when they enter the library and are faced with the préblem: -
4 . of selecting, from a. large stock, those books they/most .
.- - desire and will most enjoy. We who have spe tour lives
' _in libraries may fail to realise how bewildeyi 11 and com- -
- plicated a library may seem to one who has 11&
. of books, - .. o
We have,” thereforc, a duty to pro%de for those who 2

le knowledge -

" want ‘it, suitable - instruction 111\the use of books and -

Libraries. The best kind of instrtlon is the personal and. -
" informal ‘help of individual weaders, but this may . be >
© supplemented by organised: ‘llbra,ry lessons * for those.

sufficiently interested—mineh on the lines of the lessons o

7 which are now frequently given to-children, - S
i As to the desirabllity of library lessons for cluldren_ )

" _there can be no fyo) opinions. We helieve that instruction .-

" in the use of bOoks ‘is an essential part of any education j .-
. indeed, thal any ‘education’ which does not embrace
Al instruchion in the vital art of “how to find out whatever o
o yow wafig'to know ” is definitely deficient. If only you can -

. - makeé\a youngster aware of the existence and extent of .

- knowledge, make him discontented. if his knowledge is -
~défective and show him how he cdn obtain knowledge it . -

R -teach him while he is at school ;. probably he’ll never need
* to know the facts he is taught—can you not however show CA
. him the way to the facts his future career will require ¥

. of dreedom.’ ~Our flmctlon as’ Ilbr&ry Workers \1s smlply

«/doesn’t matter very much how many specific facts you can -

+.Binge this is the last chapter but-one we will dare '_to be
“idealistic. -For what: do libvaries stand ? | There is an old . .
- slogan and'a good one——* self development inan atmosphere -
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- this—to facilitate that developmen{: by every means at our
.. -command, to recognise tha.t freedom E e

L EXERCISES —

-~ . (1) Prepare a list of btbhographles, penodiea,ls, mdexes,
etc which should be especially useful to. staﬁ engaged in
assisting lending library readers. - - : \\

_. (2) How would you deal with readers who requu‘e boorks y
-'w}:uch though *in stock _are ‘out’ or temporanly not .':?'5

- _' avallable ?

. {8} Find suitable books for ‘the fo]lowmg re&ders — .
o (a) a mail-order tradesman who wants to obta}n the most =~
suitable printing ; (k) a reader who is goingbil a motoring .
- tour in France and wants to know a Little about French. -
.. history and about architecture ;- (¢} ah, €lementary school = -
“teacher who wants illustrated books 0 show the children
~.in eonnection ‘with lessons on the peoples of ‘the Indian . ° -
. Empire ; {d) a well-educated mlddle—aged man who desires*  "*

 'tounderstand modern movements in poetry and painting; ~ .

. who has never prevmusly done any kind of housework..

. -later teens, (b) six readable books for a woman’s: group- ata.:

".. (¢) a youth who is considering civil engineering as a career "
- and wants to rcad abait the w. ork its scope, achLevements, g
. practical prospectsy Cte. ; -and (f) a newly, married woman

. (4) What books would you suggest to readers who- ha;ve_-_.>
: 'en]oyed th follomng {and " desire something - ‘similar but
.- not too siniilar) :—Gunther’s ‘ Inside Europe ; Bryant’s ..
R Charl&\II >+ Munthe's ¢ San Michele Lamb’ Essays’; s
* Sometyell’s « Reign. of ‘King George V’;- Bassoon’s
o ¢ Meroirs of a fox huntlng man a.nd Wllder 5. « Heaven s_ B
: ':'my destination.’
.. (B} Prepare hsts of - (a} ‘six novels dealmg w1th the.
" Elizabethan penod and likely to appeal to a lad in- his - -

o wlla.ge institute interested in present- -day social conditions,
(¢) three books for- a.communist which will present: the
. other side of the picture snd (d). three books for a free ..
- church minister who wants to understand the v1eWp01nt

;'ofthe athe1st Pl ey T T




CHAPTER THIR’I‘Y FIVE

CO\ICLUSIONS

_. .:_=WI‘. cannot forget ‘that this is, for most of its readers a.
.- textbook for an examination. So we will end it '.vlthxgt\
- few practical hints. .. -
7. We are fully. conscious that thts book has ma.de heavy
= demands upon ‘the student-—that it has sent\him to .
- hundreds of books, set him innumerable probl%:ms, been
: esponmble for his spending many Wearlsom‘& Hours, But - .
Wwe do believe that if he has worked tlixough its pages
conscientiously - he will have acquired souch greater per-
. gonal resources——that he will feel som at more a master
~ - of hisjob, N L
.- And that is the ﬁrst essentlal far passmg an exarmnatmn
‘We know that luck may enfé®into any cxamination, the -
fortunate - person being asked just those few. questions he
‘ecan answer and viee yersa. . Yet justifiable confidence is -
an asset ;- the man &ho knows that he has studied his
s‘ sub]eet thoroughly peed not fear ;- he will pass. Let him -
just go-ahead and'put down. what he knows without being. -~
-worried ahout\what he doesn’t know. There’s a Jot of .
“humbug talkéd about people who get frightened of examina- - -
tions ; th@t s a pity. - On board ship people sometimes talk -
'-_a.boui\bemg seasick and lots of these who Wouldn’t have - ¢
‘begnsseasick if there hadn't been -any talk ‘are seasick '
béeause  of the talk. ~It’s the same with examinations.™ =
WFear hurts many candidates, Why be afraid if you know .
‘that you know T I you don’t know that you know walt
until next time: 7 o
Secondly, remember that a,n exarmner is not a, mmd




CONCLUSIONS

reader Though he may “often glve you the- beneﬁt of the_'.
- doubt, he can only judge you by what you write; - S¢ study.
the art—not so difficult as it may seem-—of self expression
- What that means is simple:—Think first and write’
a.fterwards If you know what you want to say you il -
“say it nine times out of ten ; if you don’t you can’t; ever. :
- If you have three hours to answer a paper it is-a great .
"+ mistake to write for three hours—unless yow’re an- excep-\
- tional person. If you are s reasonably qu:ek erter you-_
can write all you need in two-thirds that time.::” - 8.
... Therefore the first thing you should do- when\jmu get’.'
__your question paper is to think about it. - Mag-: \Sure that'_'_
" you understand a question before you try todfswer it.. * -
. As you will have some. choice of questlons answer ﬁrst_,.}
.- those you think you can answer best,(/But ‘don’t; sprcad__-'_
", yourself unduly Oné good answer déesn’t: ma,ke 8. pass
‘any more than one swallow makées a summer.. . Have a
" sense of proportlon—and have a cIoek or Watch to gulde___
i you :
- " Before you attempt any questlon plan 1t out preferably
. on. paper, always in feur own nind. . Preferably - jot .
' dOWIl, on a sheet of \nbtes, the various hca.dmgs of your':
- answer, arranged fn'some logical, systematic order. Don’t
' just barge into & guestion, perhaps-back. foremost: Plan it,
../ so.that essentials are not!omitted and 0. that - detaﬂs,-.
©: examples ar\d the hke are not a]lowed to obscure the mam
- argum B
- And® hl]e, wﬂ;hout hes1tatmn, you may a,ttempt one
ques‘tlon let your mind work on the others Frequently'_
6w will ‘ know ’ but cannot “remember *; you cannot -
foree remembrance—you. can. aid it by logieal t}unkmg and
you can expect ideas to- ¢ come back to you’ gradually lf_ ;
'\you keep your mmd clear ;- chance phra.ses and points in. .
- the -answer to one question’ wﬂl frequently recall matter
“ concerning another questiomn. -Don’t let these. ideas:go
- ‘again, - While answering onle questmn ‘have a’ sheet for-_. ;
' notes beside you and jot down all ideas as they come..
b Learn to be brlef Don’t ormt any appropriate ] f&GtS




'LIBRARY STOCK .

- :_.1deas but. don’t cover. them. over with useless- Verblage

o Conversely don’t introdice material- which is not’ strietly |

- germane to the question.. You will achieve brevity if you

"-"",_-:_think before -writing, plan skeleton. answers and: make
~ notes. . The. long-winded candidate is he who starts’ to--_.
*'. write and hopes that by keeping his pen in motlon he will

o generate ideas. . - : \\.' .'
- Set down your answers 2s clearly as p0551ble ‘Use plenty

- of paragraphs—one section ‘of the answer to eachty " WUse -

“beadings; underline them if desirable.. Leave p‘ienty of

', Space On YOUur-paper ; don’t cram it full of \hny or of"
- " sprawling writing ; leave a “wide margin, mﬁent the first .
"+ word of each paragraph and anything to wwhich you would -

~ give prominence, leave an empty line between pa,ra.gra,phs,
.+ ete.; don’t start another answer, 0(1 the same page and
" immediately following the answeriyw have ]ust completed,

for you may. later wish to add. something ; “start each :

answer on a fresh page and, as ‘before suggested, attempt

_° the questions in. whatever.seqllence suits you best a.nd not -
Pl neeessa.rlly in numerical order.

We hope, howevers, that all students will, throughout

e the1r course of studiés, answer many questions, in examina-

“tion style, and submit them to tutors or colleagues able to
. judge them.; Preparatlon for an examination must in-
"clude not only the acquitement of information’ but also,
- ~experiepeéin presenting it completely and clearly.

A fe\\wtes’c questlons are gwen in an appendlx '

._‘.




o A'PPEN]jiX'. |

_ TEST PAPERS

Two test papers are gwen in th1s Appenchx Attempt them _
under examination conditions as far as posmble—: e, try. \
-not to look at them until you sit down to answer. them,
give yourself three hours, answer them without any assﬂst-’.
- ance, and answer six of the ten questmns ‘When you ‘have
- finished either get some qualified. person to mark<t them or ‘
- try to answer them by reference to books. If @ ave to
.. judge your own suceess.or fajlure, don’t ke too Iement in
~.marking your answers; give twenty marks, Mor a ‘complete
- and satisfactory answer: to each questlbn ;if you have .
- secured sixty marks on the whole cemslder tha.t you ha.ve".
o just passed, . - - SRS § _
. Test Paper One is Very easy.’~ - you can’t pass it you_

‘haven’t studied very thoroyg'hly ‘Test Paper' Two is, a.'.'
.-".11tt1e more difﬁeult ' Cn ARSI

e

TEET PAP]:R ONE

N (1) Wmte 8 deSCI'IpthII (not exeeedmg 150 words m"
o each case), statiug scope; method of arra,ngement specla}'
“ features, etehof any three of the following :—Keesing’s
: Contemporéh;y Archives; Burke’s Peerage, the Statesman’s
- Year B@k, Glazebrook’s D1ct1011a1~y of Apphecl Physws,-'
) Kempefs Engmeers Year Book smd the Mumelpal Yea.r .
3 (2) Mentlon one 1mporta.nt reference boak deahng Wlth'
\ea.ch of the following subjects : ——chamber rusic, Moham:
meda.msm, clocks: and - watehes, gold -and: silver plate,
~builders’ prlces, engravmgs, botany, pamtmg, crests, a,nd_:
-':gardemng SR . P




_‘LIBRARY STOCK

S (8)-List six annua.ls (excludmg dlrectorles) smtable for a.

. branch library. - o
. {4) Discuss the value and uses. of mdexcs to penodlcal
';-:' hterature ‘Give examples. . .. -s-:
' (5) Give a brief ‘account’ of ‘the - publicatlons of the e
Ordnance Survey. E
. {8) Mention one genera.l work (preferably fairly recenQ\
_on any five of the followmg subjects :—local govenunent

'5._h1b110g1-aphy, wireless, and human physiology.\ S
“:(7) ‘What types of material would you 1ncluiem ageneral
.’.-reference file, how would you arrange i€ and what ateps_ -
~would you take to keep it up to date 2, S

" to readers in the choice of ﬁctloh ) Mention any hiblio- . -
- graphical aids there may be. \ S
<. {9) Mention one . penodlcal dea.hng With each of the

- the stage, investmeni(and farming. - N
" {10) To what reference books would you tu:rn ﬁrst when E

'+ baronet, the eaxly closing day at a market-town, the height -

to ermmg\ham the number of passengers carried by British-
railwgysdn a year, the salary of a senior government official, -

’ trtle, and what time is 1{: in Va.ncouver when 1t is mldday:_ - ‘-'

o TEST PAPER Two - o S
(1) Wrxte a descnptwe note (about 50-100 words) on
any. four of the- following :~—The; World List. of Scientific
Periodicals, The Official Year Book . .of: Stnentlﬁc anc
Learned Societies,” The = Reader’s’ Guide. to_ Periodieal.
Literature; The. Londen - lera.ry Ca.talogue, RlcheS'

American history, economic conditions m Russia, -guchi-
'_tecture French literature, cricket, Ehzabethan En‘gland '

. (8) Discuss the vavions ways in whmh help ca.n be gIVEIl S

;followmg subjects :—history,  geography, music, labour
_conditions, education, phetography, Roman Cathahelsm,_ R

seeking . the following information :—the address of a

- of an Amerzean mountain, the best motor road from London "

the ‘Corpposer of-an opera, how to mend broken china, thc“ o
&uthor of a book pubhshed last year of which you. know the . .~




L Blbhogrephy of Collected Bmgraphy,
-+ Youth. .
~ . (2) Prepare a list, w1th a.nnotatmns of the clnef atlases'_"_'
L and maps you would provxde in'the reference hbrary of a
" town with a population of 100,000. S n
o (8) Make a llst of the ch1ef contents cf W’hltakers _
(@) {a) If you wanted to tra.ce the a.uthor of a quota(tlon' N
L from English literature which was not in ahy dlctlonary of
o quota,tlons where else ‘would you look ? ;- (3) if you. Wa.nted .
" the meaning of a German technieal term whichy Was, notin .
any bi-lingual dietionary where -else would “you look 2 ;
.+ {e}if-you wanted blbhographlcal referencegto 5 seventeenth N
L eentury English musician where wotldyiod look ?
{5) With what subjects do the.. foﬂowmg perrochca.ls
- . deal ? :—Kra, Literary Gu1de, Psyche; " Round - Table,
L Headway, Statist, London Gszette,lBur]Jngton Ma.gazme,
" Hibbert Journal and Tablet. ({™ - :
.7 (6} You are looking for a.il the avallable mformatlon
.. regarding’ the aneestors and descendants of an Fnglish -
'+ statesthan who was bo‘rn in Suffolk 'l‘o wha.t types of
' .books would yougéfer? . '
- {7} Write a d,esorlptwe néte (about 100 words) on any
o _:three of the fo}lowmg :=-The Rolls Series.; The Cambrldge
© History of_tlie British’ Empire;  Palgrave's chtlonary of
< _Pohtlcal, E&nomy ;. the A.S.L.LB. Directory. - S
L (8) Wha.t steps could you take to secure 1nforma,tlon on
-thc history .of a colonlsl city if you could not meet the'
' ldemand from your own library’s resources ? .57 - -
L. )(9) Mention and write a brief annotation of the reference
books you associate with each of the- following names i—
- Du Cange, Henley, Julian, Palgrave, Nleld La.xton, _Cruden,
. Webel, Roget and Larousse.. -~
o {10). COmplle a list of mot" fewer than ﬁve 1mportant._
.books on ‘any one of the foIlowmg subjects - :the literature
of the Victorian era, the hlstory of the Grea.t War, soclahsm, )
chemistry, or astronomy.

and Books for .




. . Advertising, 73

: -_Ant}iropology, 166 -

" ABC Railway Guide, 62

A% Time Tables, 62

Abbhreviations, 27
Accountancy, 73 :
 Acts of Parliament, 75, 134 i
. Administration, 160

© . Administrative atlases, 54

- Admirslty, 1356

" Aeronsutics, 86 -

- Adrica, 60, 187 °
©: Agriculiure, 87, 168 - o
. “Agriculture, Mmlstty of, 13:: j

Air Ministry, 135

. Air time tables, 63 .
... Almanach de Gotha, 21,
Almanacks, 81 = .

_ America, 60, 188 .
"~ ‘American biography, 45
encyclopsedias, 39 -

'Amemcan L1brary ASSOG\BDOk-.

list, 117

- American llterature, 104 176
1 Americen Year Book 21 -
... Anglysis, chemma! 82
" Anatomy, 918\

": Ancient hlstory, 167, 182
* Anglo-Saxon dmtmnanes, 27
, general, 10 ff '

nyms, 26 . -
Ar&b:a, 187 . .
.. Arabic dictionaries,’ 33
: Architeeture, 92, 171
| Array Tist, 76 o
':__:Arblsts, 95 R

IN DEX

) Asm, 60, 187 - o
| Asiatic literature, 178

"1 ASLIB Book list, 116
| ASLIB Directery, 209 - 0
‘| Assistance. to readars, 1e¢ndmg'

o _Assurance, 74, 161\ "
| Astronomy, 8k, ].34 -
| Atlases, 48@ ST

- | Aust alama,-lSS
| Authors; 90

S Aut!
s {A,utomohllea, 86"
AN Wiation, 86 . -

"+ goneordances, 68 e

Sl B1bhogr&phleg, 110 fE _
' .'.B1bhogmphy of blbhogra.phleg,'

. 'Bﬂls. Parh&men. : tamy, 134 o
_‘Biographical dmtmnanes, 42 H.
" Biography, co!lectlons, 180

2233

" frts, fine, 92 5, 17"1-'&. G
periodicals, 12_6 o

library, 210 #:.
. reference I1b1ja,r§f; ¢ ff.. .

Austen, Jéhg; 102 "

wship, 100'

‘Ballsans, 187
‘Banking, T4
. Barongtages, 44
* Belgium, 185 . o
.| ‘Best hools hsts 112

_Bible, 154 - R

commentanes, 68

“dictioriaries, 68 .

111

" indexes, 46 -
.__.mdw:dual IT_S_EE. )




- -Books, scope, etc 7 '
- Booksalling, 88
- Botany, 83, 166

- Browning, Robert, 102
" Buddhism, 166 -+ -
*  Building, 89, 160 -

.- 'Burns, Robert, 102

- Business, 73, 168

- " Canada, 60, 188 - - .
..~ Cammons’ Biblog, of Library
.. . Economy, 129
n Cata.logumg, reference Iibra.ry,
oo 199 .

" Clatholicism, Roman, 69
7 Census, 138 = . .
_ Century Dictionary, 26
- Ceramics, 95 .
- Cheracteristies, map, 5{)
- Charities, 77 '
- Charts, 55
~Chauecr, Genﬁrey, 102\
_ Chemistry, 81, 16851
. ‘bibliogrephids, 120
- t’.echnologmal 168
'China, 187N/ o

: Chmese dsc‘bmnanes, 33
stidm theology, 155
. ‘logleg, 104-6 _
-.-Chhmh history, 69, 155 _
: fmstltutmns, Is5 - o
Chureh of England, 69
Churches, Christian, 155
~Cinema, Y74
* Civil Service Oommlssxon, 136
- Classification - and : enqu.u‘y
" Inethod, 200 -

SR C R
01091;3,89 S
-'.Coach time tablesg 53

¢

Cl_amca.l Dlrsctory, Crockford’s,

. Bradshaw's Ra,llway Guide, 62 -

N\

' Du*ectones, 12 £,

: .Coms, 94 S
- I Collected blography, 180
" Colonial Office, 136 -

Command. Papers, 1358 W
Comrnentaries, Bible, 68 ,~ . -
Commerce, 73, 161 = -

" Commercial dictionaries, 34 -

Communication, 168 e < L
Company law, 73 NS
Compass point, 50 <

1 Concordances, Bible, {38

Continental time ta,bleé 63
Contours, 50
Co-aperation,
Co-operation
2086
with.Jeghl orga.msatmns, 207 .
Copyright, 88 = -
Costing, 78 :
Cos%urne, 78, 162
Gotton, 30 ' .
County dxrectﬁrles, 15 - :
Crockford’s Clerical Directory,: 16 L
Cummlative Book Index, 117 :
Currency, 74 -
Current literature, b1b110graphy, .
115 fi. i

lib\&ry, 205 .

ot

\

Customs,'?s,lﬁz_ :

Danish dwtmna.rlas, 32

Dante, 108 -
Dates, 81,__104 :
Decoration, 94

1 Design, 172

Dialect dictionaries, 27
chkens, Charles, 102 .
Dictionaries, English, 24 [N
foreign, 30 . : _ S
Dicticnary of Amerwan Blogra- '
- phy, 45
Dwtmnary of Na.tlonal B1ogra.. _.3
phby, 437 _ L

CHists of, 16.

local hbra.mes, .



" ‘Dogs, 88
. Dorestit ammals 88 e

- eeonomny, 88 N
. Drawing, 172- o
" Dutch dictionsries, 32, -

.-Economiés, 159
SO bibliography, 120 -
. Edueation, 77, 161

.. Tgypt, 188
*  Electrieal engineering, 86 -
HEliot, Goorge, 103 -
Eneyclopwedia Britannics, 38
.+ . Eneyelopsedias, general, 87 fi.
- Encyelopzdic dlctmnm:lea, 26
‘Engineering, 85, 167 . .
.- English Catalogue, 111; 140"
- English dictionaries, 24 ff.
.- history, 106, 184
-, bibliographies, 122
' Ianguage, 162 -
bibliographies, 120 -
Ilter&ture 101, 17%)
_ . biblingraphies) 121
o .Er:gra.vmg 95, 173
- Enquiries, 10,, 193 ﬂ:’
"' Enquiry methods, 193&:
o _Essays, Q;édbxea to, 129

-Ety{:noiogwal d_lctlonarles, 26
L “Buropa, 19 . ol

-_\European history; 183
* literature, 178 =~ -

o Fxchange, 74 - .
Extra. mural resources, 204 ff '

_-Fa'@iﬁﬁés, lismy,'zi
“Farming, 87, 168
Fmt:on, 100

. -.Documents Engllsh history, 106 ]
1 ‘Finanee, 74

France, 59, 185

" Education, Board of, 136 R enayclopaadlas, 40

_ 4 b1b110graph3§, ﬁl

| Gérdening, 87, 171
- JtGazetteers, 57 f1..
3 Genealogy, 107
. Cleography, 182

' encyclcpaad:as, 40

Gomme, 8 G L, Index to

_‘Examma,tmns, hmts pn, 2_16_ff. ; '_Gwde books 57 ﬂ

| Handling books, 8 .

Health, Mm;lsﬁry o, 135

File, general, 147
Flne arte, 92, ff., 171 .
penodlcals, 126
Fla,gs, 18- - IR
. Foreign lamguage dmtlonanes,
1Y S - L
Formutas, 85

_French bmgra,phy, 45
dictionaries, 31. .

- literature, 104 .

'Fumtura, LERS

Ga.ehic\&cbmnanes, 34
Games; 97

Geological maps, 54

. Geology, 82,165 -

German bmgra.phy, 45 _
.- dictionaries, 31°

" literature, 104
Gemza.ny, B9, 185
(oldsmiths, 93

Archseologlcal Papers, 129
Govarnment 76, 160 - L
* (Jovernmerit: Elhhcatlons, 132 ff
" Great Britain, atlases, 63 [ .
Greek dictionaries, 33 -

Ha.lsburys Laws of England 75

Hardy, Thomas, 103



' Habrew dlctlonaues, 34

. Heraldry, 107
" - Historical atlases, 54

Historical MSS. Commxssibn, 187

* Historical Monuments Commxs

' History, 104 ff.,

‘giom, 137 - -
182

L blbhogmphy, 122

_periodicals, 127

' Holland, 185

" Home Office, 136 .
‘Homileties, 156 .

Hospitels, 77 .
Household repmrs, SB '

) Hymns 69 .

. Ilustrations collect;ons, 146
- Immortality, 155

- Imperial Teonomic Commlttee,

136 _ T
" Indexes, bock, 8 - == - Q.,’.”
" gpeoisl, 148 A N
" . to periodicals, 127 ff. A
.. wseof 202 ¢ ,&\ &
- India, 187 - \

Individual bmgra.phy, 178 ff.

. Endustry, 181
o Iniormatzonagmce,co-opemhve,

205

) _Instmﬂtiqﬁ in use of hbrau'y 214 §
- Ing ’

, T4, 161 -

* Inberest tables, 80 '
-+ dnter-library co-operation, 20511,
i & International Index to Permdl-

O

. cals, 128

. - International Majp, 52 - .
. Ireland, 186 .~ 7
+ Irish dictionaries, 34 =

. Irishmen, 44

Italy, 186

. Ironwork 94
: "Isla.m, 70 o :
- Thalian dwtmnames, 32

encynlopaedws 40

INDEX

.| Japanese d.lctmnarlea, 33
-'Jews, 69, 156

: 'Ke]ly s Dirvectories, 14 -
: nghtage, a4 - _ <~

"London atlases, 54

1 Madeira, 59 .

Japan, 187

| Keats, John w3

Keesxng 8 Contempbrary.'
Archives, 20 e \' -
DN\

i

La.bour, Ministry a{ }36 e
Leanded gentry, 44y Lo
Language, 162\ '
Larousse encyelopsedms, 40

Latin dictionaries, 33

La,tm,:m [iceval, 33 -

Law; 74 1., 159

: ib:bhographxes, 120

League of Nations; 73 -

+ Learned societies, 140 ff.

Legel temms, 75 ST
Lending library assistance, 210 ffo -
Libraries, specialist, 208 ™

Library Association Jndex to -

Peoriodicals, 198 -
Library economy, blbhography, o
119,128 _ ST
Litezature, 99 ff., 176 ff.
periodicals, 127
Little Guides, 55 - L
Local Acts of Pamhammt 135 C
Local government, 76, 160 -~ -
- bibliography, 120 '
publieations, 138
Local history, 106 .~ .. -
Location, geographmal oO
Logie, 154

_London Duecbory, P 0., 14

Machinery, '85 .

Manufa_ctu_res, 169




- _'Maps, 48 ff.-

o Mathematies, 164

::Mythology, 70, 156

_ - New Zealand, 188
. - Newspapers, 125 -

- ~Nowels, 100 .

‘Mathematical tab]es, 80

" Mechanic trades, 169
- " Mechanical engineering, So
- Medicine, 90, 167
" hbibliography, 121
Wemory, 9
Matalwork, 93 . P
:Meteorological Of’ﬁce, 136
- Meteorology; 82.
Methods, enqm.ry, 198 ff
Mexico, 60, 188 :
Middle-English dwtmnacnes, 27
Milton, John, 103
- Mines Department, 136
.. Mining, 86 .
Mohammedanism, 70 156
Money, T4
" Motorists road books, 58
Motors, 86 C
. Museums,_144. o
Music, 96, 174 -
+  bibliography, 121
. 7" periodicals, 126 . - ¢
Mysticism, 155 |

) Names,108~\_-”-- B
Namona}hbhogmphy, 111

o -National Book Couneil, 116 -
N s.er[a] Central lerac[y, 206

»Naptwal history, 83, 166 °

\N&utlcal Almanae, §1
Navy List, 76 . .

. Needlework, 85 ° . -

~ - New English Dlet.mna.ry, 25 ;

" Norwegian’ dlctmn&mes 32

R Nurmsmatws, 94

l Orgamsatmn of reference Work

s Ornament 94 - -

-] Palzontology, 166 - )
" Parliament, Acts of 134-

| Patonts, 149 <\
Peorages, NS
: 'Penodlea,ls,il\z?l ff.
-Persm 187

A Philology, 162
' Philosophy, 67, 153 - '

| photography, 96, 174 -

Bl Place names, 108 .
Plate, gold and sﬂver, 93

| Porirait mdexes, 46
. Portuguose dmtlonanes, 32

'|: Post Office Guride, 78 S
- Pottery, 93 : e
| Printing, 88 -

| Priscns, 181 - s
B anate Acts of: Parhament 13.)

Ord.nance Suz'vey maps, 51

-1902 ff.-

-Paa'nting’,._gﬁ,. 173 SRS
hiblicgraphy, 121"3'3 SR,

Parliamentary debatéfs,\'?ﬁ 134
Papers, 133 ﬂ‘. a\ o

indexes; 127 ff. )
hStS, 125

Pe;wter, 93
Phacml&cy, 90

periddicals, 126

. periodieals, 126 -
Physics, 81, 166
Floys, blbhography, 121
Poland, 186 . :
'I-‘011sh dlctlonanes, 32 .
Pohtlca.l economy, 72 T

parmos, 76
seience, 158

Post Office, 136

Press d]rectcrleﬁ, 125




i Pmcedure, enqmry 199 ff. -
. - Professional directories, 16
- . Projection, map, 49
" Proverbs, 10I°
* Pgychology, 67, 153
. Public and staff, 180 ff.
- . Puhlic General Acts, 75
Public Recard Otﬁce, 137
- Publia schools, 77 :
Publicity, library, 214 _
- . Publichers’ catalogues, 115
" :  Publisher’s Circular, 116
.. ' Publishing, 88 -
* Publishing societies, 140 {f,

. Quotations, 100 .

" Radio, 86 -
.- Railway sgenoies, 60

" Reader's advisory department \

S212 -

Literature, 128 ’Q\
.. .. Rectpes, 85 - \ O
7 Reecords publications,’ 13'7

_ themture, N S

Reference Wagarial, rmscella.

- meous, 146 &, :

. wnrl%lgﬂff

E Reg1 bureaux, 205

'.thg;on, 67 f., 154

. {"periodicals, 126

___ment136
‘Reviews, 117 - '

“Revision exercises, 85

. Rhyming dmtlonarles, 27

- Road books, 59 - . :
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